Ky bai: Céng Théng tin dién t& Chinh pha
Email: thongtinchinhphu@chinhphu.vn
Co quan: Van phong Chinh pha

ONG THONG TIN DIEN

e Thoi gian ky: 14.10.2016 16:21:11 +07:00

2 CONG BAO/S6 1105 + 1106/Ngay 12-10-2016

PHAN VAN BAN QUY PHAM PHAP LUAT
BO TAI CHINH

Théng tu s6 133/2016/TT-BTC ngay 26 thang 8 nim 2016
huéng din Ché @9 ké toan doanh nghiép nhé va vira

(Tiép theo Cong bao s6 1103 + 1104)

PHU LUC 2
BIEU MAU BAO CAO TAI CHINH NAM
(Ban hanh kém theo Théng tur sé 133/2016/TT-BTC ngay 26/8/2016
cua Bo Tai chinh)

3. B4o c4o tinh hinh tai chinh (M4u s6 B01 - DNNKLT)

131 R F T T — Mau s6 B01 - DNNKLT
Dia chi:...ueieneicnvnccncercnsancscnncnnans (Ban hanh theo Thong tw so 133/2016/TT-BTC
ngay 26/8/2016 cua Bo Tai chinh)

BAO CAO TINH HINH TAI CHINH
Taingay... thang... nam...
(Ap dung cho doanh nghiép khong dap ung gia dinh hoat dong lién tuc)

Ponvi tinh:.............
N M3 é S6 So
CHi TIEU | Thayet) 50 SO
i} minh | cudi ndm | dau nam
1 2 3 4
TAI SAN
I. Tién va cac khoan twong dwong tién 110
I1. Diu tu tai chinh 120
1. Chung khoan kinh doanh 121
2. Pau tu nam giit dén ngay dao han 122
3. Pau tu gop von vao don vi khac 123
ITI. Cac khoan phai thu 130
1. Phai thu ctia khach hang 131
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.. M3 é S6 So
CHI TIEU ;| Thayet) 50 SO
i} minh | cudi ndm | dau nam
1 2 3 4

2. Tra trude cho nguodi ban 132
3. Vén kinh doanh ¢ don vi tryc thudc 133
4. Phai thu khac 134
5. Tai san thiéu cho xtr Iy 135
IV. Hang ton kho 140
V. Tai sin ¢ dinh va bat dong san dau tw 150
VI. Xay dung co ban d& dang 160
VII. Tai san khac 170
1. Thué GTGT dugc khéu trir 171
2. Tai san khac 172

TONG CONG TAI SAN 200
(200=110+ 120 + 130 + 140 + 150 + 160 + 170)

NGUON VON

I. No phai tra 300
1. Phai tra ngudi ban 311
2. Ngudi mua tré tién trude 312
3. Thué va cac khoan phai ndp Nha nudc 313
4. Phai trd nguoi lao dong 314
5. Phai tra khac 315
6. Vay va ng thué tai chinh 316
7. Phai tra ndi bd vé von kinh doanh 317
8. Du phong phai tra 318
9. Quy khen thudng, phuc loi 319
10. Qu¥ phat trién khoa hoc va céng nghé 320
I1. Vén chii s& hiru 400
1. Vén gop cua chua so hiru 411
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CHI TIEU Ma Thflyét ;.Sé y X Sé,
) minh | cuoi nam | dau nam
1 2 3 4

2. Thing du vén ¢6 phan 412
3. Von khac cia chu sé hitu 413

4. C phiéu quy (*) 414 (..) (..)
5. Chénh léch ty gia hoi doai 415
6. Cac quy thudc vén chu so hiru 416
7. Loi nhuén sau thué chua phan phdi 417
TONG CONG NGUON VON 500

(500 = 300 + 400)

) ) Ldp, ngay... thang... nam...
NGUOILAPBIEU  KE TOAN TRUONG  NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong ddu)

Ghi chu:

(1) Nhitng chi tiéu khong cé sé liéu dwoc mién trinh bay nhung khong duwoc danh lai “Ma s6”
chi tiéu.

(2) S6 liéu trong cdc chi tiéu c¢é dau (*) dwoc ghi bang s6 am dwéi hinh thirc ghi trong
ngodc don (...).

(3) Poi véi doanh nghiép cé ky ké todn nam la nam dwong lich (X) thi “Sé cudi nam” c6 thé
ghila “31.12.X”; “S6 dau nam" c6 thé ghi la “01.01.X".

(4) Déi véi trieong hop thué dich vu lam ké todn, lam ké todn trudng thi phdi ghi ré so
Gidy chitng nhdn dang ky hanh nghé dich vu ké todn, tén don vi cung cap dich vu ké todn.
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4. Bao cao két qua hoat dong kinh doanh (Miu sé B02 - DNN)

Don vi bao cao.................. Mau s6 B02 - DNN
Dia chi:.....cccovvuevvcnercnne. (Ban hanh theo Théng tw s6 133/2016/TT-BTC
ngay 26/8/2016 cua Bo Tai chinh)

BAO CAO KET QUA HOAT PONG KINH DOANH

Nam...
Don vi tinh.............
CHi TIEU M;ﬁ Thflyét Nam N{u’n
i} minh | nay | truéc
1 2 3 4 5
1. Doanh thu ban hang va cung cip dich vu 01
2. Cac khoan giam trir doanh thu 02
3. Doanh thu thuin vé ban hang va cung cip dich | 10
vu (10=01- 02)
4. Gia von hang ban 11
5. Loi nhuin gdp vé ban hang va cung cip dich vu | 20
20=10-11)
6. Doanh thu hoat dong tai chinh 21
7. Chi phi tai chinh 22
- Trong do: Chi phi 1ai vay 23
8. Chi phi quan ly kinh doanh 24
9. Loi nhuén thuan tir hoat dong kinh doanh 30
(30=20+21-22-24)
10. Thu nhap khac 31
11. Chi phi khac 32
12. Loi nhuan khac (40 =31 - 32) 40
13. Tong loi nhuan ké toan trwdc thué 50
(50 =30 + 40)
14. Chi phi thué TNDN 51
15. Loi nhudn sau thué thu nhip doanh nghiép | 60
(60 =50 -51)

) ) Ldp, ngay... thang... nam...
NGUOI LAP BIEU KE TOAN TRUONG NGUOI DAI DIEN THEO PHAP LUAT
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

Ghi chu:

(1) Nhitng chi tiéu khong cé sé liéu dwoc mién trinh bay nhung khong dweoe danh lai “Ma s6”
chi tiéu.

(2) Déi véi truong hop thué dich vu lam ké todn, lam ké todn truong thi phai ghi ro s6 Gidy
chitng nhdn déing ky hanh nghé dich vu ké toan, tén don vi cung cap dich vu ké todn.
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5. Bao cao luu chuyén tién té

BAO CAO LUU CHUYEN TIEN TE
(Theo phwong phdp truc tiép)

Miu s6 B03 - DNN
(Ban hanh theo Théng twr sé 133/2016/TT-BTC
ngay 26/8/2016 cua B¢ Tai chinh)

Nam...
DPonvi tinh:...........
Chi tiéu Ma 56| Thuyet| Nam | Nim
minh | nay | trudc
1 2 3 4 5
I. Luu chuyén tién tir hoat dong kinh doanh
1. Tién thu tir ban hang, cung cip dich vy va doanh | 01
thu khéc
2. Tién chi tra cho ngudi cung cip hang hoa, dich vu 02
3. Tién chi tra cho ngudi lao dong 03
4. Tién 13i vay da tra 04
5. Thué thu nhap doanh nghiép da nop 05
6. Tién thu khac tir hoat dong kinh doanh 06
7. Tién chi khac cho hoat dong kinh doanh 07
Luwru chuyén tién thuan tiv hoat dong kinh doanh 20
IL. Lwu chuyén tién tir hoat déng diu tw
1. Tién chi dé mua sim, xdy dung TSCD, BDSPT va | 21
cac tai san dai han khac
2. Tién thu tir thanh 1y, nhugng ban TSCD, BDSDT | 22
va cac tai san dai han khac
3. Tién chi cho vay, dau tu gop von vao don vi khac 23
4. Tién thu hdi cho vay, dau tu gop von vao don vi khac 24
5. Tién thu 13i cho vay, ¢6 tic va lgi nhuan dugc chia | 25
Luwu chuyén tién thuén tiv hoat dpng dau tw 30
II1. Lwu chuyén tién tir hoat dong tai chinh
1. Tién thu tir phat hanh c6 phiéu, nhan vén goép cua | 31
chu s¢ hitu
2. Tién tra lai vén gop cho cac chu sé hitu, mua lai c6 | 32
phiéu ctia doanh nghiép da phat hanh
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Chi tiéu Mi 56| Thuyet| Nam | Nim
minh | nay | trwéc
1 2 3 4 5
3. Tién thu tir di vay 33
4. Tién tra ng gbc vay va no thué tai chinh 34
5. C6 tuc, loi nhuén da tra cho chu s& hitu 35
Luwru chuyén tién thuan tir hoat déng tai chinh 40
Luu chuyén tién thuin trong ky (50 =20 + 30 +40) | 50
Tién va twong dwong tién diu ky 60
Anh hudng cta thay doi ty gia hdi doai quy doi ngoai t& 61
Tién va twong dwong tién cudi ky 70
(70 =50 + 60 + 61)

) ) . Ldp, ngay... thang... nam...
NGUOILAPBIEU  KE TOAN TRUONG  NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong ddu)

Ghi chu:

(1) Céc chi tiéu khong cé soé liéu thi doanh nghiép khong phdi trinh bdy nhung khéng dwege
danh lai “Ma sé” chi tiéu.

(2) Déi véi truong hop thué dich vu lam ké todn, lam ké todn trudng thi phai ghi ré so Gidy
chirng nhdn dang ky hanh nghé dich vu ké todn, tén don vi cung cdp dich vu ké todn.
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DPon vi bdo cao:.....ccceericnnnnnee. MAu s6 B03 - DNN
T |1 ER (Ban hanh theo Théng twr sé 133/2016/TT-BTC
ngay 26/8/2016 cua B¢ Tai chinh)

BAO CAO LUU CHUYEN TIEN TE
(Theo phwong phdp gidn tiép)
Nam...

Thuyét | Nim | Nim

Chi ti¢u Miso| )
minh | nay | trwéc

1 2 3 4 5

I. Lwu chuyén tién tir hoat déng kinh doanh

1. Loi nhuén truéc thué 01
2. Piéu chinh cho cdc khodn 02
- Khiu hao TSCP va BBSDT 03
- Céc khoan dy phong 04

- L4i, 15 chénh 1éch ty gia hdi doai do danh gia lai cac | 05
khoan muc tién té ¢ géc ngoai t¢

- Lai, 16 tir hoat dong dau tu 06
- Chi phi lai vay 07
- Cac khoan diéu chinh khac 08

3. Loi nhudn tiv hoat dong kinh doanh trudc thay doi | 09
vén lweu dopng
- Tang, gidm cac khoan phai thu 10
- Tang, giam hang t6n kho 11
- Tang, giam cac khoan phai tra (Khong ké 13i vay | 12
phai tra, thué thu nhap doanh nghiép phai ndp)

- Tang, gidm chi phi tra trudc 13
- Tang, giam ching khoan kinh doanh 14
- Tién 14i vay di tra 15
- Thué thu nhap doanh nghiép d3 nop 16
- Tién thu khéc tir hoat dong kinh doanh 17
- Tién chi khac cho hoat dong kinh doanh 18
Luwu chuyén tién thuén tie hoat dong kinh doanh 20

IL. Lwu chuyén tién tir hoat déng diu tw
1. Tién chi & mua sim, xdy dung TSCD, BDSPT va | 21
cac tai san dai han khac
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Thuyét | Nim | Nim

Chi ti¢u Miso| )
minh | nay | trwéc

1 2 3 4 5

2. Tién thu tir thanh 1y, nhuong ban TSCD, BDSPT | 22
va cac tai san dai han khac
3. Tién chi cho vay, dau tu gop von vao don vi khac 23
4. Tién thu hdi cho vay, dau tu gop von vao don vi khac 24
5. Tién thu 13i cho vay, ¢6 tic va loi nhuan duogc chia 25
Luru chuyén tién thuan tir hoat déng dau tw 30
II1. Lwu chuyén tién tir hoat dong tai chinh
1. Tién thu tir phat hanh cb phiéu, nhan vén gop cua | 31
chu sé hiru
2. Tién tra lai von g6p cho cac chu sé hitu, mua lai co| 32
phiéu ctia doanh nghiép di phat hanh

3. Tién thu tir di vay 33
4. Tién tra ng gbc vay va ng gbe thué tai chinh 34
5. C6 tuc, loi nhuén da tra cho chu s& hitu 35
Tién va twong dwong tién diu ky 60

Anh hudng cta thay doi ty gid hdi doai quy ddi ngoai té | 61
Tién va twong dwong tién cudi ky 70
(70 =50 + 60 + 61)

) ) Ldp, ngay... thang... nam...
NGUOI LAP BIEU KE TOAN TRUONG NGUOI DAI DIEN THEO PHAP LUAT
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dadu)

Ghi chu:

(1) Céc chi tiéu khong cé soé liéu thi doanh nghiép khong phdi trinh bay nhung khéng dwege
danh lai “Ma sé chi tiéu”.

(2) Déi véi truong hop thué dich vu lam ké todn, lam ké todn trudng thi phai ghi ré so Gidy
chitng nhan déing ky hanh nghé dich vu ké toan, tén don vi cung cap dich vu ké todn.
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6. Ban thuyét minh Béo c4o tai chinh (Miu s6 B09 - DNN)

Pon Vi bA0 CA0:.uueerereneenes MAu s6 B09 - DNN
Dia Chituceercrereercrercrensesennens (Ban hanh theo Théng tw sé 133/2016/TT-BTC
ngay 26/8/2016 cua B¢ Tai chinh)

BAN THUYET MINH BAO CAO TAI CHINH
Nam....
(Ap dung cho doanh nghiép dap ing gia dinh hoat dong lién tuc)

I. Pic diém hoat dong ciia doanh nghiép

1. Hinh thirc so hiru von.

2. Linh vuc kinh doanh.

3. Nganh nghé kinh doanh.

4. Chu ky san xuét, kinh doanh thong thuong.

5. bac diém hoat dong cua doanh nghiép trong nam tai chinh c6 anh hudng
dén Bao céo tai chinh.

6. Tuyén bd Vé’khél nang so sanh thong tin trén Bao cdo tai chinh (co so sdnh
dugc hay khong, néu khong so sanh dugc phai néu rd Iy do nhur chuyén doi hinh
thirc §() hiru, chuyén doi loai hinh doanh nghi¢p, chia, tach doanh nghiép néu do
dai vé ky so sanh...)

II. Ky ké toan, don vi tién té sir dung trong ké toan

1. Ky ké toan nam (bat dau tir ngay..../..../.... két thiic vao ngay..../..../...).

2. bBon vi tién té st dung trong ké toan. Truong hop c6 su thay doi don vi téén
t¢ trong ké todn so v&i ndm trudce, giai trinh 16 1y do va anh hudng cua sy thay doi.

III. Chuin muc va Ché dd ké toan ap dung

Tuyén bd vé viée tuan thit Chuin muc ké toan va Ché d6 ké toan ap dung

~ IV. Cac chinh sach ké toan ap dung (chi tiét theo cic ndi dung dwoi diy
néu c6 phat sinh)

- Ty gia hdi doai ap dung trong ké toan.

- Nguyén tic chuyén d6i BCTC 1ap bang ngoai té sang Pong Viét Nam.

- Nguyén tic ghi nhan cac khoan tién va cac khoan twong duong tién.

- Nguyén tic ké toan cac khoan dau tu tai chinh.

- Nguyén tic ké toan ng phai thu.

- Nguyén tic ghi nhan hang ton kho.

- Nguyén tic ghi‘ nhan va cac phuong phap khau hao TSCD, TSCP thué tai
chinh, bat dong san dau tu.
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- Nguyén tic ké toan ng phai tra.

- Nguyén tic ghi nhan va von hoa cac khoan chi phi di vay.
- Nguyén tic ghi nhan von chu sé hiru.

- Nguyén tic va phuong phap ghi nhan doanh thu.

- Nguyén tic ké toan chi phi.

