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BO LAO PONG - THUONG BINH VA XA HOI

BO LAO PONG - THUONG CONG HOA XA HOI CHU NGHIA VIET NAM

BINH VA XA HOI Doc lap - Tw do - Hanh phuc
S6: 01/2022/TT-BLDTBXH Ha Noi, ngay 25 thang 01 nam 2022
THONG TU

Huéng din thu thép, lru trir, tong hop thong tin thi trwong lao dong

Can ciwr Ludt Viéc lam ngay 16 thang 11 nam 2013;

Can civ Nghi dinh s6 14/2017/NP-CP ngay 17/02/2017 ciia Chinh phii quy
dinh chuwc nang, nhiém vu, quyén han va co cdu t6 chire cia Bé Lao dong -
Thwong binh va Xa hoi;

Can cir Nghi dinh s6 47/2020/NP-CP ngay 09/4/2020 ciia Chinh phii vé qudn
ly, két néi va chia sé di lieu s cua co quan nha nuoc;

Can cir Nghi dinh s6 23/2021/ND-CP ngay 19/3/2021 ciia Chinh phii quy dinh
chi tiét khoan 3 Diéu 37 va Pieu 39 cua Ludt Viéc lam vé trung tam dich vu viéc
lam, doanh nghiép hoat dong dich vu viéc lam;

Theo dé nghi cua Cuc truong Cuc Viéc lam;

Bo truong Bo Lao dong - Thuong binh va Xa hoi ban hanh Thong tw huong
dan thu thip, luu triz, tong hop thong tin thi truong lao déng.

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh
Thong tu nay hudng dan thu thap, luu trit, tong hop thong tin thi trudng lao
dong thudc tham quyén ciia Bo Lao dong - Thuong binh va X3 hoi ngoai cac thong

tin thi trudng lao dong thudc hé thdng chi tidu thdng ké quéc gia.
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Piéu 2. Poi twong ap dung

Thong tu ndy ap dung ddi véi cac co quan, td chirc, ca nhan c6 lién quan dén
viéc thu thap, luu trit, tong hop thong tin thi truong lao dong thudc thim quyén cta
B Lao dong - Thuong binh va Xa hoi ngoai cac thong tin thi truong lao dong
thudc hé thdng chi tiéu théng ké quéc gia.

Piéu 3. Giai thich tir ngir

Trong Thong tu ndy, cac tir ngit dudi ddy dugc hiéu nhu sau:

1. Thong tin, dit liéu vé cung lao dong gém thong tin co ban vé nhan khau hoc,
trinh d§ gido duc phé thong, trinh d§ chuyén mon k¥ thuat, linh vuc gido duc dao
tao va tinh trang viéc lam cua nguoi lao dong.

2. Thong tin, dit liéu vé cau lao dong gom thong tin co ban vé loai hinh, nganh
kinh té, viéc sir dung va nhu ciu tuyén dung lao dong cua nguoi st dung lao dong.

3. Dit liéu s6 1a dit liéu duéi dang ky hiéu, chix viét, chir s, hinh anh, 4m thanh
hodc dang tuong ty dugc biéu dién bang tin hiéu sd. Dit liéu s6 mang thong tin sb
va duoc chia sé dudi dang thong di¢p dir ligu.

Piéu 4. Nguyén tic thu thip, luwu trit, tong hop thong tin thi truong lao dong

1. Thu thap thong tin thi trudng lao dong bdo dam tinh kip thoi, chinh xac,
trung thuc, khoa hoc, khach quan va ké thira.

2. Thong tin, dit li¢u thi truong lao dong dugc quan 1y, luu trit, bdo mat theo
cac quy dinh ctia phap luat vé luu trit, bao vé bi mat nha nudc.

Piéu 5. Lap ké hoach thu thap, luu trit, tong hop thong tin thi truong lao dong

1. Nguyén tic 1ap ké hoach

a) Bao dam phuc vu kip thoi cong tac quan 1y nha nudc vé lao dong, viéc 1am
va dap ung yéu cau phat trién kinh té - xa hoi, bao dam qudc phong, an ninh.

b) Bao dam dit liéu dugc thu thap chinh xac, day du, c6 hé thoéng; dap Gmg yéu
cau ciia Chuong trinh Chuyén dbi s6 quc gia.

¢) Long ghép véi cac hoat dong theo chirc nang, nhiém vu va khong tring lip,

chong chéo nhiém vu.

d) Bao dam thyc hién hi¢u qua, kha thi, tiét kiém kinh phi, nguén luec.



CONG BAO/S6 259 + 260/Ngay 05-3-2022 55

d) Thoi gian 1ap, phé duyét phai bao dam viéc giao dy toan kinh phi va trién
khai thuc hién theo quy dinh.

2. Can cur 1ap ké hoach

a) Yéu cdu cua cong tac quan 1y nha nudc vé lao dong, viéc 1am va yéu ciu
phat trién kinh té - x4 hoi, bao dam qubc phong, an ninh.

b) Theo quy dinh ctia van ban quy pham phap luat.

¢) Theo chirc nang, nhiém vy, quyén han duogc giao.

d) Cac chuong trinh, dé an, du 4an, dé tai, nhiém vu da duoc cép c6 thAm quyén
phé duyét.

d) Noi dung thong tin thi truong lao dong quy dinh tai khoan 1 Piéu 7 va
khoan 1 Bbi€u 10 Thong tu nay la can cu thyc hién cong tac thu thap, quan ly, cong
b0, cung cap va st dung thong tin thi truong lao dong.

3. K& hoach thu thap, luu trit, tong hop thong tin thi trudng lao dong gdm cac
ndi dung co ban sau:

a) Muc dich, yéu cau thu thap, luu trix, tong hop thong tin thi truong lao dong.
b) Khéi luong thong tin thi truong lao dong can thu thap.

¢) No6i dung cong viéc thu thap, luu trit, tong hop thong tin thi trudng lao dong.
d) San pham thu thap, luu trit, tong hop théng tin thi trudng lao dong.

d) K& hoach, nguén nhan luc thuc hién.

e) T6 chire thyc hién.

g) Du toan kinh phi.

