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PHAN VAN BAN QUY PHAM PHAP LUAT

BO NGOAI GIAO

BQ NGOAI GIAO CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

S6: 01/2012/TT-BNG Ha Néi, ngay 20 thang 3 nam 2012

THONG TU
Huéng din thye hién mdt s6 quy dinh ciia Nghi dinh s6 111/2011/NDP-CP
ngay 05/12/2011 ciia Chinh phii vé chirng nhén lanh s,
hop phap héa lanh su

Can ctr Nghi dinh sd 15/2008/ND-CP ngay 04 thang 02 nam 2008 cua Chinh
phu quy dinh chirc nang, nhi€ém vy, quyén han va co cau to chirc cua B§ Ngoai giao;

Can cir Nghi dinh s6 111/2011/ND-CP ngay 05 thang 12 ndm 2011 cia Chinh
phu vé chung nhan lanh sy, hop phap hoa lanh su;

Pé bao dam thuc hién thdng nhét cac quy dinh vé chimg nhan lanh sy, hop phap
hg’)a lanh su va tao thuan loi cl}o cong dan, B Ngoai giao hudng dan thyc hién mdt
s0 quy dinh cua Nghi dinh s6 111/2011/ND-CP ngay 05 thang 12 nam 2011 cua
Chinh phu vé chung nhan 1anh sy, hop phap hoa lanh sy (sau day goi 1a Nghi dinh)
nhu sau:

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Co quan c¢6 thAm quyén ching nhén linh sw, hop phap héa linh
su ¢ trong nudéc

1. Cyc Lanh sy va S¢ Ngoai vu Thanh phé H6 Chi Minh 13 co quan cta Bo
Ngoai giao duoc giao tham quyén chimg nhan lanh su, hop phap héa lanh su &
trong nudec.

2. Trén co s& xem xét nhu cau va diéu kién can bd, co sd vat chit cua tung dia
phuong, Bo trudng B Ngoai giao quyét dinh ty quyén cho S6/Phong/Bo phan
Ngoai vu céac tinh, thanh phé truc thudc Trung wong (dudi day goi chung 13 co
quan ngoai vu dia phuong) tiép nhan hd so dé nghi chimg nhan lanh sy, hop phap
hoéa lanh su va tra két qua. Danh sach cic co quan ndy duoc thong bo va cip nhat
thuong xuyén trén Cong thong tin dién tir vé cong tac lanh sy tai dia chi
http://lanhsuvietnam.gov.vn.
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Co quan ngoai vu dia phuong dugc ty quyén khong duge uy quyén lai cho co
quan khac.

Céan bo co quan ngoai vu dia phuong duogc Gy quyén chi duoc tiép nhan, xtr Iy
ho so d€ nghi ching nhan lanh sy, hop phap hoa lanh su sau khi da dugoc B§ Ngoai
giao tap huan veé nghiép vu.

Diéu 2. Ngon ngir chitng nhan linh su, hep phap héa linh sy

Ngén ngit str dung dé ching nhéan 1anh su, hop phap hoa lanh su 13 song ngir
tieng Vit va tieng Anh.

Co quan dai di€én ngoai giao, co quan lanh sy hoac co quan khac dugc uy
quyén thyc hién chic nang lanh sy cia Vi¢t Nam ¢ nudc ngoai (sau day goi chung
la Co quan dai di€n) duoc str dung ngén ngir chinh thirc cia nudc noi giay to, tai
li¢u duogc st dung dé thay thé cho tiéng Anh.

Picu 3. Gidy to, tai liéu ¢é thé dwoe chimg nhin linh sy

Giéy to, tai liéu do co quan, td chtrc néu tai diém d khoan 4 Piéu 11 Nghi dinh
cap, chirng nhan theo quy dinh cta phap luat bao gom:

1. Van bﬁng, ching chi gido duc, dao tao;

2. Chtng nhan vy té;

3. Phiéu 1y lich tu phap;

4, Giéy t, tai lidu khac c6 thé duoc chirng nhan lanh sy theo quy dinh cua
phap luat.

