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uy ~dinh chi tiét thi hainh mdt sb didu ctia Lujt h tich va
Nghi dinh s 123/2015/ND-CP ngay 15 thing 11 nim 2015 cia Chinh phi
quy dinh chi tiét m§t s6 didu va bién phap thi hanh Luit h tich

Céin cir Ludt b tich sé 60/2014/QH13 ngay 20 thdang 11 ndm 2014;

Cdn cit Nghi dinh 54 123/2015/NP-CP ngay 15 théng 11 ndm 2015 cua
Chinh phii quy dinh chi tiét mét 56 didu va bién phdp thi hanh Luat ho tich;

Cén cir Nghi d’mh s6 22/2013/NP-CP ngay 13 thdng 03 ndm 2013 cua
Chinh phtt quy dinh chitc ndng, nhiém vy, quyen han va co cdu 16 chite cia Bé
Tw phdp; '

Theo dé nghi cia Cuc trudng Cuc HJ tich, gué'c tich, chimg thuc; .

B¢ trudng Bg Tu phdp ban hanh Théng tw quy dinh chi tiét thi hanh mét
56 diéu ciia Ludt hd tich va Nghi dinh s8 123/2015/NP-CP ngay 15 thing 11

niim 2015 cia Chinh phil quy dinh chi tzer mét sé dleu va bién phdp thi hanh
Ludt hé tich.

Chuong I
NHUNG QUY PINH CHUNG
Piéu 1. Pham vi didu chinh
. Théng tu ndy quy dinh chi tiét khoan 2 Diéu 6, khoan 2 Didu 66 ctia Luat

ho tich vé& viéc ay quyen ding ky ho tich; didu kién, trinh ty ding ky khai sinh,
~ két hon, khai tir luu dong; ban hanh, hudng dan st dung, quéan ly S8 hd tich,
Glay khai sinh, G1ay chimg nhén két hén, Trich luc ho tich, cic biéu méu ho tich
khéc (sau day goi 1a gidy t& ho tich); quy dinh chi tiét va hudng din thi hanh cac
quy dinh ctia Nghi dinh s6 123/2015/ND-CP ngay 15 théng 11 nm 2015 cia
Chinth phtt quy dinh chi tiét mét sb diéu va bién phap thi hanh Luat ho tich (sau day
goi 13 Nghi dinh sé 123/2015/ND-CP) vé tiép nhan hd so, tra két qua ding ky hd
tich, dang ky khai sinh cho tré em sinh ra & nudc ngoal v& cu trd tai Viét Nam; ghi



vao S8 hd tich viéc khai sinh d& duoc déng ky & nude ngoai; dang ky khai sinh
cho ngudi di ¢6 hd so, giby t& cé nhan; gify to, tai lidu 14 co sé ding ky lai khai
sinh; chimg clr chitng minh quan hé cha, me, con; két hop giai quyét viée ding
ky khai sinh va nhén cha, me, con.

Pidu 2. Uy quyén ding ky ho tich e

1. Nguoi yéu céu cép ban sao trich luc hg tich, yéu céu’déng ky cac viée
hé tich theo quy dinh tai Diéu 3 cta Luét hd tich dugc uy quyén cho ngudi khéc
thye hién thay, trir trudong hop ding ky két hon, dang ky lai viéc két hén, dang

ky nhén cha, me, con.

2. Viéc uy quyén phéi duge 18p thanh vén ban, dugc céng ching, ching
thue theo quy dinh cla phap luét; pham vi uy quyén c6 thé gbm toan b céng
viée theo trinh tu, thi tuc ding ky hé tich tir khi nfp hé so dén khi nhan két qua

dang ky ho tich.

Trudong hgp ngudi duge Uy quyén la 6ng, ba, cha, me, con, vg, chéng,
anh, chi, em rudt ctia ngudi iy quyén thi vin ban iy quyén khéng phai céng
ching, ching thyc, nhung phai co gidy t& chiing minh mdi quan hé véi ngudi
uy quyén.

3. Khi nop hd so ding ky két hén, ding ky lai viéc két hon, ding ky nhén
cha, me, con, mét bén c6 y&u ciu cé thé truc tiép nop hd so tai co quan ding ky
hé tich cé thim quyén ma khong cdn c6 vin ban Gy quyén caa bén con lai..

Didu 3. Tiép nhan hd so vi tri két qua diing ky hd tich

1. Khi tiép nhén hd so, ngudi tiép nhén c6 trich nhiém kiém_tra ngay toan
b6 hd so; ndu hd so chua diy do, hoan thién thi hudng din ngudi ndp hé so bd
sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan thién hd so
ngay thi phai 1&p vdn ban huong dén, trong d6 néu 16 loai gidy t&, ndi dung can
bé sung, hoan thién, ky, ghi 18 ho, chit dém, tén clia ngudi tiép nhén.

2. Ngudi tidp nhan c6 trach nhiém tiép nhin ding, du hé so ding ky ho
tich theo quy dinh clia phdp luat hé tich, khong dugc yéu cu ngudi dang ky hd
tich nép thém gidy t& ma phép luét ho tich khéng quy dinh phai ndp.

3. Trudng hop ngudi ydu cdu ding ky hd tich ndp bén sac khéng duge

chimg thie kém theo ban chinh gidy to d& d6i chiéu thi ngudi tiép nhan 6 trach



P

nhiém kiém tra, doi chi€u ban sao vdi ban chinh va ky xéc nhén, khong duoc

yéu cau ngudi di dang ky hd tich nop ban sao ¢b ching thyc cla gidy to do.

Trudng hop phap luat quy dinh xuét trinh giéy to khi dang ky ho tich, .

nguoi tiép nhéan cé tréch nhiém l<1em tra gidy to xuét trinh, dbi chiéu véi thong
tin trong t& khai va tra lai cho ngum xuét trinh, khdng duoc yéu céu ngudi dang
ky ho tich ndp thém ban sao gidy t& do. Nguorl tiép nhan ¢6 thé chup 01 ban giby
t& xuAt trinh hodc ghi lai théng tin ctia gidy to xuht trinh d& o hd so.

4. Khi tra két qua dang ky h tich, ngudi i két qua c6 trach nhiém hudng
dn ngudi véu chu ding ki hé tich kiém tra lai néi dung ghi trong gify t& hd tich
va $6 ho tich. Néu ngudi yéu ¢cAu ding ky hd tich— thiy néi dung ding, phi hop
v6i hd so ding ky hd tich thi ky, ghi rd ho, chit dém, tén trong S& hd tich theo
huéng din clia ngudi tra két qua va nhdn gidy t& ho tich tuong ung Chit ky cua
ngum yéu cau ding ky ho tich trén T& khai dang ky hé tich, gidy t& h tich va

S4 ho tich pha1 théng nhét; khong duoge ky céc chit ky khac nhau. Truong hop

ngum yéu cau dang ky ho tich khdng ky duoro thi thue hién diém chi.

5. Khij tra két qua ding ky két hon, dang ky lai k&t hdn ca hai bén nam, nit
phai ¢é mat; khi tra icét quéa ding ky nhén cha, me, con ca bén nhén va bén dugc

nhén la cha, me, con déu phai cé mit.

Pidu 4. Gidi quyét yéu ciiu ding ky ho tich khi khéng nh“m duge két

‘qué xdc minh

1. Déi véi viee ding ky hd tich phai gii viin ban dé nghi x4c minh theo quy
dinh cia Ludt ho tich, Nghi dinh sé 123/2015/ND-CP va Thong tu nay, néu qué
thoi han ma khéng nhan dugce vén ban tra 101 két qui xac minh thico quan dang ky
hd tich cho phép ngudi yéu cAu dang ky hd tich l4p vén ban cam doan veé nbi dung

~ cln x4c minh. Nguoi yéu cau ding ky hé tich chiu trach nhiém vé ndi dung cam

doan cia minh.

2. Trudmg hop cho phép ngudi yéu ciu ding ky ho tich 14p vin ban cam.
doan vé ndi dung yéu céu déng ky hé tich, co quan déng Iy ho tich ¢o trach nhiém
giai thich & cho ngudi lap vin ban cam doan biét v& trach nhiém, hé qué phap 1y
clia viéc cam doan khong dung sy thét.

Co. quan ding ky hé. tich. tu chbi giai quyét theo quy dinh cla B1eu 5
Théng tu nay hodc hiy bod ket qua dang ky ho tich, néu c6 co s xac dinh ndi

dung cam doan khong ding su ‘that.



Piéu 5. Tir chdi yéu clu ding ky hb tich .

Hb so ddng ky ho tich sau khi da dugce hudng dan theo quy dinh tai khoan
1 Piéu 3 cua Théng tu nay ma khéng duoc bd sung day du, hoan thién thi ngudi
tiép nhén tr chéi tiép nhan hd so.

Viée tir chéi tiép nhan hd so phai duoc thé hién bang van ban, trong dé
ghi 3 1y do tir chdi, ngudi tiép nhan ky, ghi 16 ho, chit d&m, tén. Néu khéng
ddng ¥ voi viée tir chbi, ngudi yéu cdu ding ky hd tich c6 quyén khiéu nai theo
quy dinh cta phap luat.

Chwong I1
HUONG DAN PANG KY MOT $O VIEC HOQ TICH
Muc 1

PANG KY KHAI SINH, GHI VAO SO HO TICH
VIEC KHAI SINH PA PANG KY O NUGC NGOAI

Piéu 6. Piang ky khai sinh cho tré em sinh ra & nuwéc ngoai, vé cur tri
tai Viét Nam

Viéc ding ky khai sinh cho tré em sinh ra & nudc ngoai, ¢é cha hoic me la
cong dén Viét Nam hodc cha va me déu 12 céng dén Viét Nam, chua duge ding ky
khai sinh & nué6ce ngoai, v& cu tri tai Viét Nam, duqc. thuc hién theo quy dinh tai
Pidu 29 cta Nghi dinh s 123/2015/ND-CP va huéng dan sau day:

1. Gidy t& chimg minh viéc tré em cu trii tai Viét Nam theo quy dinh tai
khoan 2 Didu 29 Nghi dinh s 123/2015/ND-CP gdm: gidy t& ching minh viéc
tré em d3 nhép canh vao Viét Nam (nhu: hd chiéu, giéy to 6 gia tri di lai quéc
té ¢6 ddn xdc nhin nhép canh cta co quan quén ly xuét, nhap canh) v& vin ban
x4c nhan cla co quan c¢éng an c6 thim quyén v& viée tré em dang cu tra tai
Viét Nam.

2. Ho, chit dém, tén cda tré dugc xéc dinh theo quy dinh tai diém a
khoan 1 Didu 4 cta Nghi dinh sb 123/2015/ND-CP.

3. Viéc x4c dinh quéc tich clia tré em dé ghi vao Gidy khai sinh thye hién
theo quy dinh phap luat vé qudc tich.

Pidu 7. Ghi vao S8 ho tich viéc khai sinh da duge ding ky & nude ngodi

Truong hop cbng din Viét Nam sinh ra & nudc ngoai, dd dugc dang ky
khai sinh tai co quan ¢6 thim quyén nude ngoai, vé cu tri tai Viét Nam, néu cé



y&u cau ghl vao S6 hd tich vigc khai sinh thi thy ting trudng hop duoc giai

quyet nhur sau:

1. Néu trong Gidy khai sinh do co quan ¢é thdm quyén nudc ngodi cép
ghi quéc tich [a quéc tich Viét Nam thi Uy ban nhan dan huyén, quén, thi x4,
thanh phd thuéc tinh (sau déy goi la Uy ban nhéan dan chp huyén) noi ngudi
yéu clu cu tri, thue hién ghi vao 84 ho tich viée khai sinh theo quy dinh tai Muc
6 Chuong III ctia Ludt ho tich va cép Trich luc ghi vao S& ho tich viée khai sinh.

2. Néu ngudi yéu ciu ghi vao S6 ho tich viéc khai sinh c6 cha hoic me 12
cong dan Viét Nam, nguoi kia 1a ngudi nude ngoai, trong Gidy khai sinh va gify
t&r di lai quée t& do co quan ¢o thdm quyén nuéc ngoai cAp khéng ghi quée tich
cla nguoi do, ddng thoi cha, me cd.van ban thda thuén lyra chon quéc tich Viét
Nam cho con hoic cha, me khong thoa thudn duge viée lua chon quéc tich cho
con thi Uy ban nhan dan cép huyén noi nguoi yéu cAu cu trd thuc hign ghi vao
S hé tich viée khai sinh theo quy dinh tai Muc 6 Chuong T ctia Ludt h tich,
* cAp Trich luc ghi vao S& hé tich viée khai sinh, qude tich 14 quéc tich Viét Nam.

Pidu 8. DPing ky khai sinh cho ngudi da cé hd so, gidy to ¢4 nhin

1. Truomg hop cbng dén Viét Nam cur tri trong nude, sinh truée ngay 01
thang 01 nim 2016 ma chua dugc déng ky khal sinh nhung c6 hd so, gify to ca
nhén (ban chinh hofc ban sao duge chung thuc hop 1€) nhu: gify to tity than theo
quy dinh tai khoan 1 Diéu 2.Nghi dinh sb 123/2015/ND CP; S& hd khéu; S6 tam
tra; gidy to khac do co quan nha nuéc ¢o tham quyen ctia Viét Nam cép va cd yéu
cAu dang ky khai sinh thi _Uy ban nhin din cap xf, nol ngudi dé cu trt thuc hién
viéc dang ky khai sinh.

2. Trudng hop ngum Viét Nam dinh cur & nude ngoai, chua dugc dang ky
khai sinh, néu cé hd so, gidy tor c4 nhan quy dinh tai khoan 1 Diéu nay, trong d6
gh1 noi sinh tai Viét Nam va c6 yeu cdu dang ky khai sinh thi Uy ban nhin dén
cap huyén noi cur tré truée khi xudt canh cla ngudl do thuc hién viéc ding ky
khai sinh.

3. Hb so dang ky khai sinh d8i véi céc truong hop quy dinh tai khoan 1va
khoan 2 Didu nay gdm cé: T& khai dang lcy khai sinh, vin ban cam doan vé viée
chua dugc ding ky khai sinh; cac gidy to theo quy dinh tai diém b, diém c
khoan 1 Didu-26 cia Nghi dinh s 123/2015/ND-CP. Trinh tu giai quyét, ndi L
dung dang ky khai sinh duge thuc hién tuong tw quy dinh tai khoan 2, khoan 3,
khoan 5 Didu 26 ciia Nghi dinh sé 123/2015/NP-CP va Khoan 3, Khoan 4 bidu
9, Pidu 10 cta Thong tu nay.



Pidu 9. Giay to, tai lidu la co sé diing ky lai khai sinh

Gidy to, tai libu 12 co s& diing ky lai khai sinh theo quy dinh tai Diéu 26
ctia Nghi dinh s6 123/2015/ND-CP gdm:

1. Ban sao Gidy khai sinh do co quan c6 thdm quyén cia Viét Nam cép
(ban sao dugc cong chiing, chimg thuc hop 1€, ban sao dugc cép tir S8 dang ky
khai sinh). '

2. Ban chinh hodc ban sao gify t& ¢6 gi tri thay thé Gidy khai sinh dtrc,rc'
clp trude nim 1945 & mién Bic va trude nam 1975 & mién Nam.

3. Trudmg hop ngudi yéu ciu ding ky lai khai sinh khéng cé gidy to quy
dinh tai khoan 1, khoan 2 Diéu nay thi gifly t& do co quan c6 tham quyén cia Viét
Nam cép hop 1€ sau déy la co s¢ @ x4c dinh ndi dung ding k)’/nlai khai sinh:

a) Gidy chimg minh nhan dén, Thé cin cudc cong din hodc H chiéu,

b) S8 hé khau, Sé tam tra, gidy £y chfmg minh.vé noi cu tra;

c) B_éng tdt nghiép, Giéy chitng nhén, Ching chi, Hoc ba, Hb so hoc tap
do co quan dio tao, quan ly gido duc co tham quyén cAp hoic x4c nhan;

d) Gidy t&r khac c6é thong tin v& ho, chit dém, tén, ngdy, thang, nim sinh cla '
ca nhan,;

d) Gidy to ching minh quan hé cha con, me con.

Ngudi yéu ciu dang ky lai khai sinh c6 trdch nhiém nép diy d0 ban sao
céc gidy to néu trén (néu c6) va phai cam doan dd ndp du cac gidy t& minh cb.
Trudng hop ngudi yéu cdu ding ky lai khai sinh cam doan khéng ding sy that,
¢b v chi ndp ban sdo gidy t& ¢6 loi d& dang ky lai khai sinh thi viéc dang ky lai
khai sinh khéng ¢6 gia tri phép ly.

Truong hop ngudi yéu clu ding ky lai viéc-sinh 1a cén bg, cdng chite,
vién chirc, ngudi dang cong tac trong lwc lwong vil trang thi phai ¢ van ban xdc
nhan cda Tha trudng co quan, don vi theo quy dinh tai didm ¢ khoan 1 Pibu 26
Nghi dinh s6 123/2015/ND-CP.

4. Viée déng ky lal khai sinh vi pham quy dinh cta Luét hd tich, Nghi

dinh sb 123/2005/ND-CP va Théng tu nay thi Gidy khai sinh d duoc cép khong

co gia tri phép ly, phai dugc thu hdi, hiy boé. Ngudi yéu ciu ding ky khai sinh

thy theo mirc dd vi pham s& bi xi¥ ly theo quy dinh clia phép luét.



Pidu 10. Xde dinh noi dung diing ki lpi khai sinh

1. Trudmg hop ngudi yéu chu dang ky lai khai sinh cé gidy t& theo quy dinh
tai khoan 4 Didu 26 cia Nghj dinh s 123/2015/NB-CP va khoan 1, khoén 2
Pidu 9 cia Théng tu nay thi ndi dung déng ky lai khai sinh dugc xac dinh theo
gidy t& do.

Trudng hop hién tai théng tin v& cha, me, ban thin ngudi yéu cau ding ky
lai khai sinh c¢ thay &b so v6i néi dung gidy t& chp trudc day thi nguoi d6 cd trich
nhiém xudt trinh gidy t& chimg minh viéc thay d6i. Néu viéc thay ddi thong tin la
phi hop véi quy dinh phép ludt thi ndi dung déng ky lai khai sinh duge xac dinh
theo théng tin thay dbi; ndi dung thong tin trudc khi thay ddi duoc ghi vao “Phén
ghi cht nhitng thay d8i sau nay” tai mit sau cla Gidy khai sinh va myc “Ghi cht”
trong Sb ding ky khai sinh.

Vi du: Trong ban sao Gidy khai sinh ctia Nguyén Vin A cAp nam 1975
ohi ho tén cha la Nguyén Van B, sinh nam 1950, quéc tich Viét Nam. Nhung
hién nay nguoi cha d& thoi qubc tich Viét Nam, nhap quéc tich Pirc, thay d6i ho
tén 1a Nguyen Henry, thi khi déng ky lai khai sinh cho Nguyén Vin A, ngudi di
dang ky pha1 xuét trinh Quyét dinh ctia Chu tich nuoc cho théi quoc tich Viét
Nam va gify t& ching minh viéc ¢6 qubc tich Buc, viée thay d6i ho tén cua

ngudi cha; phén khai v& ngudi cha trong Gidy khai sinh duge ghi nhu sau:
“Ho tén cha: Nguyen Henry, sinh nim 1950, quéc tich Bac”.

“Phén ghi chil nhiing thong tin thay ddi sau nay” tai mit sau cia Gify
khai sinh va muc “Ghi chu” trong S4 dang ky khai sinh ghi r8: Nguoi cha thay
ddi ho tén va quéc tibh tir Nguyén Vin B, qubc tich Viét Nam, thank Nguyen
Henry, quéc tich Duec. |

2. Tai thoi diém ding ky lai khai sinh, néu dja danh He‘mh chinh 43 cé sy

thay dbi so véi dja danh ghi trong gidy to dugc clp trudce day thi xdc dinh va ghi

" theo dia danh hanh chinh hién tai; viéc thay dbi dia danh hanh chinh dugc ghi vao

“Phin ghi cha nhitng thay doi sau nay” tai mt sau cla Gidy khai sinh v myc “Ghi
chi” trong Sb ding ky khai sinh.

Vi du: Noi sinh, qué quén trong ban sao Gidy khai sinh trude déy cla
Nguyén Vin A 1a “Vinh Thinh, Vinh Lac, Vinh Phu”; hién tai da thay dbi dia
danh huyén va tinh 13 Vinh Tudng, Vinh Phuc thi ghi noi sinh, qué quén theo
dia danh hanh chinh hiéntai 1a: “Vinh Thinh, Vinh Tudng, Vinh Phic”.



“Phén ghi chu nhiing thdng tin thay ddi sau nay” tal mat sau cia Gidy
khai sinh va muc “Ghi chi” trong S6 déng ky khai sinh ghi 13: Noi sinh, qué
quén thay d8i tir “Vinh Thinh, Vinh Lac, Vinh Pht” thanh “Vinh Thinh, Vinh

~Tuodng, Vinh Phic”.

_ - Mue2
PANG KY NHAN CHA, ME, CON

Pidu 11. Chirng cir chirng minh quan hé cha, me, con

Chtmg cir ¢é chimg minh quan hé cha, me, con theo quy dinh tai khoan 1
Diéu 25 va khoan 1 Didu 44 cua Luét h§ tich gém mot trong cdc gidy t&, tai lidu
sau déy: | |

|. Van ban cia co quan y t&, co quan gidm dinh hodc co quan khac c6
thim quyén & trong nude hodc nudc ngodi x4c nhan quan hé cha con, quan hé
me con. ‘ ‘ |

2. Trudmg hop khéng c6 vin ban quy dinh tai khoan 1 Bidu nay thi phai co
thur tlr, phim anh, bing, dia, db, ding, vat dung khéc chimg minh mdi quan hé cha
con, quan hé me con va van ban cam doan cla cha, me vé viée tré em la con chung
clia hai nguoi, ¢é it nhét hai ngudi than thich cia cha, me lam ching.

Co quan ding ky hé tich ¢d trach nhiém giéi thich r8 trdch nhigm, hé qua
phép ly cda viéc cam doan, lam ching khdng dL’mg sy that.

Co quan déng ky hd tich tr chdi giai quyét theo quy dinh tai Diédu 5 cta
Théng tu ndy hodc hiy bd két qua ding ky hd tich, néu ¢6 co sd xc dinh néi
dung cam doan, lam chirmg khéng ding sy thét.

Pibu 12. Két hop giai quyét vide diing ky khai sinh va nhén cha, me, con

Khi ding ky khal sinh cho tré em ma c6 ngudi yéu cdu ding ky nhén cha,
me, con thi co quan ding ky h tich két hop giai quyét thi tyc ding ky khai sinh
va thu tuc ding ky nhén cha, me, con nhu sau:

1. Hdso gdbm: " |

a) To khai dang ky khai sinh va T¢ khai déng ky nhén cha, me, con theo
mau quy dinh; . -

b) Gidy chimg sinh ho#c gidy to thay Gidy chimg sinh theo quy dinh tai
khoan 1 Pidu 16 ciia Luét ho tich; , :

¢) Ching cr ching minh quan hé cha, me, con theo quy dinh tai Didu 11

cia Théng tu nay.



2. Céc gidy t& khac, trinh ty gial quyét duge thuc hign theo quy dinh tai
khoan 1, khoan 2 Pidu 16 va Didu 25 cda Ludt ho tich trong trudng hop thude
thdm quyén cua Uy ban nhén dén cép X&; theo quy dinh tai khoan 1, khoan 2
Didu 36 va Difu 44 cla Luat ho tich trong trudng hop thufe thim quyén cla

UFy ban nhén dén cép huyén.

Nbi dung ding ky khai sinh x4c dinh theo quy dinh tai Didu 4 cia Nghi
dinh sb 123/2015/NB-CP. Giéy khai sinh va Trich luc dang ky nhén cha, me,

con duge cip déng thoi cho ngudi yeu cau.

Piéu 13. Huéng din ding ky nhin cha, me, con, bb sung h tich trong

mét s trudng hop diic biét

1. Trudng hop nam, nit chung song véi nhau nhu vg chéng, khong dang
ky k&t hén, sinh con, ngudi con séng cung voi ngudi cha, khi ngudi cha lam thu
tuc nhén con ma khéng lién hé duge véi ngudi me thi khéng cén ¢6 ¥ kién cla

ngudi me trong T khai déng ky nhén cha, me, con.

*  Néu c6 Gidy chiing sinh va gidy to tuy than clia ngudi me thi phén khai vé
Iiguéri me duoge ghi theo Gily chiing sinh va giéy td tuy thén clla ngudi me. Néu
khoéng cé Gidy ching sinh va gidy to tuy than clia ngudi me thi ghi theo thdng
tin do ngudi cha cung c¢Ap, ngudi cha chiu trach nhigm vé& théng tin do minh

cung cép.

2. Trudng hop con do ngudi vg sinh ra trudc thoi didm dang ky két hon,
d3 dugc ding ky khai sinh khéng cé thong tin vé ngudi cha, vo chdng cé vin
ban thira nhin 1a con chung thi khéng phai lam tht tuc ding ky nhén cha, me,
con ma 1am thil tuc bd sung ho tich dé ghi bd sung théng tin v& ngudi cha trong
S dang ky khai sinh va Gidy khai sinh cia ngudi con.

3. Trudng hop con do ngudi v sinh ra trudce thoi didém ding ky két hén,
chua duogc dang ky khai sinh ma khi ding ky khai sinh, vg chéng c6 vin ban
thira nhén 14 con chung thi théng tin vé ngudi cha duge ghi ngay vao Gidy khai
sinh ctia ngudi con ma khdng phai lam tha ﬁ_,lc dang ky nhén cha, me, con.

Co quan ding ky hd tich ¢6 trach nhiém giéi thich o vé trach nhiém, hé qua
phap ly cla viéc cung cép thong tin vé ngudi me tai khoén 1 Didu nay, l4p vin ban

thira nhan con chung tai khoan 2, khoan 3 Di&u nay khong dng sy that.



Co quan dang ky hé tich tir chbi gial quyét theo quy dinh tai Didu 5 cla
Théng tu nay hodc hity b két qua dang ky ho tich, néu c6 co s¢ xac dinh cc
théng tin cung cp cho co quan ding ky ho tich khéng dlng sy that.

Muc 3
PANG KY KHAI SINH, KHAI TU, KET HON LUU DPONG

Diéu 14. Cac trudong hop ding ky khai sinh, khai t&, két hon luu dong

1. Trudmg hop tré em sinh ra ma cha me bi khuyét tat, 6m bénh khong thé di
ding ky khai sinh cho con; cha me bj bét, tam giam ho#c dang thi hanh 4n phat t0
ma khéng cOn 8ng ba ndi, ngoal va ngudi thin thich khac hodc nhiing ngudi nay
khong 6 didu kién di ding ky khai sinh cho tré thi Uy ban nhan dén cp x4 tién
hanh dang ky khai sinh Iuu ddng.

Trudng hgp ngudi chét khéng c6 ngudi than thich, ngudi than thich
khéng séng ciing dia ban x4 hodc 12 ngudi gia, yéu, khuyét tit khéng di ding ky
khai tir duoc thi Uy ban nhén dan cp x4 tién hanh déng ky khai t& luu dong.