V. Théng tin bd sung cho cic khoin muc trinh bay trong Bio cdo tinh hinh
tai chinh

1. Tién va twong dwong tién Cubinim  DAu nim
- Tién mat

- Tién giri ngan hang khong ky han

- Twong duong tién

Cong

2. Cac khoan dau tw tai chinh Cudi nam Pau nam

a) Chung khoan kinh doanh
- Tong gié tri c6 phiéu;

- Tong gi4 tri trai phiéu;

- Céc loai chung khoén khéc;

b) Pau tu ndm giir dén ngay d4o han
- Tién gui c6 ky han
- Cac khoan dau tu khac nam gitr dén ngay ddo han

¢) Du phong ton that dau tu tai chinh
- Du phong giam gid ching khoan kinh doanh
- Du phong ton that dau tu vao don vi khac

3. Cdc khodn phii thu Cubinim  DAu nim
(Tuy theo yéu cau quan ly ciia doanh nghiép, co6
thé thuyét minh chi tiét ngan han va dai han)

a) Phai thu ctia khach hang
Trong d6: Phai thu cia cac bén lién quan

b) Tra trudc cho ngudi ban
Trong do: Tra trude cho céc bén lién quan
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¢) Phai thu khac (Chi tiét theo yéu cau quan 1y):
- Phai thu vé cho vay

- Tam g

- Phai thu noi bo khac

- Phai thu khac

d) Tai san thiéu cho xir Iy
- Tién;

- Hang t6n kho;

- TSCPB;

- Tai san khac.

d) No xdu (Téng gia tri cac khoan phai thu, cho
vay qua han thanh todn hodc chua quéd han nhung kho
c6 kha nang thu hoi)

4. Hang ton kho (M so 141)

- Hang dang di trén duong;

- Nguyén li¢u, vat li¢u;

- Cong cy, dung cu;

- Chi phi san xuét kinh doanh d& dang;

- Thanh pham;

- Hang hoa;

- Hang gtri di ban.

Cong

Trong do:

- Gia tr1 hang tdn kho @ dong, kém, mét phém chét
khong c6 kha nang ti€u thy;

- Gia tri hang t6n kho dung dé thé chap, cAm cb
bdo dam cac khoan n¢ phai tra;

Cudi nam

Pau nam

- Nguyén nhan va hudng xur 1y d6i véi hang ton kho & dong, kém, mat pham chat.
- Ly do dan dén viéc trich lap thém hodc hoan nhap du phong giam gia hang ton kho.

5. Ting, gidm tai san cé dinh (Chi tiét tirng logi tai san theo yéu ciu qudn ly

cua doanh nghiép):
. S6 dw Ting Giam S6 du
Khoan muc Ao < < Ao
) dau nam | trong nam | trong nam | cudi nam
,,,,,,,,,,,, A TSCPhimhih | ]
Nguyén gia
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Khodn muc

Tang
trong nam

Giam
trong nam

So dw
cuoi nam

Gia tri hao mon liy ké

Gia tri con lai

- Gid tri con lai cuéi ky ciia TSCP ding dé thé chdp, cam co dam bao khodn vay;

- Nguyén gid TSCP cudi nam da khdu hao hét nhung van con sit dung;

- Nguyén gid TSCP cudi niam cho thanh 1;

- D6i véi TSCP thué tai chinh:

- Thuyét minh s6 liéu va gidi trinh khdc.
6. Téng, gidm bét dpng sin dau tw (Chi tiét theo yéu cau qudan Iy ciia doanh nghiép):

Khodn muc

So

dau nam

Tang
trong nam

Giam
trong nam

So
cuoi nam

a) Bat dong sian dau tu cho thué

- Nguyén gia

- Gi4 tri hao mon liiy ké

- G1a tri con lai

b) Bt dong san dau tw nim giir
cho tang gia

- Nguyén gia

- Gia tri hao mon lity ké ciia BDSDT
cho thué/TSCD chuyén sang BDSDT
nam gitr cho tang gia

- Ton that do suy giam gia tri

- G1a tri con la1

- Gid tri con lai cudi ky ciia BDSPT ding dé thé chap, cam cé dam béo khodn vay;

- Nguyén gid BPSPT da khdu hao hét nhung vin cho thué hodc nam gii cho

tang gid;

- Thuyét minh s6 liéu va gidi trinh khdc.
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7. Xdy dwng co bdn do dang Cudi nim Pau nam
- Mua siam
- XDCB
- Stra chira 16n TSCD
Cong
8. Tai sin khdc Cubinim  Déaunam

- Chi phi tra trudce (chi tiét ngén han, dai han theo
yéu cau quan 1y ctia doanh nghiép)
- Céc khoan phai thu cua Nha nudc

9. Cic khodn phii trd Cudinim  Péaunim
(Tuy theo y€u cau quan 1y ciia doanh nghiép, c6 thé
thuyét minh chi tiét ngén han va dai han)

a) Phai trd nguodi ban
Trong d6: Phai tra cac bén li€n quan

b) Nguodi mua tra tién trudc
Trong do: Nhén trude cua céc bén lién quan

¢) Phai tra khac (Chi tiét theo yéu cau quan 1y):
- Chi phi phai tra

- Phai tra nd1 bo khac

- Phai tra, phai nop khac

+ Tai san thtra cho xr 1y

+ Cac khoan phai nop theo luong

+ Céc khoan khac

d) No qué han chua thanh toan

10. Thué va cdc khodn phdi nép nha nwéc Pau S6 S6did  Cudi
nam phdi  thyc nam
nop  ngp

trong trong
nam nam
(Chi tiét cho timg loai thué)
Cong
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11. Vay va ng thué tai chinh Cubi Trong nam Pau nim
nam Téang Giam
a) Vay ngin han
Trong d6: Vay tur cac bén li€n quan
b) Vay dai han
Trong d6: Vay tur cac bén li€n quan
¢) Cac khoan ng gbe thué tai chinh
Trong d6: No thué tai chinh tir cac
bén lién quan

Cong

12. Dy phong phii trd Cudindim Déau nam

- Dy phong bao hanh san phidm hang hoa;
- Du phong bao hanh cong trinh xay dung;
- Du phong phai tra khac.

Cong
13. Vén chii sé hitu

a) Bang do6i chiéu bién dong cua von chu s¢ hitu

Cic khoan muc thuc von chii sé hiru
Vén Vén LNST

, Thang \ x A £
N¢i dung 2P | 4 vén Khac C(: Cl:enh thué chua ,\
cua & cia | phiéu | léch |phan phoi| Cong
chu so 1 |chusé| quy | tygia | vacac
- phan - -
hiru hiru quy
A 1 2 3 4 5 6 7

SO du dau nam

Tang von trong nam

Gidm vOn trong ndm

SO du cudi nam

- Thuyét minh va giai trinh khac vé vén chu sé hitu (nguyén nhan bién dong va
cac thong tin khac).
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14. Cac khodn muc ngoai Bdo cdo tinh hinh tai chinh

a) Tai san thué ngoai (Chi tiét sd lugng, chung loai va cac thong tin quan trong
khac d6i véi cac tai san thué ngoai chu yéu)

b) Tai san nhan giir ho (Doanh nghiép phai thuyét minh chi tiét vé sé lugng,
chung loai, quy cach, pham chat cua tung loai tai san tai thoi di€m cu6i ky).

- Vat tu hang hoa nhan gilr ho, gia cong, nhan uy thac.

- Hang hoa nhan ban hd, nhan ky giri, nhan cam cb, thé chap.

¢) Ngoai té cac loai: (Thuyét minh chi tiét sb lugng ting loai nguyén té).

d) No kho doi da xur 1y.

d) Thong tin vé cac khoan tién phat, phai thu vé 14i tra cham,... phat sinh tir cac
khoan no qué han nhung khong dugc ghi nhan doanh thu.

e) Cac thong tin khac vé cac khoan muc ngoai Béo cdo tinh hinh tai chinh.

15. Thuyét minh vé cdc bén lién quan (danh sach cac bén lién quan, giao dich
va cac thong tin khac vé cac bén lién quan chua dugc trinh bay ¢ cac ndi dung
néu trén)

16. Ngoai cdac ngi dung da trinh bay trén, cac doanh nghiép dwoc gidi trinh,
thuyét minh cdc thong tin khdc néu thdy cdn thiét

VI. Théng tin bo sung cho cac khoan muc trinh bay trong Bio cao két qua
hoat dong kinh doanh

Don vi tinh:.............

1. Tong doanh thu bdn hang va cung cdp dichve  Namnay  Nam trudc
a) Doanh thu
- Doanh thu ban hang hoa
- Doanh thu ban thanh phim
- Doanh thu cung cap dich vu
- Doanh thu khac
Cong
~ b) Doanh thu tur cac bén lién quan (chi tiét cho timg
doi tuong)
¢) Truong hop ghi nhan doanh thu cho thué tai san
la tong s6 tién nhan trudce, doanh nghiép phai thuyét
minh thém dé so sanh sy khac biét vgug:a viéc ghi nhan
doanh thu theo phuong phap phan bo déan theo thoi gian
cho thu¢; Kha nang suy giam lgi nhuan va luéng tién
trong tuong lai do da ghi nhan doanh thu dé1i voi toan
bo so tién nhan trudce.
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2. Cac khoan giam trur doanh thu
- Chiét khau thuong mai;
- Giam gia hang ban;
- Hang ban bi tra lai.
Cong
3. Gid von hang bdn
- Gia von cua hang hoa di ban;
- Gia von cua thanh pham da ban;
- Gi4 vén cua dich vu da cung cép;
- Gia von khéc;
- Cac khoan chi phi khac dugce tinh vao gia vén;
- Cac khoan ghi giam gia von hang ban.

Cong

4. Doanh thu hoat dong tai chinh

- L4i tién giri, tién cho vay;

- L&i ban cac khoan dau tu tai chinh;

- C tuc, loi nhuan duoc chia;

- Lai chénh l¢ch ty gia;

- Lai ban hang trd cham, chiét khau thanh toan;

- Doanh thu hoat dong tai chinh khéc.

Cong

5. Chi phi tai chinh

- Lai tién vay;

- Chiét khau thanh toan, 1di mua hang trd cham;

- L5 do ban céc khoan dau tu tai chinh;

- L& chénh léch ty gia;

- Du phong giam gia chimg khoan kinh doanh va ton

that dau tu vao don vi khac;

- Chi phi tai chinh khac;

- Céc khoan ghi giam chi phi tai chinh.

Namnay  Nam trudc

Namnay  Nam trudc

(..) (..)

Nam nay Nam trudc

Namnay Nam trudce
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6. Chi phi qudn ly kinh doanh Nam nay Nam trudc
a) Cac khoan chi phi quan 1y doanh nghiép phat sinh
trong ky
b) Cac khoan chi phi ban hang phat sinh trong ky
c¢) Céc khoan ghi giam chi phi quan ly kinh doanh
- Hoan nhap cac khoan du phong;
- Cac khoan ghi giam khac.
7. Thu nhdp khac Namnay Nam trudce
- Lai thanh ly, nhuong ban TSCD;

- Lai do danh gia lai tai san;

- Tién phat thu dugc;
- Thué duoc giam, duoc hoan;
- Cac khoan khac.
Cong .
8. Chi phi khac Namnay Nam truéce

- L4 thanh 1y, nhuong ban TSCD;

- L6 do danh gia lai tai san;

- Céc khoan bi phat;

- Cac khoan khéc.

Cong

9. Chi phi thué thu nhdp doanh nghiép hi¢n hanh Nam nay Nam trudc

- Chi phi t,hué’ thu nhap doanh nghiép tinh trén thu
nhap chiu thué ndm hién hanh

- biéu chinh chi phi thué thu nhap doanh nghiép cia
cac nam trudce vao chi phi thué thu nhap nam hién hanh

- Tong chi phi thué thu nhap doanh nghiép hién hanh

VOII. Thﬁng tin b6 sung cho cac khoian muc trinh bay trong Bdo cdo lwu
chuyén tién t¢

Céc khoan tién do doanh nghiép‘ném gilt nhung khél}g dugc str dung: Trinh
bé}y gia tri va 1y do cua cac khoan tién va tuong du’o:ng tién 16n do doanh nghié¢p
nam gitr nhung khong duoc str dung do ¢6 sy han ché cua phéap luét hoac cac rang
budc khac ma doanh nghi¢p phai thyc hién.
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VIII. Nhirng thong tin khac
1. Nhitng khoan ng tiém tang, khoan cam két va nhiing thong tin tai chinh khac:...

) ) ) Ldp, ngay... thang... nam...
NGUOILAPBIEU  KE TOAN TRUONG  NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dadu)

Ghi chu:
DPéi véi truong hop thué dich vu lam ké todn, lam ké todn truwcng thi phdi ghi ré so Gidy
chung nhan dang ky hanh nghé dich vu ké toan, tén don vi cung cdp dich vu ke toan.
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7. Ban thuyét minh Bio co tai chinh (Mau s6 B09 - DNNKLT)

Pon Vi BA0 CAO:.uuerececrererecrenaes MAiu sé B09 - DNNKLT
DA Chituceerecrerecrencresenesensesensenens (Ban hanh theo Théng twr sé 133/2016/TT-BTC
ngay 26/8/2016 cua B¢ Tai chinh)

BAN THUYET MINH BAO CAO TAI CHINH
Nam...
(Ap dung cho doanh nghi¢p khong dap ung gia dinh hoat dong lién tuc)

I. Pic diém hoat dong ciia doanh nghiép

1. Hinh thtrc s hitu von.

2. Linh vuc kinh doanh.

3. Nganh nghé kinh doanh.

4. Chu ky san xuét, kinh doanh thong thuong.

5. Ly do khong dap ung gia dinh hoat dong lién tuc.

6. Tuyén bd Vé, kha nang so sanh thong tin trén Bédo cao tai chinh (WC(') 50 sanh
dugc hay khong, néu k}}éng so sanh dugc phai néu ro 1y do nhu vi chuyén do6i hinh
thirc §6 hiru, chuyén d6i loai hinh doanh nghiép, chia, tdich doanh nghiép, néu do
dai vé ky so sanh...)

IL. Ky ké toan, don vi tién té sir dung trong ké toan

1. Ky ké toan nam (bat dau tir ngay..../..../.... két thiic vao ngay..../..../...).

2. Pon vi tién ¢ sir dung trong ké toan. Truong hop c6 su thay doi don vi tien
t¢ trong ke todn so voi nam trudc, giai trinh rd 1y do va d&nh huong cua sy thay doi.

I1I. Chuin muc va Ché d6 ké toan ap dung

Tuyén bd vé viée tuan tht Chuin muc va Ché do ké toan ap dung

AL Cac chinh sach ké toan ap dung (chi tiét theo cac ndi dung dudéi day
néu co phat sinh)

- Ty gia h6i doai 4p dung trong ké toan.

- Nguyén tic chuyén d6i BCTC 1ap bang ngoai té sang Pong Viét Nam.

- Nguyén tic ghi nhan cac khoan tién va cac khoan twong duong tién.

- Nguyén tic ké toan cac khoan dau tu tai chinh.

- Nguyén tic ké toan ng phai thu.

- Nguyén tic ghi nhan hang ton kho.

- Nguyén t‘éC ghi nhan va phuong phap khau hao TSCD, TSCD thué tai chinh,
bat dong san dau tu:

- Nguyén tic ké toan ng phai tra.

- Nguyén tac ghi nhan va von hoa cac khoan chi phi di vay.
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- Nguyén tac ghi nhan vén chu s hiru.

- Nguyén tic va phuong phap ghi nhan doanh thu.

- Nguyén tac ké toan chi phi.

V. Thong tin b6 sung cho cac khoian muc trinh bay trong Bio cao tinh
hinh tai chinh

1. Tién va twong dwong tién Cubinim  Pau nim
- Tién mat
- Tién giri ngan hang khong ky han
- Twong duong tién
Cong

2. Cic khodn ddu tw tai chinh Cudinim  Dau nim
a) Chung khoan kinh doanh
- Tong gia trj c6 phiéu;
- Tong gia tri trai phiéu;
- Céc loai chuimg khoan khac;
b) Pau tu ndm giir dén ngay d4o han
- Tién giri c6 ky han
- Cac khoan dau tu khac nam gitr dén ngay dao han
¢) Pau tu gbp von vao don vi khac
3. Cac khodn phdi thu Cudinim  Paunim
a) Phai thu ctia khach hang
Trong d6: Phai thu cia cac bén lién quan
b) Tra trudc cho nguoi ban
Trong d6: Tra trude cho cac bén lién quan
¢) Phai thu khac (Chi tiét theo yéu cau quan 1y):
- Phai thu vé cho vay
- Tam g
- Phai thu no1 bo khac
- Phai thu khac
d) Tai san thiéu cho xur 1y
- Tién;
- Hang ton kho;
- TSCD;
- Tai san khac.
d) No xau (Tong gia tri cac khoan phai thu, cho vay

qua han thanh toan hodc chua qua han nhung kho c6

kha nang thu hoi)
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4. Hang ton kho

- Hang dang di trén duong;
- Nguyén liéu, vat liéu;

- Cong cu, dung cy;
- Chi phi san xuét kinh doanh do dang;

- Thanh pham;
- Hang hoa;

- Hang gui ban;

Trong do:

- Gia tr1 hang tdn kho @ dong, kém, mét phém chat

khong c6 kha nang tiéu thy;

- Gi4 tri hang ton kho dung dé thé chap, cim cb bao

dam cac khoan ng phai tra;

Cuoi nam

Pau nam

- Nguyén nhan va hudng xir Iy d6i voi hang ton kho r dong, kém, méat pham chét.
- Ly do dan dén viéc trich 1ap thém hodc hoan nhap dy phong giam gia hang

tdn kho.