Picu 4. Gidy to, tai liéu khong dwoc chirng nhén linh sw, hop phap héa
lanh sy

1. Gidy to, tai liéu néu tai khoan 2 Diéu 10 Nghi dinh co cac chi tiét trong ban
than gidy to, tai liéu d6 mau thuan v&i nhau hodc mau thuin véi gidy to, tai lidu
khac trong ho so dé€ nghi chirng nhan l1anh sy, hop phép héa lanh su.

2. Gidy to, tai liéu néu tai khoan 4 Piéu 10 Nghi dinh dong thdi ¢6 con dau
va chir ky khong dugc dong truc tiép va ky truc tiép trén gidy to, tai liéu. Con
diu, chir ky sao chup dudi moi hinh thirc déu khong dugc coi 1a con diu goc, chir
ky gbc.

3. Gidy to, tai liéu néu tai khoan 5 Piéu 10 Nghi dinh c6 noi dung vi pham
quyén va lgi ich cia Nha nuéc Viét Nam, khong phu hop véi chu truong, chinh
sach cua Nha nudc Viét Nam hodc céac truong hop khac cé thé gay bat lgi cho Nha
nudc Viét Nam.

Piéu 5. Gidy to, tai liéu c6 con déu, chir ky va chirc danh khong xac dinh duoc

Gidy to, tai liéu néu tai diém a khoan 2 Diéu 12 Nghi dinh bao gdm:

1. Giay t0, tai liéu c6 con dau, chir ky va chtc danh chua duoc gidi thiéu
chinh thtrc.
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2. Giéy toy, tai liéu co con dau, chir ky va chtic danh khong thé xac dinh duogc
trén co s& doi chiéu véi mau con dau, mau chir ky va chirc danh duoc gioi thi¢u
chinh thirc hoac trén co s¢ két qua xac minh.

Piéu 6. Giri hd so' dé nghi chirng nhan lanh sy, hop phap héa linh sy qua
duong buu dién

Vi¢e gui hd so qua duong buu dién cho Cuc Lanh sy hoac S& Ngoai vu Thanh
pho H6 Chi Minh theo quy dinh tai khoan 2 Piéu 6 Nghi dinh dugc thuc hién tai
tat ca cac buu dién thudc hé thong buu chinh Viét Nam theo théa thuan dich vu
gitta Cuc Lanh sy BO Ngoai giao va Cong ty c6 phan chuyén phat nhanh buu dién
(EMS) thu¢c Tong Cong ty Buu chinh Viét Nam.

Piéu 7. Gi6i thiéu miu con dau, miu chir ky va chirc danh

1. Viéc gi6i thiéu mau con d4u, mau chix ky va churc danh cua co quan, td chirc
1ap, cong chiing, ching thuc, chirng nhan giay to, tai liéu theo quy dinh tai khoéan 4
Diéu 11 Nghi dinh dugc thyc hién nhu sau:

a) Co quan, t6 chtrc c6 tham quyén 1ap, cong chimng, chung thyc glay to, tai
liéu theo quy dinh cua phap ludt co trach nhiém gidi thiéu mau con dau, mau chir
ky va chire danh cua co quan, to chirc;

b) Co quan, t chtic c¢6 trach nhiém dinh ky hang nim ra soat mau con déu,
mau chir ky, chirc danh cua co quan, t6 chic va thong bao két qua ra soat trudc
ngay 01 thang 02 ctia ndm tiép theo;

¢) Cuc Lanh sy va So Ngoai vu Thanh phd H6 Chi Minh tiép nhan viéc gidi
thi¢u mau con dau, mau chir ky va chirc danh ctia co quan, to6 chirc Trung wong va
co quan, to chirc dia phuong.

Co quan ngoai vu dia phuong tiép nhén viéc gidi thiéu mau con déu mau chit
ky va chtc danh cia co quan, to chirc dia phuong va co quan, t6 chirc Trung
uvong dat tai dia phuong duogc gui td1 co quan ngoai vu; chuyen ban gdc vin ban
gioi thiéu cho Cuc Lanh sy va S& Ngoai vu Thanh pho HO6 Chi Minh trong thoi
han 05 ngay lam viéc, ké tir ngay nhan dugc gioi thi¢u, va luu gilr ban chup cua
van ban nay.

2. Cuyc Lanh sy va S& Ngoai vu Thanh phé) HO Chi Minh ¢6 trach nhiém gio1
thiéu mau con dau, mau chir ky va chirc danh ctia don vi minh cho cédc Co quan dai
dién nudc ngoai tai Viét Nam va cac Co quan dai dién Viét Nam ¢ nudce ngoai.

