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S6: 32/2011/TT-BTC Ha Noi, ngay 14 thang 3 nam 2011

THONG TU
Hwéng din vé khéi tao, phat hanh va sir dung héa don dién tir
ban hang hoa, cung ing dich vu

Can ctr Luat Quan 1y thué ngay 29 thang 11 nam 2006;

Can ctr Luat K& toan ngay 17 thang 6 nim 2003 va cac vin ban hudng dan thi
hanh;

Can ctr Luat Giao dich dién tir ngay 29 thang 11 nam 2005, Nghi dinh s6 27/2007/
ND-CP ngay 23/02/2007 vé giao dich dién tur trong hoat dong tai chinh, Nghi dinh )
35/2007/ND-CP ngay 08/3/2007 vé giao dich dién tir trong hoat dong ngan hang;

Can ct Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 nam 2010 cta Chinh phu
quy dinh vé hoa don ban hang hoa, cung tng dich vu;

Can cit Nghi dinh sb 118/2008/ND-CP ngay 27 thang 11 nim 2008 ctua Chinh
phu quy dinh chtrc ning, nhiém vu, quyén han va co cu té chitc caa Bo Tai chinh,

Bo Tai chinh huéng din vé khdi tao, phat hanh, str dung va quan 1y hoa don
dién tir khi ban hang hoa, cung ung dich vy nhu sau:

Chuong I
QUY DINH CHUNG

Pi¢u 1. Pham vi diéu chinh

Thong tu nay huéng din vé viéc khoi tao, phat hanh, sir dung, quan 1y héa don
dién tr khi ban hang hoa, cung ung dich vu.

Picu 2. Pdi twong ap dung

Thong tu nay ap dung ddi véi:
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- T6 chirc, c4 nhan lya chon st dung hoa don dién tir khi mua ban hang hoa, cung
ung dich vu.

- T6 chure trung gian cung cap giai phap hoa don dién tir 12 t6 chtic cung cap giai
phap hd tro viéc khéi tao, truyén, nhan, luu trit, phuc hoi thong diép dir li€u cua hoa
don di¢n tr gitra ngudi ban hang va ngudi mua hang.

- Co quan quan 1y thué cac cip va cac t chirc, ca nhan c6 lién quan dén viéc
khéi tao, phat hanh va stir dung hoéa don dién tir.

Diéu 3. Hoa don dién tir

1. Hoa don dién tir 1a tap hop cac thong diép dir lidu dién tir vé ban hang hoa,
cung tmg dich vu, duoc khoi tao, lap, giri, nhan, luu trir va quan 1y bang phuong
tién dién tir. Hoa don dién tir phai dap Gmg cac ndi dung quy dinh tai Diéu 6 Thong
tu nay.

Hoéa don dién tir dugc khai tao, 1ap, xtr Iy trén hé thdng may tinh cua to chire da
duoc cép ma s6 thué khi ban hang hoéa, dich vu va dugc luu trit trén may tinh cta céac
bén theo quy dinh cua phap luat vé giao dich dién tu.

Hoéa don dién tir gdm céc loai: hoa don xuat khau; hoa don gié tri gia ting; hoa
don ban hang; hoéa don khac gém: tem, vé, thé, phiéu thu tién bao hiém...; phiéu thu
tién cude van chuyén hang khong, ching tir thu cude phi van tai qudc té, ching tir
thu phi dich vu ngan hang..., hinh thtrc va ndi dung duge 1ap theo thong 1¢ quéc té
va cac quy dinh cua phap luét c6 lién quan.

Hoéa don dién tir dam bao nguyén tic: xac dinh dugc sd hoa don theo nguyén tic
lién tyc va trinh tu thot gian, mdi sd hoa don dam bao chi duoc lap va s dung mdt
lan duy nhat.

2. Hoa don da 1ap dudi dang gidy nhung duoc xir 1y, truyén hodc luu trit bang
phuong tién dién tir khong phai 1a hoa don dién tur.

3. Hoa don dién tir ¢ gia tri phap 1y néu thoa man dong thoi cac diéu kién sau:

a) Co6 su dam bao du tin cdy vé tinh toan ven ciia thong tin chira trong hoa don
dién tir tir khi thong tin dugc tao ra & dang cudi cung la hoa don dién tir.