5. Ting, gidm tai san cé dinh va bat dpng sin dau tw (Chi tiét tieng logi tai sin
theo yéu cdu qudn ly cua doanh nghiép):

Khodn muc

So dw
dau nam

Tang
trong nam

Giam
trong nam

So dw
cuoi nam

- Gia tr1 con lai TSCD hiru hinh

- Gia tri con lai BDSDT

- Gid tri con lai cudi ky ciia TSCD, BPSPT ding dé thé chdp, cam cé dam bdo

khoan vay;,

- Gid tri con lai cudi ky ciia TSCP cudi ky cho thanh 1y;

- Thuyét minh s6 liéu va gidi trinh khdc.

6. Vay va ng thué tai chinh

a) Vay

Cuoi nam

Trong d6: Vay tur cac bén lién quan

b) Céc khoan no gbc thué tai chinh

Trong d6: No thué tai chinh tir cac

bén lién quan

Cong

Trong nam

Tang Giam

Pau nam
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7. Cac khodn phai trd Cubi nim Pau nim
a) Phai trd ngudi ban
Trong do: Phai trd cac bén lién quan
b) Ngudi mua tra tién trude
Trong do: Nhén trude cua céc bén lién quan
¢) Phai tra khac (Chi tiét theo yéu cau quan 1y):
- Chi phi phai tra
- Phai tra no1 b khac
- Phai tra, phai ndp khac
+ Tai san thtra cho xu ly
+ Cac khoan phai nop theo luong
+ Céac khoan khac
d) No qué han chua thanh toan
8. Thué va cdc khodn phdi nép nha nwéec  Pau  Soéphai  S6dd  Cudi
nam ndp thucndp nam
trong trong
nam nam
(Chi tiét cho ting loai thué)
Cong
9. Dw phong phii tra Cudi Pau
nam nam
- Dy phong bao hanh san pham hang héa
- Du phong bao hanh cong trinh xay dung
- Du phong phai tra khac
Cong
10. Vén chii sé hitu
a) Bang ddi chiéu bién dong cua von chu sé hitu
Cac khoan muc thudc von chi sé hiru
o Von |Thang| Von | x| cpapp |LNST thue
Chi tiéu gop cia| du | Kkhac X n chwa phian|
chii s& | von co | ciia chii ph1e~u {gcl}’ phoi va cac Cong
hitu | phin | sé hitu quy | tygta quy
A 1 2 3 4 5 6 7
Sodwdaunam ||
Tang von trong nam

SO du cuoi nam
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- Thuyét minh va giai trinh khac vé vén chu sé hitu (nguyén nhan bién dong va
cac thong tin khac).

11. Cac khodn muc ngoai Bdo cdo tinh hinh tai chinh

a) Téi san thué ngoai (Chi tiét sb luo’pg, chung loai va céac thong tin quan trong
khac do1 véi céc tai san thué ngoai chu yéu)

b) Tai san nhan gitr 7h(f) (D,oanh nghiép phai thuyét minh cqhi tié’t’ vé sb lugng,
chung loai, quy cach, pham chat cua tirng loai tai san tai thoi diém cuoi ky).

- Vat tu hang hoa nhan giir ho, gia cong, nhan Uy thac.

- Hang hoa nhan ban hd, nhin ky giri, nhan cam cb, thé chap.

¢) Ngoai té cac loai: (Thuyét minh chi tiét sb lugng timg loai nguyén té).

d) No kho doi da xur 1y.

d) Thong tin vé cac khoan tién phat, phai thu vé 14i tra cham,... phat sinh tir cac
khoan ng qué han nhung khong dugc ghi nhan doanh thu.

e) Cac thong tin khac vé cac khoan muc ngoai B4o cdo tinh hinh tai chinh.

12. Thuyét minh yé cdc bén lién quan (danh sach cac bén lién quan, giao dich
va cac thong tin khac v€ cac bén lién quan chua dugc trinh bay ¢ cac ndi dung néu trén)

1 3 Ngoai cdac ni dung da trii,zh bd’y tr‘én, cd,c doanh nghiép dwoc gidi trinh,
thuyét minh cdc thong tin khdc néu thdy cdn thiét

VI. Théng tin bo sung cho cac khoan muc trinh bay trong Bio cao két qua
hoat dong kinh doanh

Don vi tinh:.............
1. Tong doanh thu bin hang va cung cdp dich vu Namnay Nam trudc
a) Doanh thu
- Doanh thu ban hang hoa

- Doanh thu ban thanh pham

- Doanh thu cung cap dich vu

- Doanh thu khac

Cong

Trong d6: Doanh thu tir cac bén lién quan (chi tiét cho
timg d6i tuong)

b) Truong hop ghi nhan doanh thu cho thué tai san
la tong s tién nhan trudce, doanh nghiép phai thuyét
minh thém dé so sanh sy khac biét gitra viéc ghi nhan
doanh thu theo phuwong phap phan bé dan theo thoi gian
cho thué; Kha ning suy giam loi nhuin va ludng tién
trong tuong lai do dd ghi nhan doanh thu di voi toan b
sb tién nhan trude.
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2. Cac khodn giam trir doanh thu Ndmnay Nam trudc
- Chiét khau thuong mai;
- Giam giéd hang ban;
- Hang ban bi tra lai.
Cong
3. Gid von hang bdn Namnay Nam trudc

- Gia von cua hang hoa di ban;
- Gia von cua thanh pham da ban;
- Gi4 vbn cua dich vu da cung cép;
- Gi4 von khac;
- Cac khoan chi phi khac duoc tinh vao gia vén;
- Cac khoan ghi giam gia von hang ban.
Cong .
4. Doanh thu hoat dong tai chinh Namnay Nam truéce
- Lai tién gui, tién cho vay;
- L&i ban cac khoan dau tu tai chinh;
- C tuc, loi nhuan duoc chia;
- Lai chénh léch ty gia;
- Lai ban hang tra cham, chiét khau thanh toén;
- Doanh thu hoat dong tai chinh khéc.
Cong
5. Chi phi tai chinh Namnay Nam trudce
- Lai tién vay;
- Chiét khau thanh toén, 13i ban hang trd cham;
- L3 do ban cac khoan dau tu tai chinh;
- L& chénh léch ty gia;
- Du phong giam gia ching khoan kinh doanh va ton
that dau tu vao don vi khéac;
- Chi phi tai chinh khac;
- Cac khoan ghi giam chi phi tai chinh.
6. Chi phi quan ly kinh doanh Namnay Nam truéc
a) Cac khoan chi phi quan 1y doanh nghiép phét sinh
trong ky
b) Cac khoan chi phi ban hang phat sinh trong ky
c¢) Cac khoan ghi gidm chi phi quan 1y kinh doanh
- Hoan nhép céc khoan du phong
- Céc khoan ghi giam khac
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7. Thu nhdp khac Namnay Nam trudc
- Lai thanh 1y, nhugng ban TSCD;
- Lai do danh gié lai tai san;

- Tién phat thu duoc;
- Thué duoc giam, dugc hoan;
- Cac khoan khac.
Cong
8. Chi phi khac Namnay Nam trudc

- L4 thanh 1y, nhuong ban TSCD;

- Ld do danh gia lai tai san;

- Céc khoan bi phat;

- Céc khoan khac.

Cong

9. Chi phi thué thu nhdp doanh nghiép hi¢n hanh Namnay Nam trudc

- Chi phi t}lué thu nhap doanh nghiép tinh trén thu
nhap chiu thué nam hién hanh

- Diéu chinh chi phi thué thu nhip doanh nghiép cua
cac nam trudce vao chi phi thué thu nhap nam hién hanh

- Tong chi phi thué thu nhap doanh nghiép hién hanh

VIIL. Thong tin b6 sung cho cic khoin muc trinh bay trong Bio cio luu
chuyén tién t¢

Céc khoan tién do doanh nghiép nim gitt nhung khong dugc su dung: Trinh
bay gia tri va ly do cua cac khoan tién va tuong duong tién 16n do doanh nghiép
nam gitr nhung khong duoc sir dung do ¢6 su han ché cua phap luat hodc cac rang
budc khac ma doanh nghi¢p phai thuc hién.

VIII. Nhirng thong tin khac

1. Nhimg khoan ng tiém tang, khoan cam két va nhﬁ’ng thong tin tai chinh khac:...

2. Nhitng su kién phat sinh sau ngay ket thic ky ké todn nam:...........ooeeveeeen...

3. Thong tin so sanh (nhiing thay ddi vé thong tin trong Bao cdo tai chinh cia
cac nién do ké toan 1540 (073 SRR U U USROS UU SR URUUOUUPRRRUPRRTNt

4. Thong tin v& hoat AONE L8N tUC .........v.eveveeeeeeeeeeeeeeeeeeeeee e

5. Nhiing thong tin KhAC.........cccviiiiiiiiiiiicceccee e

) ) Ldp, ngay... thang... nam...
NGUOILAPBIEU  KE TOAN TRUONG ~ NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong ddu)

Ghi chu:
Doi véi truong hop thué dich vu lam ké todn, lam ké todan trieong thi phadi ghi ré s Gidy
chung nhan dang ky hanh nghé dich vu ké toan, tén don vi cung cdp dich vu ke toan.
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II. BIEU MAU BAO CAO TAI CHINH NAM CUA DOANH NGHIEP

SIEU NHO

1. B4o c4o tinh hinh tai chinh (Miu s6 B01 - DNSN)

DPon vi bdo cao:....uccceeiicnnannee. MAu s6 B01 - DNSN
Dia chitecveeeeerererererennennsasns (Ban hanh theo Théng tw s6 133/2016/TT-BTC
ngay 26/8/2016 cua B¢ Tai chinh)
BAO CAO TINH HINH TAI CHINH
Tai ngay... thang... nam...
Donvitinh:.............
CHI TIEU M:l Th}lyé't S6 fuéi S6 jiﬁu
SO minh nam nam
1 2 3 4 5
TAI SAN
1. Tién va cac khoan twong duong tién 110
2. Cac khoan dau tu 120
3. Cac khoan phai thu 130
4. Hang ton kho 140
5. Gia tri con lai cia TSCD va BBSPT 150
6. Tai san khac 160
TONG CONG TAI SAN 200
(200=110+ 120 + 130 + 140 + 150 + 160)
NGUON VON
I. No¢ phai tra 300
1. Phai trad nguoi ban 310
2. Ngudi mua tré tién trudc 320
3. Thué va cac khoan phai nop Nha nudc 330
4. Phai tra nguoi lao dong 340
5. Phai trd no vay 350
6. Phai tra khac 360
I1. Vén chii s6 hiru 400
1. Vén dau tu cua chi s hitu 410
2. Loi nhuén sau thué chua phan phdi 420
3. C4c khoan myc khac thude vén chi sé hitu 430
TONG CONG NGUON VON 500
(500 =300 + 400)

KE TOAN TRUONG
(Ky, ho tén)

NGUOI LAP BIEU
(Ky, ho tén)

Ldp, ngay... thang... nam...
NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ho tén, dong dau)
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Ghi chu:

(1) Nhitng chi tiéu khéng cé so liéu dwoc mién trinh bay nhung khéng dwoc danh lai “Ma
6" chi tiéu.

(2) S6 liéu trong cdc chi tiéu c¢é dau (*) dwoc ghi bang s6 am dwdi hinh thirc ghi trong
ngodc don (...).

(3) Poi véi doanh nghiép cé ky ké todn nam la nam dwong lich (X) thi “Sé cudi nam” c6 thé
ghila “31.12.X"; “S6 ddau nam” ¢ thé ghi la “01.01.X".

(4) Déi véi truong hop thué dich vu lam ké todn, lam ké todn trudng thi phai ghi ré so Gidy
ching nhdn dang ky hanh nghé dich vu ké todn, tén don vi cung cdp dich vu ké todn.
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2. Bao c4o két qua hoat dong kinh doanh (Miu s6 B02 - DNSN)
Pon vi bao c40:...uueecnee.. MAu sé B02 - DNSN
Dia Chituccrerrercrerecreneneneene (Ban hanh theo Théng tw s6 133/2016/TT-BTC
ngay 26/8/2016 cua B¢ Tai chinh)

BAO CAO KET QUA HOAT PONG KINH DOANH

Nam...
Donvitinh:............
CHi TIEU Ma Th}lyét Nim Nilrn
i} minh | nay |trudc
1 2 3 4 5

1. Doanh thu thuin vé ban hang va cung cip | 01
dich vu
2. Gia vbn hang ban 02
3. Chi phi quan 1y kinh doanh 03
4. 1.3i/16 hoat dong tai chinh va hoat dong khac 04
5. Loi nhuan ké toan trude thué 05
(05=01-02-03+04)
6. Chi phi thué TNDN 06
7. Loi nhuan sau thué thu nhap doanh nghi¢p | 07
(07=05-06)

) ) . Ldp, ngay... thang... nam...
NGUOILAPBIEU  KE TOAN TRUONG  NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong ddu)

Ghi chu:
Doi véi truong hop thué dich vu lam ké todn, lam ké todan trieong thi phadi ghi ré so6 Gidy
chung nhan dang ky hanh nghé dich vu ké toan, tén don vi cung cdp dich vu ke toan.
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3. Ban thuyét minh Bo cdo tai chinh (MAu s6 B09 - DNSN)

Pon Vi BA0 CAO:.ueeerererrecrennene MAu sé B09 - DNSN
Dia chi:....eivvveinivnnnsnrcnseinsnncsnnens (Ban hanh theo Théng tw sé 133/2016/TT-BTC
ngay 26/8/2016 cua Bo Tai chinh)

BAN THUYET MINH BAO CAO TAI CHINH
Nam...

I. Pic diém hoat dong ciia doanh nghiép

1. Hinh thire s& hiru vén.

2. Linh vuc kinh doanh.

3. Nganh nghé kinh doanh.

IL. Ky ké toan, don vi tién té sir dung trong ké toan

1. Ky ké toan nam (bat dau tir ngay..../..../.... két thiic vao ngay..../..../...).

2. Pon vi tién té sir dung trong ké toan.

II1. Chuin muc va Ché dd ké toan ap dung

Tuyén bd vé viée tuan tht Chuan myc va Ché do ké toan ap dung

IV. Théong tin bd sung cho cac khoian muc trinh bay trong Bio cao tinh
hinh tai chinh

DPon vi tinh:......

1. Tién va twong dwong tién Cudinim  Pau nam
- Tién mat
- Tién giri ngan hang khong ky han
- Twong dwong tién

Cong
2. Cdc khodn phii thu Cudinim  Pau nam
(Chi tiét theo yéu cau quan 1y)

Cong
3. Hang ton kho: Cubinim  Déaunam
- Hang dang di trén duong;

- Nguyén liéu, vat liéu;
- Cong cy, dung cu;
- Chi phi san xuét kinh doanh do dang;
- Thanh pham, hang hoéa;
- Hang gui ban
Cong
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4. Thué va cdac khodn phdi ngp nha nwéc  Pau So6phai  S6da Cudi

nam ndp thucndp nam
trong trong
nam nam
(Chi tiét theo timng loai thué)
Cong
5. Phdi tri khdc Cudinim  Dau nim

(Chi tiét theo yéu cau quén ly)

Cong
6. Cic théng tin khdc do doanh nghiép tw thuyét minh, gidi trinh

V. Thong tin bo sung cho cic khoan muc trinh bay trong Bao cio két qua
hoat dong kinh doanh

Don vi tinh.............

1. Doanh thu thudn vé ban hang va cung cdp dich vu Namnay Nam trudc

- Tong doanh thu ban hang, cung cp dich vu
- Cac khoan giam trr doanh thu

2. Chi phi qudn ly kinh doanh Ndmnay Nam trudc

- Chi phi ban hang
- Chi phi quan ly doanh nghiép

3. Ldi/lé hoat déng tai chinh va hoat dong khdc Namnay Nam truéc

- L4i/16 hoat dong tai chinh
- L4i/16 hoat dong khac
VI. Nhirng thong tin khac ma doanh nghié¢p cin thuyet minh
Ldp, ngay... thang... nam...