Trudng hop hai bén nam, nit cing thudng trd trén dia ban clp x& ma mdt
hodc ca hai bén nam, nit 1 nguoi l{hU}fét tat, 6m bénh khéng thé di dang ky Kkét

hén dugc thi Uy ban nhan dén cip x4 tién hanh ding ky két hén vy dong.

2. Ngoai cac trudmg hop quy dinh tai khoan 1 Didu nay, cin cir didu kign
thuc t& cia dia phuong, Uy ban nhén dén chp xa quyét dinh t6 chirc ding ky
khai sinh, khai ti, két hén luu dong. -

3. Uy ban nhan dén cdp x4 ¢ trach nhiém bd tri thoi gian, kinh phi, nhan luc
d thue hién ding ky ho tich lru dong theo quy dinh tai khoan 1 va khoan 2 Piéu
nay véi hinh thire phtt hop, bao dam mei sy kién sinh, tu, két hon cha ngudi dén
dwoc dang ky day di va ting cuong cong téc quan 1y ho tich tai dia phurong.

Piéu 15. Tha tuc ding ky khai sinh, khai tir luu dfng

1. Céng chitc tu phép - ho tich cdp xi dugc giao nhiém vu ding ky khai
sinh, khai t0r luu déng cé trach nhiém chudn bj déy dt cic loai mAu T& khai,
gifly t& ho tich va dibu kién cén thiét ¢ thuc hién ding ky luu dong tai nha riéng
hoic tai dia diém td chic dang ky luu ddng, bao dam thuén loi cho ngudi dan.

Tai dia didm ding ky ho tich luu ddng, cbng chirc tw phap - hé tich
huéng dan ngudi yéu cdu dién day du thong tin trong To khal; kidm tra c4c gidy to
lam co s& cho viée dang ky khai sinh, khai tr theo quy dinh cua Luét h{ tich,
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Nghi dinh s& 123/2015/ND-CP va Théng tu nay; viét Phiéu tiép nhén hd so.
Thdi han tra két qua ding ky khai sinh, khai tit luu déng khdng qué 05 ngay lam
viée k& tir ngay tiép nhan.

2. Trong thoi han 02 ngay lam viéc, ké tir ngay tiép nhén hé so theo quj} dinh .
tai khoan 1 Didu nay, céng chiic tu php - hd tich trinh Chi tich Uy ban nhén dén
chp xa ky gify t& ho tich va ghi néi dung déng ky vao S5 ho tich trong Gng.

3. Trong thoi han 05 ngay theo quy dinh tai khoan 1 Diéu ndy, cdng chie tu
phép - hé tich dem theo gify t& ho tich va Sé ho tich dé tra két qua cho ngudi ¢o
yéu cAu tai dia diém ding ky huu ddng; hudng dan nguoi dan ky, ghi o ho, chi
dém, tén trong S& hd tich theo quy dinh. Tai myc “Ghi chu” trong 86 hd tich ghi 18
“BDing ky luu déng”. 7

4. Truéng hop nguoi yéu cdu khong biét chir thi cdng chirc tu phép - ho
tich truc tiép ghi T khai, sau d6 doc cho nguoi yéu cdu nghe lai ndi dung va
huéng din ngudi dé didm chi vao To khai. Khi tra k&t qua dang ky ho tich, cbng
‘chitc tu phép - ho tich phéi doc lai ndi dung gidy t& ho tich cho ngudi yéu chu

nghe va huéng dan ngudi d6 diem chi vao S& hé tich.

Quy dinh nay cling dugc ap dung dbi véi thi tuc ding ky két hon luu
dong tai Diéu 16 ciia Théng tu nay.

Pidu 16. Thit tyc déng ky két hdn luu dong

1. Coéng chitc tu phép - ho tich cap x4 dugc giao nhiém vy déng ky két hén
Juu ddng ¢6 trach phiém chudn bj ddy du mau To khai, gifly t& hé tich va diéu
kién cin thiét dé thuc hién ding ky luu dong. Tai dia diém ding Ly lwu dong,
céng chirc tu phép - hd tich ¢6 trich nhiém kiém tra, x4c minh v& didu kién két
hén cia chc bén; hudng din ngudi dan dién day dd thong tin trong T khai dang
ky kbt hon; viét Phidu tidp nhén hd so. Thoi han trd két qué ding ky két hén hru
dong khdng qué 05 ngay lam vige ké tir ngay tiép nhén.

2. Trong th&i han 05 ngay theo quy dinh tai khoan 1 Diéu nay, néu xét thay
chc bén c6 du didu kién két hon theo quy dinh clia Luét hén nhén va gia dlnh
cbng chirc tu phap - hd tich trinh Chutich Uy.ban nhéan déan cap xad ky Glay chimg
nhén két hon, sau do tién hanh trao Giﬁy chirng nhén két hén cho céc bén tai dia

diém dang ky luu dong.
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Chwong 111
MAU GIAY TO, SO HO TICH;
HUGNG DAN QUAN LY, SU DUNG GIAY TO, SO HQ TICH
Muc 1
MAU GIAY TO, SO HO TICH

Piéu 17. Ban hanh danh muc miu giﬁy t&r, $6 ho tich
" 1. Ban hanh kém theo Théng tu nay:

a) Danh muc gidy t& hd tich do B6 Tu phép in, phat hanh (Phu luc 1);

b) Danh muc S6 hé tich do Bd Tu phép in, phat hanh (Phy luc 2);

¢} Danh muc gidy t& hd tich duoc dang tai trén Cong théng tin dién t& cia
B6 Tu phép, co quan ding ky h tich ty in, sir dung (Phu luc 3);

d) Danh muc S ho tich duge dang tai trén Céng théng tin dién ti cia Bo
Tu phip, co quan ding ky hd tich ty in, st dung (Phu luc 4).

d) Danh muc miu T& khai ding ky ho tich dugc dang tai trén Cbng thong
tin dién t cda B§ Tu phéap, co quan dang ky ho tich, ngudi dan tu in, sir dung
(Phu lyc 5).

2. Tiéu chufn v& kich thudc, mau sic, chi tidt ky thuét clia méu gidy to, )
hé tich duge mé ta cu thé trong cac Phy Iyc ban hanh kém theo Théng tu nay.

Piéu 18. ThAm quyén in, phat hianh miu gidy t&, S6 hj tich

1. Giy khai sinh, Gidy chimg nhan két hon, S6 ding ky khai sinh, S8.
ding ky két hon, S ding ky khai tir dugce ban hanh theo Danh myc quy dinh tai
diém a va diém b khoan 1 Piéu 17 ctia Thong tu nay do B Tu phap tryc tiép in-
va phat hanh. '

Can o nhu ciu st dung tai dia phuong, S& Tu phép céc tinh, thanh phd
truc thude Trung wong lién hé vai BG Tu phép dé duoc cung cap.

2. Tru'émg hop co quan dang ky ho tich di tmg dyng cong nghé théng tin,
cé phin mém dang ky hé tich bdo dadm viéc in ndi dung thong tin hd tich theo
dung tidu chudn vé kich thuéc, chi tiét ky thudt quy dinh tai khoan 2 Piéu 17 clia
Théng tu nay va duge B Tu phép cdng nhén thi duge cung cap phéi miu Gidy

khai sinh, Gify chimg nhén két hén (theo Danh muc quy dinh tai didm a khoan 1
Piéu 17) & tu in.
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3. Mau Trich luc hd tich (ban chinth v& ban sao) dugc ban hémh theo Danh
muc quy dinh tai didm ¢ khoan 1 Didu 17 cua Théng tu ndy va méu T& khai
dang ky ho tich duge ban hanh theo Danh muc quy dinh tai didm d khoan 1 Piéu
17 cia Théng tu nay duge ding tai trén Cdng théng tin dién to ciia B Tu phép
(tai dia chi; www.moj.gov.vn), co quan diing ky hd tich dugc truy cép va tu in
dé st dung. ‘

Nguoi yéu chu dang kv ho tich truy cép trén Céng théng tin dién tr cia
B&6 Tu phap d8 tu in va s dung céc mau To khai ding ky ho tich. Trudng hop
ngudi yéu cu ding ky ho tich khéng thé tu in duoc thi co quan dang ky ho tich
cé trach nhiém in va phat mién phi cho nguoi yéu cu dang ky ho tich.

4, MAu S hd tich duge ban hanh theo Danh muc quy dinh tai diém d
Ichoan 1 Pidu 17 ctia Thong tu ndy dugc dang tai trén Cbng théng tin dién tir cia
B6 Tu phép (tai dia chi: www.moj.gov.vn), co quan ding ky ho tich duge truy
cép va tu in dé sir dung. 7

Trudng hop co quan dang ky hd tich trong nudc khong thé tu in duge, S&
Tu phép céc tinh, thanh phé truc thude Trung uong cb trach nhiém in va phét
hanh cho céc co quan déng ky hé tich trén dia ban dé stt dung.

5. Co quan ding ky ho tich phai chiu trach nhiém vé viéc sit dung gidy &,
$4 hé tich duge in, phét hanh khéng ding quy dinh ctia Théng tu nay.

7 - Muc 2 ‘
HUGNG DAN CACH GHI 80, GIAY TO HOQ TICH

Pidu 19. Nguyén tic ghi s6, glay to ho tich

1. Cong c,hun, tu phép - ho tich chp 8, cong chirc lam cong tac hd tich cua
Phong Tu phép, vién chirc ngoai giao, lanh sy (sau day goi chung la céng chic
13m cdng tac ho tich) phai ty minh ghi vao $6 hd tich, gidy t& hé tich. N§i dung
ghi phai chinh xac; chu’ viét phai rd rang, du nét, khong vidt tit, khong tay x0a;
viét bing loai muc tot, ciing mot mau; khong ding c4dc mau muc khac nhau;
khéng dung muc do.

Trudng hop tmg dung céng nghé thong tin d8 in gify t& ho tich trén may
thi phéi in bing loai myc t&t, mau den, khong bi nhoe, mét nét hoic phai mau.

2. 86 hd tich phai duge dong diu giap lai tir trang dAu dén trang cubi cing

ngay tr khi mé sb. S& dugc ghi lién tiép theo thdr tr timg trang, khong duoc b tréng.
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3. $6 ding ky trong nam trén mdi loai S8 ho tich phai duge ghi lién tuc
theo thit tw, bat dau tir s 01 cho dén hét nim. Trudng hop chua hét nim ma hét
sb thi sir dung sang quyén sb khac va ghi tiép theo sé thir tu cudi ciing ctia sb
trude, khong duge ghi lai tirs6 01.

Vi du: S& déng ky khai sinh nam 2016, quyén 1 dung hét v6i sé cubi cing
(cta trang cudi cting) 1a 200 thi khi chuyén sang quyén 2, 14y 6 tiép theo 12 201.

4. S6 ghi trén gidy to hd tich clia c4 nhan phai tring véi s6 dang ky ghi
trong S hd tich theo quy dinh tai khoan 3 Piéu nay. ' ' -

5. Céc cdt, muc trong S& hd tich, gidy to ho tich phai duge ghi day du,
chinh xdc theo dtng huéng din trong S6 ho tich va Théng tu nay; ngady, thang,
nam duogc ghi theo duong lich. '

6. Viéc thay ddi hd tich clia c4 nhén theo ban éan, quyét dinh cta co quan
nha nudc c6 thdm quyén dugc ghi vao S8 ho tich nhu sau:

a) Viéc thay dbi québc tich duge ghi vao muc “Ghi chii” trong Sé dang ky
khai sinh; viée thay ddi nay ciing duoe ghi vao muc “Ghi chu” trong cac Sb hé

tich khac ma ngudi thay dbi quéc tich d& dang ky hd tich;

b) Viéc x4c dinh cha, me, con dugc ghi vao myc “Ghi ch(” trong 56 déan
1 , ME : ' g

ky khai sinh ctia ngudi con;

- ¢) Viéc xéc dinh lai gidi tinh duge ghi vdo muc “Ghi cht” trong Sé ding

ky khai sinh ctia ngudi duge xéc dinh lai gidi tinh;

d) Viéc nudi con nudi, chidm dut viée nubi con nubi duge ghi vao Sé ding
ky nuéi con nudi;

d) Viée ly hon, huy viéc két hon trai phap luit, cong nhan viéc két hon
duge ghi vio muc “Ghi chi” trong S8 dang ky két hon;

e) Viéc cdng nhén gidm hd dugc ghi vao Sé dang ky giam ho;

g) Viéc tuyén bd hodc huy tuyén b6 mot ngudi mAt tich, bi mét ho#ic han
ché ning lyc hanh vi dén su duge ghi vao muc “Ghi cht” trong Sb déng ky khai
sinh;

h) Viée tuyén bé hodic huy tuyén bd mot ngudi da chét duge ghi vao S6

dang ky khai t.
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7. Viéc ho tich ctia céng dén Viét Nam d& dugc giai quyét tai co quan cd
thdm quyén nudc ngoai duge ghi vao S 16 tich nhu sau:

a) Viéc khai sinh dwoce ghi vao 84 dang ky khai sinh;

b) Viée két hén dugc ghi vio S8 dang ky két hon;

¢) Viée giam hé duoc ghi vao Sé ding ky gidm hd;

d) Viéc nhén cha, me, con; xéc dinh cha, me, con duge ghi vao SH ding
ky nhén cha, me, con. Trudng hop ngudi con di dugc ding ky khai sinh tai Viét
Nam thi Uy ban nhan dan cAp huyén ¢6 trach nhiém théng bao cho co quan di
dang ky khai sinh ghi chi tiép vao S& ding ky khai sinh; -

d) Viéc nudi con nudi duoge ghi vao S§ dang ky nubi con nudi;

¢) Vige thay dbi ho tich duge ghi vao Sb dang ky thay ddi, céi chinh, bd
sung hé tich, x4c dinh lai dén tc va ghi chu tiép vao sb dﬁng ky céc viéc hd tich
khac;

¢) Viée ly hon, huy vide két hon duoc ghi vao S6 ghi chi Iy hén. Néu vige
k&t hén, ghi chi két hon trude day thuc hién tai co quan cd thim quyén cla Viét
Nam thi Uy ban nhén dan cAp huyén c6 trach nhiém thoéng béo cho co quan da
d4ng ky két hon, ghi ch két hon dé ghi cha tiép vao SO dang ky két hén;

h) Viée khai tit duge ghi vao S8 dang ky khai tir.

8. Co quan ding ky, quan ly hd tich dang luu trir S& ho tich 6 tréch
nhiém thuc hién viéc ghi vao S hd tich theo quy dinh tai khodn 6 Piéu nay
ngay sau khi nhén dugc béan 4n, quyét dinh.

Trudmng hop S8 hé tich dugce huu tri tai 2 cép thi co quan dang ky, quén ly
ho tich nhin dugce ban éan, quyét dinh, sau khi ghi vao S8 ho tich, c6 trach nhiém
thong bo tiép cho co quan dang luu trit S6 ho tich con lai dé ghi vao S& ho tich,
bao dam cp nhat dong bo.

9. Khi ghi vao S8 ho tich, phai ghi theo diing néi dung clia gidy t&r ho tich;
nhiing ndi dung trong S6 hd tich c6 ma trong gidy t& ho tich khong c6 thi a8
trong, nhitmg ndi dung trong gidy t& ho tich ¢é nhung trong S& ho tich khong 6
thi ghi vio muc “Ghi cht” ciia S6 ho tich.

Trudmg hop ndi dung théng tin hé tich trén gidy t& h¢ tich, S8 hé tich

chua xac dinh dugce thi dé trong, khong dugc gach chéo hodc danh déu.
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Pidu 20. Cach ghi dia daph hanh chinh trén gidy to ho tich, S6 ho tich
khi c6 su thay dbi vé dia danh hanh chinh

1. Khi c6 sy thay dbi v& dia danh hanh chinh thi phén ghi dia danh hanh
chinh trén gidy to ho tich va S6 hd tich duge ghi theo dia danh hanh chinh tai
thoi didm ding ky.

2. Khi clp ban sao Trich luc hd tich, phén ghi dia danh hanh chinh trong
ban sao Trich luc hd tich phai theo dang dia danh hanh chinh d& ddng ky trong
S6 ho tich.

Pidu 21. Cach ghi Gidy khai sinh, S§ ding ky khai sinh

1. Ho, chit d&m, tén clia ngudi dugc khai sinh phai ghi béng chit in hoa,
c6 dau.

2. Ngay, thang, nam sinh cta ngudi dugc khai sinh la ngay, thang, nam
duong lich, duoc ghi béng sb va bing chi.

3. Muc “Noi sinh” duoc ghi nhu sau:

a) Truémg hop tré em sinh tai bénh vién, nha h§ sinh, tram y té, co s
khém bénh, chita bénh (sau ddy goi chung 14 co s& y té) thi ghi tén co s& y té d6
vi tén dia danh hanh chinh noi c6 co s& y té do.

Vi du: - Bénh vién da khoa Pic Giang, phuong Pdc Giang, quén Long
Bién, thanh phd Ha Nbi. :

_ Tram y té x4 Dinh Bang, huyén Tl Son, tinh Béc Ninh.
- Bénh vién Phu san, Ha N&i.

b} Trudng hop tré em sinh ngoai co s&' y té quy dinh tai diém a clia khoan
nay, bao gdm trudmg hop sinh tai nha, sinh trén. phuong tién giao théng, trén
dudng hodc tai dia didm khac thi “Noi sinh” duge ghi theo dia danh hanh chinh
thue t8, noi tré em sinh ra (ghi dia danh hanh chinh di 3 cép).

Vi dy: - X& Dinh Bang, huyén Tl Son, tinh Béc Ninh.

¢) Trudng hop tré em sinh ra & nudc ngoa thi “Noi sinh” duge ghi theo
tén thanh phé va tén quéc gia, noi tré em dugc sinh ra; trudng hop tré em sinh ra
tai qudc gia lién bang thi ghi tén thanh phd, tén tiéu bang va tén qubc gia dé.

Vi dy. - Paris, Cong hoa Phép.

- London, Vuong quéc Anh.

- Los Angeles, iiéu bang California, Hoa K.
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4. Muc “Noi cu tr” duoge ghi'nh’u’ sau:

a) Trudng hop céng dan Viét Nam cu tra ¢ trong nudc thi ghi theo noi
dang ky thudng trd; trudmg hop khdng cé noi dang ky thudmg trd, thi ghi theo
noi diang ky tam tro. B '

b} Trudng hop cong dén 'Viéﬁ Nam cu trdt & nudce ngoal thi ghi theo dia chi
thudng trd hofc tam trd & nude ngoai. ‘

Céch ghi “Noi cu tri” theo huéng din tai khodn ndy ciing duogc 4p dung
dé ghi muc “Noi cur tr” trong céc loai S5 ho tich va giéy to ho tich khac.

5. Muc “Gidy to tiy than” cta ngudi di ding ky khai sinh, bao gbm cdc
loai gily & theo quy dinh tai khoan 1 Piéu 2 Nghi dinh s6 123/2015/ND-CP,
phai ghi r3: tén loai gidy t&, s6, co quan cip, ngdy cip gidy t&r do. '

Vi du: - Gidy CMND sb 030946299, Céng an thanh phd Hai Phong cip
ngay 01/01/2011.

- Hb chiéu s6 B234567, Cyc QLXNC cép ngay 14/02/2012.
- Thé cén cuéce cong déan s6010116000099, B6 Cong an chp ngay
01/6/2016. _ | :

6. Muc “Noi dang ky khai sinh” phai ghi ding tén co quan co thim quyén
ding ky khai sinh theo quy dinh cta Luat hd tich, cu thé& nhu sau:

a) Trudmg hop ding ky khai sinh thudc thdm quyén cta Uy ban nhén dén
clp x4 thi phai ghi ¢\ dia danh hanh chinh 3 cAp (x4, huyén, tinh).

Vi dy: UBND phudng Chu Didn, quin Nam T Liém, thanh phé Ha Néi.

b) Trudng hop déng ky khai sinh thuéc thim quyén cia Uy ban nhan dan
cip huyén thi phai ghi dii tén 2 cép hanh chinh (huyén, tinh).

Vi du: UBND huyén Kién Thuy, thanh phé Hai Phong.

¢) Truong hop dang ky khai sinh thudc thAm quyén ciia Co quan dai dién
Viét Nam & nude ngoal thi ghi tén cta Co quan dai digén va tén qubc gia noi c6
tru s& clia Co quan dai dién dé. 7 _

Vi du: - Pai st quan Viét Nam tai CHLB Buec.

- Téng lanh sur quan Viét Nam tai Osaka, Nhat Ban.
7. Viéc hudng din ghi tén cia co quan cb thim quyén ding ky khai sinh

theo quy dinh tai khoan 6 ctua Biéu nay ciing duoc 4p dung dé ghi tén cla co
quan cé thdm quyén ding ky céc viéc hd tich khac theo quy dinh ctia Ludt ho
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tich v& Nghi dinh sé 123/2015/ND-CP, duoc ghi théng rihat trong 86 h tich va
gidy t& ho tich.

8. “Phén ghi chtl nhiing théng tin thay ddi sau nay” tai mit sau cia Gidy
Ichai sinh st dung dé ghi chti néi dung thay déi, cii chinh, bd sung ho tich, xéc
dinh lai déan tdc; ghi cac thong tin ho tich thay ddi theo ban 4n, quyét dinh clia co
quan nha nudc cd thim quyen Khi thyc hién cdn ghi 16 ngay, thang, nim tién
hanh ghi chq, thong tin ho tich c6 su thay dbi va tén loai gidy to, sb, tén co quan, '
ngay, thang, nam cAp gidy t& 13 ciin ot dé thuc hién viée ghi chu.

Piéu 22. Cich ghi Gidy chung nhin két hon, S6 ding ky ket hén
1. Ho, chit dém, tén vg; ho, chit dém, tén chdng ghi bing chiy in hoa, ¢6 déu.

2. Ngay, thang, nim ding ky két hon 12 ngay, thang, ndm x4c lap quan hé
vo chdng, trir trudomg hop ding ky lai két hon dang ky hén nhan thuc té theo quy
dinh tai khoén 2 Piéu 44 clia Nghi dinh s6 123/2015/ND-CP; thuc hién lai viée
dang ky két hon theo quy dinh tai Piéu 13 ctia Ludt hon nhén va gia dinh.

Trudng hop dang ky lai két hén, dang ky hon nhan thyc t& ma khong x4c
dinh dugc ngay ding ky két hén trude diy, ngdy xéac 1ap quan hé chung sbng voi
nhau nhu vo chdng thi ghi ngay dAu tién cta thang, nim ding ky két hon, xéc
18p quan hé chung séng; trudng hop khong xdc dinh duge ngay, thang thi ghi
ngay 01 thang 01 cfia nam ding ky két hén trude déy, ndm xdc ldp quan hé
chung sbng.

3. “Phén ghi chi nhiing théng tin thay dbi sau nay” tai mit sau cla Gidy
chimg nhén két hon sir dung dé ghi ndi dung thay dbi, c4i chinh, bd sung hd tich,
xé4c dinh lai dan téc; ghi cdc thoéng tin ho tich thay dbi theo ban 4n, quyét‘ dinh
clia co quan nhd nuée ¢é thAm quyén. Khi thuc hién can ghi 13 ngdy, thang, nim
ghi chi, thdng tin ho tich cé sy thay dbi va tén loai gify t3, s6, tén co quan,
ngay, thdng, nim cép gidy to 1 ciin ci dé& thuc hién viéc ghi chu.

Ngay quan he hén nhan dugc céng nhan trong trudmg hop dang ky lai két
hén, ding ky hén nhén thuc té theo quy dinh tai khoan 2 Piéu 44 clia Nghi dinh
sé 123/2015/ND-CP, thye hién lai viée ding ky két hon theo quy dinh tai Diéu
13 cua Lu4t hon nhin va gia dinh cling duge ghi véao phén “ndi dung ghi cht”
cta mit sau Gidy chimg nhén két hén.

Pidu 23. Céch ghi Trich lyc khai tir, S6 dang ky khai tir

1. Ho, chit dém, tén ngudi chét phai viét bang chit in hoa, c6 déu.
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2. Muc “Pa chét vao lac” duoe ghi theo Gidy béo tir hodc gidy to thay
Gidy bdo tir quy dinh tai khoan 2 Pidu 4 cta Nghi dinh s 123/2015/NB-CP,
trong d6 ghi 18 gid, phiit, ngay, thang, nim chét bing sb va bing chit; trudng
hop khong 15 gio, phit chét thi bé trong. '

3. Muc “Noi chét” ghi rd tén co s& y té va dia danh hanh chinh noi ¢ tru
s& clia co s& y té trong trirdng hop chét tai co s& y té.

Truong hop chét trén phuong tién giao thong, chét do tai nan, chét tai trai
giam, trai tam giam, noi thi hanh-an t0 hinh, tai tru s& co quan, td chirc hodic
khéng x4c dinh dirgc noi chét thi ghi dia danh hanh chinh dii 3 cip (x4, huyén,
tinh) noi ngudi dé chét hodc noi phat hién thi thé nguoi chét.

4, Muc “Nguyén nhén chét” duoc ghi theo Gidy bao tir hodc gidy t&r thay
gidy bdo tur quy dinh tai khoan 2 Didu 4 cia Nghi dinh sb 123/2015/ND-CP;
trudng hop chua xéc dinh duge nguyén nhén chét thi dé tréng.

5. Phén ghi v& Gidy b4o tir/gidy t& thay Gidy béo tir phai ghi 15 tén gidy to;
sé‘, ngay, thang, nim cép; cO guan, td chire cép. .

Vi du: Gidy béo tir s 05/UBND-GBT, UBND phudng Lam Son, quén L&
Chan, thanh phd Hai Phong cip ngay 05/01/2016.

Pidu 24. Cich ghi Trich ll_lc‘thay dbi, cii chinh, b sung hj tich, xdc
dinh lai dan téc

1. Tén cia Trich luc phai ghi rd tuong tng voi ting loai viée cu thé.

Vi du: - Trich lyc thay d6i hé tich

- Trich luc cai chinh ho tich
- Trich luc bd sung hé tich
- Trich luc x4c dinh lai dén tbc

2. Khi cép ban sao Trich luc ho tich thay di, cai chinh, bd sung ho tich,
xéc dinh lai dan toc tir loai s& ndo thi phai ghi 16 tén sb Ay. Vi du: “S6 déng ky
thay dbi, cai chinh hd tich nim...”, “S§ ding ky khai sinh ndm...”.

Pidu 25. Cach ghi Gify xdc nhin tinh trang hon nhin, S6 cp Gidy
xac¢ nhin tinh trang hén nhin

1. Muc “Noi cu trii” ghi theo dia chi cu tri hién nay cua nguoi duge cép

Giy x4c nhén tinh trang hon nhan.
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- 2. Muyc “Trong thoi gian cu tra tai:.. to ngay... thadng... nam... dén ngay...
thang... ndm...” chi ghi trong trudmg hop nguoi yéu ciu @ nghi cAp Gidy xéc
nhén tinh trang hén nhan trong thoi gian dédng ky thudng tra truge day.

3. Muc “Tinh trang hon nhén” phai ghi chinh xac vé tinh trang hén nhén
hién tai cia ngudéi do, cu thé nhu sau: '

- Néu chura bao gidy két hon thi ghi “Chua dding ky két hon véi ai”. _

- Néu dang cé vo/chdng thi ghi “Hién tai dang ¢ volchéng la balbng...
(Gidy chimg nhan két hon 56..., do... cdp ngay... thang... ndm..)".