Tiéu chi danh gia tinh toan ven 1a thong tin con day du va chua bi thay ddi, ngoai
nhing thay d6i vé hinh thtrc phat sinh trong qua trinh trao d6i, luu trit hodc hién thi
hoa don dién tu.

b) Théng tin chira trong hoa don dién tir c6 thé truy cap, sir dung duoc dudi dang
hoan chinh khi can thiét.
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Piéu 4. Nguyén tic sir dung, diéu kién ciia to chirc khéi tao héa don dién tir

1. Nguyén tac sir dung hoa don dién tir

Trudng hop ngudi ban Iua chon st dung héa don dién tir khi ban hang hoa, cung
cép dich vy, nguoi ban c6 trach nhiém thong bdo cho ngudi mua vé dinh dang hoa
don dién tu, cach thic truyén nhan héa don dién tir gilta ngudi ban va nguoi mua
(néu rd cach thirc truyén nhan hoa don dién tir 1 truyén tryc tiép tir hé thong cua
nguoi ban sang hé thong ciia ngudi mua; hodc nguoi ban thong qua hé théng trung
gian cta t6 chirc cung cip giai phap hoa don dién tir dé 1ap hoa don va truyén cho
nguoi mua).

Nguoi ban, ngudi mua, to chic trung gian cung cip giai phap hoéa don dién tir
(truong hop thong qua t6 chirc trung gian) va cac don vi ¢6 lién quan phai c6 thoa
thuan vé yéu cau ky thuat va céc diéu kién bao dam tinh toan ven, bao mat co lién
quan dén hoa don dién tir d6.

2. Picu kién ctia t6 chirc khéi tao hoa don

Nguo1 ban hang hoéa, dich vu (sau goi chung 1a ngudi ban) khoi tao hda don dién
tir phai dap ung diéu kién sau:

a) La to chuc kinh té ¢6 du didu kién va dang thuc hién giao dich dién tir trong
khai thué véi co quan thué; hodc 1a to chuc kinh té ¢6 st dung giao dich di¢n tir trong
hoat dong ngan hang;

b) Co dia diém, cac duong truyén tai thong tin, mang thong tin, thiét bi truyén
tin dap ung yéu cau khai thac, kiém soat, xtr 1y, sir dung, bao quan va luu trit hoa
don dién tu;

¢) Cé d6i ngii nguoi thyc thi du trinh d6, kha nang tuong xing véi yéu cau dé
thuc hién viéc khéi tao, 1ap, st dung hoa don dién tir theo quy dinh;

d) Co6 chit ky dién tir theo quy dinh ctia phap luat;

d) C6 phan mém ban hang hoa, dich vu két ndi véi phan mém ké toan, dam bao
dir li¢u ctia héa don dién tir ban hang hoa, cung ung dich vu dugce tu dong chuyén
vao phﬁn mém (hodc co so dir 1iéu) ké toan tai thoi diém 1ap hoéa don;

e) C6 cac quy trinh sao luu dir li¢u, khoi phuc dir liu, luu trir dir liu dap Gng
cac yéu cau t6i thiéu vé chat lugng luu trit bao gom:

- Hé thong luu trit dir liéu phai dép tng hodc dugc ching minh 13 twong thich
voi cac chuan muc vé hé théng luu trir dir licu;
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- C6 quy trinh sao luu va phuc hoi dir liéu khi hé thdng gip su ¢6: dam bao sao
luu dir 1i¢u cua héa don dién tir ra cdc vat mang tin hodc sao luu truc tuyén toan bo
dir liéu.

Diéu 5. Piéu kién ciia to chirc trung gian cung cip gidi phap héa don dién tir

T6 chirc trung gian cung cip giai phap hoa don dién tir phai dap tng cac diéu
kién sau:

- La doanh nghiép hoat dong tai Viét Nam c6 Gidy chirng nhan dang ky kinh
doanh hoic Gidy chimg nhan dau tu hoic Gidy phép dau tu ctia doanh nghiép dau tu
tai Viét Nam trong linh vuc cong nghé thong tin hodc 13 ngan hang duoc cung cip
dich vu giao dich di¢n tur trong hoat dong ngan hang.

- C6 chuong trinh phan mém vé khoi tao, 1ap va truyén nhan hoéa don dién tir
dam bao hoa don dién tir dugc 1ap dép tng cac ndi dung theo quy dinh tai Piéu 6
Thong tu nay.

- P4 trién khai hé thong cung cap giai phap cong nghé thong tin dé phuc vu trao
d6i dir liéu dién tir giira cac doanh nghiép hodc gitta cac to chic voi nhau.

- C6 hé théng thiét bi, ki thuat dam bao cung cip giai phap héa don dién tr dap
mg yéu cau kinh doanh va quy dinh phap luat vé phat hanh héa don.

- C6 kha nang phat hién, canh bao va ngin chin cac truy nhap bat hop phap, cac
hinh thirc tin cong trén moi trudng mang dé dam bao tinh bao mat, toan ven cta dit
lidu trao d6i gitta cac bén tham gia.

- Co cac quy trinh va thuc hién sao luu dir liéu, sao luu truc tuyén dir 11éu, khoi
phuc dit liéu; c6 bién phap du phong khic phuc su ¢b lién quan dén viéc khoi phuc
dir ligu.

- C6 giai phap luu trit két qua cac lan truyén nhén giita cac bén tham gia giao
dich; luu trit hdéa don dién tir voi yéu cau thong di¢p dir liéu dién tir phai duogc luu
giit trén hé thong.