NGUOILAPBIEU  KE TOAN TRUONG  NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

Ghi chii: Poi voi truong hop thué dich vu lam ké todn, lam ké todn trudng thi phdi ghi ré
so Giay chirng nhdn dang ky hanh nghé dich vu ké toadn, tén don vi cung cap dich vu ke toan.
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III. BANG CAN POI TAI KHOAN NQP CHO CO QUAN THUE
(MAU SO F01 - DNN)

Pon Vi bA0 CA0: uuerecrerecrereenn. MAu s6 FO1 - DNN
Dia Chitevecerecrecrercrenenencsenees (Ban hanh theo Théng tw sé 133/2016/TT-BTC

ngay 26/8/2016 cua Bo Tai chinh)

BANG CAN DPOI TAI KHOAN

Nam...
Don vi tinh:...
S6 hiéu NP 2 » . | SO phatsinh S6 du
t3i khoin Tén tai khoan | SO du dau ky trong ky cubi ky

Tong cong

) ) Ldp, ngay... thang... nam...
NGUOI LAP BIEU KE TOAN TRUONG NGUOI DAI DIEN THEO PHAP LUAT
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

Ghi chii: Poi voi tricong hop thué dich vu lam ké todn, lam ké todn truéng thi phdi ghi 1o
so Giay chitng nhan dang ky hanh nghé dich vu ke toan, tén don vi cung cap dich vu ké toan.
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. PHULUC3
DANH MUC BIEU MAU, GIAI THICH NOI DUNG
VA PHUONG PHAP GHI (;HEP CHUNG TU KE TOAN
(Ban hanh kem theo Thong tw so 133/2016/TT-BTC ngay 26/8/2016
cua Bo Tai chinh)
A. DANH MUC BIEU MAU CHUNG TU KE TOAN
TT TEN CHUNG TU SO HIEU
____________ I Laodfngtienlwong
1 |Bamgchamecong 01a-LDTL |
2 |Bangchamcong lamthémgic | 01b-LDTL |
3 |Bangthanhtoantienluong ] 02-LPTL |
4 |Bangthanhtoantiénthuong ] 03-LPTL |
5 |Giaydidwong 04-LDTL |
6| Phieu xdc nhan san pham hogc cong viéc hoan thanh | 05-LDTL |
7 |Bang thanh toan tién lam thémgio | 06-LPTL |
8 |Bangthanhtoan tién thuéngoai | 07-LPTL |
9 |Hopdong giaokhoan ) 08-LPTL |
10| Bién ban thanh ly (nghiém thu) hop dong giao khoan | 09-LPTL |
11 | Bang ké trich np cac khoan theo luong | 10-LDTL |
12| Bang phan b tién luong va bao hiémxahoi | 11-LPTL |
____________ Il.Hangtonkho
1 _|Phieunhgpkho 01-VT |
_____ 2 _|Phiéuxuatkho | 02-VT |
_____ 3| Bién ban kiém nghiém vt tw, cong cu, san pham, hang héa | 03-VT |
_____ 4 |Phicubdovattuconlaicuoiky | 04-VT |
_____ 5__| Bién ban kiém ké vt tw, cong cu, san pham, hanghda | 05-VT |
_____ 6 |Bangkémuwahang | 06-VT |
_____ 7 | Bang phan bo nguyeén ligu, vat liéu, cong cu, dungew | 07-VT |
____________ L. Ban hang ]
1 | Bangthanhtoan hang dai ly, kyguwi | O1-BH |
_____ 2 _|Théquayhang | 02-BH
____________ IV.Tiént¢
L |Phieuthw O-TT |
2 | Phiéu chi 02-TT
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TT TEN CHUNG TU SO HIEU
_____ 3 __|Gidydenghitamgmg | 03-TT |
_____ 4 | Giay thanh toan tien tamémg | 04-TT |
_____ 5 __| Gidy denghi thanhtoan | 05TT |
_____ 6 |Biénlaithutien | 06TT |
_____ 7 | Bangké vang, bac, kim khi quy, daquy | O07-TT |
_____ 8 |Bangkiemké quy (dingchoVND) | 08-TT |

9 Béang kiém ké quy (dung cho ngoai t€, vang, bac, kim khi quy, 08b-TT
____________ daquy) ]
10 |Bangkéchitien | 09-TT |
____________ V.Taisancodiph
1 _|BiénbangiaonhgnTSCD ]| 01-TSCD_|
2 |BiénbanthanhlyTSCH | 02-TSCD |
3 | Bién ban ban giao TSCD sua chira I6n hoan thanh | 03-TSCD |
4 |BiénbandanhgidlaiTSCBD ] 04-TSCD_ |
5 |BiénbankiemkéTscb ) 05-TSCD_ |

6 | Bang tinh va phan b6 khau hao TSCP 06-TSCP
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5 101 1 107 TR MAu s6 01b - LDPTL
B0 phan:.......covveeivurennces (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua Bo Tai chinh)
) SO,
BANG CHAM CONG LAM THEM GIO
Thang..... nam......
Ngay trong thang Cong gio lam thém
S6 A Ngay
Ho va tén ) ) )
TT| 1| 2 31| NV ey, | NEW | Lam
lam viéc . le, tet dém
chu nhat
A B 1 2 31 32 33 34 35
Cong
Ky hiéu chim céng
NT: Lam thém ngay 1am viéc (Tt gio..... dén gio)
NN: Lam thém ngay thir bay, cha nhat (Tt gio..... dén giod)

Xdac nhéan cia bo phan (phong ban)

NL: Lam thém ngay 18, tét (Ttr gio..... dén gid)

D: Lam thém budi dém

Ngay... thang... nam...
Nguwoi duyét
(Ky, ho tén)

Nguoi chim cong
¢6 nguoi lam thém (Ky, ho tén)

(Ky, ho tén)




37

r

CONG BAO/Sé 1105 + 1106/Ngay 12-10-2016

A

(ugy oy ‘Ay) (ug3 0y ‘L) (ug3 oy ‘Ay)
o0p wer) dugnuay ugoy P n91q dgj Lon3N

.......:.-.-..-.-.:...............:..................-.-..........o.o.........-.nA.W—:Q w:mﬁ— “—@TVV —‘—@m“— @w w—‘—@rﬁ

i dou reyd
ugyqu| ugn Suo)) ZUZH ~ |xug Suony | 27 3uQo | uQn | SUQd | UIN | JS
A | 9S ) ﬁ OS | 9S | 9S | 9S | 9S | 9S
; anyJ, 1A% vy | Anb | ; ; ¥ 9 1S
\ 0s ; 0s |Suony| U |LL
Sun Suo deo | ognyy | Suony 51| ove leaow | o

quioonp | Suon| oga nu neyy reyd | wey, P L nyq | deo | o4 Suony | uers oy |weyd ues °H | ovd | R#AOH | 08

1RSI ueoyy o) fiyg | 991 Sunsu| SuonT | SuonTg
991A TYSN
........... qu ..........wgﬁgh—l

HNONTNILL NVOL HNVHL ONV4

................

S

L(-o

(quiyo re [, 09 end 91(07/8/9¢ Ae3u
DL4-11/9107/€€1 98 M SuQy], 09y} yuey ueg) seeseeeeeeeeiugyd O
TLAET-20 uwm :mz —> wodg



A

CONG BAO/SH 1105 + 1106/Ngay 12-10-2016

38

(ugy oy ‘Ay) (ug3 0y ‘L) (ug3 oy “Ay)
29p wer) dugn.y ugoy | n9Iq d¢j ronsN

X X X X su¢D
d a € C I 9 d A%
ugqu £y | unos | Suonyireojdox | Suonp | | :
o 1Yo Suony o0 e nA onyp ug) BA OH LLS
................ “m\um S)@: m@@@
ONONHL NALL NVOL HNVHL ONV4
(quIyo 1R, 0 end 9107/8/9¢ Ae3u
D14-L1/9107/€€1 98 M SUQU o9y} quey ueqg) e :ugyd og

TLET-E0OSMBIN e 5iA w0



CONG BAO/S6 1105 + 1106/Ngay 12-10-2016 39

Pon vi:........ Cong hoa xa hgi chii nghia Viét Nam MAu s6: 04-LPTL
B¢ phan...... Doc 1ap - Ty do - Hanh phtc (Ban hanh theo Thong tu

56 133/2016/TT-BTC
ngay 26/8/2016 cua Bg Tai chinh)

GIAY P1 PUONG

SO,
CAP ChO ettt
O] 114 (o U | USRS
DPUuoc Clr di CONG AC TA15..cuvieeiiiiie et e e e e b e e e ebee e e ennaeeas
Theo cong 1énh (hodc gidy gidi thiéu) so............ ngay........... thang............ nam............
T ngay........... thang......... nam.......... dén ngay.......... thang.......... 11F:11 0 ISR

Ngay...... thang...... nam......
Nguoi duyét

(Ky, ho tén, dong déu)

Luong.....cccovveeevieennnen d
Cong tac phi................. d
CONG.ovvveeveeieeeeee d
Noi di ‘ Phl.IAOIlg Ddeal S6 ngay Ly do C}lung nhan
Noi dén Ngay tién chang cong | 4t cua co quan
st dung | duong tac (Ky tén, dong dau)
1 2 3 4 5 6 7
Noi di...
Noi dén...
Noi di...
Noi dén...
YR 1741 (o RS vé ) CNUTRR A= d
- Vé cude............. e, vé D SNRUUURR = d
- Phu phi lay vé bang dién thoai....... vé D SRR =i d
- Phong nghi......oooovinnnnn. vé ) SNSRI A= d
1. Phy cap di duong: cOng........coocveuiiniiciciniiniiniininne. d
2. Phu cép luu tri:
Tong cOng ngay CONG tAC:.....cccuvveeeeeririeeeeeiiieeee e d
Ngay... thang... nam...
o Duyét
So tién dugc thanh toan la:............oeevieviviinninnneee.
Nguwoi di cong tac Phu trach b phan K¢ toan truéng

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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5117 R E— Mau s6: 05-LDTL
B¢ phan................ (Ban hanh theo Thong tu s6 133/2016/TT- BTC
ngay 26/8/2016 cua Bo Tai chinh)

PHIEU XAC NHAN SAN PHAM HOAC
CONG VIEC HOAN THANH

Ngay... thang... nam...

Tén don vi (ho@c €A NhAN) ..o,
Theo Hop dong so:.................... NZAY..cccvvrrrennnn. thang.............. 111210 SO
Tén san pham Pon vi S6 Pon | Thanh Ghi
STT o A . -, A .
(cong viéce) tinh luong | giad tién chu
A B B 1 2 3 D
Cong
TONE SO BN (VIEt DANG CRTE): ..ot

Ngay... thang... nam...
Nguwoi giao viec  Nguwoi nhan viée Nguwoi kiem tra chat lwgng  Nguwoi duyét
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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5117 I ER— Mau s6: 08 - LDTL
B¢ phan............... (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua Bo Tai chinh)
HQP PONG GIAO KHOAN
Ngay... thang... nam...
SOt
Ho vatén:.....ccoooovvveuennnnnnne. CRUC VU.coeiiiiiiiieeeeee e eeeaeeaas
Pai di€n........ovvvveeeennn. bén @120 KhOaAN..........coeeeiiiiiiiiieeiee e
Ho vatén:.....cooooovvvvennnnnnnnne. CRUC VUi e
Pai dién......ccccoeeeviiininnnn. bén nhan Khoan.............oooeviii e,

CUNG KY KET HQP PONG GIAO KHOAN NHU SAU:
I. Piéu khoén chung:

I1. Piéu khoan cu thé:
1. N61 dung cong vi¢e khoan:

..................................................................................................................................

..................................................................................................................................

..................................................................................................................................

..................................................................................................................................

Dai dién bén nhan khoan Pai dién bén giao khoan
(Ky, ho tén) (Ky, ho tén)

Ngay... thang... nam...
Nguoi lap Keé toan truwdéng bén giao khoan
(Ky, ho tén) (Ky, ho tén)
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Pon viieeeiieninnns MAu s6 09 - LDPTL
B0 phan................. (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua B Tai chinh)

BIEN BAN THANH LY (NGHIEM THU) HOP PONG GIAO KHOAN
Ngay... thang... nam...

Noi dung cong viéc (ghi trong hop dong) da duoc thuc hien:.........o.occovvevvveveieeeeeennns
Gié tri hop déng Lo P11 011 (ol 11T o PR
Bén...... di thanh toan cho bén...... s6 tién la.............. dong (viét bang chi)....................
S tién bi phat do bén..... vi pham hop dong:............ dong (viét bang chit)..........o........
S tién bén.... con phai thanh toan cho bén..... la........ dong (viét bang chi)..................
B TUAIL oot e e et e e e e e e e e s e s e s e s e e e s s s sesesesesesesesessesesenesesesesees
Dai dién bén nhan khoan Dai dién bén giao khoan

(K, ho tén) (K, ho tén, déng ddu)
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Pon viieeiiciinnns MAu s6 01 -VT
B¢ phan................. (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua Bo Tai chinh)

PHIEU NHAP KHO
Ngay....thang.... nam....... NOuiiieeee e,
SOt et COurerrerreieeeereeisenenns
- HO VA €N NZUOT Z1A0: ... iieiiii ettt ettt e e et e e st e e e bee e e eaaeeesseeensnneaenns
- Theo............ SO.veeneene ngay..... thang..... NAM..... CUA..cc.eveeieririeieeeceeee e
Nhap tai kho:....cooveeeiieeeiiee. Gla dICML..cooiiiiieee e
Tén, nhan hiéu, quy Pon So lugng
cach, pham chat vat tu, | Ma : Pon | Thanh
STT d > P ) I J V1 Theo Thuc . A
ung cu san pham, sO , ) . N gid | tién
hang hoa tinh | chimg tr | nhap
A B C D 1 2 3 4
Cong X X X X X
- TONG SO ti8N (VIEt DANG CHI): ..o
= SO ChUNE 1 GOC KEIM theO: ...t
Ngay... thang... nam...
Nguwoi 1ap phiéu Nguwoi giao hang Thu kho Ke toan truwéng
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Hoéc bo phan

c¢6 nhu cu nhap)
(K¥, ho tén)
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Pon viieeiiciinnns MAu s6 02 -VT
B¢ phan................. (Ban hanh theo Thong tu s6 133/2016/TT-BTC

ngay 26/8/2016 cuia B Tai chinh)

PHIEU XUAT KHO
Ngay..... thang..... nam...... NO it
SOt COueeeeeeeeee e
- Ho va tén ngudi nhéan hang:.................. bia chi (b0 phan)......cccovveeeriieen.
= Ly do XUAt KRO ...t
- Xuat tai kho (ngan 16):......cccceeveveeennnns Pia di€m......cccoooeviiiiiiieeee
Tén, nhan hi€u, quy cach, M Don SO lugng Don | Thanh
STT | pham chat vat tu, dung cu, R vi | Yéu | Thuc ., A
) 2 \ , SO , N % gla tien
sdn pham, hang hoa tinh | cau | xuat
A B C D 1 2 3 4
Cong X X X X X
- Tong sO tien (VIEt BANG ChIT):..eccviieiiieeiiieeieeeee e e
- SO chling ttr 20C KEM the0:.....ccviiiiiiiiie e
Ngay.... thang.... nam...
Nguwoi lap phieu  Nguwdi nhan hang Thu kho Ke toan trudéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Hoac bd phan co (Ky, ho tén)

nhu cau nhap)
(Ky, ho tén)



CONG BAO/S6 1105 + 1106/Ngay 12-10-2016 49
1517 I ER— MAu s6 03 - VT
B0 phan................. (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua Bg Tai chinh)
BIEN BAN KIEM NGHIEM
Vit tu, cong cu, san pham, hang héa
Ngay... thang... nam....
Y SO
-Canct......ceeeueen. $O..... NgAy..... thang..... NAM..... CUA...eevveeeeeeeeeeeeeeeeeeeeeeeeeas
Ban kiém nghiém gom:
+ Ong/Bét ..................... Churc vu............ bai dién.......... Truong ban
+ C)ng/Bél ..................... Chtic vu............ bai dién................ 0y vién
+ C)ng/Bél ..................... Chtic vu............ bai dién................ 0y vién
Pi kiém nghiém cac loai:
Két qua kiém nghiém
Tén nhan 34 . z S
| hiéu, quy Phuong Pon | luon . S0 hf(-mg .
S6 | cichvatt, | M | thae | 0| O S6 lugng | khong | Ghi
TT | cong cu, san | sb kiém tinh | chém dun’g quy dung Y | cha
pham, hang nghi¢m e gach, 2 caih,
héa tu | phdm chat | pham
chat
A B C D E 1 2 3 F
Y kién ctia Ban Kim nghiSM . .......o.ovuevieeeeeeeeeeeeeeeeeee e,
DPai dién ky thuat Thu kho Truwdéng ban

(Ky, ho tén) (Ky, ho tén)

(Ky, ho tén)
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Pon viieeiiciinnns MAu s6 04 -VT
B¢ phan................. (Ban hanh theo Thong tu s6 133/2016/TT-BTC

ngay 26/8/2016 cua Bo Tai chinh)

PHIEU BAO VAT TU CON LAI CUOI KY
Ngay... thang... nam...

Y/ R
BO phan ST dUNG:.....ccvoiiiiieieeeeeee et
S6 | Tén, nhan hiéu, quy cach, | Ma | Pon S Ly do:
TT pham chat vat tu sO | vitinh | lugng | con sir dung hay tra lai
A B C D 1 E

Phu trach by phan sir dung
(Ky, ho tén)
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Pon viieeiiciinnns MAu s6 06 -VT
B¢ phan................. (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua Bo Tai chinh)
BANG KE MUA HANG
Ngay.... thang.... nam.... 7
Quyen s0:.......o.c....
SO,
NOtnn
Coirenne
- Ho va t€n ngUoT MUA:........oocviiiiiiieiieeeeiie e
- BO phan (phong, ban):.........ccccooviiiiiniiieieieeeeeeeee e
Tén, quy cach, pham chat Dia chi bon S6 DPon | Thanh
STT . . N N . . ., A
hang hoa (vat tu, cong cu...) | mua hang | vitinh | luong | gia tién
A B C D 1 2 3
Cong X X X
TONE SO tEN (VIEt DANE CHTE): ...
HGRT CRT ittt et e e e e e e e aaee e ennaeas
Ngwoi mua K& toan truéng Nguwoi duyét mua

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Pon viieeiiesinnns MAu s6 07 -VT
B0 phan................. (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua B Tai chinh)

BANG PHAN BO NGUYEN LIEU, VAT LIEU
CONG CU, DUNG CU
Thang...... nam......