- Néu cé diang ky két hon, nhung da ly hon va chua két hon méi thi ghi “Cé
ding ky két hén, nhung da ly hén theo Bdn dn/Ql-iyér dinh ly hén 58... ngay...

' théng.. ndm... cuia Téa dn nhén dan...; hién tai chwa diing ky két hén voi ai Y

- Néu cé ding ky két hén, nhung vo/chong di chét va chua két hén méi

thi ghi “C¢ dang ky két hén, nhung vo/chong dé chét (Gidy chitng t/Trich luc
khai t/Bén dn sé:... do... ¢dp ngay... thdng... ndm...); hién tai chua ddang ky két
hén voi ai”

- Néu 12 trudng hop chung sbng véi nhau nhu vo chdng truéc ngly
03/01/1987 va vén chung séng vdi nhau ma chua ding ky két hén thi ghi “Hiéﬁ
tai dang co va/qho“‘ng la ba/éng...”. 7

4. Trudng hop Co quan dai dién chp Gidy xAc nhan tinh trang hdn nhan
cho cb6ng dén Viét Nam trong thoi gian cu trd & nude ngoai thi myc “Noi cu tra”
ghi theo dia chi cu tri hién tai ctia ngudi yéu cu: muc “Trong thoi gién cu tri
tai:... tr ngay... théng... nim... dén ngay... thang... nim...” ghi theo dia chi, thr
gian cu trd thuc t& tal nudc ngbéi. Tinh trang hdén nhén cla ngudi dé duge xac
dinh theo S& dang ky hd tiéh, Co s& dit lidu hd tich dién t do Co quan dai dién

quan 1y va ghi trong tu nhu quy dinh tai khoan 3 Piéu nay.

Vi du: “Ong Nguyén Vin A,

Noi cu tri: Berlin, CHLB Pxc. |

Trong thoi gian cu fri tai: New York, Hoa Ky, tir ngdy 20 théng 10 ndm
2010 dén ngay 27 thang 7 nam 2012,

Tinh trang hén nhin: Khoéng ding ky két h6n vai ai tai Dai st quén Viét

Nam tai Hoa Ky”.

20



5. Muc “Gidy nay dugc cdp dé:” phai ghi ding muc dich sit dung Gidy
x4c nhan tinh trang hén nhan, khong duogc dé tréng.

Vi du: Lam tht tuc mua ban nha; bd tic hd so xin viée; lam thi tuc thira
ké; bd thic hd so di du lich nuéc ngoat; dé két hon. ..

Truong hop st dung Gidy xéc nhan tinh trang hén nhan @& lam thi tuc
dang ky két hon thi phai ghi rd ho tén, ndm sinh, gidy t& tiy thin cta ngudi dL.l"
dinh két hon, noi dy dinh 1am thit tuc két han.

Vi du: - Gidy nay duoc cap dé lam thu tuc két hon véi chi Nguyén Thi T,
sinh nim 1992, CMND sé 031331332, tai UBND x& Lép L&, huyén Thuy
Nguyén, thanh phé Hai Phong,

- Gidy nay duogc cAp dé lam tht tuc két hon véi anh Nguyén Viét X,
sinh nim 1962, H6 chiéu sb: B123456, tai UBND huyén Hoai Dirc, thanh phé
Ha Nji. '

- Gidy nay duoc cAp dé lam thi tuc két hén véi anh SON CHA DUEK,
sinh ndm 1965, H6 chiéu s6: M234123, tai Han Quéc. '

Pidu 26. Sira chira sai s6t khi ghi S8 ho tich, gifly to h{ tich

1. Khi dang ky ho tich, néu c6 sai sét trong viéc ghi ndi dung vao 86 ho
tich, céng chirc 1am cdng tac hé tich phai gach bo phén sai-sc’)t, ghi sang bén
canh hodc lén phia trén, khéng duge chia de 18n chit ¢fi, khong dugc téy'xéa va
viét de 1én chd da thy xo4. |

Trudng hop c6 sai sét bo trbng trang sb thi cong chic lam céng tac hd
tich phai gach chéo vao trang bé trong.

Cat ghi chi cua S5 ho tich phai ghi rd ndi dung sta chita sai sot; ngay,
thang, ndm stra; céng chire lam cOng tac ho tich ky, ghi r& ho, chit d&m, tén.

Cong chirc 1am cong téc ho tich c6 trach nhiém bdo cdo Thu trudng co
quan dang ky hd tich biét v& viéc stra chira sai sét. Thi trudng co quan déng ky
hé tich ¢6 trach nhiém kiém tra, cho phép dong dAu x4c nhfn vao ndi dung sira
chita sai sot.

Céng chirc 1am céng tdc hd tich khong dugo tu ¥ té“iy x6a, stra chila, bd
sung lam sai léch ndi dung ¢4 ghi trong SO hé tich.

2. Khi ding ky hd tich, néu cé sai sét trén gidy to ho tich thi c¢éng chitc
lam cong téc ho tich phai hity bo gidy to d6 va ghi gifly 1 moi, khéng cép cho

ngudi dan gidy t& ho tich di bj stra chira.
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3. Sau khi ding ky hd tich ma phat hién sai st do 161 clia céng chirc lam
cdng tac hd tich hoic do 161 clia ngudi yéu céu dang ky ho tich thi phai tién hanh
thi tuc cai chinh hé tich theo quy dinh tai khoan 2 Diéu 7 cta Nghi dinh s6
123/2015/NB-CP.

Muc 3
HUONG DAN MO, KHOA SO HQ TICH,
LUU TRT, BAO QUAN SO HO TICH

Didu 27. Mé&, khéa S5 ho tich tai Uy ban nhén din cip xd, Uy ban
nhén din cAp huyén

1. 86 quyén cta S6 ho tich duge danh s6 va ghi theo tht tw st dung cla
tirng loai sb trong nam, bt dau tir s6 01.

Vi du: - $6 ding ky giam ho, sé: 01-TP/HT-2015-GH

-84 dang ky nhén cha, me, con, sb: 01-TP/HT-2015-CMC.

Ngay mé sb 13 ngay déng ky su kién ho tich ddu tién cha sd. Ngiy khod
sb thuc hién nhu sau; trudng hop hé‘p s6 ma chua hét nam thi khéa sb vao ngay
ding ky su kién hé tich cudi cling cla s6; trudng hop hét nim ma chua ding hét
s6 thi khoa s& vao ngay 31 théng 12 cla nim do.

2. Khi hét nam ding ky, cdng chitc lam cdng tac hd tich phai théng ké rd
s quyén S& ho tich da sir dung, téng sb su kién ho tich di ddng ky trong nim,
s6 truong hop ghi sai st phai stra chita theo quy dinh tai khoan 1 Piéu 26 cia
Théng tw nay va cac trang bi bd tréng (néu cb) trong ting sd. *

3. Sau khi théng k& theo quy dinh tai khoan 2 Piéu ndy, cbng chiic 1am
cong tac ho tich phai ky, ghi rd ho, chit dém, tén; bao cdo Thu trudng co quan
ding ky ho tich ky x4c nhén, ghi 8 ho, chit dém, tén, chirc vu va déng déu.

Piéu 28. Luwu tri, bio quan S6 h{ tich tai Uy ban nhén din cép x&,
Uy ban nhin dan cip huyén va So Tw phap

1. S8 hé tich duoce luu trit vinh vién, duge gift gin, bao quan dé siur dung,
phuc vu nhu cu cia nhan dan va hoat ddng quén 1y nha nudec.

2. Uy ban nhén dan cép x4, Uy ban nhan din ¢Ap huyén va S& Tu phép cb
trach nhiém luu trii, bao quan, khai théc sir dung S8 ho tich theo ding quy dinh
cua phép luét; thuc hién cac bién phap phong chéng béo lut, chay, 4m uét, mdi
mot d8 bao dam an toan.

Cht tich Uy ban nhan dan cép x3, cép huyén va Giam dbc S& Tu phép
phai chiu trach nhiém trong vigc lam mét, hu héng hodc khai thac, sir dung Sd
hé tich trai phap luat.
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Diéu 29. M&, khoéa S& hd tich va luu trir S8 hd tich tai Co quan dai dién

1. Co quan dai dién thwc hién viéc md, khéa S& hd tich, luu trit, bao quén
S6 hé tich tuong tu theo huéng dan tai Didu 27 va Pidu 28 ciia Thong tu niy.

2. Sau khi khéa sd, Co quan dai dién chimg thuc 01 ban sao ddi véi mdi
loai S8 hd tich @& chuyén Iwu tai Cuc Lanh sy, B Ngoai giao.

Chuong IV
PIEU KHOAN THI HANH

Diéu 30. Pidu khoin chuyén tiép

H6 so yéu cu ding ky h tich do co quan ding ky hd tich tiép nhin truéce
ngdy 01 théang 01 nim 2016 ma chua giai quyét xong thi tiép tuc dugc giai quyét
theo quy dinh phap ludt cé hiéu luc vao thoi diém tiép nhan hd so va duge sir
dung biéu miu hé tich tuong mg duge ban hanh kém theo cdc vin ban quy
pham phap luét sau day:

a) Théng trr s& 08.2/2010/TT-BTP ngay 25 thang 3 ndm 2010 cia Bé Tu
phap vé viéc ban hanh va huéng dén viéc ghi chép, luu trit, st dung 56, bidu
mau h tich;

b) Théng tu sb 16.a /2010/TT-BTP ngay 08 thang 10 nadm 2010 cia B
Tu phap sira ddi biéu mAu ho tich ban hanh kém theo Théng tu s6 08.2/2010/TT-
BTP ngay 25/3/2010 cua B§ Tu phap vé viéc ban hanh va huéng din viéc ghi
chép, luu trit, st dung s6, biéu mAu ho tich;

¢) Thong tur sé 05/2012/TT-BTP ngay 23 thang S nim 2012 cia B§ Tu
phap stra dbi, bd sung mét sb didu ctia Théng tu s6 08.a/2010/TT-BTP ngay 25
thang 3 nim 2010 ctia BS Tu phép v& viéc ban hanh va huéng dén viéc ghi chép,
luu trit, str dung s8, biéu mau hd tich;

d) Thong tu s6 09b/2013/TT-BTP ngay 20 thang 5 nim 2013 cua Bo Tu
phép sira ddi, bd sung mot sé didu cia Théng tu sb 08.a/2010/TT-BTP ngay 25
thang 3 ndm 2010 cta B Tu phap v& viéc ban hanh va huéng dan viéc ghi chép,
Iuu trit, sit dung sd, bidu mAu ho tich va Théong tu s6 05/2012/TT-BTP ngy 23
théng 5 nam 2012 ciia B§ Tu phép sta déi, bd sung mot sé didu cia Théng tu s6
08.4/2010/TT-BTP;

d) Théng tur s6 02a/2015/TT-BTP ngay 23 thang 02 ndm 2015 cia B Tu phap
huéng din thi hanh mdt sb didu ctia Nghi dinh sb 126/2014/ND-CP ngay 31 thing
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12 nam 2014 cia Chinh phii quy dinh chi tiét mdt s& diéu va bién phép thi hanh
Lu4t hon nhén va gia dinh vé& quan hé hdn nhén va gia dinh ¢6 yéu té nuéc ngoai.

Pi2u 31. Hiéu lwe thi hanh

1. Thong tu nay ¢6 hiéu luc tir ngay 02 thang 01 nam 2016.

2. Bii bo cac vin ban quy pham phép luét sau day:

a) Thoéng tu sé 07/2001/TT-BTP ngay 10 thang 12 ndm 2001 hudng dan
thi hanh mét sé quy dinh cta Nghi dinh s& 77/2001/NB-CP ngay 22 thang 10
nam 2001 ciia Chinh pht quy dinh chi tiét v& ding ky két hon theo Nghi quyét
s& 35/2000/QH10 ciia Qubc hoi;

b) Thong tu s6 01/2008/TT-BTP ngay 02 thang 6 nim 2008 cia B Tu
phap huéng din thuc hidn mét s6 quy dinh ctia Nghi dinh s6 158/2005/ND-CP
ngay 27 thang 12 nim 2005 ca Chinh phu vé ding ky va quan 1y hé tich;

¢) Théng tu sé 08.a/2010/TT-BTP ngay 25 thang 3 ndm 2010 cia B¢ Tu
phép vé viéc ban hanh va hudng dén viéc ghi chép, luu trit, st dung 50, biéu
méu ho tich;

d) Théng tu sb 16.a/2010/TT-BTP ngay 08 thang 10 nim 2010 cia B§ Tu
phip v& viéc sia déi bidu mlu hé tich ban hanh kém theo Théng tu sb
08.2/2010/TT-BTP;

&) Thong tu sé 05/2012/TT-BTP ngay 23 thang 5 nim 2012 cua B Tu
phép stra dbi, bd sung mdt s6 didu cia Thong tu s6 08.2/2010/TT-BTP ngay 25
thang 3 nidm 2010 cta B Twu phap v& viée ban hanh va huéng din viée ghi chép,
luu trit, sir dung sb, biéu mau ho tich;

e) Thong tu s6 09b/2013/TT-BTP ngay 20 thang 5 nim 2013 cta BY Tu
phép stra ddi, bd sung mét sé didu cia Théng tu s6 08.a/2010/TT-BTP ngay 25
thang 3 ndm 2010 ctia B Tu phép vé viéc ban hanh va huéng dan viéc ghi chép,
luu trit, str dung sb, biéu mau ho tich va Thong tu s6 05/2012/TT-BTP ngay 23
thang 5 ndm 2012 ctia B4 Tu phép stra dbi, bé sung mét s6 diéu ciia Théng tu sb
08.a/2010/TT-BTP;

g) Théng tur s6 02a/2015/TT-BTP ngay 23 thang 02 ndm 2015 ctia B Tw phép
huéng din thi hanh mét s8 didu ctia Nghi dinh s6 126/2014/ND-CP ngiy 31 théng
12 n@m 2014 ctia Chinh phti quy dinh chi tiét mot sé diéu va bién phép thi hanh
Luét hén nhan va gia dinh v& quan hé hén nhan va gia dinh c6 yéu t6 nude ngoai.
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3. Trong qué trinh trién khai thuc hién, néu c6 vuéng méc, d nghi Uy ban
nhén dén céc tinh, thanh phd truc thude Trung vong, S& Tu phap kip thdi phan anh

vé& B Tu.phép dé co huéng dW

Nei nhin;
- Thi tudng Chinh phu (dé béo co);
- Céc Phé Thu tuéng Chinh pho

(& bao cdo);
- - Vin phong Chinh phu
- Tda &n nhan dan 6i cao;
- Vién kiém sdt nhan dan t6i cao;
- Cac B§: Céng an, Ngoai giao;
- Trung vong Hoi Lién hiép phy nit Viét
Nam,
- UBND cic tinh, thinh phé truc thude
Trung uong;
- 80 Tu phép céc tinh, thanh phé truc
thude Trung uong;
- Céng béo;
- Céng théng tin dién ti ciia Chinh phu;
- Cong théng tin dién tir B Tu phép;
- Cyc Kim tra vin ban QPPL, Cuc
Kiém sodt TTHC (B6 Tu phap); '
- Luu: VT, Cuc HTQTCT.
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Phu huc 1

DANH MUC
GIAY TO HO TICH DO BO TU PHAP IN, PHAT HANH
(Kem theo Thong tw s8 15/2015/TT-BTP ngay 16 thang 11 ndm 2015
cua Bo Tu thp quy dinh chi tiét thi hanh mét $6 diéu etia Ludt ho tich
va Nghi dinh so 123/2015/ND-CP ngay 15 thdng 11 ndm 2015 cia Chinh phi
quy dinh chi tiét mgt s6 diéu va bién phap thi hanh Ludt ho tich)

S6 .

TT Tén gidy to hd tich Ghi chu

01 Giz“'ly Kkhai sinh ¢V Cé noi dung

02 | Gidy khai sinh® Phéi, khéng cd ndi dung
03 | Gidy chirng nhin két hon @ Co ndi dung

04 | Gidy chirg nhan két hon® Phoi, khéng c6 ndi dung

Gidy to h tich gbm cac chi tiét ky thuit, my thuit nhu sau:
M Gidy khai sinh (cé ngi dung)

Duge in trén iy frémg dinh lugng 120gsm, khé giéy A4 (210 x 297mm),
in offset 4 mau, 02 mit. N§i dung chinh in trén mit trude, c6 hoa van chim, ¢
chinh giita nén hoa vin 14 hinh tréng ddng Ngoc L, trén mét tréng dong 13 hinh
v& ban @b Viét Nam va céc quan dao Trudng Sa, Hoang Sa, céc dao nho khac...
Vi trf hinh ngdi sao 14 Thi d6 Ha Noi. Phia ngoai tréng ddng 1a nén hoa vin
trang tri, dugc déng khung boi duong vién trang tri. Mau shc chu dao ciia nén
hoa vin trang tri 12 mau xanh, & trung tam 13 mau xanh duong nhe, dugc trai dan

ra phia ngoai véi mau xanh 14 cdy, cac hoa tiét trang tri duge vé bang nét manh.

N&i dung chinh dugc soan thao bing font chit Times New Roman, bang
ma Unicode, c& chit 13pt, khoang cdch dong 1a 21.5pt, trudmg ndi dung chir cach
mép gidy hai bén 1a 23mm, cdch mép trén 12.8mm va mép dudi 1a 18mm. Phia
trén cung la quéc hidu “Céng hoa x& héi chu nghia Viét Nam, Ddc lap - Ty do -
Hanh phtec”. Tiép phia dudi 12 hinh anh qubc huy nudc Cong hoa x3 hdi chu
nghia Viét Nam c6 kich thude 1a 20x20mm. Chi “Gidy khai sinh” mau do, in

hoa dam, c& chit 22pt.



Mit sau la bang “Phén ghi chi nhiing théng tin thay ddi sau nay”, dugc in
trén nén hoa van chim, trung tdm 1a hoa __tiét hoa sen, Nén chi dao duqc tao boi
cac dudng nét song trai déu, phia bén canh cta hoa tiét hoa sen c6 mét dudng
trang tri chay ngang mat gidy dugc tao boi cac nét song co bién dg va mau sc
khéc nhau. N&i dung bang st dung font chit Times New Roman, bang mi

Unicode, ¢& chit 12pt, kich thude bang la 158 x 260mm.
@ Giay khai sinh (phdi, khdng co néi dung)

La phéi in mau theo cdc md ta chi tiét néu trén, cd quéc hiéu, qubc huy va
dong chit “Gidy khai sinh” tai mit trwdc, bang “Phén ghi chi nhiing théng tin
thay dbi sau nay” & mit sau, mau duoc sir dung tai cdc co quan ding ky ho tich
d% c6 phdn mém bao dam viée in truc tiép toan bd ndi dung théng tin déng ky

khai sinh theo dlng tiéu chuén, duge B8 Tu phip coéng nhén.
®) Gidy chitng nhin két hon (cé ndi dung)

Pugc in trén gidy tring dinh lugng 120gsm, khd gidy A4 (210 x 297mm),
in offset 4 mau, 02 mit. Ngi dung chinh in trén mat trudc, ¢ hoa van chim, ¢
chinh gifta nén hoa vin 1 hinh tréng ddng Ngoc L, trén mit tréng ddng 13 hinh
v& ban d6 Viét Nam va céc quén dao Truong Sa, Hoang Sa, cdc ddo nho khac...
Vi trf hinh ngdi sao 14 Th db Ha Noi. Phia ngoai tréng ddng 12 nén hoa van trang
tri c6 cac duong nét toa ra nhu tia ning mat troi, nén hoa van duge dong khung
b&i dudng vién trang tri. Miu séc chi dao clia nén hoa vin trang tri 13 méu hdng,
& trung tAm 1a méau hdng pha vang nhe, duoc tréi dén ra phia ngoai v6i mau sen

héng. Céc hoa tiét trang tri duoc v& bang nét manh.,

Nb&i dung chinh duge soan thao bing font chit Times New Roman, bang
mé Unicode, ¢& chit 13pt, khoang cach dong la 23.5pt, trudng ndi dung chit cach
mép gidy hai bén 13 20mm, cich mép trén 12.8mm, cich mép dudi 18mm. Phia
trén clung 1a quéc hiéu “Céng hoa x4 hdi chn hgh’fa Viét Nam, Pgc 1dp - Ty do -
Hanh phtc”; phia dudi 1& hinh anh quéc huy nuéc CC)ng hoa xa hdi ch nghia
Viét Nam, kich thudc 20x20mm. Chir “Giéy ching nhén két hén” in hoa ddm,
mau do, c¢& chit 20pt.

Mt sau 12 bang “Phén ghi chd nhitng thong tin thay dbi sau nay”, dugc in
trén nén hoa van chim, trung tdm 1a hoa tiét hoa sen, dugc lan tda ra nhiing canh
hoa. Nén chu dao duoc tao bdi cac dudng nét song trai déu, phia bén canh cua

2



hoa tiét hoa sen c6 mot duong trang tri chay ngang mat giéy duoc tao bdi cac
nét séng cd bién dd va mau sic khac nhau. Noi dung bang sir dung font chif
Times New Roman, bang mé& Unicode, ¢& chit 12pt, kich thudc bang 14 158 x

260mm.
® Gidy chirng nhin két hon (phoi, khdng co ndi dung)

La phdi in mau theo cdc mé ta chi tiét néu trén, cé qubc hiéu, qubc huy va
dong chit “Gidy ching nhén két hon” tai mit trudc, bang “Phén ghi chi nhiing
thdng tin thay ddi sau nay” & mit sau, mau dugce st dung tai cac co quan ding
ky h tich dd co phén mém béo dam viée in truc tiép toan b ndi dung thdng tin

dang ky két hon theo dang tiéu chuén, dugc B& Tu phap cong nhén.
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Phu luc 2

DANH MUC
$6O HO TICH DO BQ TU PHAY IN, PHAT HANH

(Kém theo Thong i 56 15/2015/TT-BTP ngay 16 thang 11 ndm 2015
cva B6 Tuw phdp quy dinh chi tiét thi hanh mét sé diéu ciia Ludt ho tich

va Nghi dinh 56 123/2015/ND-CP ngay 15 thang 11 ndm 2015 ctia Chinh phu

I4

quy dinh chi tiét mgt 56 diéu va bién phdp thi hémh Ludt h¢ tich)

S6TT Tén s6 ho tich ‘ Ghi chu

01 | S& dang ky khai sinh W

02 | S6 dang ky két hon @

03 | Sb dang ky khai tir ®

S ding ky h tich gbm cac chi tiét ky thuiit, my thuit nhu sau:
M §§ aing ky khai sinh
S ¢6 kich thudc tuong duong khé gify A4 (210x297 mmm)

$4 duge in thanh 3 phién ban, c6 s6 trang la: 50, 100 va 200 trang.

S co bia cting, can lang, duge thiét k& mau xanh 14 cdy cht dao, c6 hoa

“vin 14 hinh tréng déng Ngoc Lil. Trén cung la qubc higu “Cong hoa xa hdi cha
nghia Viét Nam, Boc 1ap - Ty do - Hanh phac”. Tiép phia dudi 1 hinh anh quéc
huy nude Cong hoa xa hoi chu nghia Viét Nam, kich thudc 24x24mm. Chir “Sb

Z ding ky khai sinh” la chit in hoa dam, mau do, c¢& chix 35pt.

Céc trang trong 84 duge in trén gidy tréng, khd A4, dinh lugng 70msg, sur

: dung font chit Times New Roman, bang ma Unicode, ¢& chit 12pt, in 01 mau.
® g8 diing ky két héon
S ¢6 kich thudc tuong duong khé gidy A4 (210x297 mmm)

$3 dugo in thanh 3 phién ban, cé s trang la: 50, 100 va 200 trang,



S& ¢6 bia cimg, can lang, dugc thiét ké méu hdng chi dao, c6 hoa vin la
hinh tréng dong Ngoc Lii. Trén cling la quéc hidu “Cong hoa x3 hoi chi nghia
Viét Nam, Déc 1ap - Tu do - Hanh phuc”. Tiép phia duéi 12 hinh 4nh qubc huy
nudc Coéng hoa xd hodi chi nghia Viét Nam, kich thude 24x24mm. Chit “86

dang ky k&t hon” 14 chit in hoa dam, mau dd, ¢& chif 35pt.

Céc trang trong S5 duge in trén gidy tring, khd A4, dinh luong 70msg, sir
dung font chit Times New Roman, bang ma Unicode, c& chit 12pt, in 01 mau.

) 8§ diang ky khai tir

Sé c6 kich thude tuong duong khé gidy A4 (210x297 mmm)

S6 dudc in thanh 02 phién ban, c6 s6 trang l1a: 50, 100 trang.

S6 ¢6 bia clng, can lang, dugc thiét k& mau ghi xanh chii dao, ¢ hoa viin
hinh tréng ddng Ngoc Li. Trén cing la qudc higu “Cong hoa x& hdi chu nghia
Viét Nam, Bgc 1dp - Tu do - Hanh phuc”. Tiép phia duéi 1a hinh anh qudce huy
nuéc Cong hoa xa hodi chi nghia Viét Nam, kich thudc 24x24mm, Chit “3

ding ky khai tir” 1a chit in hoa ddm, mau do, c& chit 35pt.

Céc trang trong S5 dugc in trén gidy tréng, khd A4, dinh lugng 70msg, st

dung font chit Times New Roman, bang ma Unicode, c& chit 12pt, in 01 mau.
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HUONG DAN SU DUNG

1. Tén co quan ding ky h tich (1) phai ghi 18 tai trang bia cua s6:

- Trudng hop Sé dang ky khai sinh cua Uy ban nhan dén cAp xA thi ghi da 03 chp
hanh chinh (x3, huyén, tinh);

- Trudmg hop S dang ky khai sinh ctia Uy ban nhan dan cép huyén thi ghi du 02
cép hanh chinh (huyén, tinh);

- Trudmg hop S& ding ky Khai sinh ctia Co quan dai dién Viét Narh & nudc ngoai
thi ghi tén cia Co quan dai dién Vit Nam.

2. Muc quyén s6 (2) ghi sé thir tu ctia S6 ding ky khai sinh trong ndm; ngay mo 56
(3) 1 ngay ding ky su kién ho tich ddu tién ciia s6; ngay khoa s6 (4) 1a ngay
ding ky su kién ho tich cudi cung cia s6; trudng hop chua hét sb ma hét nim thi
ngay khoa s6 1a ngay 31 thdng 12.

3. S4 ding k¥ (5) dugc ghi lién tuc tir sb 01 dén hét nam, khéng dugc dé tring sb
dang ky.

36 ghi trong Gifly khai sinh 13 s6 ghi tai du trang S déng ky khai sinh vé viée
khai sinh ctia ngudi do.

4. S& phai viét lién tiép theo thit tur timg trang, khéng dugc bé tréng, phai dong déu

gi4p lai tir trang ddu dén trang cudi s6 ngay tai thoi di€ém ma& sd.

5. Cong chitc 1am ¢dng tac hd tich phéi ty minh ghi vao s6, ndi dung ghi phai chirh

xéc, theo diing hd so ding ky khai sinh.