- Pinh ky 6 thang mot 1an, t6 chirc trung gian cung cap giai phap hoa don dién
tir phai c6 van ban bao co co quan thué (theo Mau sb 3 Phuy luc ban hanh kém theo
Thong tu nay) cac ndi dung sau: danh sach cac doanh nghi€p c6 st dung giai phap
hoa don dién tir ctia to chirc (bao gom ca ngudi ban hang, ngudi mua hang); s luong
hoa don di sir dung (gom: loai hoa don, ky hiéu hoa don, ky hiéu miu, sb thit tur).

Piéu 6. Noi dung ciia hoa don dién tir

1. Hoa don dién tir phai c6 cac ndi dung sau:
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a) Tén hoa don, ky hiéu hoa don, ky hiéu mau, s6 tha ty hoa don;

Ky hi¢u hoa don, ky hi¢u mau, s6 thi tu trén héa don thuc hién theo quy dinh
tai Phu luc s6 1 Thong tw s6 153/2010/TT-BTC ctia B Tai chinh.

b) Tén, dia chi, ma s6 thué cua nguoi ban;

¢) Tén, dia chi, ma s6 thué cua ngudi mua;

d) Tén hang hoa, dich vuy; don vi tinh, ) luong, don gia hang hoa, dich vy; thanh
tién ghi bang sd va bang chit.

Do6i voi hoa don gia tri gia ting, ngoai dong don gia 1a gia chua co thué gid tri
gia ting, phai c6 dong thué suat thué gia tri gia ting, tién thué gia tri gia tang, tong
sO tién phai thanh toan ghi bang s va bang chit.

e) Chir ky dién tur theo quy dinh cua phap luat cua ngudi ban; ngay, thang nam
1ap va guri hoa don. Chit ky dién tur theo quy dinh cua phap luat cua nguoi mua trong
truong hop nguoi mua 1a don vi ké toan._

g) Hoa don dugce thé hién bang tiéng Viét. Truong hop can ghi thém chit nude
ngoai thi chit nudc ngoai duge dat bén phai trong ngoac don () hodc dat ngay dudi
dong tiéng Viét va co ¢& nho hon chir tiéng Viét. Chir s6 ghi trén héa don 1a cac chir
s6 tu nhién: 0, 1,2, 3,4, 5, 6,7, 8, 9; sau chit s6 hang nghin, triéu, ty, nghin ty, triu
ty, ty ty phai dat ddu chim (.); néu c6 ghi chir s6 sau chit s6 hang don vi phai dit dau
phay (,) sau chit s6 hang don vi. Trudng hop khong co quy dinh cu thé giita ngudi
mua va ngudi ban vé ngdn ngir st dung trong viéc 1ap hoa don dién tir dé xuat khau
hang hoa, dich vu thi ngdén ngit duoc sir dung trén hoa don dién tir (héa don xuét
khau) 1a tiéng Anh.

Trudng hop st dung ddu phéan cach 1a dau phay (,) sau chir s6 hang nghin, triéu,
ty, nghin ty, triéu ty, ty ty va sit dung dau cham (.) sau chit s hang don vi dé ghi chix
s6 sau chir s6 hang don vi thi t6 chtrc khoi tao hoa don dién tir phai ghi rd tai Thong
bao phat hanh hoa don dién tir ndi dung nay.

Cac ndi dung quy dinh tir diém b dén diém d khoan 1 Piéu nay phai phan anh
ding tinh chét, dic diém cua nganh nghé kinh doanh, x4c dinh dugc ndi dung hoat
dong kinh té phat sinh, s6 tién thu duoc, x4c dinh duoc nguoi mua hang (hoac nguoi
ndp tién, nguoi thu huong dich vu...), nguoi ban hang (hoic ngudi cung cap dich
Vu...), t€n hang héa dich vu - hodc ndi dung thu tién.

2. Mot s6 truong hop hoéa don dién tir khong co day du cac ndi dung bat bude
duoc thyuc hién theo hudng dan riéng cua Bo Tai chinh.
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Chuong I1
KHOI TAO, PHAT HANH VA SU DUNG HOA PON PIEN TU

Piéu 7. Khéi tao, phat hanh héa don dién tir

1. Khai tao hoa don dién tir 1a hoat dong tao dinh dang cho hoa don, thiét 1ap day
du cac thong tin ctia nguo1 ban, loai hoa don, ky hi¢u hoa don, dinh dang truyén - nhan
va luu trir hoa don trude khi ban hang hoa, dich vu trén phuong tién dién tir cua t6 churc
kinh doanh hodc ctia céc to chirc cung cép dich vu vé hoa don dién tir va duoc luu trit
trén phuong tién dién tir ciia cac bén theo quy dinh cua phap luat.