Chuong I1
THU THAP THONG TIN THI TRUONG LAO PONG

Muc 1
THU THAP THONG TIN VE CUNG LAO PONG

Piéu 6. Poi tuwong duwgc thu thap

Déi tugng duoc thu thap 1a ngudi tir 15 tudi tré 1én dang thyc té thuong tra tai
dia ban noi thuc hién thu thap thong tin.
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Piéu 7. Noi dung thu thap

1. N61 dung thu thap

a) Ho, chit dém va tén khai sinh; ngay, thang, nam sinh; gidi tinh; dan tdc; sb
dinh danh ca nhan.

b) Trinh do gido duc phd thong cao nhét; trinh d6 chuyén mén ki thuat va
chuyén nganh dao tao.

c¢) Cong viéc chinh dang lam (tén cong viéc; vi thé viéc lam; noi lam viéc (tén,
loai hinh, nganh kinh té, dia chi)).

d) Tinh trang that nghiép (cong viéc chinh trude khi that nghiép, thoi gian
that nghiép).

d) Ly do khong tham gia hoat dong kinh té.

¢) Nhu cau dao tao, viée lam.

2. Khi c6 sy thay ddi hodc sai sot vé ndi dung thong tin quy dinh tai khoan 1
Piéu nay thi co quan, t6 chirc, ca nhan c6 trach nhiém thu thap thong tin tién hanh
cap nhat, chinh sura.

Piéu 8. Quy trinh thu théap

1. Chuan bi thu thap

a) Khao sat vé hién trang thong tin, dit liéu vé cung lao dong.

b) Xac dinh phuong an, thoi gian, dia diém thuc hién.

¢) Trang thiét bi, phuong tién thuc hién.

d) Xac dinh kinh phi thuc hién theo quy dinh.

d) Thong bdo cho don vi, cd nhan lién quan dé thuc hién.

2. Thyc hién thu thap

a) Xay dyng biéu mau thu thap thong tin vé cung lao dong theo nhu cu cia
dia phuong va dam bao thong tin tdi thiéu theo Mau s 01 ban hanh kém theo
Thong tu nay.

b) Tién hanh thu thap theo biéu mau di xay dung; xtr 1y cac van dé phat sinh,

diéu chinh bd sung biéu mau (néu can).
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¢) Kiém tra, xac nhan thong tin.

d) Nhép, d6i soat thong tin thanh dang sb.

3. Giao nop, sir dung thong tin, dir licu

a) Giao ndp thong tin, dir liéu (dang s6 hoic trén giay).

b) Cap nhat thong tin, dir liéu 1én hé théng luu trit, téng hop thong tin thi
truong lao dong.

c) Lap béo cdo, théng ké theo quy dinh.

4. S6 Lao dong - Thuong binh va Xa hoi tinh, thanh phé truc thudc Trung
uvong (sau day goi chung la S& Lao dong - Thuong binh va Xa hoi) can cir vao thuc
trang va nhu cau thong tin, dir liéu vé cung lao dong cua dja phuong dé xay dung

ké hoach va trién khai thu thap, cap nhat thong tin vé cung lao dong.

Muc 2
THU THAP THONG TIN VE CAU LAO PONG

Piéu 9. Poi twong dwoc thu thap

Déi twong dugc thu thap 1a ngudi str dung lao dong theo quy dinh tai khoan 2
Piéu 3 Bo luat Lao dong.

Piéu 10. Noi dung thu thap

1. N§i dung thu thap

a) Viéc st dung lao dong cua nguoi st dung lao dong theo quy dinh tai
khoan 2 Piéu 12 B¢ luat Lao dong.

b) Nhu ciu tuyén dung lao dong ctia ngudi st dung lao dong.

2. Khi ¢6 su thay ddi hodc sai sét trong qua trinh thu thap thong tin quy dinh
tai khoan 1 Diéu nay thi co quan, td chirc, c4 nhan ¢6 trach nhiém thu thap thong

tin tién hanh cap nhat, chinh sira.
Piéu 11. Quy trinh thu thap

1. Quy trinh thu thap thong tin st dung lao dong ctia nguoi s dung lao dong

theo quy dinh tai diém a khoan 1 Piéu 10 Thong tu nay thuc hién theo quy dinh tai
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Piéu 4 Nghi dinh sé 145/2020/ND-CP ngay 14 thang 12 ndm 2020 ctia Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot sé diéu ctiia B luat Lao dong vé diéu
kién lao dong va quan h¢ lao dong.

2. Quy trinh thu thap, cAp nhat thong tin vé nhu cu tuyén dung lao dong cua
nguoi st dung lao dong quy dinh tai diém b khoan 1 Piéu 10 Thong tu nay thuc
hién nhu sau:

a) Chuan bi thu thap

- Khao sat vé hién trang thong tin, dir li€u vé cau lao dong.

- X4c dinh phuong an, thoi gian, dia diém thuc hién.

- Trang thiét bi, phuong tién thyuc hién.

- X4c dinh kinh phi thyc hién theo quy dinh.

- Thong bao cho co quan, td chtrc, c4 nhan lién quan dé thuc hién.

b) Thuc hi¢n thu thap

- Xay dyng biéu miu va tién hanh thu thap thong tin vé nhu cau tuyén dung lao
dong ctia nguoi sir dung lao dong theo nhu ciu cua dia phuong va dam bao thong
tin toi thiéu theo MAu s6 02 ban hanh kém theo Thong tu ndy; xir 1y cac van dé
phat sinh, diéu chinh bd sung biéu mau (néu can).

- Trung tam dich vu viéc lam td chirc thu thap, cap nhat thuong xuyén chi tiét
thong tin tuyén dung ciia ngudi sir dung lao dong theo Mau s6 03a/PL01 ban hanh
kém theo Nghi dinh sé 23/2021/ND-CP ngay 19/3/2021 cta Chinh pht quy dinh
chi tiét khoan 3 Diéu 37 va DPiéu 39 ctia Luat Viéc 1am vé trung tdm dich vu viéc
lam, doanh nghiép hoat dong dich vu viéc lam.

- Kiém tra, x4c nhan thong tin.

- Nhap, ddi soat thong tin thanh dang sé.