Chit viét phai rd rang, dt nét, khong viét tat, khéng thy xba, viét b%mg loai muec tbt,
khéng st dung rthidu méu myc trong mjt 30, khong ding muc dé.

6. Ho, chit dém, tén clia ngudi duge khai sinh phai ghi béng chit in hoa, ¢ déu.

Ngay, thang, nim xéc dinh theo duong lich.

Ngay, thang, nim sinh phai ghi bing sb va bing chit.

Noi sinh ghi theo dia danh hanh chinh 3 c¢dp (x4, huyén, tinh). Truéng hop sinh
tai co s& y té thi ghi tén clia co s y t€ trude dia danh hanh chinh. Trudng hep tré
em sinh & nudc ngoai thi noi sinh ghi theo tén thanh pho va tén qudc gia hodic



tén thanh phd, tén tidu bang va tén qubc gia dé néu la quéc gia lién bang, noi tré
em duoc sinh ra.

Noi cu tri ghi theo noi diang ky thudng tra; trudng hop khong ¢ noi ding ky
thuong tri thi ghi theo noi ddng ky tam tra.

Trudng hop cu trit & nude ngoai thi ghi theo dia chi thudng tr( hodc tam tril &
nudc ngoai,

Gidy to tly thén clia ngudi di ding ky khai sinh phai ghi r3: tén loai gidy to, sb,
co quan cap, ngay cp gidy to.

7. Cot bén phai iy theo loai vide thuc hién can déanh diu vao 6 tuong ng: dang ky
ding han; ddng ky qua han; ding ky lai; tré chua xédc dinh dugc cha, me; tré bi bo
roi; ghi vao s6 hé tich viéc khai sinh (d6i véi trudng hop ghi vao S8 hé tich vide
khai sinh d& dugc ding ky tai co quan ¢ thim quyén ctia nuéc ngoai).

8. Muc “Ghi cht” (6) dé ghi thdng tin trong trudng hop ghi vao S8 hé tich viée
khai sinh da dang ky tai co quan c¢o thAm quyén cta nuéc ngoai (ghi 15 s6 Gidy
khai sinh, ngay, thdng, nim dang ky khai sinh, tén co quan, tén quéc gia cAp); ghi
cht nhitng théng tin thay ddi sau ndy; thong tin sira chita trong trudng hop c6 sai
sét khi ghi s6.

9. Trudng hop c6 sai sét khi ghi 8, céng chitc 1am cbng téc hé tich phai truc tiép
gach bd phén sai s6t, khéng duge tiy, xoa dé viét lai, khong chita de 1én chit cii; ndi
dung stra chiia duge ghi vao muc “Ghi chu” (6); céng chirc lam cdng tac hd tich
phai ghi rd ngay, thdng, nim sta chita, ky; ghi 18 ho, chit dém, t€n; bao cao Thu
trudng co quan ding ky ho tich duyét, cho phép dong diu vao ndi dung stra chita.

10. Nam ding ky bit ddu tir ngay 01 thang 01 cho dén hét ngay 31 thang 12.

Hét ndm diang ky phai thuc hién khoa s, thdng ké tong sb sd da sir dung, tdng s6
su kién khai sinh d3 ddng ky trong ndm, c¢6 xéc nhan ctia Thi trudng co quan déng
ky ho tich.

Sb dang ky ho tich chi st dung trong nam, khdng st dung dé tiép tuc ding ky

cho nam sau.
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HUONG DAN SU DUNG

1. Tén co quan dang ky hé tich (1) phai ghi 10 tai trang bia cha sb:

- Truong hop Sé dang ky két hon cta Uy ban nhin dén chp x4 thi pha1 ghi du 03 chp
hanh chinh (x&, huyén, tinh); ,

- Truong hop S& dang ky két hon cua Uy ban nhén dén chp huyén thi ghi di 02 chp
hanh chinh (huyén, tinh};

- Trudong hop S dang ky 1t hén cta Co quan dai dién Viét Nam & nude ngoai thi
ghi tén cua Co quan dai dién Viét Nam.

2. Myc quyén s6 (2), ghi s thit tw cta SO dang ky k&t hon trong nam; ngay mo 56 (3)

ja ngay dang ky suir kién ho tich diu tién cia sb; ngay khoéa s (4) 1a ngay ding ky su
kién hd tich cudi cling cua sb; trudng hop chua hét sb ma het nim thi ngay khoa sd 1a

ngay 31 thang 12.
3. Sb ding ky (5), duge ghi 1ién tuc tir sb 01 dén hét ndm, khong duoc dé trung sb
déng ky.

Sé ghi trong Gidy chimg nhén két hon 1a sb ghi tai du trang Sb ding ky két hon vé
viéc két hén do. |

4. Sb phai viét lién t1ep theo thir tur tung trang, khong dugc bod trong, phai dong diu
giap lai tir trang ddu dén trang cubdi s6 ngay tai thoi diém mé sb.

5. Céng chirc 1am edng tac ho tich phai ty minh ghi vao sb, ndi dung ghi pha1 chinh
xac, theo ding ndi dung hd so ding ky két hon.

Chfr vxet phai 16 rang, d4 nét, khong viét tat Kkhong tdy x6a, viét bang loai muc tbt,
khéng st dung nhidu mau muc trong mot b, khong diing myc do.

6. Ho, chit dém, tén cta vo, chdng phai viét bang chit in hoa, ¢6 du;

Ngay, thang, ndm xéc dinh theo duwong lich.

Noi cu trii ghi theo noi dang ky thuong tri; trudng hop khong c6 noi déng ky thudng
tr( thi ghi theo noi déng ky tam tra. '

Trudng hop cu trd & nuéc ngoai thi ghi theo dia chi thudng trd hoiic tam tril & nudc
ngoai.

Gidy to tiy than cia vo, chdng phai ghi rd: tén loal gidy to, sb, co quan chp, ngay cAp
gify to.

7. Ngay, thang, ndm xac 1ap quan hé hén nhin (6) 1a ngdy, thing, nam ghi vao 8b
ding ky két hén, vo, chdng ky, ghi ré ho, chir d¢m, tén trong S6 ding ky két hon,
Trudng hop dang ky lai két hon thi ngay, thang, ndm xéc lap quan hé hén nhén la

ngay, thang, nim dang ky vige két hén trude déy.



Trudng hgp dang ky hén nhén thuc té (theo quy dinh tai khoan 2 Piéu 44 ciia Nghi
dinh s& 123/2015/ND-CP) thi ngay, thang, nim xac lip quan hé hén nhén 1a thoi
diém céc bén x4c 14p quan hé chung sbng véi nhau nhu vo chéng.

Trudng hop khéng xdc dinh duoc ngay dang ky két hon trude diy, ngay xdc 14p quan
hé chung séng véi nhau nhu v chdng thi ghi ngay dau tién cia thang, nam ding ky
két hén trude day, xic lap quan hé chung séng; trwdong hop khéng xac dinh dugc
ngay, thang thi ghi ngay 01 thang 01 cta ndm déng ky két hén trude day, nam xéc lap
quan hé chung séng. |

Truong hop quan hé hén nhén dugc Toa an cdng nhén theo cjuy dinh tai Piéu 11 cla
Luit hoén nhdn va gia dinh thi ghi ngay, thang, nam quan hé hén nhén dugc cbng
nhén theo ban 4n, quyét dinh d4 c6 hidu luc phap luit cia Toa an.

Trudng hop thuc hién lai viéc dang ky két hén theo quy dinh ciia Piéu 13 ca Luét hon
nhin va gia dinh thi ngay, thdng, ndm x4c 1&p quan h¢ hén nhén la ngay, thang, nam
dang ky két hon trude day.

8. COt bén phai tuy theo loai viéc thyc hién cin danh ddu vao 6 tuong Gmg: Cude két
hén 1an dau; Pang ky lai; Ghi chu két hon (ghi vao S8 ho tich viée két hon cia cbng
dan Viét Nam d& duge giai quyét tai co quan c6 thdm quyén clia nudc ngoai).

Cuéc két hon 13n ddu (7) 1a cude két hén ma ca vo va chdng ddu két han 13n thir nhét.
9. Muc “Ghi chu” (8) dé ghi thong tin trong truong hop ghi chi két hon, ghi chua ly
hén (ghi 6 s8, tén co quan, tén qubc gia, ngdy, thdng, nim chp Gidy chimg nhéan
két hon/ban an, quyét dinh, vin ban x4c nhén viéc ly hdn, huy viéc két hén}); ding
ky lai két hon; ding ky két hon theo quy dinh tai khoan 2 Didu 44 Nghi dinh s6
123/2015/NB-CP; thuc hién lai viéc két hon theo Piéu 13 Ludt hon nhéin va gia
dinh; ghi chi nhiing théng tin thay dbi sau nay; thong tin sta chita trong truong
hop ¢6 sai s6t khi ghi sb.

10. Trudng hop c6 sai sot khi ghi s6, cong chitc 1am céng tac hé tich phai truc tiép
gach bd phén sai sot, khéng duoc thy, xda dé viét lai, khong chita @& 1én chir ¢fi; ngi
dung sira chita dugc ghi vao myuc “Ghi chi”(8); cong chirc lam cong tac hd tich phai
ghi 6 ngay, thang, ndm sira chiia, ky, ghi 10 ho, chit dém, tén; bao céo Thu trudng co
quan dang ky hd tich duyét, cho phép dong dAu vao ndi dung stra chita.

11. Nam déing ky bét d4u tir ngay 01 théng 01 cho dén hét ngay 31 thang 12.

Hét nam ding ky phai thuc hién khoa s, théng ké tbng s6 sb da st dung, téng s6 su kién
két hon da dang ky trong nam, c6 xac nhén ciia Thi trudng co quan déng ky hd tich.

S5 ding ky ho tich chi st dung trong ndm, khong st dung dé tiép tuc dang ky cho

nam sau.
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HUONG DAN SU DUNG

1. Tén co quan dang ky hé tich (1) phai ghi 18 tai trang bia ciia sb:

- Truong hop S6 dang ky khai tir cia Uy ban nhén dan chp x4 thi ghi du 03 clp
hanh chinh (x&, huyén, tinh);

- Trudng hop _Sé dang ky khai tlr cia Uy ban nhén dén cAp huyén thi ghi di 02
cép hanh chinh (huyén, tinh);

- Trudng hop S dang ky khai tir clia Co quan dai dién Viét Nam & nude ngoai
thi ghi tén ctia Co quan dai dign Viét Nam.

2. Muc quyén s6 (2) ghi s6 thir ty cua So dang ky khai tir trong ndm; ngay md 50

(3) 12 ngay dang ky su kién hd tich diu tién cua sb; ngay khoa sb (4) 1a ngay

dang ky su kién ho tich cudi cing cla sb; trudng horp chua hét s ma hét ndm thi
ngay khoa sd la ngdy 31 thang 12.

3. S6 dang ky (5) duoc ghi lién tuc tir 6 01 d@én hét nam, khéng duoc dé tring
sb dang ky.

S ghi trong Trich luc khai tir 12 s6 ghi. tai du trang SO ding ky khai t vé vige

- khai tir cia nguoi do.

4. Sb phai viét lién tiép theo thir ty ting trang, khéng dugc bd trbng, phai déng

déu gidp lai tir trang ¢4y dén trang cudi sb ngay tai thoi didm mé sb.

5. Cong chirc lam cong tac hd tich phai ty minh ghi vao s6, ndi dung ghi phai
chinh xac, theo ding ndi dung hd so dang ky khai tur.

Chix viét phai 16 rang, da nét, khong viét tét, khong tay xda, viét bing loai muc tot,
khéng sir dung phidu mau myc trong mét s, khong ding myc do.

6. Ho, chit dém, tén ngudi duge khai tir phai vidt bang chit in hoa, c6 dAu;

Ngay, thang, nim phai xéc dinh theo dwong lich.

Gio, phut, ngay, thang, nim chét phai ghi bing sb6 va bang chif; truong hop
khéng 1o gid, phut chét thi bo trong.



Gidy to tuy than cta nguoi duoc khai tir va ngudi di khai tir phai ghi r8: tén loai
gidy t&r, s8, co quan cip, ngdy cép gidy to.

Noi chét ghi theo dia danh hanh chinh 3 cp (x&, huyén, tinh). Trudng hop chét
tai co s& y té thi ghi tén cla coso'y té truGe dia danh hanh chinh.

Trudng hop chét trén phuong tién giao théng, chét do tai nan trén dudng, chét
tai trai giam, trai tam giam, noi thi hanh an tG hinh, chét tai tru s co quan, td
chitc hodc khong xéac dinh dugc noi chét thi chi ghi dia danh hanh chinh (x4,
huyén, tinh) noi ¢ ngudi chét hodc phét hién thi thé nguoi chét. -

Nguyén nhan chét duoc ghi theo Gidy béo tir hodic gidy t& thay Gidy béo tir;
truong hop chua xac dinh duge nguyén nhan chét thi dé tréng.

Gihy bao tir/gidy to thay Gidy béo tir phai ghi 18 tén gidy to; s8, ngay, thang,
nam cép; co quan, td chirc cép.

7. C6t bén phai tuy theo loai viéc thuc hién cin danh déu vao 6 twong img: ding
ky ding han; ddng ky qua han; dang ky lai; d¢ tudi clia nguoi chét; ghi vao Sd
ho tich viée khai tir (dbi véi truomg hop ghi vao S8 h tich viée khai ti dd ding

ky tai co quan ¢é tham quyén ciia nudc ngoai);

8. Muc “Ghi chi” (6) dé ghi théng tin trong trudng hop ghi vao S6 ho tich viée
khai tir da dang ky tai co quan c6 thdm quyén ciia nuéc ngoai (ghi rd sb gidy
chimg tir, tén co quan, tén qudc gia, ngay, thing, nim cép gidy chimg t&r); ghi
chu nhitng théng tin thay d8i sau nay; thong tin sira chita trong trudng hop ¢6 sai
s6t khi ghi sd. '

9. Truomg hop c¢6 sai sot khi ghi sb, cng chirc 1am cdng tac hd tich phai tryc
tiép gach bé phin sai sot, khong duge thy, x6a dé viét lai, khéng chira d& 1én chit
cli; ni dung stra chita duge ghi vao muc “Ghi chi” (6); cdng chitc lam cdng tac
ho tich phai ghi rd ngay, thdng, ndm sta chita, ky, ghi 18 ho, chit dém, té€n; bao
c4do Thu trudng co quan dang ky ho tich duyét, cho phép dong ddu vao ndi dung
stra chira.

10. Nam dang ky bit diu tir ngay 01 théng 01 cho dén hét ngay 31 thang 12.

Hét nim ding ky phai thyc hién khéa s6, théng k& thng sb s da sir dung, tong
sé su kién chét da ding ky trong nim, c¢é x4c nhén cta Thi trudng co quan déng
ky ho tich.

S diang ky hd tich chi st dung trong nam, khéng sir dung dé tiép tuc ding ky

cho nam sau.



B>

S6:....... 7 Ngay, thang, ndm dang kp: ... ../.../oc

Phiin ghi vé ngudi duge khai ti

Ho, chil @8, tEI: +..enve i
Ngay, thang, nAM SINhI ..o
Gigitinh:,....ooooenn Dantde: oooveeinnnns Québce tich: ....ooovvnens
GIAY t& 1y ThANT L.ovei it

D chét vao lc .....gid..... phil, NgAY...cvvveeereerener..... ghi bing chil:

Nguyén nhin R oY CAPTU T TR U PSP P OPPP PP PPIN

Gidy béo ti/gifly tor thay thé Gidy béo tir 07 1 e

do.veennns T PO PP PP OIP TP PPPPI ‘

Nguwdi di dang ky Kkhai tir:
Ho, chit d8m, t81: . ..evviveiii e TSR

GiAY 18 T AN L..eevveeseeieeneire s cs e

Ho, chir dém, t&n, chirc vu ngudi ky Trich luc khai ti:

......................................................................................

Ngudi thue hi¢n
(Ky, ghi r8 ho, chit dém, tén)

Ngudi di khai ti
(Ky, ghi rd ho, chit dém, tén)

Bing han:

Qua han:

Pang ky lai:

Tré dudi 01 tudi:

Tré tir 01 tudi,
den dudi 5 twodi:

Tir do 5 tudi trds 1én:
Ghi vao sb hé tich
vige khai ti

Ghi cha®

OO0 gy

...........................

...........................

...........................

...........................

...........................

...........................

...........................

...........................

...........................

...........................

...........................

...........................

...........................

Trang s6: 01



Phu luc 3
DANH MUC

GIAY TO HQ TICH PUQC DPANG TAI TREN CONG THONG TIN
PIEN TU CUA BO TU PHAP CO QUAN PANG KY HO TICH TU IN,
SUDUNG

(Kém theo Théng tw s6 15/2015/TT-BTP ngay ]6 thang 11 ndm 2015
cua B Tw phap quy dinh chi 1i6t thi hémh mét sé diéu cia Ludt hd tich
va Nghi dinh s6 ]23/20]5/ND CP ngdy 15 thang 11 ndm 2015 cia Chinh phi
quy dinh chi 116t mot s6 diéu va bién phdp thi hanh Ludt h$ tich)

STT - _ Tén gidy to ho tich

1 | Trich luc khai sinh (ban sao)

2 | Trich luc két hén (ban sao)

3 | Trich luc khai t&r (ban chinh)

4 | Trich luc khai tir (ban sao)

5 | Trich luc ding ky giam ho (ban chinh)

6 | Trich lyc ding ky gidm ho (ban sao)

7 | Trich luc ding ky chim dit giam ho (ban chinh)

8 | Trich luc ding ky cham dit gidm h (ban sao)

9 | Trich lyc dang ky nhin cha, me, con (ban chinh)

10 ‘Trich luc dang ky nhén cha, me, con (ban sa0)

11 | Trich luc thay ddi, cai chinh, bd sung h tich, xéc dinh lai dén tgc (ban chinh)

- ' 12 | Trich luc thay dbi, cai chinh, bd sung h tich, xdc dinh lai dén téc {béan sao)

B i3 | Trich luc ghi vao s ho tich viée khai sinh (ban chinh)

14 | Trich luc ghi vao 56 hd tich viée khai sinh (ban sao)

15 | Trich luc ghi chil két hon (ban chinh)

16 | Trich luc ghi chi két hon (ban sao)

17 | Trich luc ghi chd ly hén (ban chinh)

18 | Trich luc ghi chd Iy hon {bén sao)

- m——

[ —



STT Tén gidy to hj tich
19 | Trich luc ghi véao sb cac viéc h tich khéc (ban chinh)
20 | Trich luc ghi vao s6 cac viée hg tich khac (ban sao)

21

Gidy x4c nhén tinh trang hén nhén

[N



CONG HOA XA HQI CHU NGHIA VIET NAM
Poe kip - Ty do - Hanh phue

A1)

g6 ® JTLKS-BS  eeen ngay.... . théng ... ndm 20....

TRICH LUC KHAI SINH
(BAN SAO)

Ngay, thang, ndm sinh: ... ghi bAng chil: oo et e

GO IR oo DA TOCT i Quoc tieh: e

Noi sinh: o TR

QUE QUEALL oo oeooe e semreors s S SRRSO

$b dinh danh ¢4 nhan: ...

Ho, chi dém, t8n ngudime: ... e b e

NAM SINNE oo DANECT covovoee e QuBC el e

INOT G ELLL oo oe oot eee s s8££ LS

Ho, chir d€m, tén ngudi cha: TS OO OOV OO R I PRI

NED SN oo DAILOCT i QuBE tiCh: v

INOE U LT, e oo+ e o aess e ey a4 ot e s £

G R e e oeees s L

NGUOI KY TRICH LUC
(Ky, ghird ho, chit dém, tén, chirc vu, déng a’cfu)



Chii thich: )

D Ghi tén co quan cip ban sao Trich luc.

Néu 13 Uy ban nhan dén cdp x& thi ghi dt 03 ¢dp hanh chinh (x4, huyén, tinh); néu
14 Uy ban nhén dan cAp huyén thi ghi du 02 ¢Ap hanh chinh (huyén, tinh); néu [a Co quan

dai dién thi ghi 10 tén co quan dai dién va tén nudc co tru s¢ Co quan dai dién.

Vidy:  Tinh Thanh Hod
Thanh phé Thanh Hod
UBND phudng Lam Son

Hodic: Dai st quan Viét Nam
tai Hoa Ky

@ Ghi theo b trong Sb theo dai viée cip ban sao Trich luc hé tich clia co quan
cép ban sao Trich luc hd tich.

) Ghi tén co quan ding ky khai sinh
Vi dy: Uy ban nhdn dan phudng Pién Bién, quin Ba Pinh, Ha Nbi
Uy ban nhin dan quian Ha Dong, Ha Néi.

“ Tuy theo céch thirc thue hién, ghi r& cin cir cip ban sao Trich tuc: “Thuc hign
vige trich luc tir 86 ding ky khai sinh” hogc “Thuc hién viéc trich luc tiv Co 56 dit liéu hé

tich dién tir theo quy trinh tin hoc”.



CONG HOA XA HQI CHU NGHIA VIET NAM
Péclap - Tw do - Hanh phuc

(D

35.@ /TLKH-BS oo, gAY, thdng . ndm 20...

TRICH LUC KET HON
(BAN SAQ)

Ho, chit @8m, t8n voi ..o

Ngay, thang, ndm sinh: ...

DIAN EOCT oo oot e e et e e e s DAN EOCT e oe oo e e it e e e e s

QUBC HCRT ..o Quéc HERT e

NOL CU T e e et e e e e e e e e TNGT GU TETLL e e oot et e e e e e e s en e e e

GiAy 10 tlry thAN: oo

Ghi chi: @

NGUOIKY TRICHLYC
(K¥, ghi rd ho, chit dém, ién, chike vu, dong ddu)

Ho, chiv dém, tén chong: ...

Ngay, thang, ndm sinh: ...

Gihy t& iy thAn: .

.......................................................................................................



Chii thich:
Y Ghi tén co quan cip ban sao Trich luc

Néu 12 Uy ban nhan dén cip x4 thi ghi du 03 cAp hanh chinh (x&, huyén, tinh); néu la
Uy ban nhén dan cAp huyén thi ghi d 02 cp hanh chinh (huyén, tinh); néu 1a Co quan dai
dién thi ghi r5 tén co quan dai dién va tén nude c6 try s& Co quan dai dién.

Vidu:  Tinh Thanh Hoa

Thanh phé Thanh Hod

UBND phudng Lam Son

Hode: Pai st quan Viét Nam tai Hoa K¥;

Tbng lanh syr quan Viét Nam tai Osaka, Nhat Ban
@ Ghi sb theo Sb cp ban sao Trich luc hd tich ciia co quan ding ky ho tich.
®) Ghi tén co quan dang ky két hon.
Vi du: Uy ban nhén dan phudng Dién Bién, quan Ba Pinh, Ha Ngi

Uy ban nhin dan quin Ha DPong, Ha Néi.

@ Tuy theo cach thire thue hién,'ghi T3 cdn clt cép ban sao Trich luc: “Thuc hién viéc
trich luc tir S8 ddng ky két hon” hodc “Thyc hién vige trich luc tir Co s6 dit ligu h$ tich dién

tik theo quy trinh tin hoc”.



 CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

1)

S6:@ ./ TLKT e, g0y thdng .. ndm 20.....

TRICH LUC KHAI TU

FLQ, € GBI, BB .. ..ot oot ceeceos s e oo b s

Ny, thANZ, DA SIRRL .. oo er e e s e s e s
GG HIN: oo DERTBC Quéc tich: covre e

$4 dinh danh c4 nhan: B e e e

Gidy t thy than: ) e e e e e e s e s s e

NGUOI KY TRICH LUC ,
(Ky, ghi rd ho, chik dém, tén, chirc v, dong dau)



Chit thich:

) Ghi tén co quan cip Trich luc. Néu la Uy ban nhin dan cp x4 thi ghi di 03 chp
hahh chinh (xa, huyén, tinh); néu 12 Uy ban nhan dan cp huyén thi ghi ¢4 02 cdp hanh chinh
(huyén, tinh); néu 14 Co quan dai dién thi ghi 3 tén co quan dai dién va tén nudc co try s&

Co quan dai dién.
Vidu:  Tinh Thanh Hoa
Thanh phé Thanh Hoé
UBND phitgng Lam Son
Hodic: Pai str quan Viét Nam tai Hoa Ky;
Téng lanh sy quan Viét Nam tai Osaka, Nhét Ban
@ Ghi theo sb trong $b ding ky khai tur.
®) Chi ghi trong truomg hgp da duge cip S6 dinh danh c4 nhén.

™) Ghi r& tén loai gidy to, sb, tén co quan, ngay thang nim cap.



CONG HOA XA HOI CHU NGHIA VIET NAM
Pje lap - Ty do - Hanh phic

)

g4:®  JTLKT-BS e

TRiCH LUC KHAI TU
(BAN SAO)

Ngay, thang, nam sinh:
GHOE AR oo ovesene e ver e eee e DARTDCT e
G i AR © MR 1o e oo s
Gily 10 Ty ThANL covees oo nrms s s

Pi chét vA0 1C.....weerereeesnn oA L SRR IS TTART.E:\ TSRS REREEE L

INOE GRS oo e80T

NGUOI KY TRICH LUC

LA

(K>, ghi r8 ho, chit dém, tén, chirc vy, dong ddu)



) Ghi tén co quan clp ban sao Trich luc. Néu [1a Uy ban nhan dan cip x4 thi ghi di
03 cép hanh chinh (x4, huyén, tinh); néu 1a Uy ban nhan dén cdp huyén thi ghi du 02 cdp
hanh chinh (huyén, tinh); néu la Co quan dai dién thi ghi 13 tén co quan dai dién va tén nude
co tru s& Co quan dai dign. ‘

Vidu:  Tinh Thanh Hoa

Thénh phé Thanh Ho4

UBND phudng Lam Son

Hodc: Dai st quan Viét Nam tai Hoa Ky;

Téng 1anh sy quén Viét Nam tai Osaka, Nhat Ban
@ Ghi theo sb ‘trong Sé cé‘ip ban sao Trich lyc hd tich clia co quan dang ky hé tich.
®) Ghi tén co quan dang ky khai ti, s, ngay thang nam dang ky.
Vi du: “Uy ban nhén dén phudng Dién Bién, quén Ba Dinh, thanh phd Ha Nbi

$6: 02, ngay 05/01/2016”

“) Tuy theo cdch thirc thue hién, ghi rd cin cir cip ban sao Trich luc: “Thuc hién
viée trich luc tir S6 dang ky khai tu” hodc “Thure hign vige trich luc tir Co sé dit liéu hé tich

dién tir theo quy trinh tin hoc”.

——— ——— e e .



CONG HOA XA HOI CHU NGHIA VIET NAM
Pic ldp - Tw do - Hanh phic

.~>(I)

$6:@ /TLGH R , ngay....thang .. .ndm 20...