T6 chirc khoi tao héa don dién tir trude khi khoi tao hoa don dién tir phai ra
quyét dinh ap dung hoa don dién tir giri cho co quan thué quan 1y truc tiép bang van
ban gidy hodc bang vin ban dién tir giri thong qua cong thong tin dién tir ciia co quan
thué va chiu trach nhiém vé quyét dinh nay (theo Mau s 1 Phu luc ban hanh kém
theo Thong tu nay).

Quyét dinh ap dung héa don dién tir gdbm cac ndi dung chu yéu sau:

- Tén hé thdng thiét bi (tén cac phuong tién dién tir), tén phadn mém Gng dung
dung dé khoi tao, 1ap hoa don dién tu.

Phuong tién dién tir 1a phuong tién hoat dong dua trén cong nghé dién, di¢n
tu, k¥ thuat sb, tr tinh, truyén dan khong day, quang hoc, dién tir hodc cong nghé
tuong tu.

- B0 phan k¥ thuat hoac tén nha cung ung dich vu chiu trach nhiém vé mat ky
thuat hoa don dién tir, phadn mém Gng dung;

- Quy trinh khoi tao, lap, luan chuyén va luu trir dir liéu hoa don di¢n tir trong
ndi bd to chirc.

- Trach nhiém cua ting bo phan truc thudc lién quan viéc khaéi tao, 1ap, xur ly,
luan chuyén va luu trtr dir liéu hda don dién tir trong ndi bd t6 chirc bao gém ca trach
nhiém ctia ngudi duge thue hién chuyén d6i hoa don dién tir sang hoa don gidy.

2. Phat hanh hoa don dién tir

Trude khi sir dung héa don dién tu, t6 chirc khoi tao hoa don dién tir phai lap
Thong bao phat hanh hoa don dién tir gtri co quan thué quén 1y truc tiép. Thong bao
phat hanh héa don dién tir (theo MAu s6 2 Phy luc ban hanh kém theo Thong tu niy)
gém cac ndi dung: tén don vi phat hanh hoa don dién tr, ma s6 thué, dia chi, dién
thoai, cac loai hoa don phat hanh (tén loai hoa don, ky hiéu héa don, ky hiéu mau sd
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hoa don, ngay bat dau st dung, s luong héa don thong bao phat hanh (tir s6... dén
s0...)), ngay 1ap Thong bao phat hanh; tén, chit ky ciia ngudi dai dién theo phép luat
va dau cua don vi (truong hop giri Thong bao phat hanh tdi co quan thué bang gidy);
hodc chit ky dién tir ctia to chtrc phat hanh (trudng hop gii dén co quan thué bang
duong dién tir thong qua cong thong tin dién tir cia co quan thué).

Trudng hop co sy thay ddi dia chi kinh doanh, t6 chirc khéi tao hoa don dién tir
phai giri thong bao phat hanh héa don cho co quan thué noi chuyén dén, trong d6 néu
1d s6 hoa don da phat hanh chua st dung, sé tiép tuc sir dung.

Truong hop c6 sy thay d6i vé ndi dung da thong bao phat hanh, t6 chirc, khai tao
héa don dién tir thyc hién thong bao phat hanh méi theo hudng dan tai khoan nay.

T6 chire khai tao hoa don dién tir phai ky s6 vao hoa don dién tir mau va giri hoa
don dién tir miu (theo dang dinh dang gtri cho ngudi mua) dén co quan thué theo
duong dién tu.

Thong bao phat hanh héa don dién tir (khong bao gom hoa don dién tir mau)
phai niém yét tai tru s tO chirc khai tao hoa don dién tir hodc dang tai trén trang
thong tin dién tir ciia t6 chirc khoi tao hoa don dién tir trong thoi gian sir dung hoa
don dién tir.

3. T6 chirc kinh doanh c6 thé ddng thoi tao nhidu hinh thirc héa don khac nhau
(hoa don tu in, héa don dat in, hoa don dién tir) va phai thuc hién thong bao phat
hanh tirng hinh thirc hoéa don theo quy dinh.

Truong hop ban hang héa, cung cap dich vu, ddi vdi mdi 1an ban hang héa, cung
cép dich vy, t6 chire kinh doanh chi st dung mdt (01) hinh thirc hoa don, cu thé: néu
t6 chtrc kinh doanh st dung héa don tu in cho lan ban hang hoéa, cung cép dich vu
thi khéng dung hoa don dit in, héa don dién tir cho lan ban hang héa, cung cap dich
vu d6; néu sir dung hoa don dién tir thi khong sir dung hoa don ty in, hoa don dat in;
néu st dung hoa don dat in thi khong str dung héa don dién tir, hoa don ty in.