¢) Giao ndp, st dung thong tin, dir liéu ngudi st dung lao dong

- Giao ndp thong tin, dit lidu (dang s6 hodc trén gidy).

- Cap nhat thong tin, dir liéu 1én hé théng luu trit, tong hop thong tin vé nhu
cau tuyén dung lao déng ctia ngudi st dung lao dong.

- Lap bao céo, thong ké theo quy dinh.
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3. S& Lao dong - Thuong binh va X& hoi cin ¢t vao thuc trang va nhu ciu
thong tin vé thyc trang va nhu cau sir dung lao dong cua dia phuong dé xay dung

ké hoach va trién khai thu thap, cap nhat thong tin vé cau lao dong.

Muc 3
THU THAP THONG TIN VE NGUOI LAO PONG NUGC NGOAI
LAM VIEC TAI VIET NAM

Piéu 12. Péi twong dwoc thu thap

boi tuong dugc thu thap 1a nguoi lao dong nudce ngoai lam viée tai Viét Nam
theo quy dinh tai B6 luat Lao dong.

Piéu 13. Noi dung thu thap

1.N6i dung thu thap

a) Ho va tén; ngay, thang, ndm sinh; gidi tinh; quéc tich; s6 ho chiéu; giéy
phép lao dong.

b) Trinh d6 chuyén mon dao tao va chuyén nganh dao tao.

¢) Vi tri cong viéc; chuc danh cong viéc; hinh thirc 1am viéc; loai hinh doanh
nghiép, t6 chirc 1am viéc; kinh nghiém lam vi€c; chirng chi hanh nghé (néu co).

d) bia diém va thoi gian lam viéc.

2. Khi ¢6 su thay d6i hodc sai sot trong qua trinh thu thap théng tin cia ngudi
lao dong nudc ngoai lam viéc tai Viét Nam quy dinh tai khoan 1 Piéu nay thi co
quan, td chirc va ca nhan cé trach nhiém thu thap thong tin tién hanh cap nhat,
chinh stra.

Picu 14. Quy trinh thuc hién

Tt hé thong thong tin, dit liéu chip thuin nhu ciu st dung nguoi lao dong
nudc ngoai; ngudi lao dong nude ngoai khong thude dién cap gidy phép lao dong;
cap, cap lai, gia han va thu hoi gidy phép lao dong theo quy dinh ctia phap luét vé
nguoi lao dong nude ngoai lam viée tai Viét Nam, S& Lao dong - Thuong binh va
X4 hoi tién hanh thu thap, cap nhat thong tin, dit liéu 1én hé thong luu trix, tong hop
thong tin thi trudng lao dong vé ngudi lao dong nudc ngoai lam viée tai Viét Nam
theo MAu s 03 ban hanh kém theo Thong tu nay.



60 CONG BAO/S6 259 + 260/Ngay 05-3-2022

Truong hop nguoi lao dong nudc ngoai thyc hién theo quy dinh tai diém a
khoan 1 Piéu 30 Nghi dinh 152/2020/ND-CP ngay 30/12/2020 cta Chinh phu
quy dinh vé ngudi lao dong nudc ngoai lam viée tai Viét Nam va tuyén dung,
quan 1y ngudi lao déng Viét Nam 1am viéc cho t6 chirc, c4 nhan nudc ngoai tai
Viét Nam thi Cuc Viéc 1am tién hanh thu thap theo MAu s6 03 ban hanh kém
theo Thong tu nay.

Chuwong III
LUU TRU, TONG HQP THONG TIN THI TRUONG LAO PONG

Piéu 15. Lwru trir thong tin thi truong lao dong

1. Co quan, to chtc va ca nhan duoc giao thu thap thong tin thi trudng lao
dong c6 trach nhiém luu trit thong tin, dir lidu theo quy dinh ctia phap luat vé luu
trir, bdo quan ho so, tai liéu trong cac hoat dong cua cac co quan, td chirc.

2. Co quan dugc giao quan ly thong tin, dit li¢u thi trudong lao dong co6 cac bién
phap dé dam bao viéc luu trir thong tin, dit liéu an toan, dinh ky kiém tra va bao
dam an toan thong tin dién tur.

Piéu 16. H¢ thong lwu trir, tong hop thong tin thi trweong lao dong

1. Cac don vi quan ly thong tin, dir liéu thi truong lao dong xay dung, van
hanh hé théng thong tin, sb hoa, xay dung co s¢ dit liéu phuc vu nghiép vu chuyén
mon quan 1y, luu trix, tra ciru, cung cap va yéu cau cap nhat thudng xuyén thong tin
thi truong lao dong.

2. Céc yéu cau, chirc ning co ban cta hé théng gom:

a) Cap nhat thong tin.

b) Quan 1y luu trir.

¢) Cac nghiép vu quan 1y, bao quan, cung cap va sir dung.

d) Cong b, tra ciru, tim kiém.

d) Thdng keé, bao céo.

e) Két ndi, tich hop, lién thong véi cac hé thong thong tin lién quan.

) Bao dam hiéu ning va an toan, an ninh théng tin hé théng.
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3. S¢ Lao dong - Thuong binh va Xa hoi chuyén tai dit liéu cung lao dong cia
dia phuong vé Bo Lao dong - Thuong binh va Xa hoi dé tong hop trudc ngay 15
thang 12 hang nim; thudng xuyén cdp nhat dir liéu vé nhu ciu tuyén dung lao
dong cua nguoi st dung lao dong, dit liéu ngudi lao dong nudc ngoai lam viéce tai
Viét Nam vao hé thong luu trit, tong hop thong tin thi truong lao dong.

Piéu 17. Két noi, chia sé thong tin thi truong lao dong

1. Céc thong tin dugc cap nhat, chia sé trén Céng thong tin di¢n tir ciia Cuc
Viéc 1am bao gom:

a) Thong tin, dir liéu vé cung, cau lao dong, bién dong cung, cau lao dong trén
thi truong lao dong, tinh trang, xu hudng viéc lam.

b) Thong tin, dir liéu vé vi tri viéc 1am ma ngudi sir dung lao dong dang c¢6 nhu
cau tuyén dung.