TRICH LUC PANG KY GIAM HO

Ngudi giam hi:

FLO, CHEE QBITL, TBINL ..o vooereeeeeeseoeoscoss s ses e seems om0 bR RS
Negay, thing, nim I oo e1seoee s eee e e e SRR
(€ TeRE1): CON DN EDC oo eoeses e srneons QUAC N e nscrrece
GHAY 10 101y EHAIE P e
IO LT U oo st s s s ma s s eeeeeas e vese e s ee e s asennss s 4 S8 4L 4SR0S 88 23 R LR SRR SR s

Ngudi duge gidm hf:

Ho, chil GBIM, TEN: .. oot sssesssr s s sssnenne s e et s
NEAY, thANE, DAL IR oeeremmeimeeassiss et e s R
Gi1 tinhi. s AN OC e eeeeccrmemeeemimnisessan s Quéc 16103 CI PO
Gidy khai SIB/GIAY 10 thy thAN .ot
INOT CU TETE e eeeees oo eee e eseees s ssessese s bt s2s A2 meoe ses s o222 548228 SeRE 4R R R R84 484 PE LR R AR

Viéc gidm hd c¢6 hidu lyc k& tir ngay céip Trich lyc./.

NGUOI KY TRICHLYC
(K3, ghi vd ho, chit dém, 1én, chic vy, ding ddu)



Chit thich:

() Ghi tén co quan cip Trich luc. Néu 1a Uy ban nhan dan cp xa thi ghi du 03 chp
hanh chinh (x&, huyén, tinh); néu 1a Uy ban nhan dén cAp huyén thi ghi da 02 chp hanh
chinh (huyén, tinh); néu 1a Co quan dai dién thi. ghi r8 tén co quan dai dién va tén nudc co
tru s& Co quan dai dién.

Vidu:  Tinh Thanh Hoa
Thanh ph6 Thanh Hoé
UBND phutdng Lam Son
Hodc: Pai st quan Viét Nam tai Hoa Ky;
Téng lanh s quan Viét Nam tai Osaka, Nhat Ban

@ Ghi theo sb trong Sb dang ky gidm hd.

(3), Ghi 13 tén loai gidy to, sb, tén co quan, ngay thang nim cAp gidy to.




m

CONG HOA XA HOI CHU NGHIA VIET NAM
Pée lap - Ty do - Hanh phiic

(D)

—_—

56:@ JTLGH-BS e , ngay.....thang ....nam 20...

TRICH LUC DANG KY GIAM HQ
(BAN SAOQ)

Nglr(‘)’i giam hg:
FHO, GRE ABITY, T801 e

Ngay, thang, ndm sinh:....... e e

[€115; 10101 LU OO DAN O e rsoss s essms i e QUBE HEN ecrcrrrreesrerccnr s

Ngay, thing, nAm SiHh. s R STV TR PR

Gidi tnhi e DA BT v cverereerereemrssres s sssessessoss Quoc 1703 s TRV PR RO

NGU'OI KY TRICH LUC
(Ky, ghi ré ho, chit dém, tén, chitc vy, dangdau)



Chii thich:

() Ghi tén co quan cép ban sao Trich luc.

Néu 1a Uy ban nhan dan cép xd thi ghi dd 03 cAp hanh chinh (x4, huyén, tinh); néu la
Uy ban nhén dén cdp huyén thi ghi di 02 cAp hanh chinh (huyén, tinh); néu 1a Co quan dai
dién thi ghi 15 tén co quan dai dién va tén nudce 6 try s& Co quan dai dién.

Vidy:  Tinh Thanh Hod

Thanh phd Thanh Hoa

UBND phuong Lam Son

Hodc: DPai st quin Viét Nam tai Hoa Ky;

Téng lsnh su quan Viét Nam tai Osaka, Nhat Ban
® Ghi theo s6 trong Sé ¢p ban sao Trich luc ho tich ciia co quan ding ky hd tich.
“) Ghi ro tén loai giy to, sb, tén co quan, ngdy thang nim cép gidy to
™ Ghi rd tén co quan d& dang ky giam ho, s, ngay thang nam dang ky.
Vi du: Uy ban nhén dan phudng Dién Bién, quan Ba Pinh, thanh phé Ha Nbi

S6: 05, ngay 08/02/2016

©) Tuy theo c4ch thire thue hién, ghi 16 cin ctr cAp ban sao Trich lyc: “Thuec hién viéc
trich luc tir S6 dang ky gidm hé” hodc "Thuc hién viéc trich lyc tir Co sé dit ligu hé tich
dién tir theo quy trinh tin hoc”.

———— - -



CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Ty do - Hanh phic

(1)

§6:® JTLCDGH e , ngay. . thdang ....ndm 20...

: TRICH LUC
PANG KY CHAM DUT GIAM HQ

Ngwdi giam hg:

Ngwdi duge gidm h:

Ho, chir dém, t&n:..cieerrenes e eebseresseieeebasesissRssEeRE SRR R RS SR
INFEVARI UL RS | EAa—————REEERREE RS I
315051511 T NONTIR 1521 R (oL PR QUEC HCh: e s
Gidy t& tiy than: et v——— et aaea AR RS RRReRRREEEEE RS
DANE P ARG
............................................................................................ Y- URTRUUR 111 3 OO OO PRI R

Pi chim dit giam h.
L Q0 CAIIL QU .o

NGUOIKY TRICH LUC
(Ky, ghi 8 ho, chit dém, tén, chitc vy, dong ddu)



Cha thich:

) Ghi tén co quan cdp ban sao Trich Juc. Néu 1a Uy ban nhén dén cdp xa thi ghi d
03 cAp hanh chinh (x4, huyén, tinh); néu 1a Uy ban nhén dan cap huyén thi ghi da 02 cip
hanh chinh (huyén, tinh); néu ia Co quan dai dién thi ghi r8 tén co quan dai dién va tén nudc
¢o tru 3¢ Co quan dai dién.

Vidy:  Tinh Thanh Hoa
Thanh phd Thanh Ho4
UBND phudng Lam Son
Hodc: Pai st quan Viét Nam tai Hoa K§:
Téng l&nh sy quan Viét Nam tai Osaka, Nhit Ban
@ Ghi theo sb trong 86 dﬁng'k)’/ chdm dirt giam ho.
@ Ghi r6 tén loai gidy to, s6, tén co quan, ngay thang nam cép gidy to.
“ Ghi rs tén co quan dang ky giam hd trude dﬁ)-/, 50, ngdy thang nam ding ky.
Vi dy: “Uy ban nhan dan phuong Pién Bién, quin Ba Pinh, thanh phé Ha Noi
Sé: 02, ngay 05/01/2016”



CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phiic

(D)

$6:®  /TLCDGH-BS e

, ngdy. .. thang ...ndm 20....

TRICHLUC
DANG KY CHAM DUT GIAM HOQ

(BAN SAO)

Ngwoi gidm hd:
Ho, chit d8Mm, tENi. ..o e sssanaes

Ngwdi duge giam ho:

Ho, chil d8m, tEni. ...

NGUOI KY TRICH LUC

(Ky, ghi ré ho, chit dém, tén, chirc vy, dong déu)

- [,



Chu thich:

() Ghi tén co quan cip ban sao Trich luc. Néu 1a Uy ban nhén dan clp x3 thi ghi dd
03 chp hanh chinh (x4, huyén, tinh); néu la Uy ban nhan dan cép huyén thi ghi da 02 chp
hanh chinh (huyén, tinh); néu 12 Co quan dai dién thi ghi r tén co quan dai dién va tén nudc

c6 tru s& Co quan dai dién.
Vidy:  Tinh Thanh Hoa
Thanh phé Thanh Hoa
UBND phudng Lam Son
Hode: Dai sit quan Viét Nam tai Hoa Ky;
Téng lanh si quan Viét Nam tai Osaka, Nhat Ban
@ Ghi theo sé trong S& cp ban sao Trich luc hd tich ciia co quan dang ky h tich.
@ Ghi r5 tén loai gidy to, sb, tén co quan, ngay thang nim chp gidy to.
™ Ghi & tén co quan, sb, ngdy thdng nim dang ky giam ho truce day.
Vi du.; “Uy ban nhén dén phudng Dién Bién, quén Ba Dinh, thanh phd Ha Nai
$é: 02, ngay 05/01/2016”
®) Ghi 15 6, ngay thdng ndm dang ky trong sb dang ky chim dirt gié’lm ho.
® Tuy theo cach thirc thuc hién, ghi rd can ok cip ban sao Trich lyc: “Thuc hién vige
trich luc tir 86 ding ky ché’m dirt gidm h¢” hodc “T) huee hién viéc trich luc tir Co 5o dit liéu

hé tich dién tir theo quy trinh tin hoc”.
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Cha thich:
(M Ghi tén co quan cAp Trich luc hd tich.

Néu la ﬁy ban nhéin dan cép xd thi ghi da 03 cép hanh chinh (x4, huyén, tinh); néu 1a
Uy ban nhén dan chp huyén thi ghi du 02 clp hanh chinh (huyén, tinh); néu la Co quan dai
dién thi ghi 18 tén co quan dai dién va tén nudc ¢6 tru s6 Co quan dai dién.

Vidy:  Tinh Thanh Hoa
Thanh phé Thanh Ho4
UBND phudng Lam Son
Hodc: Dai st quan Viét Nam tai Hoa Ky;
Téng lanh su quan Viét Nam tai Osaka, Nhat Ban
@ Ghi theo sé trong S ding ky nhan cha, me, con
@ Ghi rs:

X4c dinh ding ky vidc nhan cha, con hodc me. con thy theo ding ky viéc cha nhén
con/con nhan cha hodic me nhin con/con nhén me.

™ Ghi r&: cha hodc me

) Ghi 5 tén loai gidy 0, s6, tén co quan, ngay thang nam chp gidy to.
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Chu thich:

M Ghi tén co quan cép ban sao Trich luc hd tich.

Néu 1a Uy ban nhan dén cp xa thi ghi dd 03 ¢Ap hanh chinh (x4, huyén, tinh); néu la
Uy ban nhén dan cip huyén thi ghi du 02 ¢Ap hanh chinh (huyén, tinh); néu la Co quan dai
dién thi ghi 15 tén co quan dai dién va tén nude co tru s& Co quan dai dién.

Vidy:  Tinh Thanh Hoa
Thanh phd Thanh Hoa
UBND phuaong Lam Son -
Hodc: Dai st quan Viét Nam tai Hoa Ky;
" Téng lanh su quan Viét Nam tai Osaka, Nhat Ban
@) Ghi theo sb trong Sb chp ban sao Trich luc ho tich ctia co quan dang ky ho tich.
®) Ghi r3:

Xi4c dinh dang ky viéc nhén cha, con hodc me. con tiry theo ddng ky viéc cha nhdn
con/con nhén cha hodc m¢ nhin con/con nhian me.

® Ghi r5: cha holic me
®) Ghi r6 tén loai gidy to, sb, tén co quan, ngay thdng nam cAp giby to.
® Ghi tén co quan, s6, ngay thang ndm ding ky nhén cha, coh ho#c me, con
Vi du: Uy ban nhan din phudng Dién Bién, quin Ba Dinh, Ha Noi
Sé: 05 ngay 08/02/2016
0 Tuy theo cach thie thuc hién, ghi 10 ¢in cir cép béan sao Trich -luc: “Thuc hién
viée trich lyc‘ tir S6 diing ky nhdn cha, me, con” hodic “Thuc hién viéc trich luc nr Co sé dit

liéu hé tich dién tir theo quy trinh tin hoc”.
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Cha thich:
M Ghi tén co quan cAp Trich luc h tich.

Néu 12 Uy ban nhan dén cAp x4 thi ghi da 03 cip hanh chinh (x4, huyén, tinh); néu [a
Uy ban nhan dén cép huyén thi ghi da 02 cép hanh chinh (huyén, tinh); néu 12 Co quan dai
dién thi ghi 5 tén co quan dai dién va tén nudc 6 try s¢ Co quan dai dién.

Vidu:  Tinh Thanh Hoa
Thanh phé Thanh Hoa
UBND phudng Lam Son
Hodic: Dai sit quan Viét Nam tai Hoa Ky;
Téng lanh su quan Viét Nam tai Osaka, Nhat Ban
@ Ghi s theo S& ding ky thay ddi, cai chinh, bd sung ho tich, xdc dinh lal dén the va
chit viét tit loai viéc giai quyét trong thuc té.
Vidu: 01/TLTDHT néu 12 viéc thay dbi ho tich;
hodic 02/TLCCHT néu 14 viéc cai chinh ho tich
holic 05/TLBSHT néu 1a viéc bd sung ho tich
~ hodc 08/TLXPLDT néu 12 viée xac dinh lai dan téc
®) Ghi theo loai vide thuc té gidi quyét: thay di ho tich; cai chinh hd tich; bd sung hd
tich; xac dinh lai din toc.
® Ghi rs tén loai gidy to, 6, tén co quan, ngay thang nam cip g_iéy to.
©) Ghi theo ndi dung thuc t& gidi quyét: thay dbi ho/chit dém/tén; cai chinh ho, chir
dém, tén, nim sinh, qué quan ...; bd sung dén tc, quéc tich, nam sinh cia ngudi cha...; xéc
dinh lai dan tdc.
®) Ghi tén loai gidy to/sd dang k¥ ho tich c6 ndi dung duge yéu cu thay ddi, cai
chinh, bd sung hd tich, s6, ngiy thang nim ding ky.

Vi dy: Trong $6 ddng ky khai sinh va Giy khai sinh s6 02 ngay 05/01/2016

hodc: Trong S diang ky két hon va Gidy ching nhin két hén s6 05 ngay 14/01/2016
hodc: Trong $4 ddng ky khai tir va Trich luc khai tir sb 04 ngay 07/01/2016

() Ghi tén co quan da dang ky, cAp gidy t& ho tich trudce day theo du c¢Ap hanh chinh
®) Ghi cu thé noi dung thay dbdi/cai chinh/bd sung/x4c dinh lai dan tdc

Vi dy: Tir Nguyén Vin A, sinh nam 1959 thinh Nguyén Van An, sinh nam 1960
hodc: Tir qué quan: Dre Tho, Ha Tinh thanh qué quén: Vinh, Nghé An.
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Chut thich:

M Ghi tén co quan cép ban sao Trich luc hé tich.

Néu 1a Uy ban nhin din cép x4 thi ghi da 03 cép hanh chinh (xa, huyén, tinh); néu 12
Uy ban nhén dan cip huyén thi ghi da 02 c4p hanh chinh (huyén, tinh); néu 14 Co quan dai
dién thi ghi rd t€n co quan dai dién va tén nudce co tru s& Co quan dai dién.

Vidy:  Tinh Thanh Hoa
Thanh phé Thanh Hoa
UBND phudng Lam Son
Hodc: Pai sir quan-Viét Nam tai Hoa Ky;
Téng lanh su quén Viét Nam tai Osaka, Nhit Ban

) Ghi theo sb trong S6 chp ban sao Trich luc hd tich ciia co quan ding ky ho tich,
ghi chif viét tit loai viée d& giai quyét trong thuc té.

Vidu: 01/TLTPHT-BS hodc 02/TLCCHT-BS hodc 05/TLXPLDT-BS

®) Ghi theo loai viée thuc té giai quyét: thay ddi ho tich; cai chinh hé tich; bd sung hd
tich; xac dinh lai dan tbe.

) Ghi rs tén loai gidy to, s6, tén co quan, ngay thang nim cip gidy to.

) Ghi theo nodi dung da dang ky: thay dbi ho/chir dém/tén; cai chinh ho, chir dém,
tén, nam sinh, qué quan ...; bd sung dan toc, quéc tich, ndm sinh ctia ngudi cha...; xic dinh
lai dan toe.

- © Ghi tén loai gidy td/sd ding ky ho tich cé ndi dung dd dugc thay dbi, cai chinh, bd
sung ho tich, s, ngay thang nam dang ky. '

™ Ghi néi dung da ding ky thay ddi, cai chinh, bd sung hd tich, xac dinh lai dén tdc

Vi du: Tir Nguyén Vin A, sinh nam 1959 thanh Nguyén Vin An, sinh nam 1960

hodc: Tir qué quan: Pic Tho, Ha Tinh thanh qué quan: Vinh, Ngh¢ An.

hodc: tir dan tde: Kinh thanh dén toc: Thai

® Ghi tén f:o quan d4 dang ky, sb ding ky, ngay thang nam ding ky viée thay dbi/cai
chinh/bd sung hb tich/xé4c dinh lai dan toc.

@) Tuy theo céch thire thue hién, ghi rd can cir cdp ban sao Trich luc: “Thuc hién viée
trich luc tir S8 ding ky thay ddi, cdi chinh, b6 sung ho tich, xdc dinh lai ddn téc” holc
“Thuc hién vige trich luc tir Co s¢& dit liéu hé tich dién tir theo quy trinh tin hoc”.
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Chii thich:

(D Ghi tén co quan cAp Trich luc; néu 13 Uy ban nhén dan clp huyén thi ghi da 02 clp
hanh chinh (huyén, tinh); néu 1a Co quan dai dién thi ghi rd tén Co quan dai dién va tén
nudce c6 tru s¢ Co quan dai dién.

Vidu: Tinh Thanh Hoa

UBND thanh phd Thanh Hoa
Hodc: Pai st quan Viét Nam tai Hoa Ky;
Téng lanh sy quan Viét Nam tai Osaka, Nhat Ban
@ Ghi sé dang ky trong 86 déng ky khai sinh
®) Ghi tén co quan, tén quéc gia nude ngoai dd dang ky va cAp Giy khai sinh

) Ghi sb, ngay, thing, ndm co quan c6 thAm quyén clia nudc ngoai chp Gidy khai
sinh.

©) Ghi 18 tén loai gidy t&, sb, tén co quan, ngdy thang nim cap gié"ty to.

— i
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Chii thich:

™ Ghi tén co quan cz"ip ban sao Trich luc hd tich.

Néu 1a Uy ban nhan dan cp xa thi ghi dii 03 cép hanh chinh (x4, huyén, tinh); néu 1a
Uy ban nhén dan cip huyén thi ghi da 02 cép hanh chinh (huyén, tinh); néu 12 Co quan dai
dién thi ghi rd tén co quan dai dién va tén nude ¢6 tru s¢ Co quan dai dién.

Vidy:  Tinh Thanh Hoé

Thanh phd Thanh Hoé
UBND phudng Lam Son
Hodc: Thanh phb Ha Noi
UBND quén Ba Dinh
Hodc: Pai sit quan Vit Nam
tai Hoa Ky

@ Ghi theo sb trong S cdp ban sao Trich luc hd tich clia co quan dang ky ho tich.

® Ghi tén co quan thuc hién ghi vao S ho tich viée khai sinh, sé dang ky, ngay,
thang, nam ghi vao Sb ding ky khai sinh

Vi du: Uy ban nhin dén quan Ha Pong, Ha Néi, sé 05, ngay 1 1/02/2016.

@ Tuy theo cédch thirc thure hién, ghi rd cén ct cép ban sao Trich luc: “Thuec hién viéc
trich luc tir S8 ddng ky khai sinh” hodc “Thuc hién viéc trich luc tir Co s dit liéu ho tich
dién tir theo quy trinh tin hoc”. ’
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Chut thich:

™ Ghi tén co quan cp Trich luc; néu 12 Uy ban nhan dén cAp huyén thi ghi d 02 cép
hanh chinh (huyén, tinh); néu la Co quan dai dién thi ghi 18 tén Co quan dai dién va tén

nuéce c6 tru s& Co quan dai dién.

Vidu: Tinh Thanh Ho4
UBND thanh phé Thanh Hod

Hodc: Pai st quan Viét Nam tai Hoa Ky;
Téng lanh sy quan Vi€t Nam tai Osaka, Nhét Ban
) Ghi sb dang ky trong Sb dang ky két hon

@ Ghi tén co quan, tén qudc gia nudc ngoai di ding ky két hon, tén loai gidy tor

” an [ A A ¢ A A . e A A A z X 5
chirng nhén viéc két hén do co quan cd tham quyén nudc ngoai cap, s0 (néu cd) va ngdy,

thang, naim ce“ip gidy to d6.
Vi du:

Pang ky két hon tai Céng hoa Phap, Gidy chimg nhén két hon sé 0AF3456 cip ngay
08/3/2016. '
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Chua thich:
(1) Ghi tén co quan cap ban sao Trich luc hé tich.

Néu Ia Uy ban nhan dén c&p x4 thi ghi dd 03 cAp hanh chinh (x&, huyén, tinh); néu 12
Uy ban nhén dan cip huyén thi ghi dd 02 cAp hanh chinh (huyén, tinh); néu 1a Co quan dai
dién thi ghi ré tén co quan dai dién va tén nude ¢6 tru s& Co quan dai dién.

Vidu:  Tinh Thanh Ho4

Thanh phb Thanh Hoé
UBND phudng Lam Son

Hodc: Dai st quan Viét Nam tai Hoa Ky;

Téng lanh su quan Viét Nam tai Osaka, Nhat Ban

@ Ghi sé theo Sb cép ban sao Trich luc hd tich'cﬁa co quan dang ky hd tich.

) Ghi 18 tén co quan, tén qubc gia nuéc ngoai da dang ky két hon, tén loai gidy to
chirng nhin viéc két hon do co quan c6 thim quyén nuéc ngoai cép, sb (néu c6) va ngay,
thang, nam cip gidy t& 6. '

™ Ghi 18 tén co quan dang ky ho tich, s6, ngay thang ndm ghi vao S& ho tich viée két
hén.

Vidu:

P ghi vao sb ho tich viéc két hén tai UBND quan Ba Pinh, thanh phd Ha Noi, s6 05,
ngay 08/3/2016.

®) Tuy theo cach thite thyc hién, ghi rd cin ot cip ban sao Trich luc: “Thec hign viée
trich luc tir S6 dang ky két hén" hoic “Thuc hién viéc trich luc tir Co 56 dit liéu hd tich dién
tu theo quy trinh tin hoc” '

e ——— i
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Chit thich:

M Ghi tén co quan cp Trich luc; riéu 12 Uy ban nhan dan ¢dp huyén thi ghi da 02 ¢dp
hanh chinh (huyén, tinh); néu 1a Co quan dai dién thi ghi t6 tén Co quan dai dién va tén

nude 6 tru s¢ Co quan dai dién.

Vidu: Tinh Thanh Hoa
UBND thanh phé Thanh Hoa

Hodec: Dai st quén Viét Nam tai Hoa K¥;
Téng lanh su quan Vigt Nam tai Osaka, Nhat Ban
® Ghi sé ding ky trong $& ghi chi ly hon
) Ghi 15 tén loai gidy to, sb, tén co quan, ngay, thang, nam ca"'ip gidy to do

™ Ghi 15 loai viée thuc té: [y hon hodc hiy viée két hén

) Néu trong gidy to ching minh viée ly hén/hity viée két hén cé théng tin hodc
ngudi yéu ciu ghi cha cung cdp dugc thong tin thi ghi; néu khong ¢6 théng tin thi khéng
in/khéng ghi trong Trich luc ghi chil 1y hén.

©® Ghi ro tén loai gidy to, sb, tén co quan, ngay thang nim chp gidy tor chirng minh
viée ly hon/hity viée két hon do co quan c6 thdm quyén nudce ngoai clp

Vidu:

Ban 4n ly hén s 02FA123456 do Toa 4n Sydney, Australia cAp ngay 22/12/2015
ho#c: Gidy chitng nhéan ly hén/Ban thoa thuan ly hon do Co quan ding ky ho tich tinh ...,
Paj Loan cip ngay 23/12/2015.

e e e o
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Cha thich:
() Ghi tén co quan cip ban sao Trich luc h tich.

Néu 1a Uy ban nhén déan cép xa thi ghi dii 03 cAp hanh chinh (x4, huyén, tinh); néu 14
Uy ban nhan dén cip huyén thi ghi da 02 cAp hanh chinh (huyén, tinh); néu 1a Co quan dai
dién thi ghi 15 tén co quan dai di€n va tén nudce co tru s& Co quan dai dién.

Vidy: Tinh Thanh Ho4
Thanh phd Thanh Hod
UBND phudng Lam Son
Hodc: Pai sit quan Viét Nam tai Hoa Ky;
Téng lanh su quan Viét Nam tai Osaka, NhitBan
@ Ghi s6 theo S8 cAp ban sao Trich luc hé tich cta co quan dang ky ho tich.

3 Ghi 15 loai viée thuc té da ding ky: ly hén hodc hiy viée két hén

“ Ghi theo théng tin c6 trong $6 ghi chii Iy hon, néu khéng c6 thong tin thi khong

" in/khéng ghi trong ban sao Trich luc ghi chG ly hén.

®) Ghi tén co quan ding ky hd tich da thuc hién vide ghi chii ly hon, sd, ngay, thang,
nam ghi vao S8 ho tich viée ly hon.

® Tuy theo cach thirc thuc hién, ghi rd can ctr cAp ban sao Trich lue: “Thurc hién viéc
trich luc tir 86 ghi chii ly hén” hoiic “Thuce hién viéce trich luc tir Co s¢& dit liéu hd tich dién
tir theo quy trinh tin hoc”.
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Poc lap - Tw do - EHanh phic

, ngay...thang ...ndm 20...

s /rLecur e
TRICH LUC
GHI CHU THAY DOI HOQ TICH

O, CIITE QBIML, T117 e eoveooeeeeeeeres e eseseess s8R AR AR EEE E
NRAY, thANE, L STt eecesmerer st e
Giasi t1’nh:,..' .............................. DAN t0CT e i e Quéc LT3 T OO
Gi.éy B0 ELY TRAILE .ottt ee oo e e
NG G EE0L oo toeessessaessees e b2 eeesaebtsoneaees o s e ER£RE 443 e 45445214 48RS ARk
Bﬁthuchiénghiviéc................... ........................................... T PP
TIOME SBrvveeee et e SO Quydn sbi....omvvreccerccerescin

Npi dung ghi chii:

NGUOI KY TRICH LUC

(K¥, ghi rd ho, chiv dém, tén, chiic vu, dong déu)



Chit thich

() Ghi tén co quan ghi chi (néu la Uy ban nhan dan cAp huyén thi ghi day d 02 cép hanh chinh: Vi dy: UBND
QUAN HOAN KIEM, TP HA NOI; néu 1a Co quan dai dién thi ghi 15 tén co quan dai dién va tén nude c6 try
s& Ca quan dai dign: VD: PAI SUQUAN VIET NAM TATHOA KY.

@ Ap dung cho cap trich fuc ghi chii céc loai viée hd tich (trir ghi chd két hén, ly hén, khai sinh)



CONG HOA XA HOI CHU NGHIA VIET NAM
Poe lap - Tw do - Hanh phue

L AD)

g6®  JTLGCHT-BS e  ngdy...thang ...ndm 20...

TRICH LUC GHI CHU THAY POIHO TICH®
(BAN SAO)

IR T TN o T ———————————
NEAY, THANE, TAND ST eererrimromrinn i s
Q3o R E1 11, DA 00 s vresreresroeeres o QUBE HHONE oo
Noi U e R RRSERIEEEREEE S

GAY 1O TIY AN .. oottt

P& thuc hién vige ghi chll oo T OO PPN

AT TOTOT TSRO TP PP P PR PP RIS P T ITE LI SO ivirreererrrace e srerees
BT SO TTT U U TR P PP PSPPI PN PR T PP PATPLY CAp NEAY.cvvenn. thang ...... NAML....ecieienne
INOT BRI CHT ...t e

Ngay, thang, nm ghi chu: e e

L T T o O O R

NGUOI KY TRICH LUC

(K, ghi 8 ho, chit dém, ién, chirc vy, dong ddu)



Cha thich

™ Ghi tén co quan cAp trich luc (néu 1a Uy ban nhén dn cAp huyén thi ghi diy du 02 cp hanh
chinh: Vi du: UBND QUAN HOAN KIEM, TP HA NOI; néu 1a Co quan dai dién thi ghi 15 tén co
quan dai dién va tén nuéc ¢é tru s& Co quan dai dign: VD: DAI SU QUAN VIET NAM TAI HOA KY

@ Ap dung cho clp trich luc ghi chi céc loai viée hd tich (trir ghi cha két han, ly hén, khai
sinh)

@ Tuy theo céch thic thuc hién, ghi & “Thuc hién viéc trich luc tu Sé dang ky

* hodc “Thuc hién viéc trich luc tir Co s& dit lidu hd tich dién tr theo quy trinh tin

..........................
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ngay......hang. ......ndm.........

