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BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

S6: 37/2010/TT-BTC
Ha Noi, ngay 18 thang 3 nam 2010

THONG TU
Huwdong din vé viéc phat hanh, sir dung, quan ly
chirng tir khéu trir thué thu nhap ca nhan tw in trén may tinh

Cin ctr Lut Thué thu nhdp c nhan s 04/2007/QH 12 ngay 21 thang 11
nam 2007 va van ban hudng dan thi hanh;

Cén cir Ludt Quan Iy thué s6 78/2006/QH 11 ngay 29 thang 11 ndm 2006 va
véan ban hudéng dan thi hanh;

Céan cu Nghi dinh 56’10Q/2008/ND-CP ngay 08 thang 9 ndm 2008 ctia Chinh
phu quy dinh chi tiét mét s6 diéu ctia Luat thué thu nhap ca nhan;

Can cur Nghi dinh s6 89/2002/NBP-CP ngay 07 thang 11 nam 2002 cta Chinh
phu quy dinh vé viéc in, phét hanh, sir dung, quan ly hoa don;

Can ca Nghi dinh s6 118/2008/ND-CP ngay 27 thang 11 nam 2008 cua
Chinh phu quy dinh vé chire ning, nhiém vu, quyén han, co ciu t6 chirc cua B Tai
chinh;

B6 Tai chinh hudng dan thuc hién cu thé viéc phat hanh, sir dung, quan ly
chimg tir khau trir thué thu nhép c4 nhén tu in trén may tinh (sau day duoc hiéu la
chirng tir khau trir) nhu sau:

PHAN A - NHUNG QUY PINH CHUNG
Piéu 1. P6i twong va diéu kién ap dung

T4 chirc tra cac khoan thu nhap chiu thué thu nhép ca nhan c6 khiu trur thué
thu nhdp ca nhan, c6 du cac diéu kién sau ddy dugc tu in chimg tir khau trir dé cdp
cho ¢4 nhan bi khau trir thué:

- C6 tu cach phéap nhén theo quy dinh cta phap luat;

- Da dang ky thué va cé ma sd thug,



- (0 trang thiét bi may tinh va phan mém bao ve¢;

- Trong thoi gian 01 ndm trd vé trude khong bi xtr phat vi pham phap luat vé
thué tir 02 lan tro lén;

Piéu 2. Miu chirng tir khau trir ty in

- Néi dung ching tir khau trir phai c¢6 du cac chi tiéu theo mau chung tu
khau trir chuan dinh kém Thong tu nay.

- Ching tur khéu trir phai ¢6 ky hiéu va ky hiéu dugce sir dung cac chir cai
trong 20 chir cai ueng Viét in hoa (A, B, C, D, E, G HK,LMN,P QRS T,
U, V, X, Y), ky hiéu gom 02 chir cai va nam in phat hanh. (Vi du: AB/2010/T,
trong do AB la ky hiéu; 2010 1a ndm phat hanh ching tir; T la chimg tur tur in).

- Chimg tir khau trir duoc danh s6 thir tu lién tuc theo day s6 tu nhién, toi da
khong qua 07 chir s6 trong 01 ky hiéu.

- Moi s6 chimg tir khau trir gm 02 lién:
Lién 1: Luu tai t6 chuc tra thu nhap.
Lién 2: Giao cho ngudi bi khau trir tién thué.
- Nhimg ndi dung dac thu, biéu tuong cta don vi ¢6 thé duge dua vao mau
ching tir khau trir. Truong hop to chire tra thu nhép can st dung chimg tir khau trir

in song ngir thi in tiéng Viét trudc, tleng nudc ngoai sau.

PHAN B - NHUNG QUY DINH VE PHAT HANH SU DUNG, QUAN LY
CHUNG TU KHAU TRU TU IN TREN MAY TiNH

Piéu 3. Thii tuc ding ky sir dung va lru hanh ching tir khiu trir tw in
- Thu tuc dang ky mau chimg tir khau trir tu in.
a) T6 chuc tra thu nhap ¢6 nhu cau sir dung ching tir khau trir tu in phai nop
ho so cho Cuc thué tinh/thanh pho true thude Trung uong noi to chire tra thu nhap

dong tru s¢ chinh. HG so bao gom céc loai gidy to sau:

- Céng van dang ky sir dung ching tir khau trir tu in (theo mau dinh kém
Théng tu nay).
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- Mau ching tir khau trir du kién tu in theo ding hudng dan tai Piéu 2
Thong tu nay.