Picu 8. Lap héa don dién tir

1. Lap hoa don dién tir 12 viéc thiét 1ap ddy du cac thong tin quy dinh tai Diéu 6
Thong tu nay khi ban hang hoéa, dich vu trén dinh dang hoa don da dugc xéac dinh.
Céc hinh thtrc 1ap héa don dién tu:

- Nguoi ban hang hoa, dich vu (t6 chirc khoi tao hoa don dién tir) thue hién lap
hoa don dién tir tai hé théng phr:in mém 1ap hoa don di¢n tur cua nguoi ban;
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- Ngudi ban hang hoa, dich vu (t6 chirc khdi tao hoa don dién tir) truy cap vao
chuong trinh hé théng lap hoa don dién tir ctia t chic trung gian cung cap giai phap
hoa don dién tir dé khai tao va 1ap hoéa don dién tu.

2. Gu1 hoa don dién tir 1a viéc truyén dir li€u cua hoa don tir ngud1 ban hang hoa,
dich vu dén nguol mua hang hoa, dich vu.

Céc hinh thirc gtri hoa don dién tu:

- Gri truc tiép: Nguoi ban hang hoa, dich vu (t6 chirc khdi tao hoa don dién tir)
thue hién 1ap hoa don dién tir tai hé théng phan mém lap héa don dién tir ciia ngudi
ban, ky dién tir trén hoa don va truyén truc tiép dén hé thdng cta ngudi mua theo
cach thirc truyén nhan héa don dién tir da thoa thuan gitra hai bén. Truong hop ngudi
mua hang hoéa, dich vu la don vi ké toan thi ngudi mua ky dién tur trén hoa don di¢n
tir nhan duoc va truyén hoéa don dién tir c6 du chir ky dién tur ¢4 hai bén cho nguoi
ban theo cach thurc truyén nhén héa don dién tir da thoéa thuan gitra hai bén.

- Gtri thong qua t6 chirc trung gian cung cép giadi phap hoa don dién tu:

Nguoi ban hang hoa, dich vu (té chtrc khot tao hoa don) truy cdp vao chuong
trinh hé théng 1ap hoa don dién tir ciia to chirc trung gian cung cap giai phap hoa don
dién tir dé khoi tao, 1ap hoa don dién tir bang chuong trinh 1ap hoa don dién tir cia to
chtrc trung gian cung cip giai phap hoa don dién tir hodc ngudi ban hang hoa, dich
vu dua dir liéu hoa don dién tir da duoc tao tir hé théng ndi bd cuia nguoi ban vao hé
thong cua to chuc trung gian cung cap giai phap hoa don dién tir dé giri cho ngudi
mua héa don dién tir d3 c6 chit ky dién tir cia ngudi ban théng qua hé théng cia to
chtrc trung gian cung cip giai phap hoa don dién tir. Truong hop ngudi mua 1a don
vi ké toan, khi nhan dugc hoa don dién ti co chit ky dién tur cia ngudi ban, ngudi
mua thyuc hién ky dién tir trén hoa don dién tir nhan dugc va gui cho ngudi ban hoa
don dién tr c6 du chit ky dién tir cia nguoi mua va nguoi ban thong qua hé théng
ctia to churc trung gian cung cép giai phap hoa don dién tur.

Picu 9. Xir Iy d6i véi hoa don dién tir da 1ap

1. Truong hop hda don dién tir da 1ap va gt cho ngudi mua nhung chua giao
hang héa, cung trng dich vu hodc hoa don di¢n tur da 1ap va giri cho ngudi1 mua,
nguoi ban va nguoi mua chua ké khai thué, néu phat hién sai thi chi dugc huy
khi c6 su dong ¥ va x4c nhan cia nguoi ban va nguodi mua. Viée hiy hoa don
dién tir c6 hi€u lyc theo dung thoi han do cac bén tham gia da théa thuan. Hoa
don dién tor da huy phai dugc luu trit phuc vu viée tra ctru ciia co quan nha nudc
c6 thim quyén.
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Ngudi ban thuc hién 1ap hoa don di€n tir mdi theo quy dinh tai Thong tu nay dé
guri cho nguoi mua, trén hoa don dién tir méi phai c6 dong chit “hoa don nay thay
thé héa don sb..., ky hiéu, giri ngay thang nim.

2. Truong hgp hoa don da 1ap va giri cho nguoi mua, da giao hang hoa, cung trng
dich vy, ngudi ban va ngudi mua da ké khai thué, sau do phat hién sai st thi nguoi
ban va nguoi mua phai 1ap van ban thoa thuan cé chir ky dién tir cua ca hai bén ghi
rd sai sot, dong thoi ngudi ban 1ap hoa don dién tir diéu chinh sai sot. Hoa don dién
tir 1ap sau ghi rd diéu chinh (tdng, giam) sd lwong hang hoa, gia ban, thué suét thué
gia tri gia tang, tién thué gia tri gia ting cho hoéa don dién tir sd..., ky hiéu... Can
ctr vao hoa don dién tir diéu chinh, nguoi ban va nguoi mua thuc hién ké khai diéu
chinh theo quy dinh ctia phap luat vé quan 1y thué va héa don hién hanh. Hoa don
diéu chinh khong dugc ghi s6 am (-).