...................

ST e Lo
Xét dé nghi cia 511g/b2‘l(2): ........................................ T TN OO SRS OUP ST R R .
vé vige cép Gidy x4c nhan tinh trang hon BhAN CROY 1o
XAC NHAN:
. NGUOILKY GIAY XAC NHAN
= (ky, ghi rd ho tén, chirc vu va dong diu)




Chu thich:

) Ghi tén co quan cip Gidy xdc nhén tinh trang hén nhan; néu 12 Uy ban nhén dan
cAp xa thi ghi du 03 cAp hanh chinh (x&, huyén, tinh); néu la Co quan dai dién thi ghi o tén
co quan dai dién va tén nudce cd tru ¢ Co quan dai dién,

Vidu:  Tinh Thanh Ho4
Thanh phd Thanh Ho4
UBND phuéng Lam Son
odc: Pai sit quan Viét Nam tai Hoa Ky,
Téng 1anh sy quan Viét Nam tai Osaka, Nhat Ban
@ Ghi tén, chire danh cla can bd, cong chire duge giao phiém vu tham muu gii
quyet;

@ Ghi r5 ho, chit dém, tén ciia ngudi duge cip Gidy x4c nhéan tinh trang hén nhén.



Phu luc 4
DANH MUC

SO HO TICH PUQC PANG TAI TREN CONG THONG TIN PIEN TU CUA
BO TU PHAP, CO QUAN PANG KY HO TICH TU IN, SU DUNG
(Kem theo Thong tu s8 15/2015/TT-BTP ngay 16 thang 11 ndm 2015
cuia B Tu phdp quy dinh chi 18t thi himh mét s6 diéu ciia Ludt kg tich
va Nghi dinh 56 123/2015/NP-CP ngay 15 thang 11 ndm 2015 ciia Chinh phu
quy dinh chi tiét mot s6 diéu va bién phdp thi hanh Ludt h¢ tich)

STT - Tén s6 1 tich

1 | Sé diang ky gidm ho

2 | 84 ding ky chdm dit giam ho

3 | S4 ding ky nhdn cha, mg, con

4 | Sb dang ky thay ddi, cai chinh, b sung hd tich, xdc dinh lai dan toc

5 | S& chp Gidy x4c nhén tinh trang hon nhén

6 | Sb ghi chti ly hon

7 | 86 cAp ban sao Trich luc h tich

* Yéu chu chung dbi véi cac s6 hd tich do co quan ding ky h{ tich tw in:

Tht ca cac sb ¢6 kich thudce tuong duong khé gidy A4 (210x297 mmm).

S& dugc déng thanh quyén, bio dam chic chén, ¢6 kha nang sur dung
lau dai, khong bi long gdy, bung trang.

S c6 bia cling, trén bia ¢d in tén cua sb bang chit in hoa dém, mau den,
¢& chit 35pt; tén co quan ding ky ho tich, quyén s6, ngdy, thang, nam md s0,
khoa sb.

C4c trang trong s6 duge in trén gidy tréng, khdé A4, dinh luong tir 70msg
trd 1én, st dung font chit Times New Roman, bang mi Unicode, ¢ chit 12pt, in

01 mau.

—_——— - - .
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 13p — Ty do — Hanh phiic

BO TU PHAP

SO
CAP GIAY XAC NHAN
TINH TRANG HON NHAN

..................................................................................................................
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Quyén s6 @
Mé& ngdy @ thang ........ nim......
Khoéa ngay . thang ....... ndm
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HUONG DAN SU DUNG

1. Tén co quan ding ky h tich (1) phai ghi 1 tai trang bia cla sb:

- Truong hop Sb cép Giy xé4c nhéan tinh trang hén nhén cGa Uy ban nhén dan
cp x4 thi ghi di 03 cAp hanh chinh (x&, huyén, tinh);

- Truong hop Sb clp Gidy x4c nhan tinh trang hon nhéan cua Co quan dai dién
Viét Nam & nuéce ngoai thi ghi tén ctia Co quan dai dién Viét Nam.

2. Muc quyén sb (2) ghi sé thir tw cia 86 chp Gidy x4c nhén tinh trang hon nhan
trong nim; ngay mo sd (3) 1a ngay dang ky sy kién ho tich dau tién cla s6; ngay
khéa sb (4) 1a ngdy ding ky su kién hé tich cudi cling cua sd. Trudmg hop chua
hét s6 ma hét nam thi ngay khod sb la ngay 31 thang 12. -

3. §6 dang ky (5) phai ghi lién tuc to 36 01 dén hét nam, khong dugc dé tring 56
dang ky;

S6 ghi trong Gidy x4c nhan tinh trang hon nhén 13 s6 ghi tai ddu trang sb chp
Gidy x4c nhén tinh trang hon nhin cho nguoi do. '

4. Sb phai viét lién tiép theo thir tu tung trang, khong dugce bo trong, phai dong

déu giap lai tir trang ddu dén trang cudi sb ngay tai thoi diém ma sb.

5. Cong chic 1am cong tac hé tich pha1 tu minh ghl vao sd, noi dung ghi phai
chinh xéc, ding voi hé so @& nghi cép Gidy xac nhan tinh trang hon nhan.

Chit viét phai r& rang, di nét, khong viét tat, khong thy x0a, viét cing mdt loai
muec tdt, khong sir dung nhiéu mau muc trong mot b, khéng diung muc do.

6. HQ, chit d&ém, tén clia ngudi duge cap Glay x4c nhén tinh trang hon nhan phai
viét bang chit in hoa, c6 dau.

Ngay, thang, nam xac dinh theo duong lich.

Dia danh ghi theo 3 cép hanh chinh (xd, huyén, tinh).

7. Muc “Trong thdi gian cu tra tai” (6) chi ghi trong truémg hop cdng dan Viét
Nam hién tai dang cu tri tai nude ngoai d& nghi cip Gidy x4c nhén tinh trang
hon nhan thoi gian cu tra tai Viét Nam trudce day hodc trudng hop cdng dén Viét

Nam cu tri trong nudc da timg dang ky thuong trd & nhiéu noi khac nhau, nay

I .




dé nghi UBND cép x& noi di thuong tra trude day cép Gidy xdc nhén tinh trang
hon nhén, ghi ré noi cu tra va thoi gian cu tri.

8. Cot bén phai, tuy theo loai viéc thuc hién cén danh ddu vao & twong Ung voi
muc dich sir dung Gidy x4c nhén tinh trang hén nhan: Dé PKKH trong nude; dé
DKKH ¢ nuéde ngoai; Muc dich khéc.

Muc “Ghi chi” (7) dé ghi chil théng tin trong trudng hop cip lai Gidy xéc nhan
tinh trang hdn nhén; ghi théng tin stta chita trong truong hop 6 sai sét khi ghi sé.
9, Trudng hop cb sai sét do ghi s thi cong chirc 1am cdng tac hd tich phai truc
tiép gach bo phén sai sot, khéng duge téy, x0a dé vibt lai, khéng chita dé 1én chit
¢ll; ngi dung stra chita dugc ghi vao muc “Ghi chu (7)”, cdng chirc 1am cong tac
hé tich phai ghi 8, ngdy,; thang, nim sta chira, ky, ghi rd ho, chit dém, tén; béo
cdo Thu trudng co quan dang ky hd tich duyét, cho phép dong déu vao néi dung
sua chira.

10. Nam ding ky bat dau tir ngay 01 théang 01 cho dén hét ngay 31 thang 12.

Hét nam dang ky phéi thuc hién khéa 50, théng ké tong sb sd da st dung, tdng
sb viéc cdp Gidy x4c nhan tinh trang hén nhan da thuc hién trong nim, cé xic
nhdn cia Thi trudng co quan dang ky h tich.

Sb dang ky hé tich chi st dung trong nim, khong st dung dé tiép tuc dang ky

cho n&m sau.



Ngdy, thang, ndm cdp: id v e,

Phén ght v& ngudi dugre cap Gifly xdic nhén tinh trang hin nhin:

Ho, chit dBIM, tEIN ... eeuniireemnarececnirren e s

Ngay, thdng, ndm sinh: ........... e et e

GiGitinh: .. ceeeirirrenn DANtOC! «ovnerirreene Qubc tich: ..oooivieinnn

Phiin ghi vé ngudi dé nghi cdp xac nhén tinh trang hon nhin:

Ho, chit d&m, t&N: ovvevnniireieenn e U

~ ~ a - ] - s A - Py By
Ho, chir d&m, tén, chire vy ngudi ky Gidy xac nhiin tinh trang

honnhin: ......oooiiiiiiiieianns e eereen

Ngwdi thue hign
(Ky, ghi rd ho, chit dém, 1én)

D& DKIH trong nudc: D

Pé PKKH & nude ngoai: [

Muc dich khac: D
Ghi chia”

Trang s6: 01
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HUONG DAN SU DUNG

1. Tén co quan dang ky hd tich (1) phai ghi 3 tai trang bia cla sb:
- Trudng hop Sé dang ky chidm dat gidam hd cla Uy ban nhén dan cAp x3 thi ghi
dt 03 cAp hanh chinh (x&, huyén, tinh);
- Trudng hop Sb ding ky chdm dut giam hé cua Uy ban nhén din cép’huyén thi
chi d0 02 chp hanh chinh (huyén, tinh);

- Trudng hgp 84 ding ky chidm dat giam hd cia Co quan dai dién Viét Nam ¢
nudc ngoai thi ghi tén cia Co quan dai dién Viét Nam.

2. Muc quyen s6 (2) ghi s thir tu ciia S6 dang ky chdm dit giam ho trong nam;
ngay mo sd (3) 1a ngay dang ky sy kién ho tich dAu tién cla sb; ngdy khoa 50 4)
la ngay dang ky su kién h¢ tich cudi cling ctia sb. Truong hop chua hét s ma
hét nim thi ngay khod sb la ngay 31 thang 12.

3. Sé ding ky (5) dugc ghi lién tuc tur s6 01 dén hét nam, khéng duge dé trang
s6 dang ky;

S ghi trong Trich luc dang ky chaAm dirt gidm ho 1a s6 ghi tai diu trang S& ding
ky chém dirt gidm ho v& viéc cham dirt giam ho do.

4. Sb phai viét lién tiép theo thi tu ting trang, khong dugc bo tréng, phai dong
diu giap lai tir trang dhu dén trang cudi sb ngay tai thoi didm ma sb.

5. Céng chirc lam cong tac ho tich phai ty minh ghi vao s6, ndi dung ghi phai
chinh x4c, theo ddng noi dung hd so ding ky chém dit gidm ho.

Chit viét phai rd ring, di nét, khong vidt tit, khong thy xoa, viét bang loai muye t6t,
khéng str dung nhiéu mau myc trong mét sb, khong ding muc do.

6. Ho, chit dém, tén ciia ngudi gidm hd, ngudi duge gidm ho phai viét béng chit
in hoa, c¢é dAu.

Ngay, thang, ndm phai xac dinh theo duong lich.

Dia danh ghi theo 3 cAp hanh chinh (x&, huyén, tinh).



7. Cot bén phai, tiy theo loai viéc thuc hién, cdn dénh ddu vao 6 twong Ong:
chim dat gidam h duong nhién; chim dut giam ho cu.

8. Muc “Ghi cht” (6) d& ghi théng tin sira chita trong trudng hop cé sai so6t
khi ghi s.

9. Trudng hop cb sai sét do ghi 56, cong chire lam cdng tac hé tich phai tryc tiép
gach bé phén sai sot, khéng duge khong dugce tdy, x6a dé viét lai, khong chita dé
Ién chit cli, ndi dung stra chiia dugc ghi vao muc “Ghi chu (6)”; cong chirc lam
cong tac hd tich phai ghi 1, ngay, thang, ndm stra chita, ky, ghi rd ho, chit dém,
tén; bao cao Thu trli’éng co quan ding ky hd tich duyét, cho phép dong ddu vao

ndi dung sira chita.

10. Nam dang ky bét dau tir ngay 01 thang 01 cho dén hét ngay 31 thang 12.

Hét nam ding ky phai thuc hién khoa sd, théng ké téng sb sb da sir dung, téng
sb su kién giam hd d ding ky chim dirt trong nim, ¢ x4c nhin cia Thi trudng
co quan déng ky hd tich.

S& dang ky hd tich chi si dung trong nim, khéng sir dung dé tiép tuc dang ky

cho nam sau.
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S60: o o , o - Ngay, thdng, ndm ding ky: eid e

Phin ghi vé viée giam hé:
Ho, chit dém, t&n ngudi glam D oo

Giditinh:o..ooveiiieniinn Dantde: .ooovievnanns Quoc tich: ...
Gy t& tliy thAL: L.ooiiiie e
Ho, chit dém, tén ngudi duge gidm hd: oo

Ngay, thang, ndm sinh: ...

Gigi tinh:. ... Dantdc: ..ovvevinnnns Quéc tich: ..oooiivinnnn.
Gidy to thy than: ....ooooviviinnennnn PPN
Ding ky giam ho SO DAY eeeriiiaae e

Pa chim dirt vigc gidm ho.
Ly do chim dirt vie gIAM RO .o
Phin ghi v& ngudi di diing ky chim dit gidm ho:

Ho, chit démy, tén:...ooooiiaeoenn. e,

GHAY 10 Y thAR «ooueivireiiet e s

..................................................................................

..................................................................................

..................................................................................

Ngudi thue hign

Nguwoi di ding ky
(Ky, ghi rd ho, chit dém, tén)

(Ky, ghi r& ho, chit dém, tén)

Chém dit giamhs ]
duong nhién:

Cham dit giam ho cir: [ ]

. s (6
Ghi cha ©:

Trang sb: 01
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HUONG DAN SU DUNG

1. Tén co quan ding ky h tich (1) phai ghi rd tai trang bia cua s6:

- Tru‘brig hop S6 dang ky gidm hé cia Uy ban nhén din cAp x4 thi ghi du 03 clp
hanh chinh (x4, huyén, tinh);

- Truong hop S dang ky giam ho cia Uy ban nhén dan cAp huyén thi ghi di 02
cAp hanh chinh (huyén, tinh); '

- Truong hep S diang ky giam ho cua Co quan dai dién Viét Nam & nudc ngoai
thi ghi tén ctia Co quan dai dién Viét Nam.

2. Muc quyén sb (2) ghi sé thit tw cia Sb dang ky glam hd trong ndm; ngdy mo

sb (3) 12 ngay dang ky su kién ho tich d4u tién cua s6; ngay khoa sb (4) la ngay

dang ky sy kién ho tich cudi cling cia s8; trudng hop chua hét s6 ma hét nam thi
ngay khoa sb 1a ngay 31 thang 12.

3. 86 ding ky (5) dugc ghi lién tuc tir 36 01 dén hét nim, khéng dugc d8 triing
s ddng ky;

86 ghi trong Trich luc dang ky giam ho la sb ghi tai diu trang S6 dang ky gidm
ho vé vise giam ho do.

4. Sb phai viét lién tiép theo thi ty ting trang, khéng dugc bo tréng, phai déng
déu giap lai tix trang dAu dén trang cudi sb ngay tai thoi diém mo sb.

5. Cong chirc lam cong tac hd tich phai tw minh ghi vao s6, ndi dung gh1 phai

chinh x4c, theo dung nodi dung hé so dang ky gidm ho.

Chit viét phai £d rang, du net khéng viét t4t, khong tiy x0a, viét bing loai muc tt,

khong str dung nhidu mau muc trong mot s, khong dimg muc do.

6. Ho, chit dém, tén cla ngudi giam hd, ngudi dugce gidm ho phai viét bang chit
in hoa, co dau. '

Ngay, thang, nim xac dinh theo duong lich.

Dia danh ghi theo 3 cp hanh chinh (x4, huyén, tinh).

7. Cot bén phai, tuy theo loai viéc thyc hién, cin danh diu vao 6 tuong Ung: gidm

ho ctr; giam hd duong nhién; ghi vao S6 hd tich vige glam ho.




8. Muc “Ghi cht” (6) dé ghi thong tin trong trudng hop ghi vao Sb hé tich viée
giam hd da ding ky tai co quan cé thdm quyén cia nudc ngoai (ghi 16 s6, tén viin
ban x4c nhan viéc déng ky gidm ho, ngay, thang, nam déng ky giam hé, tén co
quan, t&n qudc gia cAp vin ban xac nhan); ghi vao $6 ho tich viée thay dbi hg tich
cla c4 nhén theo ban 4n, quyét dinh clia co quan Nha nudc cb thdm quyén; thong
tin stra chifa trong trudng hop c6 sai s6t khi ghi sd ...

9. Tru'(‘mg hop ¢é sai sot do ghi s6, thi cong chic lam cong tac ho tich phai truc
tiép gach bo ph?m sai sot, khéng dugce téy, xba dé viét lai, khéng chita d¢ Ién chir
cl; ndi dung sta chiita duge ghi vao muc “Ghi chi (6)”, céng chirc lam cdng tac
hé tich phai ghi rd, ngdy, thang, ndm slra chita, ky, ghi 16 ho, chit dém, tén; bao
cdo Thu trudng co quan diang ky hé tich duyét, cho phép déng ddu vao néi dung
stra chita. '

10. Nam ding ky bt diu tir ngay 01 thang 01 cho dén hét ngay 31 thang 12.

Hét nam ding ky phai thuc hién khéa sb, théng ké tdng sb sb di st dung, tong
s6 su kién giam ho di ding ky trong ndm, c6 xac nhén cia Th trudng co quan
déng ky hd tich.

S6 dang ky hd tich chi sit dung trong nim, khéng sir dung @8 tiép tuc ding ky

cho nim sau.



S6: Ngay, thing, ndim dang ky: .../ e/

Phin ghi vé Ngudi gidm h:
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Ngui thyc hi¢n
(KY, ghi r8 ho, chit dém, tén)

Nguwti di ding ky
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Giam hg c []

Giam hd duong nhién: D

Ghi vao sd hé tich

viée giam hé: D
Ghi chi®
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HUONG DAN SU DUNG

1. Tén co quan ding ky hé tich (1) phai ghi rd tai trang bia cla sd:

- Trudng hop S5 ghi chu ly hén cla Uy ban nhéan dén cp huyén thi ghi da 02
cép hanh chinh (huyén, tinh);

- T?u'(mg hop S& ghi chti ly hon clia Co quan dai dién Viét Nam & nudc ngoai,
thi ghi tén ctia Co quan dai dién Viét Nam.

2. Muc quyen sb (2) ghi sé thir tw cia S6 ghi chd Iy hon trong ndm; ngay mo )

(3) la ngay ding ky su kién h{ tich diu tién cta sb; ngdy khoa sb (4) 1a ngay

ding ky su kién h¢ tich cubi cung ca s6; trudng hop chua hét s6 ma het nam th1
ngay khoa sb 14 ngay 31 thang 12.

3. S6 dang ky (5) duge ghi lién tuc tir s6 01 dén hét nam, khong duoc dé tring
s6 dang ky; |

S ghi trong Trich lyc ghi chi ly hon la sé ghi tai ddu trang S& ghi chi ly hén vé

viéc ly hon/huy vige két hon do.
4. Sb phai viét lién tiép theo thir tu timg trang, khong dugc bo trong, phai déng

déu giap lai tir trang dhu dén trang cubi sb ngay tai thoi diém mé sb.

5. Cbng chirc 1am cdng tac h tich phai ty minh ghi vao sb, n6i dung ghi phai

chinh x4c, theo ding ndi dung hd so ghi chi1 ly hén/huy viée két hon.

Chir viét phai 16 rang, du nét, khong viét tit, khong thy x6a, viét bang loai myc tbt,

khong str dung nhiéu mau muc trong mot s6, khéng ding myc do.

6. Ho, chit dém, tén ctia bén nam, bén nit phai viét béng chit in hoa, ¢6 dau.
Ngay, thang; nam phai x4c dinh theo duong lich.

Dia danh ghi theo 3 cAp hanh chinh (x4, huyén, tinh).

7. Phan “Pang ky két hon tai:”(6) can ghi rd tén co quan da ding ky két hén

hodc giai quyét viéc ghi chi két hén truée day; truong hop két hén tai nude



ngoai thi ghi tén qubc gia; ghi 1o s6, ngay, thang, nim cip Gidy ching nhan két

hén (néu cd).

8. Phan “Di dugc ghi vao sb hé tich viéc™(7) ghi 15 theo loai viée da duogc giai
quyét: ly hén hodc huy viéc két hon; ghi r3 tén loai vén ban, sb, tén co quan, tén
qubc gia va ngay, thang, nam cép vin ban xac nhén viéc ly hdn/huy viée két hén
1a co s¢ dé ghi chy;

9. Cot bén phai, tuy theo loai viéc thue hién, cén danh du vao 6 tuong Umg: ghi
cha ly hon; huy viée két hon.

10. Muc “Ghi chi” (8) d& ghi thong tin sira chita trong trudng hop c6 sai sét
khi ghi sb.

11. Trudng hop c6 sat s0t do ghi sb, thi ¢éng chire lam cdng tac hd tich phai truc
tiép gach bo phén sai sét, khong duoc thy, x6a dé viét lai, khdng chita d& 1én chit
cil; noi dung stra chita duoc ghi vao muc “Ghi chu (8)”, cong chirc lam céng tac
hé tich phai ghi rd, ngay, thang, ndm sira chita, ky, ghi rd ho, chit dém, tén; bdo
céo Thu truéng co quan ding ky ho tich duyét, cho phép dong d&u vao ndi dung

sura chira.

~12. Nim dang ky bét dau tir ngay 01 théng 01 cho dén hét ngay 31 thang 12.

Hét nam dang ky phai thuc hién khéa sb, théng ké tdng s6 sb da st dung, tong
s6 su kién ho tich dd dang ky trong nim, cé xéc nhin cia Thl trudng co Guan
dang ky h tich. '

Sé dang ky ho tich chi st dung trong nam, khong st dung dé tiép tuc dang ky

cho nim sau.
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Ngudi thue hign
(K3, ghi 8 ho, chit dém, tén)

Ghi chi Ty hon: ]
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HUONG DAN SUDUNG

1. Tén co quan ding ky h tich (1) phai ghi 0 tai trang bla ctia sb:

_ Truomg hop Sé ding ky thay dbi, cai chinh, bé sung hd tich, x4c dinh lai dén toc
ctia Uy ban nhan dén chp xd thi ghi du 03 cép hanh chinh (x&, huyén, tinh);

- Trudng hop S dang ky thay dbi, cai chinh, bd sung hd tich, xdc dinh lai dan toc
ctia Uy ban nhan déan cAp huyén thi ghi da 02 cAp hanh chinh (huyén, tinh);

- Truong hop Sé ding ky thay ddi, cai chinh, bd sung ho tich, xac dinh lai dén téc
ctia Co quan dai dién Vigt Nam & nude ngoai thi ghi tén cia Co quan dai dién Viét
Namn.

2. Myc quyén sb (2) ghi sé thir ty cha Sb ding ky thay dbi, cai chinh, bd sung hd
tich, x4c dinh lai dén tdc trong nam; ngay md& s& (3) 1a ngay dang ky su kién hd

tich déu tién cua s6; ngdy khoa s6 (4) 12 ngay déng ky sy kién ho tich cudi clng

cua so; trudng hop chua hét s6 ma hét nam thi ngay khod sb 14 ngay 31 thang 12.

3. Sé dang ky (5) dugc ghi lién tuc tir s6 01 dén hét nam, khong dwge dé tring sb
déng ky;

S& ghi trong Trich Iue thay dbi/cai chinh/bd sung ho tich/xac dinh lal dan toc 13 s6
ghi tai du trang S6 ding ky thay dbi, cai chinh, bd sung ho tich, xac dinh lai dén

toc do.

4. S phai viét lién tiép theo thir ty timg trang, khéng dugc bo tréng, phai dong déu

giap lai tir trang diu dén trang cubi sb ngay tai thoi didm ma sd.

5. Cong chirc lam cong tac hé tich phai ty minh ghi vao sb, ndi dung ghi phai
chinh x4c, theo ding néi dung hd so dang ky thay d8i, cai chinh, bd sung hd tich,
xéc dinh lai dén tgc.

Chit viét phai 15 rang, di nét, khong viét tit, khong thy x6a, viét bing loai myc tdt,
khdng st dung nhiéu mau muc trong mot sd, khong ding myc dd.

6. Ho, chit dém, tén cia ngudi dugc thay d6i, cai chinh, bé sung ho tich, xac dinh

lai dan tdc phai viét bang chit in hoa, cé dau.



Ngay, thang, nam xac dinh theo duong lich.
Dia danh ghi theo 3 cdp hanh chinh (x&, huyén, tinh).

7. C6t bén phai, tiy theo loai viée thyc hién, cdn danh diu vao 6 tuong tmg: thay
déi ho. tic'h;' cai chinh hé tich; bd sung hd tich; xac dinh lai dan téc; ghi vao $6 ho
tich viéc thay déi hd tich.

8. Muc “Ghi chi” (6) dé& ghi thong tin trong tradng hop ghi vao S4 hd tich viéc thay
d6i h tich cta céng dan Viét Nam dé duoc giai quyét tai co quan cé thdm quyén ciia
nudc ngoai (ghi ré s6, tén vin ban xac nhén viée thay dbi ho tich, ngay, thang, nim,
tén co quan, tén qudc gia cAp van ban xéc nhan); théng tin sta chita trong trudng hop
c6 sai sot khi ghi sd.

9, Trudong hop c6 sai s6t do ghi s8, cong chire lam cbng tac hd tich phai truc tiép
gach bo phan sai sét, khong duoc khﬁng duoc téy, x6a dé viét lai, khéng chita dé
1&n chit c{i; ndi dung.stra chita dugc ghi vao muc “Ghi cha (6)”, céng chirc lam
cong tac hd tich phai ghi rd, ngay, thang, nim sia chita, ky, ghi rd ho, chit dém
tén; bao cao Tha truérhg co quén ding ky ho tich duyét, cho phép dong dAu vao ndi

dung sla chita.

10. N&m ding ky bt ddu tir ngay 01 thang 01 dén hét ngay 31 théng 12.

Hét néim ding ky phai thuc hién khéa s, théng ké téng s s6 di st dung, tdng sb
su kién ho tich di ding ky trong nim, ¢4 xdc nhén cia Thi trudng co quan ding
ky hé tich.