2. Hé théng thong tin thi truong lao dong duoc két ndi, chia sé thong tin, dir
liéu voi Céng Dich vu cong truc tuyén B6 Lao dong - Thuong binh va Xa hoi,
Cong Dich vu céng Quéc gia va cac hé thong thong tin, co sé dit liéu khac theo
quy dinh cua phép luat.

Piéu 18. Bio cao thong tin thi treong lao dong

S Lao dong - Thuong binh va Xa hoi tong hop bao cao thong tin thi trudng
lao dong cua dia phuong theo Mau so 04 ban hanh kém theo Thong tu nay gui Uy
ban nhan dan tinh/thanh phd truc thudc Trung wong (sau ddy goi chung 13 Uy ban
nhan dén cip tinh) va Bo Lao dong - Thuong binh va Xa hoi trudc ngay 15 thang 12

hang nam.

Chuong IV
TRACH NHIEM CUA TO CHUC, CA NHAN

Piéu 19. Trach nhiém ciia ngudi cung cap thong tin
1. Nguoi lao dong c6 trach nhiém cung cap thong tin vé tinh hinh lao dong,
viéc 1am kip thoi, ddy du cho nguoi tryc tiép thuc hién thu thap thong tin thi
truong lao dong trén dia ban hodc cung cap, cip nhat thong tin vao hé thong mau

biéu (dang s6 hoic trén gidy).



62 CONG BAO/S6 259 + 260/Ngay 05-3-2022

2. Nguoi st dung lao dong co trach nhiém cung cip, cap nhat thong tin vé
viéc sir dung va nhu cau tuyén dung lao dong cho co quan c6 tham quyén hoic
cung cip, cap nhat vao hé théng mau biéu (dang sd hodc trén gidy).

Piéu 20. Trach nhiém ciia ngudi thue hién thu thip théng tin thi truong
lao dong

1. Thyc hién dung, du quy trinh thu thap thong tin.

2. Gitr gin, bao mat thong tin, tai li€u co lién quan va chiu trach nhiém vé tinh
chinh xac, dﬁy du cua céac dir licu da thu thap, cap nhat, bao cao theo quy dinh.

Pi¢u 21. Trach nhiém ciia Trung tAm dich vu viéc 1am

1. Xay dung ké hoach va t6 chtrc thu thap thong tin thi trudng lao dong thudc
pham vi, trach nhi¢m duogc giao.

2. T6 chtrc thu thap, cdp nhat, luu trit va tong hop nhu cau tuyén dung lao
dong ctia ngudi sir dung lao dong vao hé thong co so dit liéu viéc 1am tréng dé két
ndi cung - cau lao dong.

3. Bao céo cong tac thu thap, luu trix, tong hop thong tin thi trudng lao dong
thudc pham vi phu trach giri S6 Lao dong - Thuong binh va X3 hoi theo quy dinh
tai Piéu 18 Thong tu nay.

4. Xay dung ké hoach va t6 chtrc thu thap, cung cdp thong tin thi truong lao
dong khéac theo huéng dan ctia co quan c6 tham quyén.

Piéu 22. Trach nhiém cia Uy ban nhéan dan cip tinh

1. Thuc hién quy dinh tai khoan 2 Piéu 25 Luét Viéc 1am va chi dao S& Lao
dong - Thuong binh va Xa hoi thuc hién:

a) Xay dung ké hoach, phuong 4n, quy trinh trién khai thu thap, luu trix, tong
hop thong tin thi truong lao dong hang nim trén dia ban dap Gmg yéu cau cua
Chuong trinh Chuyén d6i s6 qudc gia trinh Uy ban nhan dan cap tinh phé duyét va
t6 chire thuc hién.

b) Huéng dan cac don vi thu thap, cip nhat thong tin thi trudng lao dong theo
quy dinh tai Chuong II Thong tu nay.

¢) Xay dung hé thong, tong hop thong tin thi trudng lao dong va pho bién trén
Trang/Cong thong tin dién tir ctia Uy ban nhan dan cép tinh va ctia S& Lao dong -

Thuong binh va Xa hoi.
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d) Chuyén tai dit liéu thi truong lao dong cua dia phuong theo quy dinh tai
khoan 3 Diéu 16 Thong tu nay.

d) Ung dung cong nghé thong tin trong viéc trién khai thu thap, luu trit, tong
hop thong tin thi truong lao dong.

e) Bao cdo vé cong tac thu thap, luu tri¥, tong hop thong tin thi truong lao dong
theo quy dinh tai Diéu 18 Thong tu nay.

g) Kiém tra, giam sat viéc thu thap thong tin thi truong lao dong cua dia phuong.

2. Chi dao cac S0, ban, nganh va Uy ban nhan dan cac cip

a) Phdi hop v6i S& Lao dong - Thuong binh va Xa hoi thuc hién xay dung ké
hoach va t6 chuc thu thap, luu tri, té)ng hop thong tin thi truong lao dong thudc
pham vi quan 1y.

b) Bao céo cong tac thu thap, luu trit, tong hop thong tin thi trudng lao dong
giri So Lao dong - Thuong binh va X3 hoi theo quy dinh tai Piéu 18 Thong tu nay.

Piéu 23. Trach nhiém ciia cac don vi thuéc Bo Lao dong - Thwong binh va
Xa héi

1. Cuc Viéc lam

a) Hudng dan va hd tro dia phuong thu thap, luu trit, tong hop thong tin thi
truong lao dong.

b) Xay dung va quan 1y hé thong luu trit, tong hop thong tin thi truong lao
dong cua toan qudc; duy tri dudng truyén internet, luu trir dit lidu trén may chua,
bdo dam an toan bao mat, hoat dong 6n dinh cua hé théng luu trix, téng hop thong
tin thi truong lao dong.

¢) Kiém tra, giam sat viéc thu thap, luu trit, tong hop thong tin thi truong lao
dong cua cac dia phuong.

d) Tong hop, bao céo cong tac thu thap, luu trix, tong hop thong tin thi trudng
lao dong.