Piéu 10. Bio c4o sir dung, iy nhiém lap héa don dién tir

Bao cdo str dung hoa don dién tir va vi¢c tty nhi¢m 1ap hoa don dién tur duoc thuc
hién theo quy dinh tai Thong tu s6 153/2010/TT-BTC ngay 28/9/2010 ctia Bo Tai
chinh. Td chirc khai tao héa don dién tir duoc glri bao cao sir dung hoa don dién tu
theo dudng dién tir thong qua cong thong tin dién tir cia co quan thué.

Piéu 11. Luu trit, hiy va tiéu hity héa don dién tir

1. Nguoi ban, ngudi mua hang hoa, dich vu st dung héa don dién tir dé ghi )
ké toan, 1ap bao céo tai chinh phai luu trit hoa don dién tir theo thoi han quy dinh cua
Luat Ké toan. Truong hop hoa don dién tor dugc khoi tao tir h¢ théng cua to chirc
trung gian cung cap giai phap hoa don dién tir thi t6 chirc trung gian nay ciing phai
thuc hién luu trir hoa don dién tir theo tho1 han néu trén.

Nguoi ban, ngudi mua 1a don vi ké toan va to chuc trung gian cung cap giai
phap hoa don dién tir ¢6 trach nhiém sao luu dit liéu ctia hoa don dién tir ra cac vat
mang tin (vi du nhu: bat nhé (dia flash USB); dia CD va DVD; dia cimg gan ngoai;
dia cling gén trong) hodc thuc hién sao luu truc tuyén dé bao vé dit liéu cua hoa don
dién tu.

2. Hoa don dién tir da lap dugc luu trir dudi dang thong di¢p dir 1iu va phai thoa
min cac diéu kién sau:

a) Noi dung cua hoéa don dién tir co thé truy cép va su dung duoc dé tham chiéu
khi can thiét;

b) Noi dung cua hoa don dién tir dugce luu trit trong chinh khudén dang ma né
dugc khéi tao, giri, nhan hodc trong khuén dang cho phép thé hién chinh xac néi
dung hoa don dién tir do;
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¢) Hoa don dién tir duoc luu trit theo mot cach thirc nhat dinh cho phép xac dinh
ngudn gdc khoi tao, noi dén, ngay gior giri hodc nhan hoa don dién tu.

3. Huy hoa don dién tir 1a 1am cho hda don do khong c6 gia tri st dung.

Tiéu huy hoa don dién tir 1a lam cho hoa don dién tir khong thé truy cap va tham
chiéu dén thong tin chtra trong no.

Hoa don dién tir dd hét thoi han luu trit theo quy dinh cta Luat Ké toan néu
khong c6 quyét dinh khac cua co quan nha nudc cd thim quyén thi duoc phép tiéu
hay. Viée tiéu hity hoa don dién tir khong duge 1am anh huéng dén tinh toan ven cua
cac hoa don di¢n tr chua ti€éu huy va phai bao dam su hoat dong binh thudng cta
hé théng thong tin. Thu tuc ti€u hity hdéa don dié¢n tir dugce thuc hién nhu thua tuc huy
hoa don quy dinh tai Nghi dinh s6 51/2010/ND-CP ciia Chinh phii va Thong tu s6
153/2010/TT-BTC cua Bo Tai chinh.

Trudng hop ngudi ban hodc ngudi mua 1am mat hoa don dién tir thi néu cac bén
lién quan con luu trit hdéa don dudi dang thong di€p dir li¢u thi ngudi ban hoac ngudi
mua yéu cau ngudi ban, nguoi mua hodc bén lién quan giri lai hoa don dién ti.

Truong hop ngudi ban hodc ngudi mua lam maét hoa don dién tir va khong thé
lién hé vai cac bén c6 lién quan dé dugc giri lai héa don thi ngudi ban, nguoi mua
thuc hién bao cdo mat hoa don theo quy dinh tai Thong tu s6 153/2010/TT-BTC cua
B0 Tai chinh.

Picu 12. Chuyén tir héa don dién tir sang héa don gidy

1. Nguyén tic chuyén dbi

Ngudi ban hang héa dugc chuyén ddi hoa don dién tir sang hoa don gidy dé
chimg minh ngudn gbc xuat xit hang hoa hiru hinh trong qua trinh luu thong va chi
dugc chuyén ddi mot (01) 1an. Hoa don dién tr chuyén d6i sang hoa don gidy dé
chtrng minh ngudn gbc xuat xit hang hoéa phai dap tmg cac quy dinh néu tai Khoan
2, 3, 4 Biéu nay va phai c6 chit ky nguoi dai dién theo phap luat cia ngudi ban, dau
cuia nguo1 ban.