S5 dang k¥ hd tich chi sit dung trong nam, khéng si dung dé tiép tyc dang ky cho

nam sau.
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HUONG DAN SU DUNG

1. Tén co quan dang ky ho tich (1) phai ghi 1 tai trang bia clia sb:

- Truong hop Sé dang ky nhén cha, me, con cla Uy ban nhan dan cAp x4 thi ghi
& 03 cép hanh chinh (x&, huyén, tinh);

- Truong hop S& ding ky nhan cha, me, con cla Uy ban nhan dan cAp huyén thi
ghi du 02 cép hanh chinh (huyén, tinh);

- Trudng hop S4 dsng ky nhan cha, me, con cia Co quan dai dién Viét Nam &
nude ngoai thi ghi tén cta Co quan dai dién Viét Nam.

2. Muc quyén sb (2) ghi sb thir ty ctia S8 déng ky nhén cha, me, con trong nam;

ngay mo 58 (3) 12 ngay dang ky su kién ho tich ddu tién cua sb; ngay khoéa sb (4)
1a ngay ding ky su kién hd tich cubi cling cua sb; trudng hop chua hét s ma hét
nam thi ngdy khoé sb 1a ngay 31 thang 12.

3. S dang ky (5) duoc ghi lién tyc tir s6 01 dén hét nam, khong duge dé tring
sé dang ky;

S6 ghi trong Trich luc déng ky nhén cha, me, con la g6 ghi tai dAu trang S6 ding
ky nhén cha, me, con vé viéc nhan cha, me, con do.

4. S& phai viét lién tidp theo thir tw timg trang, khong dugc bd tréng, phai déng
déu gip lai tir trang dAu dén trang cubdi 36 ngay tai thoi diém md sb.

5. Cong chirc lam cdng tdc hg tich phai ty minh ghi vao sb, noi dung ghi phai
chinh x4c, theo ding ndi dung hd so ding ky nhén cha, me, con.

Chit viét phai 1 rang, dit nét, khong viét tit, khong thy xda, viét bang loai myc tt,
khong str dung nhidu mau myc trong mot 50, khong dung muc do.

6. Ho, chit dém, tén cla ngudi nhin va ngudi duge nh4n la cha, me, con phai
viét bing chit in hoa, ¢6 déu.

Ngay, thang, nim x4c dinh theo duong lich.

Pia danh ghi theo 3 cp hanh chinh (x&, huyén, tinh).

o ——



7. Cot bén phai, tiy theo loai viée thuc hién, cn danh ddu vao 6 tuong ung:
Con nhén cha, me; Cha, me nhin con; Ghi vao S5 hé tich viéec nhan/xéc dinh
cha, me, con.

8. Muc “Ghi chu” (6) dé ghi théng tin trong trudng hop ghi vao S8 hé tich viée
rﬂlén'/)'(écl dinh cha, me, con d3 dugc giai quyét tai co quan cé thdm quyén cua nudc
ngoai (ghi rd s6, tén vin ban x4c nhan quan hé cha, me, con, ngay, thang, nim, tén
co quan, t8n qudc gia cdp vin ban x4c nhan); théng tin sta chita trong trudng hgp
cé sai sot khi ghi sé ...

9. Trudmg hop c6 sai sot do ghi sb, thi edng chitc lam cdng tac hé tich phai truc
tiép gach bé phin sai soét, khong dugce tiy, xéa dé viét lai, khéng chita d& 1&n chi
cii; ndi dung stra chita dugc ghi vao muc “Ghi cha (6)”, céng chiic lam céng tac
hé tich phai ghi 3, ngay, thang, ndm stra chita, ky, ghi rd ho, chit dém, tén; bao
cédo Thu trudng co quan ding ky ho tich duyét, cho phép déng déu vio noi dung
sua chita, -

10. Nam dang ky bat ddu tir ngay 01 théng 01 cho dén hét ngay 31 thang 12.

Hét ndm dang ky phai thuc hién khéa sb, théng ké téng s sb da st dyng, tong
s6 su kién nhén cha, me, con dd ding ky trong nam, c6 xac nhan cta Thi trudng
co quan dang ky hd tich. '

Sé dang ky ho tich chi sir dung trong nim, khéng str dung dé tiép tuc ding ky

cho nidm sau.

i
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DANH MUC

TO KHAI DANG KY HO TICH PUGC PANG TAI TREN CONG

r

THONG TIN PIEN TU CUA BQ TU PHAP, CO QUAN DPANG KY

HO TICH VA NGUOI DAN TU IN, SUDUNG
(Kém theo Thong tw 6 15/2015/TT-BTP ngay 16 thing 11 nam 2015

cia Bé Tu phdp quy dinh chi tiét thi hanh mor s diéu ctia Ludt ho tich
va Nghi dinh s6 123/2015/NH-CP ngay 15 thdng 11 ndm 2015 cuia Chinh phu

quy dinh chi tiét mot sé diéu va bién phdp thi hanh Lugt hd tich)

STT Tén To khai

1 T& khai ding ky khai sinh

2 | Torkhai ding ky két hon

3 Té khai dang ky khai tr

4 T khai ddng ky gidm ho

5 | T khai dang ky chém dirt giam ho

6 | T khai ding ky nhan cha, me, con

7 | Tt khai ghi vao sb ho tich viéc khai sinh

8 | To khai ghi chi két hén

9 T& khai ghi cha ly hon

10 | T khai ghi vao sb ho tich viée khai tir

11 | To khai ghi chu thay déi hd tich

12 | T khai dang ky !ai khai sinh

13 | To khai déing ky lai két hon

14 | T khai diing ky lai khai tr

15 | T khai dang ky viéc thay ddi, cai chinh, bd sung ho tich, x4c dinh lai dn tdc

16 | To khat cip ban sao Trich fuc hé tich

17 | Te khai cdp Gidy x4c nhén tinh trang h6n nhén

18 | To khai ghi vao s6 hé tich viée nudi con nudi

19 | T& khai ghi chi viée gidm hd, nhén cha, me, con
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CONG HOA XA HO1 CHU NGHIA VIET NAM
Péc lip - T do - Hanh phiic

TO KHAI PANG KY KHAI SINH

Kinh giri: et

Ho, chi¥ dgm, (80 ngudi y8U CAIL oot
Gy 105 1Y ThANE Pt
NOL U T oo e oot ess e et eseee st sk seb s s e bbb AR s
Quan hé véi ngudi duge khai sinh: oo POV POURRRTRRSTOO

DPé nghij co quan ding ky khai sinh cho ngudi dwdi day:

O, R GBI, EBILIooivtiii e
Ngay, thang, nam sinh: ... ghi DANZ ChTtL.. e einaniceres
N ST e
Giditinhien, DAN EBC: woveierierieeie e Quéc 1516} LA PUSPRPR
QUE GUATL ....teeeeeceeeiieesseces e e e bt LRSS LS
Ho, chit @8m, 181 ChAz ...
Nam sinh: oo DAN tOC: voveeeeeiieeeeineis QUEC O oo
Noi e tra:® L, OO OO PR RSOPPR RSt
Ho, chif d@m, 18I MIe: ..o S
Nam sinh: ..o PAntde: i Qubc tich: ..o,
IO CU T 0 oo +etesesseeeee et easteaseea s abst e b ar e a s e e s eb b e b ek e s e e b s heRs i RS e bR an e s

...................................................................................................................................................

T6i cam doan ndi dung dé nghj dang ky khai sinh trén diy la ding su thdt, dugce su thoa
thuén nhit tri cta cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém trudc phép luat vé ndi dung cam doan cua minh.

Lamial: .oooooioiviiiiin , HEAY corirenn thang ... 1777 S
Ngudi yéu ciu
(K, ghi rd ho, chit dém, tén)

- ———— e e -




Chu thich: :
() Ghi r5 tén co quan dang ky khai sinh

Vi du: - Uy ban nhan d4n phudng Dién Bién, Ba Dinh, Ha Noi

- Uy ban nhén dén quén I, thanh phd H Chi Minh

@ Ghi thong tin v& gidy to thy than cla ngudi di ding ky, ghi 18 38, co quan cip,
ngdy cip ho chiéu, chimg minh nhin dan hofc gidy to hop 18 thay thé

Vi du: Chitng minh nhén dan s 001089123 do Céng an thanh ph6 Ha N¢i cép ngay
20/10/2014. | S oL

@) Ghi theo dja chi dang ky thudng tri; néu khéng c6 noi ding ky thudng tra thi ghi
theo dia chi ding ky tam trd; trudng hgp khéng c¢6 noi ding ky thudng tri va noi ding ky
tam tri thi ghi theo dia chi dang sinh séng.

 Trudng hop sinh tai co s& v té thi ghi 15 tén co s¢ y 1€ va dia danh hanh chinh
Vi dy: - Bénh vién Phu san, Ha Noi
- Tram y t& xa Dinh Béang, huyén Tir Son, tinh Bic Ninh.
Trwdong hop sinh ra ngoai co s& y té thi ghi dia danh cia 03 cAp hanh chinh (x3,
huyén, tinh), noi sinh ra.

Vi du: x4 Dinh Béng, huyén Tir Son, tinh Béc Ninh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pic lap - Ty do - Hanh phite

TO KHAI PANG KY LAI KHAI SINH

KANR B2 Dreoesmcrrsvos st

Ho, chir dém, tén ngudoi yeu Bt | LISV T PP POy PP PP PP PRI ST PR TTTS LI
Gidy to tuy than: € T U OO PSP P PPN TP TS L L e

NOT O T B ettt cb e e T

Quan hé v&i nguoi dugce khai T TV TS UO O RO PPO PSP PRSP PRI IO TS
Pé nghi co quan ding ky lai khai sinh cho ngwdi o tén dudi diy:

Ho, chit dém, t&n:...... e e e

Ngay, thang, nam sinh: ... ghi bANE Chlfi..vecem e

.......................................................................................................................................

QU QUALLL 11voeeeescseiee et r st et

Ho, chiv @8m, t81 Chaz ...
NAM Sinh: oo DANLHC: covvvererrrreree e QUABE HER: .. oceeiiee e
Noi cur tri: @ e esss s
Ho, chilt @801, T8I TIEE ..ot
Nim sinh: ..occoviccvernnnennn. DA tOC! woeivieeeeeerees veveries Qubc tich: ..o,
Noi cu tri: @

b4 dang ky khai sinh tai: ) et
Gidy khai sinh sé: G , hgdy
Ly do AANE KY LAL: oot sceseernrereness shcane s e
Téi cam doan nhitng ndi dung khai trén ddy 1a ding sy thét va chiu trach nhigm trude phap
luét vé viéc cam doan ctia minh.

Lam t@ic oo , EAY vorerranne thang ......... AAM v
Ngudi yéu ciu
(Ky, ghi rd ho, chit dém, tén)



Chil thich:
D Ghi 16 tén co quan dang ky lai khai sinh
Vidu: - ny ban nhén dan phuong Pién Bién, Ba Pinh, Ha Nbi
- Uy ban nhén d4n quén 1, thanh phé H Chi Minh

@ Ghi théng tin vé gidy to thy than cia ngum di ding ky, ghi 15 sd, co quan cip,
ngay cip ho chiéu, chimg minh nhén ddn hoic gidy to hop 1é thay thé

Vi du: Chimg minh nhén dén s6 001089123 do Cong an thanh phé Ha Noi cép ngay

20/10/2004. _

©} Ghi theo dia chi dang ky thuérng tri; néu khong ¢6 noi dang ky thuorng tra thi ghi
theo dia chi déng ky tam trg; truong hap khoéng cé nou dang ky thudng trl va noi ding ky
tam trii thi ghi theo dja chi dang sinh song.

™ Trudmg hop sinh tai co s¢ y té thi ghi r8 tén co s v t& va dia danh hanh chinh noi
sinh ra; truong hop sinh ra ngodi co s& y té thi ghi dia danh ciia 03 cdp hanh chinh (x4,
huyén, tinh); truéng hop khéng 13 noi sinh diy du thi chi ghi dia danh hanh chinh cép tinh.
®) Ghi tén co quan di dang ky khai sinh truée ddy, sb, ngay, thang, nim cip Gidy khai
sinh trnrée ddy (néu 6 ban sao Gidy khai sinh).




CONG HOA XA HOI CHU NGHIA VIET NAM

Poc tap — Twdo - Hanh phic

| TO KHAI PANG KY KET HON

Thong tin Bén nit

Bén nam

Ho, chit dém, tén

Ngay, thang, nim sinh

Déan toc

Québc tich

Noi cur tra @

Gidy to tiry than®

Két hén lan thir may

Chiing t6i cam doan nhitng 16i khai trén day 14 ding su thét, viéc
nguyén, khdng vi pham quy dinh cia Luft hén nhén va gia dinh Viét Nam.

két hon clia chimg t61 1a tu

Chting t6i chiu hoan toan trdch nhiém truée phap lujt ve cam doan cia minh.

Pé nghi Quy co quan ding ky.

coey NEAY e

Bén nir
(Ky, ghi r8 ho, chir dém, t&n)

....................................

Bén nam
(Ky¥, ghi r3 ho, chit dém, tén)



Chui thich:

(1), (2) Trudmg hop 1m tha tyc ding ky két hon cé yéu t§ nuéc ngodi, th phai dén anh cia hai bén nam, nir.

(3) Ghi 5 t8n co quan dang ky két han. '

(4) Ghi theo noi diing ky thudng tro, néy khéng cé noi ding ky thudng trii thl ghi theo noi ding ky tam trd; trudng hop
khéng cd noi dang ky thudng tré va noi ding ky tam trd th ghi theo noi dang sinh séng.

(5) Ghi théng tin v& gifiy t¥ 10y than nhu: hé chiéu, chimg minh nhin dan hoic gidy 1o hop 18 thay thé (vi du: Chirng

minh nhén dén 56 001089123 do Céng an thanh phé Ha Noi cip ngay 20/10/1982).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pje lp - Ty do - Hanh phic

TO KHAI DANG KY LAI KET HON

Ho, chit dém, tén ngudi yéu cdu: .o, ST U UUUUUOTRTR
Giiy t0 thy thAN: @i s
NOT CU T @b st e ce e

PE nghi co quan ding ky lai két hon theo ndi dung duwéi diy:

Ho, chit dém, t&n cla V@' .ooviiie e e r e e
Ngay, thang, nam Sinh ..o e
Dén tdc: e et e QUOBC HER L

O CU I oot e e ee s e s eeses st eeeeeeeeeaseseeeratereeeseataaesssesn s s ssspesenasees

Ho, chit d&m, t8n clia chOIMZ: ...
Ngay, thang, ndm L3131 s LU UTTE PRI PPTOPYUUOPPPR:
DAntoC: vovevrever e e QUOC LICH i

MO0 CI T oo e e e es e e e et e s v eaeatessatensases s e b e saesaes e a e s sa s be e e e eaen

Theo Gifiy chimg nhan kéthon sb: @ , Quyénsd: ¥
Ly do ding ky igi: ..............................................................................................................................................
T6i cam doan nhitng ndi dung khai trén day la ding sy thét va chiu trach nhiém trude
phép luat vé cam doan ctia minh.

Lamtail oo , NEAY ovienrens thang ... b7 17 O
Nguwoi yéu ciu
(Ky, ghi r8 ho, chit dém, tén)

e



Cha thich:

() Ghi 18 t&n cor quan dang ky lai két hon

@) Ghi theo dia chi ding ky thuong trd; néu khéng c6 noi déing ky thudmg tra thi ghi
theo dia chi ding ky tam tri; truémg hgp khong cb noi dang ky thudng tri va noi dang ky tam
{rt thi ghi theo noi dang sinh sbng.

). Ghi thong tin vé gidy t tiy thin nhw: h chiéu, chimg minh nhén dan hofic gidy t&
hop 1¢ thay thé (vi du: Chiing minh nhén dén s6 001089123 do Cdng an thanh phd Ha Noi cép
ngay 20/10/2004). : '

@ Ghi 8 tén co quan d4 ding ky két hon truée day.

() Chi khai trong trudmg hop biét 1.




Ly do ding ky giam h): ..o

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phiic

T6 KHAI PANG KY GIAM HO

~ a se oA 2 ) s r
Ho, chit d8m, tEn NEUTT YN CRUL st s Gidi tinh s

Noi cu tri: T OOV TO S

Gidy to tiy than: ) s e R
P& nghi co quan diing ky viée giam ho giita nhirng nguoi 6 tén dudi diy:

Ngudi giam hd:

O, B @BIM, TEI wocrirvcernrrssmtersnsosssss st s Gioitinh .
Ngay, thang, ndm ITIEL oo seee s sees o e AR R
Dén técQuéc 176] s R

MO U ETG: @ et b st o e s

Gy 10 1Y FRANT @t
Ngwdi duge giam hg:

1§ (O 111284 =31 W s LT R Gidi tinh e
Ngay, thang, nam sinh: e —————— b e
DIAN GG reveoeeesess oo ssssrsmsssesssssssssss QUBC HER? s s
O U T 0 oo oo eees e ek ARS8 R R R
Giy khai sinh/Gifiy t& ty thAN: .o

T6i cam doan nhitng ndi dung khai trén day 14 ding sy thdt va chiu trach nhiém trudc
phép luit vé cam doan ctia minh.

Lam taic oo , ALAY e thang ... nAM i

Negwoi yéu ciu
(Ky, ghi r8 ho, chit dém, tén)



Chii thich:

 Ghi 15 tén co quan dang ky gidm ho.

@ Ghi theo noi dang ky thudmg trt, néu khéng cé
tam tri; trirdng hop khéng 6 noi diing ky thudng tra va noi

noi dang ky thudng trd thi ghi theo noi ding ky
dang ky tam tri thi ghi theo noi dang sinh séng.

) Ghi thang tin v& gidy td tiry than nhue hé chiby, chimg minh nhén dén hogc gidy t& hop 1& thay

thé (vi duy: Chimg minh nhan dén s6 001089123 do Céng a

n thinh phd Ha Ngi cAp ngay 20/10/2014).

kD
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pje lap - Tw do - Hanh phic

T( KHAI PANG KY CHAM DUT GIAM HQ

Kinh gii: G U U U PO PRSPPI
o A ~ b - A
Ho, chii dém, tén ngudi YEU CAUL ..o
NOT U TG @ oo ees s ea s e a e
Gy £ Ty ThAN Do

Pé nghi co quan ding ky chAm dirt vide giam h gitra:

Nguwoi giam h:

Ho, Chif d8M, TENI oo s
Giditinh: oo Ngay, thang, ndm sinhi.....ce..
DAN tOC:...c.ivrereerererennrmenens e v ————————aaeea s QuBC tiCh: cervrreerercecreiens
Noi cr trd@.....ooee. JO RSP RR R PI ES RPN R E
Gy 10 By thAN: Dot eeeesesser s s ——
Nguoi duge giam hg:

Ho, chif d8m, TN .uevevieiririrecreirne e Gidi tinh: ceveennnens
Ngéy, thANE, NAM SINNI. e
Dan técQuéc tichiieee.
NOL CU . B oot ettt er et b s s ey A e e bt e s
Gidy khai sinh/Gihy (0 thy thAn: Peuveevosereseeresernesssneressssns s
i dang ky gidm ho tai quyén SO rreereers e eneeaes LSO e
Ngay ....... thang ......... niam ......... CTAD e e
Ly do chim dirt vige gIAm h: oo

T6i cam doan nhitng ndi dung khai trén ddy la ding sy thét va chiu trach nhiém
trude phdp ludt vé cam doan ciia minh.
LOWEQE" ooeoovercrsrirarens, REAY ... thdng ... nam ...

Ngudi yéu ciu
(K3, ghi 8 ho, chit dém, tén)

- ————r - i i =  —— tm e —



Chit thich:

() Ghi 15 tén co quan dang ky chim dirt gidm ho.

@ Ghj theo noi ding ky thudng trii, néu khéng cé noi ding ky thudng tri thi ghi theo noi
ding ky tam tro; trwdng hop khéng ¢ noi ding ky thudmg trit va not dang ky tam trd thi ghi theo noi
dang sinh sbng.

@ Gni théng tin vé gidy to tiry than nhu: h chiéu, chimg minh nhin din hodc gidy td
hop 16 thay thé (vi du: Chimg minh nhén dan s6 001089123 do Céng an thanh phé Ha Néi cdp
ngay 20/10/2014).

) Ghi tén co quan ding ky gidm ho trude day.



o
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pic 1ip - Ty do - Hanh phuc

1O KHAI DANG KY NHAN CHA, ME, CON

Noi cur tra®
Gidy t& thy than ....................................................
Quan hé v&i ngudi nhin cha/me/con®
P& nghi Quy co quan cdng nhin ngudi cb tén dudi day:
Ho, chif dé&m, tén:
Ngay, thang, nam sinh:..
DA EOC e evreercieecrteetene s ssess e s

Noi cu trit @ ) ........................................................................

Gidy to thy YT At TS OO ORI PSR
LA ciia nguoi co tén dwdi diy:

T, CRIE GBITE, T8IV wevvvversseess et R

INGAY, THANZ, NANT ST e cicusmmmssespee s ersere 08

DAN T0C en it st e

Noi cur trii?:

Gidy t& thy T T T LS TN OO OO E O TSP TE TR T RO B S
Tai cam doan viéc nhin.....in. noi trén 1 dong su that, tw nguyén, khdng co

tranh chip va chiu trach nhiém trude phap luft vé cam doan ctia minh.
Kinh d& nghi Quy co quan diing ky.
LAm tQi oo nEAY coocrrrennn thdng.......... HAM..ooe.
Nguoi yéu ciu
(Ky, ghi ré ho, chit dém, tén)

oy LA N e psa N - 5 Y4 N \ . A1
Y kién ciia ngudi hién dang 1a me hofic cha® Y kién ctia ngurdi duge nhin la cha, me, con®

Téi ligu g kém theo To khai:

—_—

e ———

— - -




® Chi cin thiét trong trudmg hop ngudi duge gx_l-):;"l_n 1a tré em tir dit 9 tudi tro 1&n.

Cha thich:

M Ghi r5 tén co quan dang ky;

® Ghi theo dja chi dang ky thuong tris; néu khéng c6 noi ding ky thudng tra thi ghi theo dia chi ding ky
tam tri; trudng hop khéng cé noi dang ky thudng tri va noi ding ky tam tro thi ghi theo noi dang sinh song,
©®) Ghi théng tin vé gidy t& tdy than nhi: ho chiéu, chimg minh nhin dan hojc gidy t& hop 16 thay thé (vi
du: Chirng minh nhén dan s 001089123 do Céng an thanh phd Ha Noi cp ngdy 20/10/2004),

®) Chi cin thiét trong trudng hop ngudi khai khong ddng thoi 14 ngudi nhan cha/me/con;

®) Chi cin thiét trong trudng hop cha hogc mg nhan con chua thanh nién hofic ngudi di thinh nién nhung
mat nding lwc hanh vi dan sy, ghi y kién ciia ngudi 12 cha néu me 12 ngudi yéu ciu, v kién ngudi me néu
cha I3 ngudi yéu cdu (trlr trudng hop ngudi db di chét, mét tich, mit ning lyc hanh vi dan sir holic han
ché ning Iyrc hanh vi dan su); |
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poclap - Tu do - Hanh phuc

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG HQ TICH, XAC PINH LAI DAN TQC

KANN G 1) e

o an ~ caoal R ,
Ho, chil d8m, t8n NEUOT YU CAUL .oooirviimmmmimarss s st et s
Noi cur trii:
Gy 10 1Y LHANT B orereomsssosss e

Quan hé v&i ngudi de nghj dugc thay dbi, cai chinh, x4c dinh lai dan tge, bd sung hd ticht ...

Pé nghj co’ quan ding ky vu_ac( L SOV IOEPI PP PRSI SR TS

cho nguoi ¢ tén dudi day

- Ho, chif dém, tén: e ———— Gidi tinhiene,

Ngay, thdng, nam T ) s CTTRTET TV PP U ST PP PRSI PSP SRS BRI

DAN TOC e eevereee et st st e st QUBEC HICHI v b s

Téi cam doan nhiing ndi dung khai trén dy 14 ding sy thit va chiu trach nhiém trudc phap ludt vé
cam doan cla minh, '

F 2 O , HEAY oo LRAAG ccovvcd RAM i
Ngui yéu ciu
(K3, ghi ré ho, chi¥ dém, tén)

Y kién ciia ngudi duoc thay ddi ho, tén (néu Y kidn cia cha va me (néu thay ddi ho, chit
ngudi dé tir di 9 tudi trdy len) xéc dinh lai dén dém, tén cho ngudi dudi 18 tudi)
tac (néu ngudi do tir di 15 B dEn dudi 18 HuOI) e



Chi thich:

1. Ghi 3 tén co quan ding ky viée thay dbi, cai chinh, bd sung hd tich, xdc dinh lai dan tde, xdc dinh
lai gi6i tinh trong Gidy khai sinh,

2. Ghi theo dija chi ding ky thudng tr; néu khong cb noi ding ky thudng tri thi gh[ theo dia chi ding
ky tam trd; truong hop khéng cé noi ding ky thudng trit va noi ding ky tam tri thi ghi theo noi dang
sinh séng.

3. Ghi thong tin vé gidy to ty than nhu: h§ chiéu, chitng minh nhén din hodc gidy t& hop 18 thay thé
{vi dy: Chirng minh nhén din so 001089123 do Cong an thanh phd Ha Noi cp ngay 20/10/2004).

4, Ghi 6 loai viéc thye hlen (v1 du: thay ddi Ho)

5. Ghl ro loai viée hé tich da déng ky trude day. Vi du: khai sinh ngay 05 thang 01 nim 2015 tai s6 10
quyén s8 01/2015 ctta UBND xa Ha Hdi, huyén Thudng Tin, thanh pho Ha Néi.

6. Ghi rd ndi dung thay d&i, ci chinh, x4c dinh lai dan tdc vi du: tir Nguyén Van Nam thanh Vii Van Nam;

. Trudng hop bd sung hd tlch thi ghi 18 ndi dung de nghi bo sung. Vl du bo sung phén gln vé que quén

trong Gidy khai sinh nhr sau: Ngh& An.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

TG KHAI PANG KY KHAI TU

Kinh @i O s e

Hg, chir d¢m, tén ngwoi yéu B 1T C TS T R

Noi cu tri: oo AR

(3}

GHAY 8 01 THAND s
Quan hé v&i ngudi 48 Chét: s U ——
Dé nghi co quan diing ky khai tir cho ngudi c6 tén dudi day:
HO, Chit d8M, TEN: oot sscrrsssmsess s s s Gi6L NN s
Ngay, thing, nAm sinh: . TSSOSO PRSPPI
DA G oo eeveeeeessrssse oo rss s Quéc tich: ....................
Noi cu trit cudi ciing: L OO oo OO O OO PR RS M I S
Gy t& 1Y thAN: @ s et
D chét VA0 1C: oo AT S phiit, NEAY oo thang ... NAM v
O CHEES e et S
Nguyén nhin RS oot AR AR SRR SRR
$6 Gidy bdo ti/ Gidy to thay thé Gidy bao tir: @ s B L Y
........................................................................................................ cAp ngay .......thang ... NAM s
Téi cam doan nhiing ndi dung khai trén day la dt’mg sy thit va chiu trdch nhiém trude
phap luét v& cam doan ctia minh.
Lamtair e ,AgAY ........ thdng .. A oo
Nguwti yéu chu
(Ky, ghi r8 ho, chit dém, tén)

et ———— i —— o —— o’



Cha thich;

) Ghi 15 tén co quan thurc hién dang ky khai tr.