2. Trung tam thong tin

a) Chu tri cac hoat dong ting dung cong ngh¢ thong tin trong tich hop dir liu,
t6 chirc phan tich, tong hop va cong bd thong tin thi truong lao dong trén Cong
thong tin dién tr BO Lao dong - Thuong binh va Xa hoi.
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b) Phéi hop v6i Cuc Vige lam va cac don vi lién quan trién khai cac hoat dong
thu thap, luu trir thong tin thi trudong lao dong.

¢) Huéng din xdy dung va bao dam an ninh, an toan thong tin cho hé théng
lwru trit, tong hop thong tin thi trudng lao dong cla toan qudc.

d) Xay dung chuan két ndi dir lidu ctia nganh Lao dong - Thuong binh va X4
hoi 1am co sé dé két ndi, tich hop, lién thong dit liéu thi truong lao dong véi cac hé
théng thong tin lién quan khac.

Piéu 24. Hiéu lwc thi hanh

1. Thong tu nay c6 hiéu luc thi hanh ké tir ngay 10 thang 3 nam 2022.

2. Thong tu s6 27/2015/TT-BLDTBXH ngay 24/7/2015 ctia Bo truong B Lao
dong - Thuong binh va X& hoi huéng dan thu thap, luu trix, tong hop thong tin thi
truong lao dong hét hidu lyc ké tir ngay Thong tu nay co hiéu luc thi hanh.

3. Truong hop cic vin ban quy pham phap luat quy dinh vién dan tai Thong tu
nay duoc sta ddi, bd sung hodc thay thé thi thuc hién theo van ban méi duogc stra
d6i, bd sung hodc thay thé.

4. Trong qua trinh thuc hién néu co vuong maéc, Cac co quan, don vi, td chire,
c4 nhan c6 lién quan phan anh kip thoi vé Bo Lao dong - Thuong binh va Xa hoi
dé nghién ctru stra doi, bo sung cho phu hop./.

KT. BQ TRUONG
THU TRUONG

Lé Van Thanh
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Phu luc

(Kém theo Théng tw s6 01/2022/TT-BLDTBXH ngady 25 thang 01 nam 2022

cua Bo truwong Bo Lao dong - Thuong binh va Xa hoi)

TT Tén miu
Mau s6 01 | Théng tin vé cung lao dong
Mau s6 02 | Théng tin nhu cau tuyén dung lao dong ctia nguoi str dung lao dong
Mau s6 03 | Thong tin nguoi lao dong nude ngoai 1am viée tai Viét Nam
Mau s6 04 |Bao cdo thong tin thi truong lao dong
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Tinh/thanh PhG:......veceeeeeeeeeeeeeeeeeeee e

Quan/huyen/thi Xa:.......ccoevieriiriereeeeeeeee e Mau so 01

XA/phurdng/thi trAN:......o.veeeeeeeeeeeeeeeeeee e
THONG TIN VE CUNG LAO PONG
(Thu thdp théng tin nguoi tir 15 tuéi tré 1én dang thuee té thuong trii tai dia ban)
1. Ho, chit dém va tén Khai sinh: ..................ccoooiiiiiiiiiiiiciiececccce e
2. Ngay, thang, nam sinh: - - 3. Gi6i tinh: 01 Nam [ Nir
4.86 CCCD/CMND'":
5. Noi dANG KY thurdng i@ ..o

7. Pbi twong wu tién (néu c6): O Nguoi khuyét tat [0 Thudc ho ngheo, can nghéo

[0 Dan t6¢ thiu $6 (Ghi 18N AN TOC): ... ...ov.eeeeeeeeeeee oo e,
8. Trinh d gido duc phd thong cao nhét da tot nghiép/dat dwoc:

O Chua hoc xong Tiéu hoc [ Tét nghiép Tiéu hoc O Tét nghiép THCS [ Tét nghiép THPT
9. Trinh d§ chuyén mén k¥ thuit cao nhat dat dwoe:

O Chwa qua ddo tao [0 CNKT khéng c6 bang [ Chung chi nghé duéi 3 thang

OSocap O Trung cap O Cao dang 0 Pai hoc O Trén dai hoc

9.1. Chuyén nganh dao R0 s
10. Tinh trang tham gia hoat dong kinh té:

O Nguoi co viée lam®” 5 Chuyén céu 11

[0 Nguoi thit nghiep® __,  Chuyén cau 12

[0 Khong tham gia hoat dong kinh té, Iy do: 00 Bihoc O Huu tri [ N6i tro O Khuyét tat [ Khac
11. Nguwoi ¢ viée lam:

11.1. Vi thé viéc lam: OChii co s¢ SXKD OTy lam COLao dong gia dinh OLam c6ng an lwong
11.2. CONG VIEC U the @ANG LAM ™ot

113 NOT AN VIBC™ oo

12. Nguoi thit nghiép: 0 Chua bao gio lam viéc [ Ba ting lam viéc

12.1. Thoi gian that nghiép: O Dudi 3 thang O Tu 3 thang dén 1 nam O Trén 1 nim
Ngay.... thang.... nam......

Nguoi cung cip thong tin
(Ky, ghi ro ho tén)

Ghi chu:

"D Ghi s6 CCCD, trong hop chira cé s6 CCCD thi ghi s6 CMND; @® Ghi ré theo thi tw s6 nha, dwong pho, xoém,
lang; thén, ap, ban, buén, phum, séc; xi/phwong/thi tran; qudn/huyén/thi xd/thanh pho thudc tinh, tinh/thanh pho
triee thuge Trung wong;

- @ Ghi chi tiét tén goi ma cap Il ciia gido duc, dao tao.

-? Nguwoi ¢é viéc lam la nguoi cd lam bdt cir viéc gi (khong bi phdp ludt cam) dé tao ra cdc san pham hang héa
hodc cung cap cde dich vu nham muc dich tao thu nhdp cho ban than va gia dinh; (® Ngueoi thit nghiép la nguoi
dang khong c6 viée lam, dang tim kiém viéc lam va san sang lam viéc; 7 Ghi cu thé tén cong viéc chiém nhiéu thoi
gian nhdt va tao ra thu nhdp chinh; ®Ghi tén, loai hinh va dia chi cu thé noi dang lam viéc.