3. Cac Co quan dai dién Viét Nam & nudc ngodi co trach nhiém giéi thiéu mau
con dau, mau chir ky va chirc danh ctia Co quan dai di¢n cho B Ngoai giao hoac
co quan c6 tham quyén khac cua nudc ngoai.

4. Trong truong hop c6 sy thay d6i vé mau con dau, mau chit ky va chic danh
néu tai khoan 1, khoan 2 va khoan 3 Diéu nay thi co quan lién quan phai gidi thi¢u
mau con dau, mau chir ky va chirc danh mai trong thoi han 20 ngay 1am vi¢e, ké tur
ngay co su thay doi.
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Diéu 8. Luu giit miu con diu, miu chir ky va chirc danh dwoc gi6i thiéu
chinh thure

Co quan c6 tham quyén chimg nhéan 1anh su, hop phap hoa lanh sy va co
quan ngoai vu dia phuong c6 trdch nhiém bdo quan va luu gitr khong thoi han,
khoa hoc va hé théng cac mau con dau, mau chir ky va chuc danh duoc gidi thi¢u
chinh thuec.

Chuong I1

TRINH TU, THU TUC CHUNG NHAN LANH SU,
HQP PHAP HOA LANH SU

Diéu 9. Ho so’ dé nghi chirng nhan linh sw, hep phap hoéa linh sw

1. Gidy to tiry than néu tai diém b, diém ¢ khoan 1 cac Piéu 11, 13, 14, 15
Nghi dinh bao gdm chimg minh nhén déan, h chi€u hodc gidy to c6 gia tri thay thé
ho chiéu.

2. Ban chyp gidy to tuy than néu tai diém c khoan 1 cac Piéu 11, 13, 14, 15
Nghi dinh khong phai ching thuc.

3. Gidy to, tai liu dé nghi ching nhan lanh sy, hop phap hoéa lanh sy néu tai
diém d khoan 1 cac Piéu 11, 13, 14, 15 Nghi dinh néu c6 tir hai to tr¢ 1€n thi phai

dugc dong dau giap lai gitra cac to hodc phai dugc bugce day, gin xi hodc ap dung
hinh thtrc bao dam khac dé khong thé thay doi cac to cua gidy to, tai liéu do.

4. Ban dich glay toy, tai liéu néu tai diém d khoan 1 cac Diéu 14 va 15 Nghi
dinh khong phai chimg thyuc; ngudi ndp hd so phai chiu trach nhiém vé tinh chinh
xac cua ban dich.

5. Giy to, tai liéu khong can kém theo ban dich sang tléng Viét hodc tiéng
Anh theo quy dinh tai diém d khoan 1 Piéu 15 Nghi dinh la gidy to, tai li¢u dugc
lap bang tiéng Nga, tiéng Phap, tiéng Tay Ban Nha, tiéng Trung, tiéng Dirc dé nghi
hop phap hoa lanh sy tai Co quan dai di¢n twong Umg & Nga Phap, Tay Ban Nha,
Trung Qubéc, buc. Quy dinh nay ciling ap dung dbi voi gidy to, tai lidu dugce lap
bang cac thu tiéng khac, dé nghi hop phap hoa tai cac Co quan dai dién khac, néu
Co quan dai di¢n nay c6 can bd tiép nhan hd so hiéu duoc thi tiéng do.

6. Truong hop hd so dé nghi chimg nhan lanh su, hop phap héa lanh sy dugc
gui qua dudng buu dién theo quy dinh tai khoan 2 Piéu 6 Nghi dinh thi phai kém
theo phong bi ¢6 ghi r0 dia chi nguo1 nhan.