- Gidy chimg nhan ding ky thué ¢ xac nhan sao y ban chinh cua td chuc tra
thu nhap;

- Giai phép k¥ thut in chimg tir khau trir tir may tinh.

b) Trong thoi han 05 ngay lam vige ké tir ngay nhan duoc hd so dang ky sir
dung chimg tir tu in hop 1€ cua to chire tra thu nhép, co quan thué c6 trach nhiém
kiém tra hd so va ddi chiéu vai tinh hinh thuc hién chinh sach thué thu nhdp ca
nhéan cua don vi, ra thong bdo chép thudn viéc dang ky ching tur khiu trir; trudng
hop khéong du diéu kién thi thong bao néu 15 1y do khong chép thuan dé td chuc tra
thu nhap biét.

2- Théng bao luu hanh chimg tir khiu trir.

Trong thoi han 05 ngay 1am viéc ké tir ngay nhan duoc thong bao chip thuan
ctia Cuc thué tinh, thanh phd, t6 chirc tra thu nhap phai théng bao phat hanh ching
tir khau trir tai try so lam viéc cua minh. Thong bao phat hanh chimg tir khdu trir
phai néu rd vé hinh thirc, kich thude, 16 gb ctia mau ching tir khiu trir.

Piéu 4. Sir dung chirng tir khiu trir twr in

1- T6 chirc tra thu nhép thuc hién khau trir thué thu nhdp ca nhan cia nguoi
nhan thu nhép tai don vi theo quy dinh va cap chung tir khau trir cho ngudi nhén
thu nhap c6 so thué da bi khau trur.

2- Chimg tir khau trir phai str dung theo ding thir tu, tir s6 nhé dén sb 16n (tu
ngay 01 thang 01 dén het ngay 31 thang 12 nam duong lich), khong duoc ding bo
cach sb thir tu, tring s6 liéu, trung ky hiéu.

3- Truong hop chiung tir khéu trir 1ap sai ndi dung nhung chua giao cho
nguoi nop thué can huy bo chimg tu khau trir thi gach chéo dé huy bo va phai luu
day du cac lién cia s6 chimg tir khau trir.

4- Trudng hop lap lai chimg tir khau trir.

Nhitng truong hop ching tir khau trir da duoc lap va giao cho nguoi ndp
thué, sau d6 phat hién sai phai lap lai chimg tur khau trir thay thé thi té chire tra thu
nhdp phai lap bién ban ghi & ndi dung sai, sd, ngay ching tir khau trir d4 13p sai
¢6 chit ky xac nhan ctia nguoi nhan thu nhap, dong thoi yéu cau ngudi c6 thu nhép
nop lai lién chimg tir da lap sai (lién giao cho nguoi bi khau trir) cho t6 chuc tra thu
nhap dé luu cling vdi bién ban. Sau khi da thu héi ching tir khau trir lap sai, to
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chire tra thu nhap lap chimg tir khau trir mai thay thé dé giao cho ngudi nop thué
va phai chiu trach nhiém trude phap luat vé sé ching tir khau trir huy bo.

Diéu 5. Bao cio vé viéc sir dung chirng tir khau trir ti in

['6 chire tra thu nhap st dung chimg tir khau trir tu in trén may vi tinh thuc
hién bao cao vé viéc sir dung chirng tir nhur sau:

|- Hang quy thyuc hi¢n bdo céo tinh hinh sir dung chimg tur khau trir (theo
phu luc dinh kém Thong tu nay) cham nhat 1a ngay 30 cua thang dau quy sau.

2- T6 chire tra thu nhéap sir dung ching tir khéu trir khi sap nhép, hop nhat,
glai lhc chuyén doi hinh thic so hiru, pha san, ngiing hoat dong, phai bao cdo
quyét toan sir dung ching tir khiu trir d4 phat hanh véi co quan thué noi dang ky
su dung chimg tir khau trir trong thoi han cham nhét 1a 05 ngay lam viée, ké tir
ngay ¢ quyét dinh sap nhap, hop nhét, giai thé, chuyén doi hinh thirc sé hiru, pha
san, ngimg hoat dong.

Piéu 6. Trach nhiém cia té chirc tra thu nhip da dwoc phép sir dung
chirng tir khau trir tir in

- Khi thay déi hinh thire chimg tir khau trir ty in, t0 chirc tra thu nhap phai
thong hao vai Cuc thue tinh, thanh phé noi dang ky sur dung chimg tir va co quan
thué truc tiép quan ly to chire tra thu nhap mau chimg tir khau trir méi.