Ghi C6 cac TK Tai khoan 152 Tai khoan 153

Tai

TT Gia Gid Gia Gia Kkhoan
Z. , hach X hach thuc
Doi twong sir dung o thuc té todn & 242
(Ghi Ng cac TK)
A B 1 2 3 4 5

1 | TK154- Chi phi san xuét kinh
doanh d¢ dang (TK 631- Gia
thanh san xuat)

2 | TK 642- Chi phi quan 1y kinh
doanh

3 | TK 242- Chi phi tra trude

Ngay.... thang.... nam...
Nguoi 1ap biéu Ke toan truwéng
(Ky, ho tén) (Ky, ho tén)
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Pon viieeeieennns MAu s6 01 - BH
Dia chi:.......ccceu. (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua Bo Tai chinh)
BANG THANH TOAN HANG PAI LY, KY GUI
Ngay... thang... nam... Quyén sb:...........
SO
NO e
COieeeeeen,
Can ctr Hop dong sb:.... ngdy... thang... nim... vé viéc ban hang dai 1y (ky gui),
Chung t6i gom:
- Ong/Ba.......... chtrc vu......... Pai dién........ccuveen c6 hang dai 1y (ky gtri).
- C)ng/Bél .......... chuc vu......... Pai din......oveeeeeiiiiiiiiiiie e,
- Ong/Ba.......... chtrc vu......... bai dién............... nhan ban hang dai 1y (ky gtri).
- C)ng/Bél .......... chuc vu......... Pai dién don Vi.....ooooeuvveiiiiiiiiii
I. Thanh quyét toan s6 hang dai Iy tir ngay..../.../... dén ngay.../.../.... nhu sau:
Tén, quy s | SO S6 hang da ban 86
34 cachA, pl}am an lwong 111(_)’f1g Téng trong ky lugng
T chat san Vi on nhan P : ton
pham tinh diu ke trong 50 S6 | DPon Th{%tnh cuol
(hang hoa) WY Ky luong | gid | tién | ky
= 7:
A B C 1 2 142 4 5 6 3.4
Cong X X X X X X X
IL. SO tién CON NO CUA CAC KY TIUGC oo
I1I. S6 tién phai thanh toan dén ky nay: (II1 =11+ COt 6)...eevveeveeeeeeeeeeeenn.
TV. SO tien AUOC NNAN L8151 s s s s s s s
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+ Thué 1070] o 31 1 10 JO PSPPSR
+ Chi PRI (NEU €Ot

Giam doc don vigiri  Nguwoi 1ap bang thanh toan  Giam ddc don vi nhén

hang dai ly (ky giri) (Ky, ho tén) ban hang daily

(K, ho tén, dong dau) (K, ho tén, dong dau)

K¢ toan truéng don vi giri K¢ toan truéng don vi
hang dai ly (ky gtri) nhan ban hang dai ly

(K, ho tén) (Ky, ho tén)
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Pon vii.eeeieennne MAu s6 02 - BH
Dia chi................ (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua Bo Tai chinh)

THE QUAY HANG
Ngay lap thé.........cccvvveneeennnn. TO SO ueeeeiieeeieee e,
-Tén hang:.......ccoveveeiieeeiieeeieeee UY CACh:...uiiiiiiiieeiee e
g y
-Pon vitinh:......ccoeeiiiiiii Pon gla:. ..o
‘ Nhap Nhap Céng Xuét ban Xuét khac ‘
Tén | Ton tur Kh e:t . ton dau Ton
Ngay | nguoi | dau | kho tron ngay (ca) cuoi
thang | ban | ngay | trong ngég vanhdp | Luong | Tién | Luong| Tién | ngay
hang | (ca) | ngay (cagl trong (ca)
(ca) ngay (ca)
4 =
A B 1 2 3 14243 5 6 7 8 9

Cong

Nguwoi lap
(Ky, ho va tén)
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Don vit...ueeeeeeeeeee. MAu s6 01-TT
Dia chi:............... (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua B Tai chinh)
PHIEU THU Quyén sb:............
Ngay.......thang.......nam.......
]
N,
COinreeeeeiieeeee,
HO VA tEN NGUOT NIOP tBN ..ttt e e se e,
DI1a Cieeee e ————————————
| 3 e (oI 110 o USRS
SO tHEN: v, (VI€t DANG CHTE): ..o
Kem theo:......oooiiiieeee e Chung tir gbc:
Ngay..... thang..... nam......
Giam doc ) K& toan trudng Ngudi ndp tién Nguoi 1ap phiéu Tha quy
(Ky, ho tén, dong dau) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
D3 nhan d O tién (VIet DANEG CHIE):....veeeeeeeeeeeee e

..........................................................................................................

.........................................................................................................

(Lién guri ra ngoai phai dong dau)
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Pon vii.eeeieennne MAu s6 02 -TT
Dia chi:............... (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua B Tai chinh)
PHIEU CHI Quyén sb:..........
Ngay..... thang..... nam....... SO,
NO e,
COirreeeeeieenn
Ho va tén nguodi nhan LA L)) oS ORRTTRT
DA Rt e e e ——————aaaaaaas
LY O CREiueiiiiceeee et e e et e e et e e e e ba e e etbaeeetaeeenneeas
SO BN e (ViEt DANG CRTE) .o,
Kem theo....ccovviieiiieeieeeee e Chtng tir gbe:
Ngay...... thang...... nam....
Giam dbc K& toan trudmg Thii quy Nguoi lap phiéu  Nguoi nhan tién
(Ky, ho tén, déng dau) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
D3 nhan d O tién (VIEt DANEG CHE):.....veeeeeeeeeeeee et
mall s F TR T oo T T 1 OSSR RPR
SO BN QUY BO8: ettt ettt e e eee e eneeean.

(Lién guri ra ngoai phai dong dau)
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Pon viieeiiciinnns MAu s6 03 -TT
B¢ phan................. (Ban hanh theo Thong tu s6 133/2016/TT-BTC

ngay 26/8/2016 cua B Tai chinh)

GIAY PE NGHI TAM UNG
Ngay..... thang..... nam......

KirI GUEIz ...ttt ettt e e e e e e e et ra e e e e naraaaeee s

......................................................................................................................
...............................................................................................

................................

.....................................................................................................................................
.............................................................................................................

.....................................................................................................

Giam doc Ké toan truéng Phu trach b¢ phan Nguoi dé nghi tam wng
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Don Vit...eeeeeeeeneeees MAu s6 04 -TT
B0 phan................. (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua B Tai chinh)
GIAY THANH TOAN TIEN TAM UNG
Ngay..... thang..... nam....... SO
Noieee.
CO:.uuene.
- Ho va tén ngudi thanh toan:...........c.ooevviiiiiiciiieee e
- BO phan (ho@c dia Chi)ie..c.ciooiieiiiiciiece e
- S6 tién tam tmg duogc thanh toan theo bang dudi day:
Dién giai S6 tién
A 1
I. S6 tién tam ting
1. Sb tam tng cac ky truée chua chi hét | o,
2.86tamung kyndy: |
- Phiéu chi sé............. AQAY...cc. | e
- Phiéu chi sé............. AQAY....c. | e
ILSétiéndachi e,
1. Chimng tir s6........... NGAY.cooeee. L
20l
II. Chénh lgch
1.S6 tam ing chi khong hét (1-11) | o,
2.Chiquasbtaming (IL-1) | e,

Giam doc

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Ké toan trwong K& toan thanh toan

Nguwdi dé nghij thanh toan

(Ky, ho tén)
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Pon viieeiiesinnns MAu s6 05 -TT
Dia chi:......ccceeueuee (Ban hanh theo Thong tu s6 133/2016/TT-BTC

ngay 26/8/2016 cua B Tai chinh)

GIAY PE NGHI THANH TOAN

r P e
in ui
L R R R R R N NN

..............................................................
..................................................................................

SO tHeN: e, (VB DANG CHTE): oo
(Kem theo............ chitng tir goc).
Ngudi dé nghi thanh toan K¢ toan truéng Nguwoi duyét
(K, ho tén) (Ky, ho tén) (K, ho tén)
Pon viierieernnns MAu s6 06 -TT
Dia chi:......ccceeureuee (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua Bo Tai chinh)
BIEN LAI THU TIEN
Ngay..... thang..... nam.....
Quyén s6:....eeenn...
SO e
- HO VA t€N NEUOT NOP e ieiiieeeiiee ettt ettt e e e e e aaee e eneaeas
m 1A CRieeeeeeeccc e ————————
= NOTAUNG UL et
- Sb tién thu: ..., (Viét DANG ChTE): oo
Ngudi ndp tién Ngudi thu tién

(Ky, ho tén) (Ky, ho tén)



62 CONG BAO/S6 1105 + 1106/Ngay 12-10-2016

Pon viieeiiciinnns MAu s6 07 -TT
B¢ phan................. (Ban hanh theo Thong tu s6 133/2016/TT-BTC

ngay 26/8/2016 cua B Tai chinh)
BANG KE VANG BAC, KIM KHi QUY, PA QUY

(Dinh kém phidu.......ooveveeeeeeeeenn. Quyén sO:.......ue......
Ngay....... thang......... nam............ ) SO
g | Tem loai, quycich | Donvij - S0 | 5o e | Thanhdn | Ghicha
pham chat tinh lugng
A B C 1 2 3 D
Cong X X X
Ngapy....... thang...... nam......
Ké toan trwong  Ngudi nop (nhin) Thu quy Nguoi kiém nghi¢m
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
Don viieeeccnnnnes MAu s6 08a - TT
Bo phin:................ (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua BTC)
BANG KIEM KE QUY
(Ditng cho VND) Y
Ho6m nay, vao........ gio......... ngay......... thang......... nam.......
Chung t61 gom: ,
- Qng/Bé: ..................................................................... dai dién ke toan
= ONG/BAL.i s dai dién thu quy
-Ong/Bé:.............q ................... P R dai dién........ooeeeee..
Cung tién hanh kiém ké quy tién mat két qua nhu sau:
STT Dién giai S6 luong (o) S tién
A B 1 2
I S6 du theo sb quy: X
I | S6 kiém ké thuc té: X |
1 Trong do:-Loai | e | e,
2 -Loai | e e,
3 -Loai | e e,
4 -Loal | e e,
5 O oo (OO
I | Chénh l¢ch (IIT =1 - II): X e,
=Ly dor + TRIAL oo
o TRIBU e,
- K&t ludn sau khi ki€m k& quy.......oooviviiii .
Ke toan truéng Thu quy Nguoi chiu trach nhiém kiém ké quy

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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63

210 I ER—— Méu s6 08b - TT
B9 phan................. (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua Bo Tai chinh)
BANG KIEM KE VANG BAC, KIM KHi QUY, PA QUY
SO,
Hom nay, vao........ gio......... ngay......... thang......... nam.........

Chung t6i gom:

S0 11274 27 1SR dai dién ké toan
S0 11274 27 LSRR dai dién thu quy
—Ong/B,a..............; ........................ dai dién............ ’
Cung tién hanh kiém ké quy ngoai t¢, vang bac... két qua nhu sau:
Sb X . Don vi S Don | Tinhra VND Ghi
TT Dien giai tinh | luong | gid | Tygia | VND | cha
A B C 1 2 3 4 D
I | Sé du theo s6 ké toan X ' G [NV U U EUSS
II |Sbkiém ké thuc té (*) X X | oo | e | e | e,
-Loat | i | i | | i |
-Loat | i | i | i | i |
3 - i | e e | e | e | e,
IIT | Chénh lgch (IIT =1 - 1) X >' G U (RSP IR ISR

(Ky, ho tén)

K¢ toan truémg
(Ky, ho tén)

Thu quy
(Ky, ho tén)

Nguéi chiu trach nhiém kiém ké quy



64 CONG BAO/S6 1105 + 1106/Ngay 12-10-2016

Pon viieeiiciinnns MAu s6 09 -TT
B0 phan................. (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua Bo Tai chinh)

BANG KE CHI TIEN

Ngay..... thang..... nam....
HOQ VA t&€N NZUOT Chliuuiieiiiiciiiecee e e
B0 phan (hodc dia Chi):....cocciiiieieeeeee e
Chi ChO CONE VIC:..uiiiiiieiiieeiiie ettt ettt e ettt et e et e e e sbe e esbeeenreeesabaeenseeas
Chung tu .. : XA
STT - - - No1 dung chi SO tién
SO hiéu Ngay, thang
A B C D 1
Cong

S8 HHEN DANG CHTE ..ot

(Kém theo.... chimg tir gbc).

Nguwoi 1ap bang ké K¢ toan truéng Nguwoi duyét
(Ky, ho tén) (Ky, ho tén) (K, ho tén)
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Pon viieeiiciinnns MAu s6 01 - TSCb
B¢ phan................. (Ban hanh theo Thong tu s6 133/2016/TT-BTC

ngay 26/8/2016 cua B Tai chinh)

BIEN BAN GIAO NHAN TSCD

Ngay..... thang..... nam......
SO,
NO e,
Chinrrreeeieeeee,
Can ctr Quyét dinh sO:.....o.ee....... ngay....... thang....... nam....... (610 T
......................................................................... vé viéc ban giao TSCD..........cccveeene.
Ban giao nhan TSCD gom:
- Ong/Bé .................................. ChUrC VU...oooooiiiiiiiiiiiee. DPai dién bén giao
- Ong/Bé .................................. ChUrC VU.....oooooviiiiiiiiinen. bPai dién bén nhan
- Ong/Bé .................................. CchUrC VU...ooovvviiiiiiiiinnn, Pai dién.....................
Dia diém giao nhan TSCD ...
Xéc nhan vi¢c giao nhan TSCD nhu sau:
Tén, ’ ] Cong Tinh nguyén gi4 tai sin c6 dinh
ky hiéu S6 Nuge Nam Nam suat i i
; sin dua Gia | M| Ch Nguyén | Tai liéu
STT | dwy EaCh hiéu P san . .| (dién phi phi & .y )
(cap xuat z, | vaosu . mua . gia | ky thuat
TSCb xuat tich van Chay
hang (XD) dung thiét k&) (ZSX) i TSCP |kém theo
TSCD) chuyén thtr
A B C D 1 2 3 4 5 6 7 8 E
Cong x X X x x X
DUNG CU, PHU TUNG KEM THEO
S6 Tén, quy cach dung cu . z .
, > vy . £t Pon vi tinh SO luong Gia tri
thtr tu phu tung
A B C 1 2
Giam ddc bén nhan K& toan truwdng bén nhén Nguwoi nhan Nguoi giao

(Ky, ho tén, déng ddu) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Pon viieeeicrnnns MAu s6 02 - TSCD
B0 phan................. (Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/8/2016 cua B Tai chinh)
BIEN BAN THANH LY TSCD
Ngay..... thang...... nam......
SO,
NO:nne
Cornenne
Can ctr Quyét dinh sb:........ ngay...... thang...... ndm...... ClA......ccceeverrrrennee.
................................................................ Vé viéc thanh 1y tai san ¢ dinh.
I. Ban thanh Iy TSCPD gém:
Ong/Bé: ............................... Chlire Vu.....oooevvvivinee. bai dién.................. Trudng ban
Ong/Bé: ............................... Chire Vu....oooevee Pai dién............oeenn. Uy vién
Ong/Bé: ............................... Chlire Vu.....cooevvvnninnnee. Pai dién.............ocene. Uy vién
IL. Tién hanh thanh ly TSCD:
- Tén, ky ma hiéu, quy cach (CAp hang) TSCD.......om v
= SO MU TSCD ..ottt
= NUGC SAN XUAL (XAY QUINE) .ot
= NEIN SAN XUAL. ... eees e en s e s
- Nam dua vao st dung.........ccccceeeeeveeennnenn. SO the TSCD ...
= NGUYEN 1A TSCD ittt e e ense e nee e
- Gi4 tri hao mon d trich dén thoi diém thanh 1¥.........co.oveeeieeeeeeeeeeeeeeee e,
-GIAtrI CON 11 CUA TSCD ..o
I11. Két luin cia Ban thanh Iy TSCD:
Ngay......... thang......... nam.....
Trwéong Ban thanh ly
(Ky, ho tén)
IV. Két qua thanh Iy TSCD:
- Chi phi thanh Iy TSCD: ..o (viét bang chit)........ooovueveeeeeeeean,
= GA T AU BOL: e (viét bang chit)........ocooeveeeeennnn,
- Pi ghi giam s6 TSCP ngdy........... thang.......... nam..........
Ngay......... thang......... nam......
Giam dbc K¢ toan truwéng

(Ky, ho tén, déng ddu) (Ky, ho tén)
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Pon viieeiiciinnns MAu s6 03 - TSCb
B¢ phan................. (Ban hanh theo Thong tu s6 133/2016/TT-BTC

ngay 26/8/2016 cua Bo Tai chinh)

pIEN BAN BAN GIAO TSCD
SUA CHUA LON HOAN THANH

Ngay... thang... nam... SO e
NO e,
COtviiieee,
Can ctr Quyét dinh sé:................ ngay.... thang.... nam.... cua...................
Chung t61 gom:
- Ong/Ba............... Chtrc vu............. Pai dién............c.......... don vi stra chira
- Ong/Ba............... Chtrc vu............. bai dién..................... don vi c6 TSCD.

ba kiém nhan viéc stra chira TSCD nhu sau:

- Tén, ky ma hiéu, quy cach (cAp hang) TSCD.oiiiiis

- SO0 hi€u TSCD....covveiiiiieieee, SO the TSCD:.c.eeiiiiiiiiieee e

- B6 phéan quan Ly, st dung:........ccoeevveiieenieeiieee, e

- Thot gian stra chira tir ngay..... thang....... nam........ dén ngay...... thang.... nam.......