-STT3,7,8 9, 10, 11.1, 12: Banh ddu Xvao O twong ung voi ni dung tra loi.
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Quan/huyen/thi Xa:.......ccoevieriiriereeeeeeeee e M:Tiu s0 02

THONG TIN NHU CAU TUYEN DUNG LAO PONG CUA NGUOI SUDUNG LAO PONG
(Thu thap thong tin cua nguoi sw dung lao dong)

1. Thong tin ngwoi sir dung lao dong

Loai hinh: [ ] Doanh nghiép Nha nudc [ ] Doanh nghié¢p ngoai nha nudc [ ] Doanh nghi¢p FDI
[ ] Co quan, don vi nha nudc [ | HY kinh doanh [ ] C4 nhan

Dia chi: Tinh......ooccooiiiii Huyén......coooooiiiiiiiiiies D € TSRS
DA CIE CU NG ettt e e e e e ee e e e e e e e e es e seeeseesessesenees
[ ] KON/ T ettt et ettt sttt et b et e at e s bt et e e bt e bt et e eaeeeaeenbeennes
SO AN thoai: ..o, EMailie..eeeeiiiiiiiieie e
Nganh san xuét - kinh doanh chinh:

[ ] Nong, 1am nghi¢p va thuy san [ ] Khai khoang

[ ] Cong nghiép, ché bién, ché tao [ ] Xay dung

[1SX va phan phdi dién, khi dot, hoi [ ] Cung cip nudc, hoat dong quan 1y va xir Iy nude
nudce va dieu hoa khong khi thai, rac thai

[ ] Van tai, kho bai [ ] Dich vu luu tr va an udng

[ ] Thong tin va truyén thong [ ] Hoat dong tai chinh, ngan hang va bao hiém

[ ] Hoat dong kinh doanh bat dong san [ ] Hoat dong chuyén mén, khoa hoc va cong nghé
[ ] Hoat dong hanh chinh va dich vu hdétrg [ ] Gido duc va dao tao

[1Y té va hoat dong tro gitip x4 hoi [ ] Ngh¢ thuat, vui choi va giai tri

[ ] Ban buon va ban 1¢; stra chira 6 to, [ ] Hoat dong cﬁa’BCS, t6 chirc CT-XH, QLNN,
mo td, xe may va xe c6 dong co khac ANQP, BbXH bat budc

[ ] Hoat dong lam thué va cac cong viéc [ | Hoat dong, dich vu khac

trong ho gia dinh [ ] Hoat dong clia cac to chirc va co quan quéc té
Mat hang/san phém AICh VU ChINDN: ..o
R R <10 10 - 50 51-100
Z(b(g;yvgl;;%gqng { } 101 - 200 { } 201 - 500 { } 501 - 1.000
: []11.001-3.000 []3.001-10.000 []>10.000
3. S6 lao dong tuyén dung 6 thang t6i:........................... nguoi
4. Nhu céu tuyén dung lao dong theo nghé, trinh d9 trong 6 thang téi
Ma ‘ Sb Trong
nghé Tén goi nghe nghiép luong | d6 ni
cap 2 (Nguoi) | (Nguoi)

Nha quén 1y cta cac co quan Tap doan, Téng cong ty va tuong

17 duong (chuyén trach)

21 | Nha chuyén moén trong linh vuc khoa hoc va k¥ thuat
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Ma ) Trong
nghé Tén goi nghé nghiép lugng | do nir
cap 2 (Nguoi) | (Nguoi)

22 | Nha chuyén mon vé stc khoe

23 | Nha chuyén mén vé giang day

24 | Nha chuyén mén vé kinh doanh va quan Iy

25 | Nha chuyén mén trong linh vic cong nghé thong tin va truyén thong

26 | Nha chuyén mon vé luat phép, van hoa, xa hoi

31 | K¥ thuat vién khoa hoc va k¥ thuat

32 | K¥ thuat vién suc khoe

33 | Nhan vién vé kinh doanh va quan Iy

34 | Nhan vién luat phap, van hoéa, xa hoi

35 | Ky thuat vién thong tin va truyén thong

36 | Gido vién bac trung

41 | Nhan vién téng hop va nhan vién 1am cac cong viéc ban gidy

42 | Nhan vién dich vu khach hang

43 | Nhan vién ghi chép s liéu va vat liéu

44 | Nhan vién hd trg vin phong khac

51 | Nhan vién dich vu ca nhan

52 | Nhan vién ban hang

53 | Nhan vién chdm séc ca nhan

54 | Nhan vién dich vu bao vé

61 | Lao dong c6 k¥ ning trong nong nghiép c6 san pham chi yéu dé ban

6 LaE) dong c§ ky fléng trong 1am nghiép, thily san va san ban c6 san
pham chu yéu de ban

63 | Lao dong tu cung tir cap trong ndng nghiép, 1am nghiép va thay san

71 Lao dong xay dung va lao dong co lién quan dén nghé xay dung
(trur tho dién)

72 | Tho luyén kim, co khi va thg cé lién quan

73 | Tho thi cong va tho lién quan dén in

74 | Tho dién va tho dién tur

75 Tho ché bién thuc pham, gia cong gd, may mic, d6 thi cong va thg
c6 lién quan khac

81 | Tho van hanh may moéc va thiét bi
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Ma ) Trong
nghé Tén goi nghé nghiép lugng | do nir
cap 2 (Nguoi) | (Nguoi)

82 | Tho lip rap

83 | Lai xe va tho van hanh thiét bi chuyén dong

91 | Nguoi quét don va gitp vige

92 | Lao dong gian don trong ndng nghi€p, 1am nghiép va thuy san

93 La,o d(f)ng trong nganh khai khoang, xdy dung, cong nghiép ché

bién, ché tao va giao thong van tai

94 | Nguoi phu giup chudn bi thuc phim

95 | Lao dong trén dudng phd va lao dong co lién quan dén ban hang

96 | Nguoi thu don vt thai va lao dong gian don khac

TONG

Ngay.... thang.... n

am......