Piéu 10. Tiép nhan ho so dé nghi ching nhén linh sw, hop phap héa lanh sy

1. Khi tlép nhan ho so dé nghi chtrmg nhéan lanh sy, hop phap hoéa lanh su, néu
hd so da diy du va hop 18 theo quy dinh tal cac Piéu 11, 13, 14, 15 Nghi dinh va
Diéu 9 Thong tu ndy, co quan co thim quyén cap phleu blen nhén, trir truong hop
gui ho so qua duong buu dién. Néu ho so khong day du, khong hop 18 thi co quan
c6 tham quyén hudng dan bd sung, hoan thién ho so.
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2. Néu gidy to, tai liéu dé nghi chimg nhén 1anh sy, hop phap hoa lanh sy
thugc cac tru:ong hop quy dinh tai Piéu 9 va Piéu 10 Nghi dinh, co quan c6 tham
quyén tir chdi tiép nhan hd so va giai thich 1d 1y do cho ngudi dé nghi ching nhan
lanh sy, hop phéap hoa lanh su.

Truong hgp sau khi dugce giai thich, nguoi ndp hd so van dé nghi chung nhéan
lanh su, hop phap hoa lanh su cac gidy to, tai liéu thudc dién duwoc mién ching
nhén lanh sy, hop phap hoa lanh sy theo quy dinh tai Piéu 9 Nghi dinh, co quan c6
tham quyén tiép nhan ho so dé giai quyét.

Piéu 11. Xir 1y hd so dé nghi chirng nhan linh sw, hop phap héa lanh sy

1. Néu gidy to, tai liéu dé nghi ching nhan lanh sy, hop phap hoa lanh sy
khong thudc cac truong hop quy dinh tai Piéu 10 Nghi dinh, co quan co tham
quyén ching nhén lanh sy, hop phap hoa lanh sy chung nhén con déu, chit ky va
chtrc danh trén gidy to, tai liéu trén co s ddi chiéu véi miu con diu, mau chit ky
va churc danh da duoc gidi thi€u chinh thic.

Truong hop co quan ngoai vu dia phuong tiép nhan ho so dé nghi chimg nhan
lanh sy, hop phap hoa lanh sy thi can chuyén cho Cuc Lanh su hodc S Ngoai vu
Thanh phé H6 Chi Minh trong thoi han 01 ngay lam viéc, sau khi thuc hién viéc
kiém tra va d6i chiéu noi trén.

2. Co quan c6 thim quyén ching nhén lanh su, hop phap héa lanh sy chi
chimg nhan con dau hodc chi chimg nhan chit ky va chirc danh trén gidy to, tai liéu
dé nghi chtrng nhan 1anh su, hop phap hoa lanh sy trong cac truong hop sau day:

- Giéy toy, tai liéu chi co con dau hodc chi co chir ky va chirc danh;

- Gidy t0, tai liéu chi c6 con dau 1a con ddu gbc hoidc chi co chit ky 13 chir ky gdc.

3. Cyc Lanh sy hodc S¢ Ngoai vu Thanh phé HO Chi Miph cép chimg nhén vé
viéc gidy to, tai li¢u da duogc Xuat trinh tai BO Ngoai giao doi véi gidy to, tai liéu
thudc dién néu tai khoan 2 Piéu 12 Nghi dinh.

4. Truong hop phat hién gidy to, tai lidu thudc dién quy dinh tai khoan 3 va
khoan 5 Piéu 10 Ngh1 dinh, co quan c6 tham quyén chtng nhén lanh su, hop phap
héa lanh sy thu gitr gidy t0, tai liéu d6 va thong bao cho cac co quan chiic ning
lién quan dé xur 1y.

Piéu 12. Thoi han giai quyét

Thoi han g1a1 quyét quy dinh tai khoan 5 Piéu 11 Nghi dinh dugc tinh trén co

sO' s6 luong gidy t0, tai liéu dé& nghi chimg nhén lanh sy, hop phap héa lanh sy,
khong ké gidy to, tai liéu d6 c6 mot hay nhiéu trang.

Chuwong 111
TO CHUC THUC HIEN

Piéu 13. Biéu miu sir dung trong chirng nhan linh sw, hop phap héa lanh sw
1. Ban hanh kém theo Thong tu nay cac biéu mau sau day:
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- T& khai chiig nhan lanh su, hop phap héa lanh sy (mau LS/HPH-2012/TK);

- Tem chirng nhan 1anh sy, hop phép hoa 1anh sy (mau LS/HPH-2012/CN);

- Tem chting nhan gidy to, tai liéu duoc xuét trinh (mau LS/HPH-2012/XT);

- Van ban gi6i thiéu mau con dau, mau chit ky va chic danh (miu LS/HPH-
2012/GT);

- S6 chimg nhan lanh sy, hop phap hoa lanh sy (miu LS/HPH-2012/SPK).