Céc bd phan sua chita gom co:

Tén bo phan Noi dung (muc d9) Gia Chi phi Két qua

stra chira cong viéc sua chira du toan thuc té kiém tra
A B 1 2 3
Cong

Kt TUAN ...

K¢ toan trudng Pai dién don vi nhan Pai dién don vi giao

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Pon viieeiiciinnns MAu s6 04 - TSCb
B¢ phan................. (Ban hanh theo Thong tu s6 133/2016/TT-BTC

ngay 26/8/2016 cua Bo Tai chinh)

BIEN BAN PANH GIA LAI TSCP

Ngay..... thang..... ndm...... SO

NOtieeeeeees
Chirreneen,

- Can ¢t Quyét dinh sb:.......... ngay....... thang....... nam........

Gl e Vé viéc danh gia lai TSCD

- Ong/Ba................. Chtrc vu................ Pai dién..............o....... Chu tich Ho1 d@)ng

- Ong/Ba................. Churc vU....coovveei, Pai dién.......cccoveveviiiiiiiei, Uy vién

- Ong/Ba................. Chirc VU....coovvvvvvveen. Pai di€n..........ooovevviee Uy vién

ba thuc hién danh gia lai gia tri cac TSCD sau day:

T};eiré’u k},clllrlr;a Sé 36 Gia tri dang ghi s6 ((:i)iréll lt:l Chénh léch
STT T hi¢u thé ;
cach (cap ¥ Nguyén | Hao | Gia tri | theo danh | __ .
hang) TSCD e gia | mon |conlai| gi4 lai Tang | Giam
A B C D 1 2 3 4 5 6
Cong X X

Ghi chu: Cot 4 “Gia tri con lai theo danh gia lai”. Néu danh gia lai ca gia tri hao mon thi
Cot 4 phai tach ra 3 ¢dt tuong ting cot 1, 2, 3.

Ngay... thang... nam...
Uy vién/ngudi lap Ke toan truwéng Chi tich H¢i dong
(Ky, ho tén) (Ky, ho tén) (K¥, ho tén)
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I. CHI TIEU LAO PONG TIEN LUONG

1. Muc dich: Cac ching tir thudc chi tiéu lao dong tién luong dugc 14p nham
muc dich theo doi tinh hinh st dung thoi gian lao dong; theo ddi cac khoan phai
thanh toan cho ngudi lao dong trong don vi nhu: tién luong, tién cong cac khoan
phu cap, tién thuong, tién cong tac phi, tién lam thém ngoai giod; theo ddi cac
khoan thanh toan cho bén ngoai, cho cac t6 chirc khac nhu: thanh toan tién thué
ngoai, thanh toan cac khoan phai trich nop theo luong,... va mot sd ndi dung khac

co lién quan dén lao dong, tién luong.

2. Noi dung: Thudc chi ti€u lao dong tién luong gdm co6 cac biéu mau sau:

- Bang cham cong

- Bang chdm cong lam thém gio

- Bang thanh toan tién luong

- Bang thanh toan tién thuong

- Gidy di duong

- Phiéu x4c nhan san phém hodc cong viéc hoan thanh
- Bang thanh toan tién lam thém gid

- Ban thanh toan tién thué ngoai

- Hop ddng giao khoan

- Bién ban thanh 1y (nghiém thu) hop dong giao khoan
- Bang k¢ trich ndp céc khoan theo luong

- Bang phan bo tién luong va bao hiém xa hoi

BANG CHAM CONG
(Mau s6 0la - LDTL)

Mau s6 0la - LBTL
Mau s 01b - LDTL
Mau 86 02 - LBTL
M3u s6 03 - LBTL
Mau s6 04 - LBTL
Mau s 05 - LBTL
Mau s6 06 - LBTL
Mau s6 07 - LDTL
Mau s6 08 - LDTL
Mau s6 09 - LBTL
M3u s6 10 - LBTL
Mausé 11 - LBTL

1. Muc dich: Bang chdm cong dung dé theo ddi ngay cong thuc té lam viéc,
nghi viéc, nghi huong BHXH,... d€ c6 can cu tinh tra luong, bao hiém xa hdi tra

thay luong cho tirng ngudi va quan ly lao dong trong don vi.
2. Phuwong phap va trach nhiém ghi

M®i bo phan (phong, ban, t6, nhom...) phai lap bang cham céng hang thang.

Cot A, B: Ghi sd th tu, ho va tén tung ngudi trong bd phan cong tac.

Cot C: Ghi ngach bac luong hoac cép bac chuc vu cua ting nguoi.

Cot 1 - 31: Ghi cac ngay trong thang (Tl ngay 01 dén ngay cudi cung cta thang).

Cot 32: Ghi tong s6 cong hudng luong san pham cia ting ngudi trong thang.
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Cot 33: Ghi tong s6 cong hudng luong thoi gian cia timg ngudi trong thang.

Cot 34: Ghi téng s cong nghi viéc va ngimg viéc huong 100% luong cia timg
nguoi trong thang.

Cot 35: Ghi tong s6 cong nghi viée va ngimg viéc huong cac loai % luong cia
tung ngudi trong thang.

Cot 36: Ghi téng s6 cong nghi hudng bao hiém xa hoi cia timg nguoi trong théng

Hang ngay to trudong (Trudng ban, phong, nhom,...) hodc ngudi duge uy quyén
cin ¢t vao tinh hinh thyc té ctia bo phan minh dé cham cong cho tung nguoi trong
ngay, ghi vao ngdy twong tmg trong cac cot tir cot 1 dén cot 31 theo cac ky hiéu
quy dinh trong ching ttr.

Cudi thang, nguoi chdm cong va nguoi phu trach bo phan ky vao Bang chdm
cong va chuyén Bang chdm cong cung cac chimg tur lién quan nhu Glay ching
nhén nghi viéc huong BHXH, gidy xin nghi viéc khong huong luong,... v€ b phén
ke toan kiém tra, di chiéu quy ra cong dé tinh luong va bao hiém x4 hoi. K¢é toan

tién luong cin ctr vao cac ky hiéu chdm cong cua timg ngudi tinh ra s6 ngay cong
theo ting loai twong tmg dé ghi vao cac cot 32, 33, 34, 35.

Ngay cong dugc quy dinh la 8 gio. Khi téng hop quy thanh ngay cong néu con
gid 1é thi ghi sb gio 1¢ bén canh sb cong va danh ddu phay & giira.

Vi du: 22 cong 4 gio ghi 22,4
Bang cham cong duoc luu tai phong (ban, td,...) ké toan ciing cac ching tir co
lién quan.

Phuwong phdp chim céng: Tuy thudc vao diéu kién cong tac va trinh do ké
toan tai don vi dé s dung 1 trong cac phuong phép cham cong sau:

- Cham coOng ngay: Méi kbi nguoi lao dong lam Viég tair don vi hoac lam viéc
khéc nhu hoi nghi, hop,... thi moi ngay dung mdt ky hi¢u dé cham cong cho ngay do.

Can chii y 2 trieong hop:

+ Néu trong ngay, ngudi lao dong lam 2 viéc co thoi gian khac nhau thi cham
cong theo ky hiéu cua cong viéc chiém nhicu thoi gian nhét. Vi du nguoi lao dong A
trong ngay hop 5 gid 1am luong thoi gian 3 gio thi cd ngay hdm do cham “H” Hoi hop.

+ Néu trong ngay, ngudi lao dong lam 2 viéc co thoi gian bang nhau thi chdm
cong theo ky hi€u ctia cong viéc dién ra trudc.

- Cham cong theo gio:

Trong ngay nguoi lao dong 1am bao nhiéu cong viéc thi chdm cong theo céc
ky hi¢u da quy dinh va ghi s6 gio cong thuc hi¢n cong viéc do6 bén canh ky hiéu
tuong Ung.

- Cham cong nghi bu: Nghi bu chi 4p dung trong trudong hop 1am thém gid
huong lwong thoi gian nhung khong thanh toan lwong lam thém, do d6 khi ngudi
lao dong nghi bu thi cham "NB" va van tinh tra luong thoi gian.
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BANG CHAM CQNG LAM THEM GIO
(Maus6 01b - LPTL)

1. Muc dich: Theo ddi ngay cong thuc té 1am thém ngoai gir dé c6 can cir tinh
thoi gian nghi bu hodc thanh todn cho nguoi lao dong trong don vi.

2. Phuwong phap lap va trach nhiém ghi

M&i bo phan (phong, ban, to, nhom...) ¢6 phat sinh lam thém ngoai gio' lam
viéc theo quy dinh thi phai 1ap bang cham cong lam thém gio.

Cot A, B: Ghi sb thir ty, ho va tén tung nguoi lam viéc thém gio trong b phan
cong tac.

Cot 1 ,dén cot 31: Ghi s6 gio lam thém cua cac ngay (T gio... dén gio...) tir
ngay 01 dén ngay cudi cung cua thang.

Cot 32: Ghi tong s6 gid 1am thém vao cac ngdy thudng trong thang.

Cot 33: Ghi tong s6 gio lam thém vao cac ngay nghi thi bay, chil nhat.

Cot 34: Ghi tong s6 gio lam thém vao cac ngay 18, tét.

Cot 35: Ghi tong s6 gio 1am thém vao budi tdi (tinh theo quy dinh ctia phap luat)
khong thudc ca lam viéc cua nguoi lao dong.

Hang ngay t6 truong (phong ban, t6 nhom...) hodc nguoi duge uy quyen can
ctr vao sd gid 1am thém thuc té theo yéu cau cong viée cuia bd phan minh dé cham
gi0 lam thém cho tung nguoi trong ngay, ghi vao ngay tuong ng trong cac cot tur 1
dén 31 theo cac ky hiéu quy dinh trong ching ttr.

Cudi thang, ngudi chdm cong, phu trach bo phan c6 nguoi lam thém ky va
giam dbc hoic nguoi dugc uy quyén duyét vao bang chdm cong lam thém gio va
chuyén bang cham cong lam thém gid cung cac chung tur lién quan vé bo phén ké
toan kiém tra, d6i chiéu, quy ra cong dé thanh toan (trudng hop thanh toan tién).

Ké toan can cr vao cac ky hiéu cham cong cua timg nguoi tinh ra sd coéng theo
tung loai tuong Ung dé ghi vao cac cot 32, 33, 34, 35.

BANG THANH TOAN TIEN LUONG
(Mau sb 02 - LDTL)

1. Muc dich: Bang thanh toan tién luong 1a chung tir lam cin cir dé thanh toan
tién luong, phu cap, cac khoan thu nhép tang thém ngoai tién luong cho ngudi lao
dong, kiém tra viéc thanh toan tién lwong cho nguoi lao dong lam viée trong doanh
nghiép dong thoi 13 can ctr dé thong ké vé lao dong tién luong.

2. Phuong phap va trach nhiém ghi

Bang thanh toan tién luong duoc 14p hang thang. Co sd dé lap Bang thanh toan
tién luong 1a cac ching tur lién quan nhu: Bang cham cong, phiéu xac nhan san
pham hoac cong viéc hoan thanh...
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Cot A, B: Ghi s6 tht tu, ho tén cua nguodi lao dong dugc huong luong.

Cot 1, 2: Ghi bac luong, hé $6 lwong ctuia nguoi lao dong.

Cot 3, 4: Ghi sb san pham va sd tién tinh theo lwong san pham.

Cot 5, 6: Ghi sb cong va sd tién tinh theo lwong thoi gian.

Cot 7, 8: Ghi sd cong va so tién tinh theo lwong thoi gian hodc ngimg, nghi
viéc hudng céac loai % luong.

Cot 9: Ghi cac khoan phu cap thudc quy luong.

Cot 10: Ghi s6 phu cap khac dugc tinh vao thu nhap ciia ngudi lao dong nhung
khong ndm trong quy luong, quy thudéng.

Cot 11: Ghi tong so tién lwong va cac khoan phu cAp ma ngudi lao dong duoc hudng.

Cot 12: Ghi s6 tién tam tng ky I cia mdi nguoi.

Cot 13’7 14, 1’5, ‘16: Ghi cég: khoan phai khAu trir khoi lvong cua ngudi lao dong
va tinh ra tong so tién phai khau trir trong thang.

Cot 17: Ghi s6 tién con duoc nhan ky II.

Cot C: Nguoi lao dong ky nhan khi nhan luong ky 1I1.

Cudi méj thang can clr vao chl’zmg tir lién quan, ké toan tién luong 1ap Bang
thanh toan tién luong chuyen cho ké toan tru’O’ng soat xét xong trinh cho gidm doc

hodc nguoi dugc uy quyén ky duyét, chuyén cho ké toan lap phiéu chi va phat
lwong. Bang thanh toan tién lwong duoc luu tai phong (ban) ké toan ctia don vi.

MG&i 1an linh luong, ngudi lao dong phai truc tiép ky vao cot “Ky nhan” hoic
nguoi nhan hd phai ky thay.

BANG THANH TOAN TIEN THUONG
(Mau s6 03 - LDTL)

1. Muc dich: La ching tir xac nhan sé tién thudng cho ting nguoi lao dong,
lam co s& dé tinh thu nhép cua moi nguoi lao dong va ghi so ke toan.
2. Phuwong phap va trach nhiém ghi

Goc trén bén trai ciia Bang thanh toan tién thuong phai ghi rd tén don vi, bo
phan dugc thudng.

Cot A, B, C: Ghi sb th{r tu, ho tén, chirc vu, cla nguoi dugce thuong.

Cot 1: Ghi bac lwong hién dang duoc hudng dé tinh ra lvong hang thang.

Cot 2, 3: Ghi 10 loai thudng dugc binh xét, sb tién duoc thuéng theo mdi loai.

Cot D: Nguoi duoc thuong ky nhén tién thudng.

Bang thanh toan tién thuéng do phong ké toan 1ap theo timg bd phan va phai
c6 chit ky (ho tén) cia nguoi 1ap, ké toan trudng va giam déc.
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GIAY PI PUONG
(Mau s6 04 - LDTL)

1. Muc dich: Giay di dudng 1a cin ctr dé can b va nguoi lao dong 1am thu
tuc can thiét khi dén noi cong tac va thanh toan cong tac phi, tau xe sau khi vé
doanh nghiép.

2. Phuwong phap va trach nhiém ghi

Sau khi co 1énh ctr can bd, nguoi lao dong di cong tac, bo phan hanh chinh lam

thi tuc cap glay di duong. Nguoi di cong tac co nhu cau tng tlen tau xe, cong tac
phi... mang gidy di dudng dén phong ké toan lam thu tuc ng tién.

Cot 1: Ghi noi di, noi dén cong tac.

Cot 2: Ghi ngay di va ngay dén.

Khi dén noi cong tac, co quan dén cong tac phai xac nhan ngay, gio dén va di
(d6ng diu va chit ky xac nhan cta ngudi ¢ trach nhiém & co quan dén cong tac).

Cot 3: Phuong tién st dung: Can ghi 10 di 6 t0 co quan, 6 t6 khach, tau hda,
may bay...

Cot 4: Po dai chang dudng tir noi di dén noi dén.

Cot 5: Ghi thoi gian cong tac.

Cot 6: Ghi ly do luu tru.

Cot 7: Lay chit ky ctia ngudi ¢ tham quyén va dong dau cia noi can bd, ngudi
lao dong dén cong tac.

Khi di cong tac vé nguoi di cong tac xuét trinh gidy di duong dé phu trach bo
phan xac nhan ngay vé va thoi gian dugc huong luu tra. Sau d6 dinh kem cac
chimg tir trong dot cong tac (nhu ve tau xe, vé pha, hoa don thanh toan tién phong
nghi...) vao gidy di duong va ndp cho phong ké toan dé lam thu tuc thanh toan

cong tac phi, thanh toan tam tng. Sau d6 chuyén cho ké toan truong duyét chi
thanh toan.

Gidy di duong va cac ching tir lién quan dugc luu & phong ké toan.