Ngudi cung cap thong tin
(Ky, ghi ro ho tén)
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UY BAN NHAN DAN TIiNH/THANH PHO MAiu s6 03

THONG TIN NGUOI LAO PONG NUOGC NGOAI LAM VIEC
TAI VIET NAM

I. THONG TIN CHUNG

1.Hova ten”:

2. Gigi tinh®?: O Nam O Nt

3. Ngay, thang, nam sinh: /

6. Trinh d6:

O Chung chi dao tao

O Chung chi hanh nghé
7. Chuyén mon dao tao:

[ Pai hoc

[ Khoa hoc gido duc va dao tao gido vién
[ Nhan van

I Kinh doanh va quan 1y

[ Khoa hoc sy sdng, sinh hoc
O Toan va thong ké

0 Cong ngh¢ k¥ thuat

[0 San xuét va ché bién

] Xay dung

O Thay

J Dich vu xa hoi

O Dich vu van tai

[ Thac si O Tién s

L1 Ngh¢ thuat

[1 Bao chi va thong tin

O Phap luat

[J Khoa hoc tu nhién

00 May tinh va cong ngh¢ thong tin

O K¥ thuat

O Kién tric va xdy dung

[1 Nong, 1am nghiép va thiy san

O Strc khoe

O Du lich, khéch san, thé thao va dich vu cé nhan

00 M6i truong va bao vé moi truong

O An ninh, Quéc phong 0] Khac

II. THONG TIN VE VIEC LAM

1. S gidy phép lao’d(f)ng/xéc nhan khong thudc dién cap gidy phép lao dong:..........cocvvvvvvveennn, ,

ngay, thang, nadm cap:....../..../...........

2. Noi lam viéc:

= T80 doanh NERIEP, tO CHTIC: .......veveeeeeeeeeeeeeeeeee e eee e
M SE™ .ottt

- bia CRE e et e et r e e e e r e r e r s

- Loai hinh doanh nghiép, £0 CHTC TAIMN VIBC”: e ne s

3. Vi tri cOng ViéC(8) :

[0 Nha quéan ly O Giam d6c diéu hanh O Chuyén gia O Lao dong k¥ thuat

4. Nghé cong viéc”

[0 Nha chuyén mén, k¥ thuat vién khoa hoc va [0 Nhan vién tong hop, vin phong va cc cong

k¥ thuat

viéc ban gidy
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[0 Nha chuyén mén, k¥ thuat vién vé strc khoe
0] Nha chuyén moén, gido vién giang day

[0 Nha chuyén mén, nhan vién vé kinh doanh
va quan ly

1 Nha chuyén moén, ky t}}ueit trong linh vuc
cong nghé thong tin va truyén thong

O Nha chuyén mon, nhan vién vé phap luat,
van hoa, xa hoi

0 Lao dong trong khai khoang, xay dung,
cong nghi€p ché bién, ché tao va giao thong
van tai

5. Hinh thirc 1am viéc?:

O Thyc hién hop dong lao dong

O Di chuyén trong ndi bd doanh nghiép

LI Thyec hién cac loai hop déng hodc thoa thuan
O Lam viéc cho t6 chirc phi chinh phii nudc
ngoai, to chirc quoc té tai Viét Nam

[0 Lao dong ky thuat trong néng nghiép, 1am
nghiép va thuy san

[0 Lao dong ky thuat trong xay dung, luyén
kim, co khi

O Tho dién, dién tir, ché bién thyc pham, gd,
may mac, do thu cong

O Tho lap rap, van hanh may moc va thiét bi
0 Lao dong trong khai khoang, xay dung,
cong nghiép cheé bién, ché tao va giao thong
van tai

0] Khac

[0 Nha quan 1y, giam ddc diéu hanh, chuyén
gia, lao dong k¥ thuat

[J Tham gia thuc hién cac goi thau, dy 4n tai
Viét Nam

[ Khac

6. Thoi han lam viéc: Tur......./.......[....... dén....... [eveiid e

Ngay.... thang.... nam

Doanh nghiép/Té chirc/ca nhan cung cip thong tin

Ghi chu:

-V Viét in hoa va day di nhie trén h chiéu;” Ghi ddy dii ca phan chit va phan sé;
-® Ngoai cac trinh do Chirng chi dao tao, Dai hoc, Thac si, Tien si, néu nguoi lao dong co thém Chung chi hanh

nghé thi danh dau vao O;

- Ghi theo ma s6 doanh nghiép hodc s6 quyét dinh ciia co quan cé tham quyén thanh Idp t6 chirc va ngay, thing,

nam ban hanh quyét dinh.

- © Ghi ré theo thir tw s6 nha, dwong phé, xom, lang; thon, xd/phieong/thi tran; quén/huyén/thi xi/thanh phé thudc

tinh; tinh/thanh phé truc thuée Trung wong;

-7 Théng ké nguot lao dong nudc ngoai lam viéc cho doanh nghiép, 1 chirc chia theo: doanh nghiép nha nudc;
doanh nghiép cé6 von ddau tw meée ngodi; doanh nghiép ngodi nha nude; t6 chirc
- @) &0 ADanh didu X vao O twong tmg véi ndi dung tra 101,
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Mau s6 04

_UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
SO LAO DONG - THUONG Doc 1ap - Tw do - Hanh phuc
BINH VA XA HOI
Sbi.. /BC-SLBTBXH ... , ngay...... thang...... nam......
‘ BAO CAO
VE THONG TIN THI TRUONG LAO DPONG NAM........cccoevuuee

Kinh gtri: - B§ Lao dong - Thuong binh va Xa hoi
- Uy ban nhan dan tinh/thanh ph

TT Chi tiéu DPon vi | Ky trude | Ky bao cao
A B C 1 2
I. THONG TIN CUNG LAO PONG

1 | S6 nguoi tir 15 tudi tré 1én Nguoi

a | Chia theo khu vuc

- Thanh thi Nguoi

- Nong thon Nguroi
b | Chia theo gidi tinh

- Nam Nguoi

- Nir Nguoi
2 | SO ngudi c6 viée 1am Nguoi

a | Chia theo khu vuc

- Thanh thi Nguoi
- Nong thon Nguoi
b | Chia theo trinh d0 chuyén mon k¥ thuat
- Chua qua dao tao Nguoi
- CNKT khéng bang Nguoi
- Chitng chi nghé duwdi 3 thang Nguoi
- Sor cap Nguoi
- Trung cdp Nguoi