2- Thuc hién m& s6 sach theo dai, bao quan, luu gitr ching tir lghéu trir da in,
da su dung theo quy dinh cua phap luat vé Thué va phap luat vé Ké toan - thong
ke.

3- Xuat trinh chirng tir khau trir da sir dung cho co quan thué va cac co quan
Nha nudc c6 tham quyén khi kiém tra.

4- Bao cao su dung chung tur khdu trir theo quy dinh.

5-Luu gitr dir liéu vé chimg tir khau trir theo quy dinh cta Luét giao dich
dién tur va Luat ké toan.

Diéu 7. Trach nhiém dbi v6i co' quan thué

Co quan thué cac cap phai thuc hién theo doi quan ly t6 chirc tra thu nhap su
dung ching tir khau trir tu in:




1- Luu giit ho so: H 5 so clia cac t6 chire chi tra thu nhap dang ky tu in chimg
tir khau trir; céng van chap thuan viéc dang ky sir dung chimg tir khdu trir ciia co
quan thué.

2- Thuc hién huy bo hiu lyc viéc chap thuén sir dung chimg tir khu trir khi
phat hién t6 chirc chi tra thu nhap dua chimg tir khau trir ra sir dung nhung c6 sai
pham.

3- Thuc hién klem tra, don chiéu s6 thué da khau trir trén chung tir khau trir
thué khi nguoi ndp thué cung cip véi cac tai liéu da thé hién trong cac to khai khiu
trir thué, céc béo cdo tinh hinh sir dung chimg tir khéu trir ctia t6 chirc chi tra thu
nhap.

PHAN C- TO CHUC THUC HIEN
Piéu 8. Piéu khoan thi hanh
1- Thong tu nay c6 hiéu luc thi hanh sau 45 ngay ké tir ngay ky.

2- Trong qua trinh thyuc hién, néu c6 vudng mic, dé nghi cac t6 chire chi tra
thu nhap phan anh kip thoi vé Bo Tai chinh (Tong cuc Thué) dé nghién clru giai
quyét./. e

Noi nhin: v~

- Tha tuéng, cac Pho Tha tuéng Chinh phu;

- Van phong Trung uong va ciac Ban ciia Dang;
- Vin phong Chi tich nuéc, Qudc hoi:

- Hoi ddng dan toc va cac Uy ban ctia Quéc héi;

KT. BQ TRUONG

Chinh phu;

- Vién Kiém sat nhan dan tdi cao;

- Toa 4n nhan dan t6i cao;

- VP Ban chi dao TW vé phong chéng tham
nhiing;

- Kiém toan nha nudc;

- UBTW Mt trdn T4 qudc Viét Nam;

- Co quan Trung wong cua cic Poan thé;

- HDND, UBND, S& TC, Cuc thué cac tinh, TP
truc thude TW;

- Cdng bao;

- Cuc Kiém tra van ban (B6 Tu phap);

- Website Chinh phu;

- Cac don vi thuoc Bo ;

- Website B Tai chinh;

- Luu: VT, TCT (VT, TNCN) 40




Pon vi......... CONG HOA XA HOI CHU NGHIA VIET NAM
Y T Poc lap - Tu do - Hanh phiic

Vlv dang ky sur dung ching

tir khau trir thué TNCN tu in

trén may tinh

DANG KY SU DUNG CHUNG TU KHAU TRU
THUE THU NHAP CA NHAN TU'IN

Kinh giti: Cuc thué tinh, thanh Pho ........ccocoeeeeveeensersesseesssssessesssssssssssessssssssssns
I/ Tén-t6 chirc trda thu nhdp ding ky tw in chimg tir khéu
U o ovcr v ook n i Sk s K e e RS R e Nt R o < B S Sl A
.7 CAC R 1 SO Q18N thOGL. ..o s,
Nganh nghé Kinh doanh...............o.coevvooveeereeeeeeeeeeeee oo es s es s
VR DML gt v i M o N SR AR RS SRS S R SRR
PRusbrag X8....ccocommmumsnisismmsmssaias Quan , huyen, thi xh....comusmnimmssmans
Tén nguwdi dai dién hop phap: ... P thoBi:...ccoconoeees
I BT oo ime sinmnis s st yesnsus et aes e e oo e o e e s S e

Can cu Théng tu s6 37/2010/TT-BTC ngay 18/3/2010 ctia B6 Tai chinh
hudng dan vé viéc phat hanh, sir dung, quéan ly chumng tir kh4u trir thué thu nhap
c4 nhén tu in trén may tinh, ching t6i nhan thy di dap img duoc ddy da cac diéu
kién sir dung chimg tir khau trir thué thu nhap ca nhén tu in trén may tinh. Dé
nghi Cuc thué chap thuan cho chiing t6i sir dung chtmg tir khiu trir thué thu nhép
ca nhan tu in trén may tinh.