PHIEU XAC NHAN SAN PHAM HOAC CONG VIEC HOAN THANH
(Méu s6 05 - LDTL)

1. Muc dich: La chimg tir xac nhén s6 san pham hodc céng viéc hoan thanh
cua don vi hodc ¢4 nhan nguoi lao dong, lam co s& dé€ lap bang thanh toan tién
lvong hodc tién cong cho nguoi lao dong.

2. Phuong phap va trach nhiém ghi

- Phia trén goc trai ghi rd tén don vi, bd phan quan 1y cong viéc phai thanh
toan cho nguoi lao dong.
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- Ghi 13 sd, ngay, thang, nam lap phiéu.

- Ghi 13 tén don vi (hodc ca nhan) thuc hién sé san phim (hoic cong viéc)
hoan thanh.

- Ghi 13 s6 hop dong va ngay, thang, nim ky hop dong (néu co).

- Cot A, B, C: Ghi s6 tht tyu, tén, don vi tinh cta san phém (hodc cong viéc)
hoan thanh.

- Cot 1, 2, 3: Ghi s luong, don gid, thanh tién ctia mdi loai san pham (hodc
cong viéc) hoan thanh.

Phiéu nay do ngudi giao viéc lap thanh 2 lién: lién 1 luu va lién 2 chuyén dén
ké toan tién luong dé lam thu tuc thanh toan cho nguoi lao dong. Trudce khi chuyén
dén ké toan phai c6 day du chir ky ctia nguoi giao viéc, nguoi nhan viéce, nguoi
kiém tra chat lugng va nguoi duyét.

BANG THANH TOAN TIEN LAM THEM GIO
(Mau s6 06 - LDTL)

1. Muc dich: Bang thanh toan tién lam thém gio nham xéac dinh khoan tién
lvong, tién cong lém} thém gio ma nguoi lao dong duoc hudng sau khi lam viéc
ngoai gio theo yéu cau cong viéc.

2. Phuwong phap lap va trach nhiém ghi

Goc trén bén trai ctia Bang thanh toan tién lam thém gid phai ghi rd tén don vi,
bd phan lam viéc.

Dong thang ndm: Ghi rd thang va nim ma nguoi lao dong tién hanh 1am thém gio.

Cot A, B: Ghi s6 tht tu, ho va tén cua nguoi lam viéc thém gio.

Cot 1: Ghi hé sb luong ngudi lao dong dang hudng.

Cot 2: Ghi hé sb phu cép chire vu nguoi lao dong dang huong.

Cot 3: Ghi tong s6 hé s6 nguoi lam thém dugc hudng (Cot 3 = cot 1 + cot 2).

Cot 4: Ghi tién luong thang dugc huong tinh bang: Luong téi thiéu (Theo quy
dinh cua nha nudc) nhan véi (x) H¢ s6 luong cdng vai (+) Phu cap chire vu.

Cot 5: Ghi murc luong ngay (,TIIQC tir}h bang Luong tdi thiéu (theo quy dinh cta
Nha nudce) x (h€ s6 lwong + hé s6 phu cap chuc vu)/22 ngay.

Cot 6: Ghi mutrc luong gio duoc tinh béng Cot 5 chia cho 8 gio.

Cot s6 gid 1am thém ngay thuong, sé gio 1am thém ngay thr 7, cha nhat, s gio

lam thém ngay 18 (Cot 7, 9, 11, 13) cdn ctr vao bang chAm cong 1am thém gid thuc
té cuia thang d6 dé ghi.

Cot thanh tleq ctia 1am thém ngay thuong (cot 8) = s gio (cot 7) x murc luong
gi0 (cot 6) x HE s6 lam thém theo quy dinh hi¢n hanh.
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Cot thanh tién cua 1:21m thém ngay tha 7, CN (cot 10) = sb gior (cot 9) x murc
luong gio (cot 6) x HE s6 lam thém theo quy dinh hién hanh.

Cot thanh tién ciia 1am thém ngay 1€, tét (cot 12) = s6 gior (cot 11) x mirc lwong
210 (cot 6) x HE s6 lam thém theo quy dinh hién hanh.

Cot thanh tién 1am thém budi dém (cot 14) = s6 gior (cot 13) nhan (x) mirc
lvong gid (¢t 6) x HE s6 lam thém theo quy dinh hién hanh.

Cot 15: Ghi tong cong sd tién Cot 15 = cot 8 + cot 10 + cot 12 + cot 14.

Cot 16, 17: Ghi sb gid cong nghi bu cta nhitng ngay lam tl}ém va sd tién tuong
ung cua nhitng ngay nghi bu phai trr khong dugc thanh toan tién.

Cot 17 = cot 16 x cot 6 x Hé s6 1am thém theo quy dinh hién hanh.

Cot 18: Ghi s6 tién 1am thém thyc thanh toan cho ngudi lam thém.

Cot 18 =cot 15 -cot 17.

Cot C - Ky nhan: Nguoi lam thém sau khi nhn tién phai ky vao cot ndy.

Béng thanh toan tién lam thém gid phai kem th69 béqg cham cong lam thém
gio cua thang do, co day 511’1 chir ky ctia nguoi 1ap biéu‘, ké toan trudng, giam doc
hoac nguoi d}ro’c uy quyén duyét. Bang thanh toan tién lam thém gio dugc 1ap
thanh 1 ban dé lam can cur thanh toan.

BAN THANH TOAN TIEN THUE NGOAI
(Mau s 07 - LDTL)

1. Muc dich: Ban thanh toan tién thué ngoai lé{ chtng tir ké toan nhim xéc
nhan so tién da thanh‘toém cho nguoi dugc thué, dé thuc hién nhﬁ‘ngqcéng ,ViéC
khong 1ap dugc hgp dong, nhu: Thué lao dong bdc vac, thué van chuyén thiét bi,
thué lam khoan 1 cong vi¢c nao do.......... Chung ttr dugc dung dé thanh toan cho
nguoi lao dong thué ngoai.

2. Phuwong phap va trach nhiém ghi

Chung tir nay do nguoi thué lao dong lap.

Ghi ho va tén ngudi thué thudc b phan (Phong, ban,...).

Ghi 18 ndi dung, dia diém va thoi gian thué.

Cot A, B, C: Ghi s tht tu, ho tén, dia chi hodc s6 ching minh thu, hodc thé
can cudc cua nguoi dugc thué.

Cot D: Ghi 16 ndi dung hoac té€n cong viéc thué.

Cot 1: Ghi s6 cong lao dong hodc khdi luong cong viéc da lam.

Cot 2: Ghi don gia phai thanh toan cho 1 cong lao dong hoac "1 dron vi khoi
luong cong viéc. Truong hop thué khoan gon cong viée thi ¢t nay dé trong.
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Cot 3: Ghi sd tién phai thanh toan.

Cot 4: Tién thué khau trir phai ndp néu nguoi duoc thué co mirc thu nhap &
dién phai nop thué thu nhap ca nhan theo quy dinh cua Luat thué (néu co).

Cot 5: S tién con lai dugc nhan cua nguodi dugc thué sau khi da khAu trir thué.
(Cot5=cot3-cot4)

Cot E: Nguoi duoc thué ky nhan khi nhan tién.

HQP PONG GIAO KHOAN
(Mau s6 08 - LDTL)

1. Muyc dich: Hop dong giao khoan la ban ky két gitta nguoi giao khoan va
nguoi nhan khoan nham xac nhan vé khoi lugng c()ng viéc khoém~hoa_'1c ndi dung
cong viéc khoan, th(‘r‘i gian lam viéc, trach nhi€ém, quyén loi ctia moi bén khi thuc
hién cong viéc do. Pong thoi 1a co s¢ thanh toan chi phi cho ngudi1 nhan khoan.

2. Phuwong phap va trach nhiém ghi

Goc trén bén trai ghi rd tén don vi, dia chi va s6 ctia hop dong giao khoan (néu co).
Ghi 16 ho tén, chuc vu dai di¢n cho phong, ban, bd phan cua bén giao khoan va
bén nhan khoan.

Phan 1. Piéu khoan chung:

- Phuong thtrc giao khoan: Ghi rd phuong thirc giao khoan cho ngudi nhan khoan.

- Dicu kign thuc hign hop dong: Ghi r5 céc diéu kign cam két cua 2 bén khi ky
hop dong giao khoan.

- Thoi gian thyc hién hop déng: Ghi 16 thoi gian thyc hién cong viéc nhan
khoan tir ngay bat dau dén ngay két thuc hop dong.

- Cac diéu kién khac: Ghi 16 cac diéu kién khac khi ky két hop dong.

Phan II. Diéu khodn cu thé:

Ghi 16 n6i dung cac cong viéc khoan, trach nhiém, quyén loi va nghia vu cta
nguoi nhan khoan va nguodi giao khoan (nhu dleu klen 1am viéc, yéu cau san pham
(cong viéc) khoan, thoi gian hoan thanh va sb tién phai thanh toan) dbi véi bén
nhan khoan.

Hop ddng giao khoan do bén giao khoan lap thanh 3 ban:

- 1 ban giao cho ngudi nhan khoan;

- 1 ban lwu ¢ bd phén lap hop dong;

- 1 ban chuyén vé phong ké toan cho ngu’(‘)’j c6 trach nhi¢m theo doi qua trinh
thuc hién hop dong giao khoan va lam can cur dé thanh toan hop dong.

Hop dong giao khoan phai c6 ddy du chir ky, ho tén cua dai dién bén giao
khoén va dai dién bén nhan khoan, nguoi 1ap va ke toan trudng bén giao khoan.
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BIEN BAN THANH LY (NGHIEM THU) HOP PONG GIAO KHOAN
(Méu s6 09 - LDTL)

1. Muc dich: Bién ban thanh 1y hop ddng giao khoan 1a chimg tir nham xac
nhan s6 lugng, chat luong cong viéc va gia tri cua hop dong da thuc hién, lam can
ctir dé hai bén thanh todn va cham dut hop dong.

2. Phuwong phap va trach nhiém ghi

Goc trén bén trai ghi 1o tén don vi, bd phan c6 ban thanh 1y hop dong giao khoan.

Ghi rd ngay, thang, nim thanh 1y hop ddng, sb hiéu ban thanh 1y.

Ghi 6 ho tén, chirc vu cua nhitng nguoi1 dugc dai dién cho bén giao khoan va
bén nhan khoan.

Ghi 13 s0, ngay thang ctia hop dong duoc thanh ly.

Ghi 10 nd1 dung cong viéc da thuc hién va gia tri ctia hop déng da thuc hién
dén thoi diém thanh 1y hop dong.

Ghi 13 sb tién bang sd va bang chir ma bén giao khoan da thanh toan cho bén
nhan khoan tir khi ky hgp dong dén ngay thanh 1y hop dong.

Ghi 6 ndi dung cua timg bén vi pham hop dong (néu co) va sb tién bi phat do
vi pham hop dong.

Ghi 15 s6 tién bang sd va bang chit bén giao khoan con phai thanh toan cho
bén nhan khoan (Theo tinh toan trong hop dong, nghiém thu cong viéc va so tién
da thanh toan trudc cho nhau) dén khi thanh ly hop dong hodc nguoc lai bén giao
khoén da thanh toan qua cho bén nhan khoan.

Sau khi kiém tra thuc té viéce thuc hién hop dong, két qua thuc hién hop dong
hai bén nhat tri dua ra két luan vé tung ndi dung cu thé vé khoi lugng thuc hién,
danh gia chat lugng va kién nghi, cac viéc can lam (néu co).

Bién ban thanh 1y hop ddng giao khoan dugc 1ap thanh 4 ban, mdi bén giit 2
ban. Bién ban thanh 1y hop dong giao khoan phai c6 day du chir ky cua dai dién
bén giao khoan va dai di€n bén nhan khoén thuc hién hop dong.

BANG KE TRiCH NQP CAC KHOAN THEO LUONG
(Mau s6 10 - LDTL)

1. Muc dich: Bang ké trich ndp cac khoan theo lwong dung dé xac dinh s6 tién
bdo hiém xa hoi, bdo hiém y té, bao hiém that nghi¢p, KPCD ma don vi va nguoi
lao dong phai ndp trong thang (hodc quy) cho co quan bao hiém xa hdi va cong
doan. Ching tur nay 1a co s& dé ghi so ke toan vé cac khoan trich ndp theo luong.

2. Phuwong phap va trach nhiém ghi

Goc trén bén trai ghi rd tén don vi, bd phan trich ndp cac khoan theo luong.
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- Cot A: Ghi s0 thur tu.

- Co6t B: Ghi sb thang trich np BHXH, BHYT, BHTN, BHTNLD, KPCD ap
dung trong truong hop ké khai theo quy.

- Cot 1: Ghi tong quy luong ding 1am co s¢ dé trich 1ap BHXH, BHYT, BHTN,
BHTNLD, KPCD.

- Cot 2, 3, 4: Ghi tong s6 tién BHXH, BHYT, BHTN, BHTNLD phai nop va
trong do chia theo ngudn trich tinh vao chi phi va tinh trir vao luong cia nguoi lao dong.

- Cot 5, 6, 7: Ghi tong sd tién kinh phi cong doan phai ndp va chia theo ngudn
trich tinh vao chi phi va tinh trtr vao luong cua nguoi lao dong.

- Cot 8: Ghi s6 kinh phi cong doan don vi phai ndp cap trén.

- Cot 9: Ghi sb kinh phi cong doan don vi duoc dé lai chi tai don vi.

Béng‘ké dugc 1ap thanh 2 ban. Bang ké trich ndp t}leo luong sau khi lép xong
phai c6 day du chit ky va ghi o ho tén ctia nguoi lap, ké toan trudng, giam doc.

BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOQI
(Mau sb 11 - LBTL)

1. Muc dich: Dung dé tap hop va phan bo tién luong tién cong thuc té pha1 tra
(gdm tién luong, tién cong va cac khoan phu cap), bao hiém x4 hoi, bao hiém y té,
bao hiém that nghiép, bao hiém tai nan lao dong va kinh phi cong doan phai trich
ndp trong thang cho cac doi tuong sur dung lao dong (ghi Co6 TK 334, TK 335, TK 338
(3382, 3383, 3384, 3385, 3388).

2. Phuong phap lap va trach nhiém ghi

- Két cAu va ndi dung chu yéu cta bang phan bd ndy gdm co cac cot doc ghi
Co TK 334, TK 335, TK 338 (3382, 3383, 3384, 3385, 3888), cac dong ngang
phan anh tién luong, bao hi€ém xa hdi, bao hi€m y té, bdo hiém tai nan lao dong,
kinh phi cong doan tinh cho cac dé1 tuong st dung lao dong.

- Co sé lap:

+ Can cu vao cac bang thanh toan luong, thanh toan lam dém, lam thém gio...
ké toan tap hop, phan loai ching tir theo ting do61 tugng st dung tinh toan so tién
dé ghi vao bang phan bd nay theo cac dong phu hop c¢dt ghi Co TK 334 hodc co
TK 335.

+ Cian cr vao ty 18 trich bao hiém x4 hoi, bao hiém y té, bao hiém that nghiép,
kinh phi cong doan va tong sé tién luong phai tra (theo quy dinh hién hanh) theo
tung doi tuong st dung tinh ra so ti€n phai trich bao hi€ém xa hoi, bao hi€m y té,
bao hiém that nghi¢p, bado hiém tai nan lao dong, kinh phi cong doan dé ghi vao
cac dong phu hop cdt ghi Co TK 338 (3382, 3383, 3384, 3385, 3388).
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S liéu ctia bang phan bo nay dugc sir dung dé ghi vao cac bang ké va cac so
ké toan c6 lién quan tuy theo hinh thic ké toan ap dung ¢ don vi (nhu S6 Cai hodc
Nhat ky - S6 cai TK 334, 338...), ddng thoi duge sir dung dé tinh gia thanh thuc té
san pham, dich vu hoan thanh.

II. CHI TIEU HANG TON KHO

1. Muc dich: Theo doi tinh hinh nhap, xuét, ton kho vat tu, cong cu, dung cuy,
san pham, hang hoda, 1am can ctr ki€m tra tinh hinh st dung, du trit vat tu, cong cu,
dung cu, sdn pham, hang hoa va cung cap thong tin can thiét cho viéc quan 1y hang
ton kho.

2. Noi dung: Thudc chi ti€u hang ton kho gom cac bi€éu mau sau:

- Phiéu nhap kho Mau s6 01-VT
- Phiéu xuat kho Mau s6 02-VT
- Bién ban kiém nghi¢m vat tu, cong cu, san phém, hang hoa Mau s6 03-VT
- Phiéu béo vt tu con lai cudi ky MaAu s 04-VT
- Bién ban kiém ké vat tu, cong cy, san phém, hang hoa Mau s 05-VT
- Bang ké mua hang Mau s6 06-VT
- Bang phan bod nguyén li¢u, vat liéu, cong cu, dung cu Mau s6 07-VT
PHIEU NHAP KHO

(Mau s6 01 - VT)

1. Muc dich: Nhim x4c nhéan sb lugng vat tu, cong cu, dung cy, san phém,
hang hoa nhap kho lam can ctr ghi Thé kho, thanh toan tién hang, xac dinh trach
nhiém véi nguoi ¢d lién quan va ghi s6 ké toan.