2. Bo Ngoai giao in, phat hanh biéu miu Tem ching nhén lanh sy, hop phap
hoa lanh sy va biéu mau Tem chimg nhéin gidy to, tai liéu dugce Xudt trinh. dé sur
dung & trong nudce. Cac Co quan dai dién duoc tryc tiép sir dung cac biéu mau tem
ban hanh kém theo Théng tu ndy hodc dit in tem & nudc ngoai dé sir dung theo
biéu mau quy dinh.

3. Céc biéu miu T& khai chirng nhan lanh sy, hop phap hoéa lanh sy, Van ban
gidi thiéu mau con ddu, miu chit ky va chirc danh, S6 ching nhén lanh sy, hop
phap hoa lanh sy dugc dang tai trén Cong thong tin dién tir vé cong tac lanh sy tai
dia chi http://lanhsuvietnam.gov.vn dé cac co quan, t6 chirc, ca nhan c6 nhu cau tai
xubng str dung.

Piéu 14. Hiéu lwc thi hanh
1. Thong tu nay c6 hiéu luc thi hanh tu ngay 15 thang 5 nam 2012 va thay thé

Thong tu s6 01/1999/TT-NG ngay 03 thang 6 nam 1999 cua Bo truong B Ngoai
giao quy dinh thé 18 hop phap hoa glay to, tai lidu.

2. Trong qua trinh thuc hién, néu co vuong méc hodc phat sinh vi¢c moi, cac
Co quan dai dién va co quan ngoai vu dia phuong kip thoi bdo cdo B§ Ngoai giao
xem x¢&t, gidi quyeét./.

BO TRUONG

Pham Binh Minh
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Mau LS/HPH-2012/TK
Form LS/HPH-2012/TK

TO KHAI CHUNG NHAN/HQP PHAP HOA LANH SU
Application for consular authentication

1 HO VA t810 NEUOT NOP DO SOttt s e eneees
Full name of the applicant

2. S6 CMND/HO chiéu/Gidy to thay thé ho chiéu: NEAY CAP-.eeeeeeeeeeeeerenn.
ID/Passport/Travel Document No.: Date of issue (dd/mm/yyyy)

3 Di1a Chi HEN JAC: .. e s
Contact address
S4 dién thoai:......oee.e....... Thu d1€n t:.eeeeeeeeeeeeeee
Telephone No. Email address

4.  Gidy to can ching nhan/hgp phap hoa lanh su:
Document(s) requiring consular authentication

Total document(s)

5. Trong truong hop gidy td khong du diéu kién dé duoc chirng nhan/hop phap hoa

lanh su theo quy dinh phap luat, toi dé nghi chimg nhan gidy to d duoc xuét trinh

tai BO Ngoai giao

(Pdnh dau X vao 6 vuéng néu dong y)

If the document(s) fail(s) to meet conditions for consular authentication under the

law, I apply for certification that the document(s) has/have been seen at the

Vietnam’s Ministry of Foreign Affairs

(Mark X in the box if you agree)

Country where the document(s) has/have to be used

T61 xin cam doan nhitng 101 khai trén 1a ding su that va hoan toan chiu trach
nhi¢m trude phép ludt vé tinh xac thuc ctia ho so nay.

I hereby certify that, to the best of my knowledge and belief, the statements
provided here are true and correct. I am fully liable for the authenticity of this dossier.

........ , ngay...... thang....... nam....
Ghi chu: danh cho co quan tiép nhan ho so Place and date (dd/mm/yyyy)
For authorized officers only Nguoi ndp hod so
.................................................................... (Ky va ghi ro ho tén)

.................................................................... Applicant’s signature and full name
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Mau LS/HPH-2012/CN

£

h 4

CHUNG NHAN / HQP PHAP HOA LANH SYf
CONSULAR AUTHENTICATION

1. Quéc gia

Gounty Gifty tor, tai ligu nay
This public document
2. do Ong (B3)

has been signed by
3. voi chirc danh

acting in the capacity of
4, va con d4u clia

bears the seal/stamp of

duge chimg nhén / hop phap héa lanh sy
Certified

Signature and seal/stamp

5. tai 6.ngdy ............./.
at the

7. Co quan cép
by

LI S 2012
No Ky tén va d6ng déu

Kichcd: 8 cmx 11 cm
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Mau LS/HPH-2012/XT

X )

h ¢

Kichcd: 8 cmx 11 cm
S87NO: oo 12012

Tai (At) ngay (the) ............