II- Chiing tdi xin cam két:

Néu dugc Cuc thué chép thuan sir dung chung tu khau trir thué thu nhap ca
nhan tu in trén may tinh, don vi chung toi cam két thuc hién day du cac quy dinh
vé chimg tir khau trir thué thu nhép cé nhan tu in trén may tinh. Néu sai pham
don vi ching t6i xin chiu trach nhi€m trudc phap luat.

...... , Ngay ...... thang ...... nam ......yw~
NGUOI DAI DIEN HQP PHAP

CUA TO CHU'C TRA THU NHAP
Ky, dong dau (ghi rd ho, tén va chirc vu)

Cic gidy to kém theo:
- Mau chimg tir khau trir
- Gidy chimg nhan dang ky thué.
- Giai phap ky thuat in chimg tir khau trir tir may tinh



CONG HOA XA HOI CHU NGHIA VIET NAM Mau sé (form No):
Tén to chirc tra thu nhap Doc lap - Tw do - Hanh phic Ky hiéu (Serial No):
------------- &--mmmme S6 (No):
SOCIALIST REPUBLIC OF VIETNAM
Independence — Freedom — Happiness

CHUNG TU KHAU TRU THUE THU NHAP CA NHAN
(Lién 1: Lwu)
CERTIFICATE OF PERSONAL INCOME TAX WITHHOLDING
(Original 1: For checking)

I. THONG TIN TO CHUC TRA THU NHAP (Information of the income paying organization)
[01] Tén to chire tra thu nhap (Name of the income paying organization):

[02] M3 s6 thué:

(Tax identification number)

|03] Dia chi (4ddress):
|04) Dién thoai (Telephone number):
11. THONG TIN NGUOI NQP THUE (Information of taxpayer)

[06) Ma s thué:
(Tax identification number)

|08] Ca nhan cu tri (Resident individual) [ [09] Ca nhén khéng cu tri (Non-resident individual)

|10] Dia chi hodc dién thoai lién hé (Contact Address or Telephone Number):

Truomg hop khong cé ma so thué thi ghi thong tin cd nhén theo 2 chi tiéu [11] & [12] dwdi day:
If Taxpayer does not have Tax identification number, please fill in 2 following items [11] & [12] :
[11] S6 CMND hodc s6 ho chiéu (ID/Passport NUMBEE): .:.c.:sccsusicaisiivasiiivsivaissnivenicsicainsisbossioiss

iIl. THONG TIN THUE THU NHAP CA NHAN KHAU TRU (Information of personal income tax
withholding)

[14) Khoati thunh8p (TYPe OF-TACOME): i..viscuiiussciaisussssitovisivnsopsissivssssistsasiassesesso snsspossonsssnsisnnsysasnsenss

[15] Thoi diém tra thu nhap (Time of income payment): thang (month) .................. nam (year): ...............
[16] Tong thu nhéap chiu thué phai khau trir (Total taxable income to be withheld): .........................

[17] Téng thu nhap tinh thué (Total tax calculation income)

[18] S6 thué thu nhap c4 nhan di khau trir (Amount of personal income tax withheld): .........................

wene, hgay (date) ... .. thang (month) ... ... nam (year) ... ...... ‘/
DAI DIEN TO CHUCTRA THU NHAP
(Income paying organization)
Ky, dong dau (ghi rd ho, tén va chirc vu)
(Signature, seal, full name and designation)




BANG KE SU DUNG CHUNG TU KHAU TRU THUE THU NHAP CA NHAN
Quy ...... N o0

NGUOI Bl KHAU | (HOZ

i S \ 1 CMND ; SO THUE
Sé Ngagégqlang TRU THUE HO CHIEU)

KY HIEU

CHUNG TU GHI'CHU

80 TT

Tong cong sb tién thué da cap chimg tir khdu trir thué:

DAI DIEN TO CHUC CHI TRA THU NHAP
Ky, dong dau (ghi ho, tén va chirc vu)