2. Phuwong phap va trach nhiém ghi

~ Goc trén bén trai cua Phiéu nhap kho phai ghi r6 tén cua don vi (hodc dong
dau don vi), bo phan nhap kho. Phiéu nhap kho &p dung trong cac trudong hop nhap
kho véat tu, cong cu, dung cu, sdn pham, hang héa mua ngoai, tu san xuat, thué
ngoai gia cong ché bién, nhan gbp von, hodc thira phat hién trong kiém ke.

Khi 14p phiéu nhap kho phai ghi r& sd phiéu nhap va ngay, thang, nam lap
phiéu, ho tén nguoi giao vat tu, cong cuy, dung cu, san pham, hang hoa, s6 hoa don
hodc I¢nh nhap kho, té€n kho, dia diém kho nhap.

Cot A, B, C, D: Ghi sb tht tu, tén, nhin hiqéu, quy cach, ph:flm chat, mi sd va
don vi tinh cua vat tu, cong cu, dung cu, san pham, hang hoa.

Cot 1: Ghi s luong theo chimg tir (hda don hoidc 1énh nhap).
Cot 2: Thu kho ghi sb lugng thue nhap vao kho.
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Cot 3, 4: Do ké toan ghi don gia (gia hach toan hodc gia hoa don,... tuy theo
quy dinh cta timg don vi) va tinh ra sd tién cua timg thir vat tu, dung cu, san pham,
hang hoa thuc nhéap.

Dong cong: Ghi téng sé,tién cua cac loai vat tu, cong cu, dung cuy, san phém,
hang hoa nhép cung mdt phiéu nhap kho.

Dong sd tién viét bang chir: Ghi tong sd tién trén Phiéu nhap kho bang chit.

’ Phiéu nhap kho do bd phan mua hang hodc bd Rhém san xudt 1ap tha‘mh 2 lién
(461 vai vat tu, hang hoa mua ngoai) hodc 3 lién (doi voi vat tu ty san xuat) (dat
gidy than viét 1 lan) va ngudi 1ap phiéu ky (ghi 0 ho t€n), nguoi giao hang mang
phiéu dén kho dé nhép vat tu, dung cu, san pham, hang hoa.

Nhép kho xong thu kho ghi ngay, thang, nam nhéap kho va cung nguoi giao
hang ky vao ph1eu thu kho giir lién 2 dé ghi vao thé kho va sau do chuyen cho
phong ké toan dé ghi so ké toan va lién 1 luu & noi 1ap phiéu, lién 3 (néu co) ngudi
giao hang gitr.

PHIEU XUAT KHO
(Mau s6 02 - VT)

1. Muc dich: Theo doi chat ché $6 lugng vat tu, cong cu, dung cu, san phém,
hang hoa xuat kho cho cac by phan st dung trong doanh nghié€p, lam can ctr dé
hach toan chi phi san xuat, tinh gia thanh san pham, dich vu va kiém tra vi¢c su
dung, thuc hién dinh muc tiéu hao vat tu.

2. Phuwong phap va trach nhiém ghi

Goc bén trai ctia Phiéu xuét kho phai ghi 16 tén ctia don vi (hodc dong dau don vi),
bo phan xuat kho. Phiéu xuat kho 1ap cho mot hodc nhi€u thir vat tu, cong cu, dung
cy, san pham, hang hoa cung mot kho dung cho mdt d61 tuong hach toan chi phi
hodc cung mdt muc dich sur dung.

Khi 1ap phiéu xuat kho phai ghi r&: Ho tén ngudi nhan hang, tén, don vi (bd phan):
sO va ngay, thang, nam 1ap phiéu; 1y do xuat kho va kho xuat vat tu, cong cu, dung
cy, san pham, hang hoa.

- Cot A, B, C, D: Ghi sb thir tu, tén, nhin hiéu, quy cach, phém chit, mi s6 va
don vi tinh cua vat tu, cong cu, dung cu, san pham, hang hoa.

- Cot 1: Ghi s lugng vat tu, cong cu, dung cy, san phém, hang hoda theo yéu
cau xuat kho cia nguoi (b phan) st dung.

- Cot 2: Thu kho ghi $6 lugng thuc té xuit kho (sé) luong thuc té xuat kho chi
c6 thé bang hodc it hon s6 lugng yéu cau).

- Cot 3, 4: Ke toan ghi don gia (tuy theo quy dinh hach toan ctia doanh nghiép)

va tinh thanh tién cta timg loai vat tu, cong cu, dung cu, san pham, hang hda xuit
kho (cOt 4 = cot 2 x cOt 3).
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Dong Cong: Ghi tong sb tién cua sb vat tu, cong cu, dung cu, san pham, hang
hoa thuc té da xuat kho.

Dong “Tong so tién viét bang chii”: Ghi tong so tién viét bang chir trén Phiéu
xuat kho.

Phiéu Xuét kho do cac bd phan xin linh hoac do bo phan quan 1y, bo phan kho
lap (tuy theo t6 chirc quan 1y va quy dinh cta timg doanh nghiép) thanh 3 lién (dat
gidy than viét 1 lan) Sau khi lap phiéu xong, ngudi lap phiéu va ké toan truong ky
xong chuyén cho glam dbc hodc nguoi duge uy quyén duyét (ghi rd ho tén) giao
cho nguoi nhan cam phiéu Xuong kho dé nhan hang. Sau khi xuét kho, thu kho ghi
vao cot 2 s6 lugng thuc xut cua tung thir, ghi ngay, thang, nam xuat kho va ciing
nguoi nhan hang ky tén vao phiéu xuat (ghi 1o ho tén).

Lién 1: Luu ¢ bd phén lap phiéu.

Lién 2: Thu kho giit dé ghi vao the kho va sau do chuyén cho ké toan dé ké
toan ghi vao cot 3, 4 va ghi vao so ke toan.

Lién 3: Nguoi nhan vat tu, cong cu, dung cy, san phém, hang hoa gitr dé theo
doi & bo phan sir dung.

BIEN BAN KIEM NGHIEM
(Vat tu, cong cu, san pham, hang hoa)
(Mau s6 03 - VT)

1. Muc dich: Xac dinh ) lugng, quy céch, chét lugng vat tu, cong cu, san phém,
hang hoa trude khi nhdp kho, 1am cén ctr dé quy trdch nhi€ém trong thanh todn va
bado quan.

2. Phuong phap va trach nhiém ghi

Goc bén trai cua Bién ban kiém nghiém ghi rd tén don vi (hoic dong diu
don vi), bo phén stur dung.

Biép ban ndy ap dung cho céac loai vat tu, dung cu, san phém, hang hoa can
phai ki€ém nghiém trudc khi nhap kho trong cac truong hop:

- Nhép kho véi s6 lugng 16n;

- Céc loai vat tu, cong cu, san phém, hang hoa c6 tinh chat 1y, hoa phuc tap;

- Céc loai vat tu, cong cy, san phém, hang hoa quy hiém;

Nhimg vat tu, cong cu, san pham, hang hoa khong can kiém nghiém trude khi nhap
kho, nhung trong qua trinh nhép kho néu phat hién c6 sy khac bi€t 1on v€ s lugng va
chat lugng gitra hoa don va thuc nhap thi van phai lap bién ban ki€ém nghiém.

-Cot A, B, C: (}hi s6 thtr tu, tér} nhan hi€u, quy cach va ma s6 cua vat tu, cong
cy, dung cuy, san pham, hang hoa kiém nghiém.

- Cot D: “Phuong thire kiém nghiém” ghi phuong phap kiém nghiém toan dién
hay xac suat.
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- Cot E: Ghi 1o don vi tinh cua tung loai

- Cot 1: Ghi sb luong theo hoa don hodc phiéu giao hang.

- Cot 2 va 3: Ghi két qua thuc té kiém nghiém.

Y kién cua Ban kiém nghiém: ghi oy kién vé sb luong, chat lugng, nguyén

nhan ddi véi vat tu, cong cy, san pham, hang hoa khong dung sb luong, quy cach,
pham chat va cach xir 1y.

Bién ban kiém nghiém lap 2 ban:
- 1 ban giao cho phong, ban cung ti€éu/hodc nguoi giao hang.
- 1 ban giao cho phong, ban ké toan.

Trudng hop vat tw, cong cy, san pham, hang hoa khéng dung sb lugng, quy cach,
pham chat so vdi chung tir hoa don, thi 1ap thém mot lién, kém theo ching tir lién
quan gui cho don vi ban vat tu, dung cu, cong cy, san pham, hang hoa dé giai quyet.

PHIEU BAO VAT TU CON LAI CUOI KY
(Mau s6 04 - VT)

1. Muc dich: Theo doi ) luong vat tu con lai cudi ky hach toan & don vi st
dung, lam can ctr tinh gia thanh san pham va ki€m tra tinh hinh thuc hién dinh muc st
dung vat tu.

2 . Phuwong phap va trach nhiém ghi

Goc bén trai ctia Phiéu bao vat tu con lai cudi ky ghi rd tén don vi (hodc dong
dau don vi), bo phan st dung.

Sd luong vat tu con lai cudi ky & don vi st dung dugc phan thanh hai loai:

- Néu vat tu khong can sir dung nira thi 14p Phiéu nhap kho (MAu s6 02 - VT)
va ndp lai kho.

- Néu vt tu con st dung tiép thi b0 phan st dung lap Phiéu b4o vt tu con lai
cudi ky thanh 2 ban.

Phu trach bd phéan st dung ky tén:
- 1 ban giao cho phong vat tu (néu co);
- 1 ban giao cho phong ké toan.

BIEN BAN KIEM KE VAT TU, CONG CU, SAN PHAM, HANG HOA
(Mau s6 05 - VT)

1. Muc dich: Bién ban kiém ké vat tu, cong cuy, san phém, hang hoa nham xéc
dinh sb luong, chét luong va gia tri vat tu, cong cu, san phém, hang hoa c6 & kho
tai thoi diém kiém ké 1am cin c&r xac dinh trach nhiém trong viéc bao quan, xu 1y
vat tu, cong cy, san phém, hang hoa thtra, thiéu va ghi s6 ké toan.
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2. Phuwong phap va trach nhiém ghi

Goc trén bén trai cua Bién,bén kiém ké vat tu, cong cu, san pham, péng hoa
ghi 10 tén don vi (hqoaic dong dau don vi), bd phan st dung. Bién ban ki€ém ké Yét
tu, cong cy, san pl}ém, hang hoa phai ghi rd gid, ngay, thang, ndm thyuc hién kiém
ké. Ban kiém ké gom Truong ban va cac uy vién.

MBoi kho duoc kiém ké 1ap 1 bién ban riéng.

Cot A, B, C, D: Ghi sf} thtr tu, tén, nhan hi¢u, quy cach, don vi tinh cua tung
loai vat tu, cong cu, san pham, hang hoa dugc kiém ké tai kho.

Cot 1: Ghi don gi.'fi cua timg th vat tu, cong cu, san pham, hang hoa (tuy theo
quy dinh cta don vi dé ghi don gia cho phu hop).

Cot 2,73: ,Ghi ) lugng, sb tién cua tung thur vat tu, cong cy, san phém, hang
hoa theo so ké toan.

Cot 4, ,5: Ghi sﬁ luong, sb tién cua tung thr vat tu, cong cu, san phém, hang
héa theo két qua kiém keé.

Néu thira so véi s6 ké toan (cot 2, 3) ghi vao cot 6, 7, néu thiéu ghi vao cot 8, 9.

Sd luqng vat tu, cong cuy, san phém, hang hoéa thuc té kiém ké s& dugc phan
loai theo pham chat:

- T6t 100% ghi vao cot 10.

- Kém pham chét ghi vao cot 11.

- Mat pham chét ghi vao cot 12.

~ Neéu c6 chénh lgch phai trinh gidm doc doanh nghiép ghi 16 y kién giai quyét

sO chénh l¢éch nay.

Bién ban duoc 1ap thanh 2 ban:

- 1 ban phong ké toan luu.

- 1 ban thu kho luu.

Sau khi 1ap xong bién ban, trudng ban kiém ké va thu kho, ké toan trudng ciing
ky vao bién ban (ghi r0 ho tén).

BANG KE MUA HANG
(Mau s6 06 - VT)

1. Muc dich: La ching tur ké khai mua vat tu, cong cu, dung cu, hang hoa,
dich vu lat vat trén thi truong tu do trong truong hop ngudi ban thudc dién khong
phai 1ap hoa don khi ban hang hda, cung cip dich vu theo quy dinh 1am can ct
1ap phiéu nhap kho, thanh toan va hach toan chi phi vat tu, hang hoa,... 1ap trong
Bang ké khai nay khong duoc khau trir thué GTGT. (Trudng hop mua vt tu,
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hang hoa,... ciia ngudi ban khong c6 hoa don véi khdi lugng 16n dé duge tinh vao
chi phi h~(_)’p 1}’1, hop 1€ thi phai 1dp “Bang ké mua ha‘ll:lg hdéa mua vao khong c6 hoa
don” (Mau s6 04/GTGT) theo quy dinh ctia Luat thué)

2. Phuwong phap va trach nhiém ghi

Goc bén trai ciia Bang ké mua hang ghi 16 tén don vi (hodc dong dau dm} vi),
bo ph,afm su dungﬁ Bang ké mua hang. Bém~g ké mua hang phai dong thanh quyén va
ghi s@ tung quyén ‘dl‘mg t"rong, 1 ném. M(:)i quyén “Bang ké mua hang” phai duoc
ghi s0 lién tuc tir dau quyén dén cudi quyén.

Ghi 15 ho tén, dia chi hoic noi 1am viéc ctia ngudi tryc tiép mua hang.

Cot A, B, C, D: Ghi s thir tu, tén, quy cach, phém chét, dia chi mua hang va
don vi tinh cua tung thir vat tu, cong cu, dung cuy, hang hoa.

Cot 1: Ghi s6 lugng ctia mdi loai vat tu, cong cy, dung cu, hang héa da mua.

Cot 2: Ghi don gia mua cua tirng thir vat tu, cong cu, dung cy, hang hoa da mua.

Cot 3: Ghi s6 tién cua ting thir vat tu, cong cu, dung cu, hang hoéa da mua (Cot 3 =
Cot 1 x Cot 2).

Dong cong ghi tong sb tién da mua cac loai vat tu, cong cu, hang héa ghi
trong Bang.

Cac cot B, C, 1, 2, 3 néu con thira thi duoc gach 1 duong chéo tir trén xuéng.

Bang ké mua hang do ngudi mua 1ap 2 lién (dit gidy than viét 1 1an).

Sau khi 1ap xong, ngudi mua ky va chuyén cho ké toan truong soat xét, ky Vé}o
Bang ké mua hang. Ngu’(:ri di mua phai chuyén “Bang ké mua hang” cho giam doc
hoac nguoi duge uy quyén duyét va lam tha tuc nhap kho (néu ¢6) hoac giao hang
cho nguo1 quan ly st dung.

Lién 1 luu, lién 2 chuyén cho ké toan lam thi tuc thanh toan va ghi s6.

BANG PHAN BO NGUYEN LIEU, VAT LIEU,
CONG CU, DUNG CU
(Mau s6 07 - VT)

1. Muc dich: Dung dé phan anh téng gia tri nguyén liéu, vat liéu, cong cu,
dung cu xuat kho trong thang theo gia thuc té va gia hach toan va phan bd gid tri
nguyén li¢u, vat li¢u, cong cu, dung cu Xuét dung cho céc ddi tuong st dung hang
thang (Ghi C6 TK 152, TK 153, No cac tai khoan lién quan), Bang nay con dung
dé phan bo gia tri cong cu, dung cu Xuat dung mot lan ¢6 gia tri 16n, thoi gian s
dung dudi mdt ndm hodc trén mot nam dang dugc phan anh trén TK 242.
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2. Phuwong phap va trach nhiém ghi

- Bang gém cac cOt doc phan anh cac loai nguyén li€u, vat li¢u va cong cu,
dung cu xuat dung trong thang tinh theo gid hach toan va gia thuc té, cac dong
ngang phan anh cac doi tuong st dung nguyén li€u, vat liéu, cong cu, dung cu.

- Can ¢t vao cac chimg tir xuat kho vat lidu va hé s6 chénh léch giita gia hach
todn va gia thuc té cia tung loai vat li¢u dé€ tinh gia thuc t€ nguyén liéu, vat li¢u,
cong cu xuat kho.

Gia tri nguyén li¢u, vat liéu, cong cu, dung cu xuét kho trong thang theo gia
thuc t€ phan anh trong Bang phan b6 nguyén li¢u, vat li¢u, cong cu, dung cu theo
tung doi tuong st dung dugc dung lam cdn cur dé ghi vao bén Co6 cac Tai khoan
152, 153, 242 cua cac Bang ké va so ké toan 1ién quan tuy theo hinh thurc ké toan
don vi 4p dung (S6 Cai hoac Nhat ky - S6 Cai TK 152, 153,...). SO li€u cua Bang
phéan bo nay dong thoi dugce sir dung dé tap hop chi phi tinh gia thanh sdn pham,
dich vu.

(Xem tiép Cong bao s6 1107 + 1108)
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