Chimg nhan gidy toy, t3i lidu ndy da dugc xuét trinh tai B Ngoai giao
Seen at the Ministry of Forsign Affairs
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Mau LS/HPH-2012/GT

(TEN CO QUAN CHU QUAN)  CONG HOA XA HQI CHU NGHIA VIET NAM
(TEN CO QUAN) Poc lap - Tw do - Hanh phuc

S6:...... SR S , ngay...... thang...... nam 2012
V/v giéi thi€éu mau con dau, chir ky
va chirc danh

VAN BAN GIOI THIEU MAU CON DAU, CHU KY VA CHUC DANH

Kinh guri:
- Cuc Lanh su Bo Ngoaj giglo;
- S& Ngoai vu thanh pho H6 Chi Minh.

Thuc hién Nghi dinh s6 111/2011/NB-CP ctia Chinh phu vé chimg nhan lanh
su, hgp phép hoa lanh sy, (Tén co quan) xin gidi thiéu:

L. TEN CO QUAN: .....eiieeiiieeeiee ettt e e e et e e et e e et e e e naeeesnseeeensneeeansseeennns

2. MAu con diu:

Mau con dau

3. Ho tén, chirc danh va mau chir ky nguoi duge gidi thiéu (kém theo)
Xin thong bao Quy Co quan biét dé phdi hop cong tac./.

(QUYEN HAN, CHUC VU NGUOI KY)

Noi nhin: (Chir ky, con déu)
- Nhu trén; Ho va tén



Ho tén, chirc danh va miu chir ky nhitng ngudi duogc gidi thiéu

|5 (I T () ( N SRS

GO AN | oo et e e e e e e e e e e e e e e e e e e e e e e e e et ——ee et —aaaera———aaanaan

Mau chir ky:

L5 (0 T 5 | O TSP

r
wce dann:
L R R I N NN NN

Miu chir ky:

L5 (I T 1) ( N USSR

CC AN | oo e et e e et e e e e e et e e e e e e e e — et a e aana

Mau chir ky:

v
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Mau LS/HPH-2012/SPK

SO CHUNG NHAN LANH SU, HOP PHAP HOA LANH SU

S6| Ho tén 50 ?MN]A)/HO Ho tén Chirc danh N.l;m’c ot N,gay cap SoAchu’ng .
A e A chiéu/Giay to .1, | giay tors€ | chirng nhan, nhan, hgp | Ghi
ho | ngwoi nop N ngu’m ky | ngwoi ky cap ., (v g ey .3
SO hd so thay the ho cAp oidv o Ay to? duwogc st | hop phap hoa phap hoa | chu
chiéu p g1ay s1ay dung lanh sy lanh sy
L0 SO SN S ISOSSoOS o OO osoU S SOSSSROOSSRY OSSOSO NSS! N
5 USSR NSO USSR USSR SUUSSSSSSROO SORUUUSUU NUSS U
550 SO IS OO OSSOSO OooOS SO SOSSSRUSSRRY OSSOSO NSS! N
155 SO SO oO S SOSSRoOo SN OSSOSO SOSSSROOSRRY OSSNSO OSSR N
2 e
6

! Ho tén cia nguoi ky cap gzay 10 co yéu cau chitng nhan/hop phap hoa lanh sw
? Chire danh ciia ngueoi ky cdp gidy to ¢6 yéu cau chirng nhan/hop phdp héa lanh sy (vi du: ong Nguyén Xudn Podan, Phé Chil tich
Uy ban nhdn ddn xa Yén Phii, huyén Yén My, tinh Hung Yén ky cap Gidy khai sinh)
3 Ghi chii "tir choi” trong truong hop tir chdi chimg nhdn/hop phap héa lanh su; "CNXT" trong truong hop chirmg nhdn gidy 10,
tai lidu dwoc xudt trinh tai Bo Ngoai giao

14!
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