- Cao dang Nguoi
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TT Chi tiéu DPon vi | Ky trude | Ky bao cao
A B C 1 2
- Pai hoc Nguoi
- Trén dai hoc Nguoi
¢ | Chia theo vi thé viéc lam
Chii co s6 san xudt kinh doanh Nguoi
Ty lam Nguoi
Lao dong gia dinh Nguoi
Lam cong an luong Ngueoi
3 | S6 ngwoi that nghiép Nguoi
a | Chia theo khu vuc
- Thanh thi Ngueoi
- Nong thon Nguoi
b | Chia theo trinh d0 chuyén mon k¥ thuat
- Chua qua dao tao Nguoi
- CNKT khéng bang Ngueoi
- Chitng chi nghé duéi 3 thang Ngueoi
- So cdp Nguoi
- Trung cdp Nguoi
- Cao ding Nguoi
- Pai hoc Nguoi
- Trén dai hoc Nguoi
¢ | Chia theo thoi gian tht nghiép
- Duoi 3 thang Ngueoi
- Tir 3 thang dén I nam Nguoi
- Trén I nam Nguoi
4 | SO nguoi khong tham gia hoat dong kinh té Nguoi
a | bihoc Nguoi
b | Huu tri Ngueoi
¢ | Noi tro Nguoi
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TT Chi tiéu DPon vi | Ky trudce | Ky bao cao
A B C 1 2
d | Khuyét tat Nguoi
e | Khac Nguoi
II. THONG TIN CAU LAO POQNG
1 | Tong s6 doanh nghiép DN
2 | Tong s lao dong Nguoi
a | Chia theo loai lao dong
- Lao dong nir Ngueoi
- Lao dong trén 35 tudi Nguoi
- Lao dong tham gia BHXH bdt bujc Nguoi
b | Chia theo vi tri viéc lam
- Nha quan ly Nguoi
- Chuyén mon ky thudt bdc cao Nguoi
- Chuyén mon ky thudt bdc trung Nguoi
- Khac Nguoi
I1I. THONG TIN NHU CAU TUYEN DUNG LAO PONG
1 | Tong so lwong tuyén Nguoi
2 | Chia theo loai hinh
a | Doanh nghiép nha nu¢c Nguoi
b | Doanh nghi¢p ngoai nha nudc Nguoi
¢ | Doanh nghiép c6 vdn dau tu nudc ngoai Nguoi
d | Co quan, don vi nha nudc Nguoi
e | Ho kinh doanh Nguoi
g | Canhan Nguoi
3 | Chia theo ma nghé cép 2
Nha quan 1y ctia cac co quan Tap doan, Tong Neuoi
cong ty va tuong duong (chuyén trach)
Nha chuyén mon trong linh vuc khoa hoc ..
va k¥ thuat Neuor
Nha chuyén mon vé strc khoe Nguroi
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TT Chi tiéu DPon vi | Ky trude | Ky bao cao
A B C 1 2
Nha chuyén mon vé giang day Nguoi
Nha chuyén mén vé kinh doanh va quan Iy Nguoi
Nha chuyén moén trong linh vyc cong nghé ..
ALl A A Nguoi
thong tin va truyén thong
Nha chuyén moén vé luat phéap, van hoa, ..
< 1A Nguroi
xa hoi
K¥ thuat vién khoa hoc va k¥ thuat Nguoi
K§ thuat vién strc khoe Nguoi
Nhén vién vé kinh doanh va quan ly Nguroi
Nhan vién luat phap, van héa, xa hoi Nguoi
K¥ thuat vién thong tin va truyén thong Nguoi
Gido vién bac trung Nguoi
Nhan vién tong hop va nhan vién lam cac ..
n A s ik Nguoi
cong viéc ban gidy
Nhan vién dich vy khach hang Nguoi
Nhan vién ghi chép sb liéu va vat liéu Nguroi
Nhan vién hd tro vin phong khac Nguoi
Nhan vién dich vu ca nhan Nguoi
Nhan vién ban hang Nguoi
Nhan vién cham soc ¢4 nhan Nguoi
Nhan vién dich vu bao vé Nguoi
Lao dong c6 k¥ nang trong ndng nghi€p cod ..
’ A 4 21z Ngu"m
san pham chu yéu dé ban
Lao dong co6 k¥ nang trong 1am nghi€p, thuy ..
IR 2 v A iR Nguoi
sdn va san ban c6 san pham chu yéu dé ban
Lao dong tu cung tu cap trong néng nghiép, ..
A AN Nguroi
lam nghi¢p va thuy san
Lao dong xay dung va lao dong co lién ..
Nguoi

quan dén nghé xay dung (trir tho dién)
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TT Chi tiéu DPon vi | Ky trude | Ky bao cao
A B C 1 2
Tho luyén kim, co khi va tho cé lién quan Nguoi
Tho tht cong va tho lién quan dén in Nguoi
Tho dién va tho dién tir Nguoi
Tho ché bién thyc pham, gia cong gd, may ..
A A 1A , Nguoi
mac, do thu cong va thg c6 lién quan khac
Tho van hanh may moc va thiét bi Nguoi
Tho lap rap Nguoi
Lai xe va tho van hanh thiét bi chuyén dong | Nguwoi
Nguoi quét don va gitp viéce Nguoi
Lao dong gian don trong nong nghi¢p, 1am ..
A A, Nguoi
nghi¢p va thuy san
Lao dong trong nganh khai khoang, xay dung,
cong nghiép ché bién, ché tao va giao thong | Nguoi
van tai
Nguoi phu gitp chuan bi thyc pham Nguoi
Lao dong trén duong phd va lao dong co ..
A £ vso 1x Nguoi
lién quan dén ban hang
Nguoi thu don vat thai va lao dong gian ..
Nguoi

don khac

IV. THONG TIN NGUOI LAO PONG NUOC NGOAI LAM VIEC TAI VIET NAM

1 | Tong sb Nguoi
2 | Chia theo vi tri cong viéc

a | Nha quan ly Nguoi
b | Giam ddc diéu hanh Nguoi
¢ | Chuyén gia Nguoi
d | Lao dong ky thuat Nguoi




