SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

RESIGNATION LETTER

To: [Recipient’s Name/Department]
Position: [Recipient’s Position]
Company Name: [Company Name]
Dear [Manager’s Name],
I am writing to formally submit my resignation from my position as [Your Job Title] at [Company Name], effective from [Last Working Date].
The reason for my resignation is [brief and professional reason, e.g., personal reasons, career advancement, relocation, further studies]. After thoughtful consideration, I believe this is the best decision for my personal and professional growth.
I am committed to fulfilling my responsibilities and ensuring a smooth transition before my departure. Please let me know how I can assist in the handover process.
I sincerely appreciate the support, opportunities, and valuable experiences I have gained during my time at [Company Name]. I am grateful for the guidance from my managers and the collaboration with my colleagues.
Thank you once again for your support. I hope to stay in touch and look forward to future opportunities to collaborate.

	
	Best regards,
[Your Full Name]
[Your Contact Information]