@ Ghi theo dia chi ding ky thudng tri; néu khéng ¢6 noi ding ky thurdng trd thi ghi theo dia chi ding
ky tan} tri; trudng hop khéng ¢6 noi ding ky thudng trii va noi déng ky tam tr thi ghi thec noi dang
sinh song.

© Ghi théng tin v& gidy t& tily thin nhu: hd chiéu, chimg minh nhén dén hofic gidy t& hyp 16 thay thé
(vi du: Chimg minh nhén dén s6 001089123 do Céng an thanh phé Ha Ni cép ngay 20/10/2004).

“ Neéu ghi theo Giy bao t, thi gach cum tir “Gidy t& thay Giay béo tir”; néu ghi theo s6 Gily t& thay
Gidy bdo tir thi ghi rb tén, sé gidy t& va gach cum tir “Gidy béo tir”.

<)
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- CONG HOA XA HOQI CHU NGHIA VIET NAM
Pic lap - Ty do - Hanh phuc

70 KHAI PANG KY LAI KHAI TU

Kinh gl O
Ho, chit dém, t&n nguoi yéu B X Lo O R I
Noi cur tra: ¢
R A ———E

Quan hé v&i ngudi da CRBE oo e e R R

D& nghi co’ quan dang ky lai khai tiv cho ngudi ¢6 tén du01 day:

Ho, chit dém, tén: ..o e —————— s GIEL DR e crirrercreies

Ngay, thang, nim sinh: o oot os oA R oAb s
DN BT ovveevevevosssssesemscensieess s ssesmmse st o Quéc 15 15) PR Soosos
Noi cu tri cudi cing: @ e
Gy 10 EY ENAN P e
ba chét VA0 LOCT e gi(‘yr .............. phit, ngAY ..o thang ... 11114 SO
INOE CIBt . oo eseeeeseeee e sse e ARS8 8RR R 88
Nguyén nhén O oo et oo R R R R RS
SH Gidy bao tir/ Gidy t& thay thé Gidy béo ti: IS dO e

P ding ky khai tir tai: @ o S NEAY ..oveee. thang .......... DA oo
Theo Trich Tuc khai i $6: @ .o
B LR 111103 A Y et
T4i cam doan nhitng ndi dung khai trén déy [a ding sy that va chju trach nhiém trudc
phap luét vé cam doan cla minh:

LAM IQE oo , AEAY .o, thang ... 120517 R

Negwoi yéu céu
(Ky, ghi 8 ho, chit dém, tén)

i e W

e et ———



Chi thich:

) Ghi r5 tén co quan thye hién dang ky lai khai to.

@ Ghi theo dia chi dang ky thudng tra; néu khéng cé noi dang ky thudng tra thi ghi theo dia chi ding
ky tarr‘l tri; trudng hop khéng cé noi ding ky thwong trii va noi ding ky tam tri thi ghi theo noi dang
sinh song. :

® Ghi thdng tin vé giéy td tiy than nhu: hé chiéy, chiing minh nhén din hoic gidy t& hop 1€ thay thé
(vi du: Chimg minh nhén din s6 001089123 do Céng an thanh phé Ha Noi cdp ngay 20/10/2004).

“ Néu ghi theo Gidy bio tir, thi gach cum tir “Gidy t& thay Gidy bao tir”; néu ghi theo s Gidy t& thay
Gidy bdo tir thi ghi ro tén, sb gidy t& va gach cum tir “Gidly bao ti”.
©) Ghi r5 tén co quan da dang ky khai tir trudc day.
© Chi khai trong trrdmg hop biét 8.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Dic 1ap - Ty do - Hanh phic

T6 KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN

KAIR G oeeeenmmnmsmnessss et s ismsmss s i s

~ Py e oA A
Ho, chit d8m, t8n BEudT YBU CAUI oo s
DI 00 wovveierveseeisresssesscrsscers s st st sss s st st QUAC HICH! oo
INOT G ETTE 0 oo seeoeee s ssvess e sy a4 SRR 8888 RS EE R
Quan hé véi ngudi duge cip Gidy xdc nhén tinh trang homn DhANT ..

P& nghi cip Gidy xdc nhén tinh trang hén nhin cho ngudi c6 tén dudi diy:

HO, CHITE GBI, TEI1 evoeevvves e s sssssmssssass s sesessns s bbb s Gidi tinh: .o

INEAY, THANE, MAML SIIL oot cisss s eses om0
NG SIS oo sees oo s r et R
Quéc 1 £T0) 3 AT OO PSR POtS

Gidy to thy than: @ oo s oAt oA e bR e R

Noi e trd: @ i e et e tos b ee et besas s s aes et ee e e Eabae s omnebesamabsana g nbsienas

INEIE TLIED! oo ssssses e A5
Trong thi GIAn CU trl TA1 oo s
................................... tir NZAY..oore thANG e REM dén ngay ... thang ... ndm*/ ...

Tinh trang hén BRI oo eoe oot s s eee e et bR AR R R RS R RR AR R e

Ti cam doan nhitng ndi dung khai trén ddy 1a ding su thét va chiu trach nhiém truéc phap lut vé

1&1 khai cta minh.

Ngudi yéu ciu
(Ky, ghi ¥d ho, chit dém, tén)




Cha ?'u'ch:

) Trudng hop cong dan Viét Nam cur tri trong nude thi ghi theo noi ding ky thuang tri, néu khéng c6
noi diang ky thutng tri thi ghi theo noi ding k 2/ tam tra; trudng hop khong cé noi ding ky thudng trir va
noi ding ky tam tra thi ghi theo noi dang sinh séng.

Truo‘ng hop cong dan Viét Nam cu tril & nude ngoai thi ghi theo dia chi thudng tri hodc tam tri &
nudc ngoai.

@ Ghi théng tin v& gidy t& tuy than nhu: hd chiéu, chimg minh nhan dén hodc gidly t& hop 18 thay thé
(vi du: Chirng minh nhén dan s5 001089123 do Céng an thanh phd Ha Néi cAp ngay 20/10/2004).

O Khai trong céc trudng hop:
- Cbng dan Viét Nam dang cur trit & nudc ngodi ¢6 yéu cAu xac nhdn tinh trang hén nhan trohg thdi gian cur
tri1 & nude ngoai hojc trong thdi gian cir tri tai Viét Nam trnude khi xuét canh;

- Ngudi dang cd vq/chong yéu clu xdc nhan tinh tran g hon nhan tir thoi diém du tucu dang ky két hon cho
dén trude thei-diémr dang ky kéthdn;—-——-== - -- . N

- Ngudi da qua nhidu noi thudng tri khéc nhau thi phai ghi cu thé timg thdi-diém thudng tra.

® pbi vai cdng dén Viét Nam cu trd & trong nuéce thi ghi 5 tinh trang hon nhan hién tai: dang ¢6 vo
hodc c6 chong, hodc chua dang ky két hén 1n ndo; hodce da dang ky két hén, nhung da Iy hén hay ngudi
kia d3 chét,

Dbi v&i cbng dan Vist Nam cu tri & nwéc ngoat co yéu clu xac nhan tinh trang hén nhan trong thoi
gian cu tra tai Viét Nam trude khi xuét canh, thi khai vé& tinh trang hén nhén ctia minh trong thoi glan dd cu
tra tai noi d6 (V[ duy: trong thai gian cur tri Al ... , tir ngay...... thing ..... AM e

" dén ngly ........ thang ....... nam ........ chua dang ky két hén véi ai).

Pbi voi cong dan Viét Nam dang cur tril & nude ngoai, co yeu cAu xdc nhan tinh trang hén nhin trong

thoi gian cur trd & nuéde ngoai, thi khai v& tinh trang hon nhén ctia minh trong thdi gian cu tri tai nuée do
(Vi du: trong théi gian cir trli tai CHLB Piie tiF ngdy ....... thdng ..... ndm , .. dén ngay ... thang ....... niam
khéng diing ky két hén véi ai tai Dai sir quén Vigt Nam tai CHLB Dt’rc).

G Ghi 5 muc dich sir dung Giéy x4c nhén tinh trang hén nhan. Trudng hop sir dung Giéy x4c nhén
tinh trang hén nhin dé két hon, thi phai ghi 5 két hon véi ai (ho va tén; ngdy, thang, ndm sinh; quoc tich;
noi thudng tri/tam tra); noi ding ky két hén.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pjclap - Twdo - Hanh phiic

T KHAI GHI CHU KET HON

R S DU
Ho, chit dém, tén nguoi yéu TS PPN PSS P P EE L LU L
NOE CU EETE @ oot seese b ba o8 E8 T
Gidy to thy than: ) e ———— R S

Dé nghi co quan ghi vio $b viée két hon sau diy:

Hg, chit dém, t&n bén nitt i o, chit ddm, t&n bén nam: ...
Ngay, thang, ndm sinh: .............. ereeee e - Ngay, thang, nim sinhi ..o
DANOC! 2rverreerresrarrerenes Qube tich: ..ovorerecenens DAN G wovrvemverrrreneerees Qudc tich: weovererrrecrnns
NOTCU I D o NoOT Ut P e
Gidy t& tity than: O e Gify to tiy thén: B) s
D dang Ky KEUNON AI® 1..... i cetreerevesimemsss s msees e
........................................................................................... S oo
clp ngay........ thang ...... ETT ¢« TTTT U U TR P OO PP PP PP PRSP E T

Trude khi két hén 1an nay chua ting két hon/ds ting két hén nhung hon nhan da chém dat®,

...........................................................................................................................................................

...........................................................................................................................................................

T6i cam doan nhitng ndi dung khai trén day 1a ding sy thit va chiu trach nhiém trude phip
luat vé& cam doan ctia minh.
Tai ligu givi kém theo To khai: Lam tqi: oo NEAY thang ... nam ...

Ngudi yéu ciu
...................................................................... (Ky, ghi 3 ho, chit dém, tén}

e

i e
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Chau thich: .

") Ghi 15 tén co quan thyc hign ghi chi két hon.

@ Ghi theo dia chi ding ky thudng trii; néu khéng c6 noi ding ky thudng tri thi ghi theo dia chi ding
ky tan} tra; trrdmg hop khéng ¢ noi dang ky thudng trd va noi ding ky tam trit thi ghi theo noi dang
sinh song,
® Ghi thong tin vé giy tor tiy thin nhu: bo chiéu, ching minh nhén dan hodc gidy t& hop 16 thay thé
(vi du: Chirng minh nhan dén sé 001089123 do Céng an thanh phd Ha N¢i cip ngay 20/10/2004).

) Ghi r5 tén gidy t&s d& cong nhan viéc két hon cla co quan cé thim quyan ciia nude ngodi.
® Néu da timg két hén thi ghi 13 c&n cir chdm dit quan hé hon nhan & dong phia dudi. Néu can ctr
chim cit'rt quan hé hén nhan 13 ly hon thi ghi r8 hinh thirc van ban ly hén, ngay cé hiéu lic, tén co
quan cap.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TS KHAI GHI VAO SO HQ TICH VIEC KHAI SINH
TR @UE (.o e s

Ho, chit d&m, t8n REWOT Y8U CAUL coiivrreisir et

Gy 105 iy thAN: P
)

....................................................................................................................

Noi cu tri: ©
Quan hé véi ngudi duoc khai BT s CENUTTUOT RO OO OO U U PP PP PR P TSTERY
Pé nghi ghi vao s6 ho tich viée khai sinh cho ngudi c6 tén dudi day:

HQ, CRIT B8N, TEI1T .t nes st e

Gidi tinhi e, DANHC: covverreerieresin vereeeeans QUBC HHED: .ot

.......................................................................................................................................

TSI T o) : EATUUTUTT T U U T U T OO OO PP PP PP RN e P S PSR PRV TT T NP IERPPRRILR
QUE QUAN voveieeearereee e bese s ees s

Ho, chil @8, t80 CHAT ..o e
Nam sinh: coivvvvervreeneenene. DAN EOC: vvvivieeeeernne ceeeeenens Quéc HEhL e
NOT U DY et ettt ettt r et et e s e s e narar

HO, chit @8M, (@I ME: ..o e
NAM sinh: ..ooveeeeecneennns DANOC: oo creecienns Quéc ol .....

N CU I oo et e et e e e e e ae s e sisthes s e e aaa e ea e et e e ab e e et e eas e e e e s e e s et

.........................................................................................................................................

DA duge dang Ky Khai sIh I ..o s st

Gifly khai sinth 86 o.oo.voeieveesseeee CAp NEAY..ovooe [ A—
T6i cam doan nhitng ngi dung khai trén day la ding sy that va chju trach nhi€m trude phap
luét vé cam doan ctia minh.
Lamtqi: .o BGAY thdang ....... nam ...
Neguwoi yéu ciu
(Ky, ghi rd ho, chit dém, tén)

o ——



Chu thich:

VGhi 15 tén co quan ghi vao sé ho tich viéc khai sinh

Vi dy: Uy ban nhan dén qudn 1, thanh phd H Chi Minh

@ Ghi théng tin v& gidy to thy than cia ngudi di dang ky, ghi 5 s8, co quan cép,
ngay cp hd chiéu, chimg minh nhin din hoc gidyt& hop 16 thay thé

Vi dy: Ching minh nhén dén sé 001089123 do Céng an thanh phé Ha Nbi cip ngay
20/10/2004.

® Ghi theo dja chi dang ky thuong trt; néu khéng cé noi ding ky thudmg trd thi ghi

. theo dia chi dng ky tam tri; trdmg hop khong c6 noi déng ky thudng trd va noi déng ky

tam tru thi ghi theo noi dang sinh séng.
“) Ghi 15 tén co quan, tén quéc gia nude ngoai da ding ky s kién hd tich.
©) Ghj s8, ngay, thing, nim co quan nuée ngodi cip Gidy khai sinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
DPic 1ap - Tu do - Hanh phic

TO KHAI GHI CHU LY HON
Kinh gtti: ) b s
Ho, chit dém, tén ngudi yéu CAUL oot r e b e
Noi cur trt; @ [T T e
R LR T I ———————————E
Quan hé vé6i ngudi duge ghi cha: ..........
Dé nghi ghi vao s6 ho tich VIEC v da dugce gidi quyét tal co quan co

thdm quyén clia nudc ngoai cho nguoi dudi day:

Ho, chil @8I, T8I L. ooieee st Giai tinh:..........

Ngay, thang, NAM, SIML ... .weeii s

Qube tich:...... ... e eeeeeteiereeenressesseeseeresseseereeseiETeIIIIILIesTEaee s et

" Gidy to tuy than: @

Noi our trl BN Nay: «.veeeoni i

Noi cur tril 1w Khi KUAL CANNE .oviverererereecceeii et

Ho, chir dém tén: ..........

Gidy t& tiry than: Bl e

............................................................................................ cAp ngdy......... thang ... n8m ...
Téi cam doan nhitng ndi dung khai trén diy 1a ding su that va chju tridch nhiém trirdc
phép luit v& cam doan ciia minh.

Tai ligu givi kém theo To khai: Lamtqic oo, GO thang ....... ném ........

Nguwoi yéu ciu
(K¥, ghi ré hy, chik dém, 1én)

[R—

e — e e



Chii thich:

™ Ghi 8 tén co quan thire hién ghi chi ho tich.

(2) Ghi theo ¢ja chi ding ky thudng trii; néu khdng cé noi ding ky thudmg tri thi ghi theo dia chi ding ky tam tro;
truéng hop khdng c6 noi ding ky thudng tri va noi dang ky tam tra thi ghi theo noi dang sinh sbng.

(3) Ghi théng tin vé& gidy t& tiy than nhu: ho chiéu, chimg minh nhén din hodc gidy tor hop ¢ thay thé (vi du:
Ching minh nhén dén s6 001089123 do Cdng an thanh phé Ha Ngi cAp ngay 20/10/2004).

® Ghi r5 hinh thirc van ban: Ban n/quyét dinh/ théa thuan/céc hinh thirc khéc.

©) Ghi s tén co quan nuéc ngoai da giai quyét ly hén/hiy két hon.
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Not cu tri:

CONG HOA XA HOIL CHU NGHIA VIET NAM
Pic 13p - Ty do - Hanh phic

TG KHAI GHI CHU VIEC GIAM HOQ, NHAN CHA, ME, CON

e Ry L T——————E

Pé nghi ghi vio sb h{ tich vi{:c(") ..........................................................................................................

cho nguoi dudi diy:

Ho, chit d@my, t81: oo

NEAY, thANE, DAM SINT oo o
Quéc LT o RS

Noi o tri: D SRR S

Giy & thy thAn: @i

O TS cita ngudi ¢b tén dudi diy:

Ho, Chil dB8IM, T8N vt e Giodi tinh
Ngay, thang, NAM SINNI i s
DDA EOC! eeemreessrcs s sece s Quéc 157511 E O e R

NOE G T B oo eees v eeeseess e sssssmass st o5 R RS

GHAY 107 E1Y THAIE O e et s 0

DA AUQC ZIAL QUYEE tHE0 © oot

............................................................................................

T4i cam doan nhitng ndi dung khai trén diy 3 dang su that va chiu trach nhiém trudc
phap Iufit vé cam doan ciia minh.

Tai liéu gui kém theo 16 khai: Lanttai: o NEAY thang ....... Hént ...

Ngudi yéu ciu
(K3, ghi & ho, chit dém, tén)

.......................................................................

P ——




‘Chii thich:

) Ghi r6 tén co quan thyc hién ghi vao s3 hé tich. _

@ Ghi theo dja chi dang ky thudng tra; néu khong cé noi dang ky thudmg tra thi ghi theo dia chi dang ky tam try;
trudmg hep khéng cé noi dang ky thudng tri va noi dang ky tam triy thi ghi theo dja chi noi dang sinh séng.

© Ghi thong tin v& gidy t& tily than nhu: h chiéu, ching minh'nhan din holic gidy t& hop & thay thé (vi dy:
Chirng minh nhén dén sb 00108912345 do Cong an thanh phd Ha Nbi cdp ngay 20/10/2004).

“ Ghi 15 loai viéc hd tich da dugc gidi quyét tai co quan c6 thdm quyn ciia nude ngodi (gi4m ho, nhin cha, me, con).

©) Ghi ré mbi quan hé: 12 cha/me¢/ngudi gidm ho.

©) Ghi r5 tén gidy tor chimg minh sir kién hé tich 42 duge co quan c6 thAm quyén ciia nudc ngodi cip.

D Ghirs tén co quan nudc ngodi 44 giai quyét sy kién ho tich.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lip - Tw do - Hanh phitc

TO KHAI GHI VAO SO HO TICH VIEC NUOI CON NUOI

KA G oo e

)

Gihy tor tuy than: ©
Dé nghi ghi vio 's6 ho tich viée nudi con nudi da duge gidi quyét tai co quan c6 tham

quyén cia nuéc ngoai cho ngudi dudi day:

Ho, Chilt @81, TR oo s Giditinh e :

N AR TIT-AEF:01 I T0) | LR R
DAL EOC e vvvvveere s imescsnissnns s st sssesins [0 TT3 o5 (1)1 EA T U

T LR CE a7 o AUt OO O PP RIS OS ST

 Gifly khai sinh/Gidy to thy than: UV OROYe

LA con nudi cda:

Ho, chit d8m, t8m chas ... v
Niam sinh: .o DAR LG cvovieverecreriirinnensens Qudc tich: ..o
NOE G TET @ oot e et ee st e e eeeseeseseeasaese s sream e st e e b s sh b s b e b n b
Ho, chit @8m, T8I M@ ...
Nam Sinhi cvvvvvevemereennnnn. DANtOC! coeereeereeririer i QuBC HER: v

INOL CU T8 @ oo et s s s e s eeseeueeesetessstaberstesesaseacs e aeehcob s b s R o s et e s e e s st e er e bs e

.......................................................................................................................................

CAp NEAY .o thANg ..o NAM e

T8i cam doan nhitng ndi dung khai trén day 13 dong sy that va chiu trach nhiém trude
phéap luit vé cam doan clia minh.

Téi lidu gui kém theo Te khai: Lam (Qic o NEAY thdng ....... M e

- Nguoi yéu ciu
....................................................................... (KKy, ghi rd h, chii dém, tén)



Chiu thich:

) Ghi 5 tén ¢o quan thuc hién ghi chi hé tich.

@ (hi theo dja chi ding ky thuong tri; néu khéng c6 noi ding ky thudng tri thi ghi theo dia chi ding ky tam tri;
trudong hep khéng cé nai dang ky thudng tri va noi diing ky tam tra thi ghi theo dia chi noi dang sinh sbng.

© Ghi théng tin vé gifly tb tity than nhu: h§ chiéu, chimg minh nhin dan holic gidy t& hop 18 thay thé (vi du: Ching
minh nhén dén s6 00108912345 do Céng an thanh phd Ha Noi cAp ngay 20/10/2004).

“ Ghi r5 tén gidy t& chimg minh sy kién ho tich da duge co quan c6 thim quyén cita nuée ngoai cp.

®) Ghi r5 tén co quan nurée ngoai d4 gidi quyét sy kién hé tich.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc Iap - Ty do - Hanh phie

TG KHAI GHI CHU THAY POI HO TICH

KD @ )

Ho, Chif d&m, t8 NEUOT YEU CAUD oo s s s

Noi cu tr:
Gidy to thy thén: ) e eeeeeeee—————————————— L
Dé nghi ghi vao s0 ho tich Vite™ et cho ngwdi cé
tén duwoi day:

HO, ChTE GBI, TBIL oo esreemmnesssasss s senres b s
NEAY, ThANE, TAIL SIURLL oo 11
O (01— QUBE EHCR oot
NOT G EETL. 7 oo eeemessessssas R eRR 048RS SRS

Gidy to tiy than: B e e eetuees s s e b RAR R R s R

N6i dung ghi va0 88 O Heh™: e

...............................................................................................

Toi cam doan nhitng ndi dung khai trén dy la dung su Lhat va chiu trach nhiém trude
phap ludt vé cam doan ciia minh.

Tai lidu givi kém theo To khai: Lamtai: ooy RZAY e, thang ... ACM oo

.......................................................................

P




Chi thicl:

) Ghi 15 t&n co quan thye hién ghi ch ho tich.

(2) Ghi theo dja chi dang ky thudng tr; néu khdng cé noi dang ky thudng tra thi ghi theo dia chi ding
ky tam tri3; trudng hop khong c6 noi dang ky thuéng trii va noi ding ky tam tri1 thi ghi theo dia chi noi
dang sinh song. :

(3) Ghi théng tin vé gidy t& tiry than nhu: hg chiéu, chimg minh nhan dan holic gifly t& hop 16 thay thé (vi
du: Chimg minh nhan dén s6 00108912345 do Cang an thanh phd Ha Néi cAp ngay 20/10/2004).

® Ghi 15 loai vige ho tich da dang ky (thay ddi hé tich, khai tir).

® Ghi 15 tén gidy t& h§ tich duge co quan c6 thim quyén nuée ngoai chp.

© Ghi 15 tén co quat nude ngoai di dang ky s kién hé tich.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

TGO KHAI
CAP BAN SAO TRICH LUC HOQ TICH

T LR

Ho, chir dém, tén nguoi yéu B3 CAT OO USSCOEOSOR SRR
NOT CU ET oot b
Gty £ DY ThAN: Do
Quan hé véi ngudi duge c¢ép ban sao Trich luc hd tich: s

- pd nghi co quan cAp ban. sao trich U™ e

cho ngudi cé tén duéi day:

Ho, chit d8m, t&n: ... et €745 05151 s E
DA TOC! oot sesise e sbs s s e Quéc tich: o ..........................
NOE CU UL oot eeeeses st e AR e
GiAY 10 1y thANT @ oot s
Sé dinh danh ¢4 nhan (DU CO): oo et

ba dang ky tai: ) e et T
.................................................................................................... ngdy ... thang .....ndm ...
TREOD ettt s s 6. Quyén sb6: ...

T6i cam doan nhiing ndi dung khai trén day 1a dung su thit va chju trdch nhiém

trude phap ludt vé cam doan ctia minh

Lam tai: s , BEAY ... thang ... RAM ...

Ngudi yéu ciu
(ky va ghi rd ho, chit dém, tén)



Chi thich: .

" Ghi 1 tén co quan thyc hién viéc cdp ban sao trich luc hé tich.

@ Ghi theo dja chi diing ky thudng tri; néu khdng ¢4 noi ding ky thudng tri thi ghi theo dia chi dang
ky tam trd; trudng hop khéng cé noi ding ky thuong trd va noi ding ky tam tra thi ghi theo dia chi
dang noi sinh song.

®) Ghi théng tin v% gidy t& tiy than nhu: hd chiéu, chiing minh nhén dén hoic gidy t& hgp 1é thay thé
(vi dy: Chiig minh nhan din s 0010891235 do Céng an thanh phd Ha Nbi cAp ngay 20/10/2004).

“) Ghi r& loai viéc hd tjch da dang ky trurde day.

®YGhi 5 tén co quan da dang ky hé tich trwée day.

© Ghi r5 loai gidy t& hd tich da dwoc cp trude day.

M Chi khai khi biét 5.
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CONG HOA XA HOL CHU NGHIA VIET NAM
Pic lap - Tw do - Hanh phic

TO KHAI GHI VAO SO HQ TICH VIEC KHAI TU
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Gidy t& tuy than: B e eeeerieeioP bR AR AR R
Quan hé véi ngudi di Bt oo RS RRREEE A E
P& nghi ghi vio sb h§ tich viée khai tir cho ngudi c6 tén dudi déy:

Ho, Chit @8M, 1B vt e Gioi tinh: .....................................
Ngay, thang, DUAITL ST oo oo eeeeseeeesesesene et et o 8RS AR
DA DT oot srssessessresseses s ssrsses s s s Quoc 15 15) 1 RO
NOE CU 00 QUOT CUNEZT P e s e s
Gidy t& tiy than: e ———— AR AR R SRR S
D3 chét vao 00! e J<ATs QR phiit, NEAY ..o thang .......... 1%:1 1 S
INOE GBS oo s ovts s eesseseseeecesomsese e 34888 3 SRR RS AL SRR

Nguyén nhin T3 £ oo e e sttt iR R R

Té6i cam doan nhiing ndi dung khai trén day 1a ding sy that va chiu trach nhiém trudce

phép luat vé cam doan ciia minh.

Tai ligu giei kém theo T khai. LAM tQE: e REAY o théng ... nim ........

....................................................................... Ngu’b’i yeu cau ]
....................................................................... (Ky, ghi rd ho, chit dém, 1én)
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Chi thich:

") Ghi r5 tén co quan thyc hign ghi chit hé tich. _

@ Ghi theo dja chi dang ky thudng trii; néu khéng cé noi ddng ky thuong tri thi ghi theo dia chi dang ky
tam triy; trudng hop khdng ¢6 noi dang ky thudng tri va noi dang ky tam tr: thi ghi theo dia chi noi sinh
sdng thye té.

) Ghi théng tin v& gifly t& tiy than nhu: hd chiéu, chimg minh nhin dan hoiic gidy t& hop 18 thay thé (vi
dy: Chirng minh nhan dén s6 00108912345 do Céng an thanh phé Ha Nai cép ngiy 20/10/2004).

® Ghi 8 tén gidy t& hé tich duge co quan ¢ thdm quyén nude ngoai cAp.

® Ghi 15 tén co quan huéce ngodi da dang ky sy kién b tich.
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