Ngudi mua, ngudi ban dugc chuyén doi hoa don dién tir sang hoa don gidy dé
phuc vu viéc luu trit ching tir ké toan theo quy dinh ctua Luat K& téan. Hoa don dién
ttr chuyén doi sang hoa don gidy phuc vu luu trit chimg tir ké toan phai dap tmg cac

quy dinh néu tai Khoan 2, 3, 4 Diéu nay.
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2. Diéu kién

Hoéa don dién tir chuyén sang hoa don gidy phai dap tng du cac diéu kién sau:

a) Phan anh toan ven ndi dung cia hoa don dién tir géc;

b) C6 ky hiéu riéng xac nhan da duoc chuyén doi tir hoa don dién tir sang hoa
don gidy;

¢) C6 chit ky va ho tén cta ngudi thyc hién chuyén tir hda don dién tir sang hoa
don gidy.

3. Gia tri phap 1y cua cac hoa don dién tir chuyén do6i

Hoéa don dién tir chuyén d6i c6 gid tri phap 1y khi bao dam cac yéu cau vé tinh
toan ven cua thong tin trén hoa don ngudn, ky hiéu riéng xac nhan da duoc chuyén
ddi va chix ky, ho tén ctia nguo1 thuc hi¢n chuyén ddi duoc thyc hién theo quy dinh
ctia phéap lut vé chuyén d6i ching tir dién ti.

4. Ky hiéu riéng trén hoa don chuyén doi

Ky hiéu riéng trén hoa don chuyén d6i tir hda don dién tir sang héa don dang
gidy bao gdm day du cac thong tin sau: dong chit phan biét gitta hoa don chuyén
d6i va hoa don dién ttr gbc - hoa don ngudn (ghi rd “HOA PON CHUYEN POI TU
HOA BON DIEN TU”); ho va tén, chit ky ctia ngudi duge thuc hién chuyén doi;
thoi gian thuc hién chuyén doi.

Picu 13. Kiém tra viéc khoi tao, 1ap, phat hanh, quan ly, sir dung héa don
dién tir

1. Co quan nha nudc c6 tham quyén c6 trach nhiém thanh tra, kiém tra, phat hién
va xu 1y cac vi pham vé hoa don dién tir trong hoat dong mua ban hang héa, cung
ung dich vu.

2. T chuc st dung hoa don di¢n tur khi ban hang hoa, cung cép dich vu chiu su
thanh tra, kiém tra va co trach nhiém cung cép dﬁy du dir liéu cua hoa don dién tu,
cac phuong tién luu trir hdéa don dién tr cung céc tai liéu khac cho cac co quan nha
nuée ¢ thaim quyén theo quy dinh cta phap lut.

Viéc thanh tra, kiém tra doi vai to chuc st dung hoa don dién tur khi ban hang
hoa, cung cép dich vu duoc thuc hién theo quy dinh cta phap luét.

Viéc niém phong, tam gift, tich thu phuong tién dién tur dé khéi tao hoa don dién
tir thuc hién theo quy dinh tai Nghi dinh s6 27/2007/ND-CP ngay 23 thang 02 nam
2007 cua Chinh phu.
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Chuong 111
TO CHUC THUC HIEN

Pi¢u 14. Hiéu lyc thi hanh va té chirc thuc hién

1. Thong tu nay c6 hi¢u luc tir ngay 01/5/2011.

2. Ngoai cac nodi dung hudng dan cu thé tai Thong tu nay, cac ndi dung khac
dugc thuc hién theo quy dinh tai Nghi dinh s6 51/2010/ND-CP ngay 14/5/2010 cua
Chinh phu va Thong tu s6 153/2010/TT-BTC ngay 28/9/2010 ctia B6 Tai chinh.

Trong qua trinh thuc hién néu c6 vudng méc, dé nghj cac t6 chirc, c4 nhan phan
anh vé B6 Tai chinh dé dugc huong dan giai quyét kip thoi./.

KT. BQ TRUONG
THU TRUONG

P36 Hoang Anh Tuan
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Phu luc
1. MAU QUYET PINH VE VIEC AP DUNG HOA PON PIEN TU

(Ban hanh kém theo Théng tw sé 32/2011/TT-BTC
ngay 14/3/2011 cua Bo Tai chinh)

Pon vi chii quan:.......... CONG HOA XA HQI CHU NGHIA VIET NAM
Tén to chiCouuuecrrenecneee. Poc lap - Tu do - Hanh phuc
......... , ngay......... thang......... nam.......
QUYET PINH CUA......... (CONG TY, PON VI)

Vé viéc ap dung héa don dién tir
GIAM DOC...

Cin ¢t Thong tu s6.../2011/TT-BTC ngay.../02/2011 ctia Bo Tai chinh huéng dan
vé khai tao, phat hanh va sir dung hoa don dién tir ban hang hoa, cung ting dich vu;

Can ctr Quyét dinh thanh lap (hoic Giay ding ky kinh doanh) s...

Xét dé nghi cua...

QUYET PINH:

Piéu 1. Ap dung hinh thitc héa don dién tir trong don vi tir ngay........ /....../20.....
trén co s hé théng thiét bi va cac b phan k¥ thuat 1ién quan nhu sau:

- Tén hé thong thiét bi (tén cac phuong tién dién tir), tén phan mém Gng dung
dung dé khoi tao, 1ap hoa don dién tu.

- B phan k¥ thuat hoac tén nha cung tmg dich vu chiu trach nhiém vé mat ky
thuat hoa don dién tir, phan mém Gng dung;

Piéu 2. Mau cac loai hoa don dién tir va muc dich sir dung ctia mdi loai hoa don
(liét ké chi tiét)
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Piéu 3. Quy trinh khdi tao, 1ap, lun chuyén va luu trir dit liéu hoa don dién tir
trong ndi bo to chirc.

Piéu 4. Trach nhiém cua trng bd phan truc thudc lién quan viéc khoi tao,
lap, xur ly, luan chuyén va luu trir dir 1iéu hoa don dién tur trong ndi bd td chirc
bao g6m ca trach nhiém cua nguoi dugc thuc hién chuyén ddi hoa don dién tu
sang hoa don gidy.

Piéu 5. Quyét dinh nay c¢6 hiéu luc thi hanh ké tir ngdy.../.../20....Lanh dao cac
bod phan ké toan, bod phan ban hang, b phan k¥ thuét,... chiu trach nhiém trién khai,
thuc hién Quyét dinh nay./.

Noi nhén: GIAM POC
- Co quan thué tryc tiép quan 1y (Cuc, (Ky, déng déu va ghi 16 ho, tén)
Chi cuc...);

- Nhu Diéu 4 (dé thuc hién);
- Lanh dao don vi;
- Luu.
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2. MAU THONG BAO PHAT HANH HOA PON PIEN TU

(Ban hanh keém theo Théng tw s6 32/2011/TT-BTC ngay 14/3/2011
cua Bo Tai chinh)

THONG BAO PHAT HANH HOA PON DPIEN TU

1. Tén t6 chirc khéi tao hoa don (CONG ty A):......oveeeeeeeeeeeeeeeeeeeeeeee.
20 IMIA SO tHUE ...
3.Piachitrusdchinh:...............ccoooiiii e,
4. DIEN thOQi:.........oooiiiiii e e e

5. Cac loai hoa don phat hanh:

STT T’én loai sztu Ky hiéu S6 Tu’ Dén i\Igz‘ly bat
hoa don i} ) lwgng | so s0 | dau sw dung
Hoéa don GTGT AA/TIT
6. Tén co quan thué tiép nhan thong BA0:...............oocoveeveeeeeeeeeeeeeeeeerand

7. Ghi 16 “Diing ky siv dung diu phdn cdch la déu phdy (,) sau chiv sé hang
nghin, triéu, 1y, nghin ty, triéu ty, ty ty va siv dung déu cham (.) sau chir so6 hang
don vi dé ghi chir s6 sau chit s6 hang don vi” trong trudong hop td chire khoi tao
hoa don dién tir str dung dau phan cach 1 dau phay (,) sau chit s6 hang nghin, triéu,
ty, nghin ty, tridu ty, ty ty va st dung dau cham (.) sau chir s6 hang don vi.

......... , ngay......... thang......... nam.........
NGUOI PAI DIEN THEO PHAP LUAT
(Ky, déng déu va ghi ré ho tén)
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3. MAU BAO CAO CUA TO CHUC TRUNG GIAN CUNG CAP
GIAI PHAP HOA PON DIEN TU

(Phuy luc ban hanh kem theo Thong tw s6 32/2011/TT-BTC
ngay 14/3/2011 cua B¢ Tai chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

BAO CAO VE VIEC TRUYEN HOA PON PIEN TU

TOI B0 CIUEC .ot e e e et e e e e e e e e e e e e aaeseeaaaaeeesaaneeeaanaeens
IMIA SO TUC: ..o et e et e e e et e e e e e e e e e e aa e e e e eaaaaeeeeaaaaaaaes

. 2
la c l.
. © 6 0000000000000 000000000000000000000600000000000000000000000000000000000000000000000000000sscssssssscssscssscssscs

Pon vi tinh: S6

Doanh nghiép st
dung giai phap héa | Tén

D>~

Ky hiéu miu | Ky hiéu | Tir |[Pén| S6

STT don dién tir héa , , £ £
— : hoadon | hoadon | so | s0 | lwgng
Mai s . | Dia | don
< | Ten .
thue chi

......... , ngay.........thang........nam......
NGUOI PAI DIEN THEO PHAP LUAT
(Ky, déng déu va ghi ré ho tén)



